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Revised Syllabus Prescribed by the West Bengal Board of 
Secondary Education for the Commerce Group of 
Higher Secondary Courses 

ELEMENTS OF COMMERCE 

(Including Business Method and Correspondence). 

Classes IX & X. 


1. Introductory: 

Division of Labour; Specialisation and Exchange; National 
and inter-national; inter-dependence and co-operation 
through Conunerce. 

Classification of business activities and services—Industry, 
trade and commerce. 

Meaning of the word “Commerce”; Commerce in a broader 
sense comprises all those activities which are concerned with 
distribution of the goods and services so that these may 
reach the consumers with a minimum of inconvenience. 

2. Divisions and sub-divisions of Commerce : 

Trade, transport, banks, insurance, warehousing, advertising, 
stock and commodity markets, post office, Direct services 
specially professional and Governmental services for regular 
tion and information. 

(General idea about the purposes and functions isi only to be 
given with reference to conditions in West Bengal and India.) 

3. Home Trade: 

(a) Retail: Functions of the retailer—^types of retail busi¬ 

ness : Unit retailer, multiple .shop, chain store, 
departmental store. 

(b) Wholesale Trade: Functions of the .whcrlesaler-^His 

role as a middleman—Organisation 
of the wholesale business. 

(The ptirposes and functions of the different units of trade 
are only to be discussed and not the procedure and methods 
adopted). 

4. Buying and Selling Goods : 

(a) Three aspects of buying-selling transaction—goods, ddi- 

very of goods, and payment. ji 

(b) Goods: Quality. Trade Mark or Biwid, Unit of sale. 
Packing, etc. 

(c) Delivery of Goods: Time of delivery—Mode of carriage- 
distance, speed and cost of carriage determining the mode. 

<d) Payment: (i) Price—Catalogue and price-list, Trade 

and Cash discounts. 

(ii) Time of p^rment—Ready, pnnnpt 

credit, deferred, ^ instalment, hire- 
purchase. -g 

(iii) Method of Payment—Cash, Postal 
Orders, Telegrapnic Money Orders, 
Money Orders, Cheques, Bank Dra^ 

(Common trade terms like quotation, tender, contract, etc. 
are to be explained.) ■' ' 
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5- Illustrative Development of a Transaction in Home Trade 
and Documents and Correspondence used: 

Letter of enquiry, reply, order, packing sheet, invoice and 
statements, debit and credit notes, letter of remittance and 
the forms of the instruments of remittance, receipt. 

6- Capital, Turnover and Profit; 

(a) Functions, types and forms of capital for a trader. 

(b) Profits—Gross and net profits ascertained gross profits 
over a period—^net profit as a percentage on turnover— 
gross profits as a percentage ou turnover, expenses as a 
percentage on turnover. 

(c) Profits and Capital. 

7- Different forms of Business Units : 

Sole trader—^Family Business, Partnership. Private and 
Public Limited Companies—Government Companies, Co¬ 
operative l^cieties—State Undertakings. 

The distinctive features of each with particular reference to 
ownership and distribution of profits. 

(Idea of limited liability to be introduced and the types of 
capital and/or shares are to be briefly explained. The 
details of organisation should be avoided and only the broad 
purposes of these* different forms are to be discussed.) 

8. Internal Organisation of a Merchant’s OfiSce: 

(i) The functions of the office; a general view of its work. 
The work in a small office. The work in a large office. 
The allocation of duties and the services performed by 
Juniors. 

(ii) Various departments and sections—Cash, Accounts, Pur¬ 
chase, Sales, Type. Despatch, Record, Filing, Stores, etc. 

(iii) Office Routine: Treatment of incoming letters, receiving 
orders, indexing of letters, precis writing, office notes, 
despatch, filing, etc. 

(iv) Communications: Telephones, Teleprinters, Telegrams, 
Cablegrams. 

* (v) Commercial Correspondence: Features of business letter.’’. 
Need for simplicity, brevity and prerisinn Drafting of 
telegrams. 

(vi) Usual office eouipment and organisation of office works: 
Tj^writors, Duplicating Machines, Telephones, various 
tvpes of files. Flanking Machines. 

(vii) Postal communication and Services—as means of com¬ 
munication and making payments. General knowledge 
about the rules as to posting—^registration, parcel, 
expreg^^delivery, etc. 

Banking: 

(i) Saving Banks—Saving Bank Accounts. 

(ii) Commercial Banks—Functions—Deposit and Current 
accounts—Loans and Overdrafts, Cheque system—various 
kinds of cheques. 

10. Insurance; 

General principles underlying different types of msurance 
—Fire. Marine and Accident as means for spreading of 
business ri^ks. Fidelity Gusurantee Bond, Cash in transit 
Insurance, Workmen's Compensation, Employees State 

Insuranite- .. , , ^ j 

The idea of “insurable intere.'rt” and of utmost good fai^n 
in Insurance contracts. 
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Class XI 

1. Reasons for Foreign Trade—^Nature, extent and general pattern 
of foreign trade of India—Outline of the general procedure 
in the Import and Export goods. Organisation of Foreign 
Trade—^Documents used in Import & Export Trade. 

Customs and Excise Duties—^Advalorem and Specific. 
Different types of invoices on the basis of apportionment of 
delivery cost between the importer and the exporter. Method 
of payment in foreign trade—^Bills of Exchange, Letters of 
Credit. 

2. Special market—Commodity Exchanges, Auctions and Stock 
Market. 

3. Warehousing of goods—Services of a warehouse and their 
importance in business. 

4. Salesmanship and Advertisement—Objects of advertisement 
and publicity. 

5. Consolidation of the whole course and its applications through 

problems like the following: .. 

(a) How to deal with a purchase or a sale transaction from 
the stage of first negotiations to final payment and 
delivery. 

(b) How to book goods for transport by railways and what 
formalities and documents are to be used. 

6. Training in Office Routine and Practice preferably through the 
“Office Practice Room” which each School should have one. 

Distribution of Marks: 

Paper I; Elements of Commerce—100 marks. 

The following topics of the syllabus fall under this paper; -i- 

(a) Classes IX and X : 

^ Introductory; (2) Divisions and subdivisions of 
Commerce; 13) Home Trade; (4r) Buying and 
Selling Goods: (6^ Capital, Turnover and Profit; 
(7) Different forms of Business Units ; (9^'Banking ; 
(10) Insurance. 

(b) Class XI: 

(1) Reasons for Foreign Trade ; (2) Special Markets ; 

(3) Warehousing of Goods. 

Paper II: Business Method and Correspondence— 
100 marks. 

The following topics of the syllabus fall under this paper r— 
(a) Class IX and X : . 

(4) Buying and Selling Goods; Methods and procedure. 

(5) Illustrative Development of a transaction in Home 
Trade and Documents and Correspondence used. 

(8) Internal Organisation of ft Merchant’s Office: vari¬ 
ous departments—office TOutine—communications— 
commercial correspondence—office equipments— 
postal information. 

(9,10) Procedure and Methods: Banking and Insurance. 
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(b) Class XI: 

(1) Foreign Trade methods and documents used. 

(4) Salesmanship and Advertisement. 

(5) Comolidation of the whole course and its applica¬ 
tion through specific problems. 

(7) Training in ofiice routine and practice. 

N. B.->30 ?narks to be reserved for Commercial Correspondence. 
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Introduction 

«£rorf«f%^ s 

Human Needs and Their Satisfaction 

finram ^1 t ^ f^?tii*l «• m- 

*^?rl 4» >8 1 '8 

wrtf^l '8 r#^%n5l i wfl^r «tfaRt^ 

^«(K^ ^ c Wf ^ b- 

'S &-is> ^ 

Business And Its Classification 

^^3Tf*f ;> C3?%^ 

b* c^i 'i'> % bb f^fsiiRi ^1 <t«fi >> 

^tf«fafj X «rt%arj^ b>!> ^firj^ '8 c’Hf’l^ ^'® 

bt csi^km ‘^mm 

«cW[ >;> 

«r5j«lt«i wri? ^1 

Home Trade 

^ wit?—wt? ’^twp w 

<sf^w wt? • 

v£l^C5ft?Pt^ %3ii^ ??-"ft'«n ^'9- t?'St%? 

^4»‘C5^ ?1 ??- 

, *rKi ^*tfi vatn c^?? ^ ♦rt^^ wri?- 

•it^tft wft^ ?in «> nttvffi wiw? Trt^rft ®b 

wrtf?«tr‘r? *tt^^ • 

Wftm «• tpii « 5?R1 «• 



[ ^ ] 


v05,-5^ ijit 


(t 


apsf^aps 
Buying and Selling 

aR-f%iR f 'Sflj aF^-f%(iFni^ '®F? ««» C3FS\ ^ 





8 b 8 b ^BFt^ 8 b 

*faf 8^ *nf 8^ 8^ WK S'® 

80 so 

^apt^ 8fe ^®TJ-Stvft^f ?j^tff 81 wfTSl-aRsn^ 

’jfn «l?fcsT^ ^-aR 'a ^ «tTR 

%*fn('s <to tt«» 

<?n5»cw*f ^ *taif»rt*i's 

A Simple Business Transaction And Correspondence 
And Documents Used in Home Trade 

fttr ?p^5it»r «»» 

f\-^n *far »t«tj 5r*Tn:5iif ^«»« ^ «»8 

«»« «»'4» <£11% «>1 

CJRI f^ 'S •ft'Ssn toi 

* 

C^ ftiPl 'S 

Capital, Turnover & Profit 

l?fW ^* 1 ? '’'® *''» 

Csrft fl^lH I'O ’I’lWf 

^ ^JTflw prf^ ^8 Ts^ ife csrt^ 

11 %t^ 

^=rcl? Wn"! ??PFhi 

f|>lTC^ t^1ltf*r ^XFfl llr 
^*11111r. »r^ irb 
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Different Forms of Business Units 

ir^ <WTfiT#r V«» 

as 

Joint Stock Company 

>Pn® 1 ai ^#rlj ai ‘^srlwn^’ 'Q ab- 

ca!fSfrRwf5f aa 

’?R«rl (nsik^fr<Rl 

'£r^i'*ifl ^*8 «£r^^ b«8 5tJiT ^<»« 

CTisrt^t^t^i <51^ uiprfto"f*i ^ ^*1 

iiiPiT%TO Ti fwr^ ^•i»' csotThstsi « 

^5i1 >»a ^ ^ 

f^«i f^a 

^srajsil^ «t«3 ^^'3 f^S|t bb8 f^B| 

^>f 3f^ 'J^fl» ^^a CWI^^* 

c«Wm caf^f^9f c^t^rf^i cintf xs ^ ^'s 

c-fTO^ 5n:«fj *ff#j ^’<i(«f*taf 

caf^^^f c^m 's fK^>^tr?ra «T5iti"r’H>r 

cm c»raN 'sm^^ >^a (mt^ 

'«c^’Tf'ffj c^t9 

5m^ '8 ^ 

Co-operative Society & State Enterpt^ 

'i'O'i hPflj 

f^Ji 'Siwtm wlK ’rf^ ^'»«» 

>«1 Tlitl[ >'3lr ^'Slr ^\W\ i«a ^(ttfr 

^8* 

^8b inrftfi ^8^ %|^ft 

^8^ ^8-0 
W >8 «fntw%^1 ^88 apf^TO '«* "Ft, 



^8% f^if ^*T5rl ^8i 

^TOtit^ wfrora . 

Internal Organisation of a Merchant's Office 
and Office Routine 

'S '®1F^ ^"T ’rt %t5f- 

>4^ ^fwnr >«8 ^C5R 

^44 ^B(%5pf ^sitf^ 

^4ir ^ ^fl». srf^W¥^*l '9 ^ 'sj^aRSit «tTO 

'i^B 

’rf«PPI«t^T ^«»lr ^ ^5(!?aR% -£|«tIR >4»:> 

^f? ^ « 

C^Rf^ ^14 

^l3rW1 i ^ 

Commercial Correspondence 

*tarf^^ ht^lj >>r>» f^f^ ^»r 

^ ^oo-^iV ^ 

Banking' 

'fsVT «Wt^ ^srnsrt^ f|3!t^ ^•'3 ^rhRtf^5fc«R 

f^^ij ^ ^«i1 '9 ^sr5(f^<(1 ^*8 

"srWsr^ f^>n^ '9 c»t5OTsr *Rif« ^*4 

9RN ^ cm\ \’\r cs^ 

^•i> fkfm mvmcs^ Tftw^i cs^ ^ 
1^ ^ *Nif^ ^^8 mcws os 

^TRl%j^50t^ '«i«t»rfrsnr^f^ *lff« o^ 

I 0&-^88 ^ 

Insttrance 

^1% fl>i1 uRt sPNffsil ?Nt^ ^nmiTSf 
^ o* ?Ntgf^ ^r*Jf^ fwrt^ 
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flsri csrtfw c^frfw^ 

^^>9 ^^8 csAfw^ fkw[^ ^<8 

"f^ c^i^fWcinr <s}5?mw ip1^ 

«2rft^IW sfC^ ^1 TOWli? TfK'STf^^^*! <ib- 
c5f\fw*faf <sr^«t^ ^«» csr^^ ^ 

\o'> c5i\ft^ ?ff^ ^'9« ’TW?*! fi^n ^'9« "srfflfrjn 

<oo «t^t^*f ^I'OS ^f?|%tll 

i'=8 ^««» ^5if?i%r»(af wrc^ 

»T^ « ^srf^5rrj ’iff^ ^'Oi 

caf% ^1 \'0\r jjwi ffJl ’fswhr *iar ^'^b- 

?Nl ^'5S> 3!tf^5fc«t^ ?t>rl 

’iT<(t^*l fWl ^«;> ’TWf^^fW ^8* TfwjfW 
’n’fclis? ^8. arf^^5fce(^ ’5Ff^<3[^»l ^8b atf^^5fc«r^ 

’«n^ '« Tfsnft’n ^arfeni *ff<^j ^8^ 


tt^ m i »q^nTtn carfU 

Foreign Trade 

^^urfn^ ^*1 ^81 ^5rh8#ff^ wnm ^ 

<4^ *r«u «t*it*?t 

^ft'o ^?tR witcw <«« «r*tt^ \4«» 

^fa«i?R ^«i> 

^*ffTi ^f;> fRi ^ 'sw^ ^rrRIw ^ 

«t?R <^«»- f3?i X C'snrci^ 

^*ftir ^4*« wniOT f?^ 

hl*ff»f^ ^«»8 'St^r^if K<i»\r 

« 'sit^mfSf f^*i ® 

WTfni "M? ^ w- 

ni 
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Special Markets 

’ft^t?! ^t«rr^jr?5 *li'tj^ 

*rrt^tff ^®rt^ ^ r ^tz^tj^ ’Tn’I)^ *tt^tft 

’Pn^ ^v-o <icefj^ *p5ri^ ^ '« 

^b-4 ^(sft^ c*f¥r?f c»r5fi^ ^t®nw? ^ >8 

's?pf <»•) c»fi[(?r ?rr®Fta csTOfTsiir *1^ ^bv cnfif 

<b:» cm 'S ^sil 

=^tafr< Ffcira 

* a '®^rfwfl^«l ^ 

^ * Warehousing 


^J«lTl ^S>«» 





f5|sn*tii« ftapfirwl ^afc-soiir- ^ 

Advertisement and Salesmanship 

-stmi '8 ^1 c^*tt 

twt^rw-si ^W9 «•• >8 ^•'i 

^ f%i|ift^^ '3»^ '»»'=> 

T^-^%tf^5n:«r^ '0*8 «•«> 

*np '®wft «•«» 

CUSiWOT '®•V-^8i8 ^ 

Commerce in Practice S A Case Study 


>8 ’W'Tf’l '»0 5t®fl^ >8 ^ C*l1^ %T^ 'Oi* 

8 

cimi«?r *t«rj *^^*1 ^srfNf^ *fc«tj^ 

»rf^ *ff{^ '®H a^-5f«Tfft ^ *t*fjFt*TCT 

’l‘tj5t»rR *f3r '8 

. caj^ fW c«w c»RTO^ *ifwrf% «>8 
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Introduction 

F n 

srlX^I '2l5f9|« oqt W=T7 c^> 

ff^5 F(fl^ m’s ^5i;rhr ’^Tf^rc^n^ 

w I cm^ ?tf«fcafit f^Ttw I *^t*v ’^Tf^ 
^tc^nf ’r#! 'sr^t'^ «RTO»nf c^ ^»n i?? i 
«ltft5( fw*t w*T 

•ff'STl ^ I 

'■TWc^r^ c^ csrM5^ '2t5*irsf^ '»nr? i 

fl^ ^U9 cTt^i, 4k i«i^ 
ifpp«r[^ f'5i*ni «rf^ '»f^ wivr?[ ^ 
feFcini ^irr ^ <3^ 

^ ^ftntfe»r5ii «iil ^t%ii c»if^ 

d(^ *tf^ 1 «rr?k-'2t?k 
' -^INfl^r I ^c’^tw >9 ’9k c*rr*f ^f^'e 

4 

k^srk 1 ’>*f^ ’^3rm'9 c^ ♦tf^ ^1 ^5k 

wn-’wi'nr tt? sTrr^in^ .»itffwk 
« ^«;«>TTf5rwif *fl^ I 

^ ^f^rscw, w 
’9^1^ ^kr®^ ^kft^ «kl ’Ti I 

^skrsi ^frf^, krk ^’SPrt c?"f«kr® ’rfl^ 
»RWk “'^It^tWfk ^ ^1 

^«iki ’vtwi■^i'^»it*»^n»r^tkwikvlf^kFkf»rc=k*kf^ 

». 



c^*r 

cs^ ^^1^ ^ftf*t^?n Hvi TO 1 

'SlTtNTOT ^•IWJ 

t^ Sfl i »!^’t1 

'f(t^ I ^Tc*T •Tf’^i^j f^wi 

^tflc«f} c^ J!^!i!ar% ^mn to 

^ <£i^K m'f^ fi^FTwtr^ «(<!« 

ftTO I vfi^<«n v^\ ^x^vs *rfi^ (.% CTC*{'s 
tr^^i CTO #if^' f^ww* '^m\ c^ 
%fTO tn^i *Tr® ^fm *m ^i<P?ca[ »it^ *Tr® to^t 

snti ortwifspt^, c^fr «rff^ fi?f*tf^9fi 
^Tf*(«fjf^ fw'Tt^’^TO til^f^TOl^^TOC^iftciRCTTOt 
-*tf^ »r^ TO^T i %i '^tmn ^ ^ srt 

( Captains o£ industry aife born, not made ) I f%l' 

vfl f5^ «mi ^ I «rt^ ^ ^mi- 

^ *ff^TO, *tC‘tr«[ ^tro *SF9 

>f|g «tf^^'®l c?^ c^5i ^ 

«rf^*i ^froi c^» ^wm TO-^TO 

ftTO<5^ ^ Wn«Tf^ TO 5it5 I ifl«f3f f^*l'» 

^ Trf^jfTOs «rf9ppv TO '©^f<35 f^% fro 
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Human Needs And Their Satisfaction 


«lCTtVif^«rBt^( Needs or Wants): sim 

»iftrw ^ ^ I srffR5Til sfl 

c^tcsr «r5t^ lii^N 

*fl^ ^ 

4W "Tl^i ^t^'S P! 

'%5^5t*f «r5t? ^^^fw(r5i 

ws^ ^nt apsTf^t^ ^5t^5^. 5rf»?^c^ w 

TTO «?NW I 

^tst^ '®l^til '*lt^'8 ^5tf^ 

^tirati:?» c^T ^ m f^«f ^2rnT®5( 

I ^ wrfifw ^N'*fi 

ar!0^<^t^ ?pf^ w ir 

%t^ft5f f¥^«r's ^ 

Ffwnitif I ^ ’PpsT w 's wmr 

Whf« J?^P(ts{<^hl ""l^ I 

^•tt«P*r (Production): ^ 

fspj;® ^ ^ ^9^ I f%Tg «r^ fitfrg 

^f% ? «WSR 'Snrf^ ^R«f ^Wf 

^ TUf I f^it*r «tt^, WTt^ 

«iWT >rf?iwr «rnrtw^ f^«r ^*f^*i 1 

if 7f^ >TO, car c^ Tlw c^i ^rwc? 

’IRpffiNn aitijrw m I dm ^ w ^ 

^ 1 

iN*1*r ^mtm ^&*iCTtt *?! wm\ *rt# arfaji ^ *(fw 



>8 *irTt^ w^ ^ apit^ ‘^*im' ^U I 

alilftw C Divisiou of Labour): »It^ CW 

aFR«f^*t I ^*tilf^, <sOT^f? ’ItOTI ^SIWI 
« >?lsim I fron C5^ 

«rf*w 'Stoi^r^ :?^prt»i4't ^pfwl ^ w 

«a^ I c^?? ^«(j 'Q W’t 

yfim ^1 %«,nt?i?i ’sit^nN I 

^iwt^ «tf^Ff»rsn^ '3r«' «i5if5iwf9f I 

'St^ W ’P'lT'R '^t^ 11^1, ^ »1W 

»Hi»i «t^n( Pm *np? vatn ^r^»ri’«r® ir 

sfjpw iftfsi^ fMc«rw »itc*i 

^sfir »i"nif*r^ <1K^ i ^'si'st^ ^r»t 5i(iH 

ftC»r«itl«l <. 8i)eciali8atiou ): 

^19*41*1? w *i*rfcw f^i c’l'ft^ ^ ^«ff^ 1 

»f«#j 3!isif-^^5t -m '■rr5i5??‘ %h, 

^1 'Sinrw^ *n*i'afr?i ’i^^ni's ?cn 

mm ^t^i i c*m *K<a« ’»f?f 

♦ff&usw I fii!^ <ii?F Pm 5(1, ^ »fw aft^ 

f^^*n ‘11^15 c*ll^ M®f '^"f • 

arf*i45fi «iv8 ^mrw? mm »i*it*w «ic*i w «?)fc «vi 

f? I tf.t?:^ «rf&n af*(f^ir ti ?c»r i ^ 

WfWW? S ^*IT?Csn CTO STBfC^f JfTO '<itr?» 

^*1 jl?^ ^‘^•itro »wif •itpr, ^ *iar*fff« m 

^»i to ^^1^ ♦ffvnt*! ^*imfii 
TO, w^Sfti TO Sr^iTOfi^TO I nPm 
TO1 'd ?tlTp ;^finri TOTT TO CTO ■^, c^ TO 

* TO1'e ^tf^iTO fftfl 



f%t^ ^ CW *ttCl 1 W^ I 
ftcwn^i « ftftira (Specialisation and Exchange)* 
^lucTj ^ *rtti:TO W9 mtm 

af^iprm<^r ^ i cm *i%«r 

owfNw ^ <31^ ^^*ttwc5nr *ff^«r'« 
^ *ft^n[i c^ «a^N3i 3^ w ^ c¥tH 

^ C^ ^ ^ ^1 fk^ ^CjS 

jNtf^ »P.<^ ipri Ftfr's 
wPi n*^ f%ir mi >9 ^*f=wR isT*f^ » 

Fffrt 5t^, «rf5T 51^ I 'stfti <ft^ f%i 
^ffr %aT, 5ifir¥ «mw 

▼r*f^ *ltc^ I 'Stusjw %«R rpl ¥flc« 

f5hii ^•^8 >rr^^i:TOi fk^ 

cw\^ im *ftr® ^*1 ^ *\fk^ c»f m w c^ ar^i 

^ \ ^ ¥fic« r- 

apff-l^ ^ ftplini (Exchange ) ^ I 
aR^<«rrR 

ifvr «rcff9R 
^•niR KI^ «W aRf^«l >9 
^cmm mm ^iwfSrs 

f ^ f s i Hgm c?^ ty?ttt i 

«rt®i 

^ Si#!'’ 

■%wi: ^ww* ^9 





«fi^ ^«n *i1^?r(rw, C5»rt^ wf?i 

c»m^ ’TOs fwff^ p^Us I ^ ^ onm ^m»nr 
sdtym TO «mf5[^5r's %W9i f5if^ «m»nr ’swhr-iy^i 
t^ilR ^<**11% vsR^ cn-Rr l^f^ ^wra ^ 
cn*r?r to to TO^m 

^wf^TO** TO^m »rTOl5l^ fsi^Sflw 

W^ *ff^?(i¥ I wfTO cwr^ TO's atTOFt5r«f5n?f to 
. »It® ^•IST «(t*fST 

TO^%inr^irf^^d5irn:f ^ ^TO ww^r '«rr*l^ f^fw ^rn 

^^flftf^ Tff^nwj^ *Kr7 ^*i?T ’?srr*f^ 

«n:TO% TOn fl? i 

TO f¥®ir cfR^ TO TO^sHl^^s TO TOii 

Cffiw *fvTO^ »ietvtf^v*l ^F%^i 

<51^ ^tm TO^? f^#^i ^vs i ?f% TO:^ i 

ftftnOTT mihi «rfap?i? *iiuc» « ctoTj 

TOW :TO^'8 3W«|TO ?Ff^TO«F9» 

^rf^TO CT f^rt»r »r^ar ^*ft*R 

5l®ratT5F» TO tTO? *n c«^Wt^ *r^ TOTOf% 

^11 iJF^prtTq*^ apu-f^ap? ^ ftl^TOf m ^BTO cTO- 
^tfl^ TOW^ TO *f< »' .wca> i TOtt TOTO*^ 

ww afTOa«l1^ ^'^TOw wsf fitrTOR, cTO^r «irTOR Wwrw'e i 
ITOPI^Vb ^<^TOa <m ai^rf^^r (T®*!^ ^tTO 

Offiffr ^n apa-t^ ^ arNtz:! i ^'e 

eiTOW I f®Wv^TO8« ^x^TO «Ff&»r aN^5r W1 finite i to 

iR-ftro TOtfiai^5(r*t^ TO^ TOW TOp-W^T^'s cTOi 
^^*ffi ^INcf 1 

*tlfeF(fli 1 c^ *ltt TO^TTOi TO TOTOr 

TOl^TOrfflTlTOf^«ff%TO^ csft^l.’BlTOfift^^llfl^ 
(*!fzTO)^’^*fl^^fft’11^TO^ '9 TO*cTO^ •'®TO7 

y 





i< 

>8 ^ 5F%| *rr? a*n*rtc«r F^f»r«t5n[ 

cA^i^m. I mw CA ^i 

^in:^ f^ <fr?r ^ ’««t (?t(«r ^rssr? i 

ii^'«f»T ^'hr ^ nA *rr^^ 1^ 

^1^5 ^ *tt^ f^f^^il ^ 1 >rW *cfira1 

^ *ftt c?w's sns ^=rKr?i*f 

^*t?) <2^8^ ^%1 ^ CIFT >8 Wf^StBp C^^r CR*f^ 

f^ft%« >Q FW^r f^vsva i »rr*r ^rfwlrira .^r^ 

’ttVtesci >8 w ^ tN ^srfftTff’ 
^’Sl I ^*fJ %1 ^Wcw ^ 

^^ttt%^Ffft^l ^ ’®r(TiTfffi{5?itf|^'l ^T^r ww 

fW ^%i ^ ;F^«f5r ^ I 

lii^ ^5R(1 cutoff CA, ^ ?W»r» 

^ ^Wfl, wrftr, *ff^i, ^ ^rtf? 

5rw^*f c<l»ti's ^it^cf I ^’RTl 

’®rhr8 *ff9R( «i^ I 



^nmft wtf<TOT*f s Sot ca^tl^tsm 

Business And Its Classifleetion 


^«sr5(f%?f jrtt^r »rtr<«r w® ^Rtar^ ^rf?rw 

• " >• 

%5nf *f^8pf5»r wPt^^Rwwf 
«8t apsrt wf^»rRr ^l^»it*r % rt^ g |l c ^ wn i 

CA w 'spsH <55*1 cf^ ^*pton[t 

^T4wT*f I ^^*ft?sT» 

f^i^ >8 0?^ caf%:«f^ ^'m t 





«IWT ^ 'BTWl?^ »T%^ 

^5ltC*Tr5^ I W ^<^*ttW^ft^ f^^2FC^ «f^ 

^nr I TO ^*ltf^ ia^5f|^41' ^%l ??W 

^’traN ^ ^1 I 'Q f^ll 

*rNf?t^ I ^ ^f=5^ 

( Busincsis Activities ) I ^Tt^? ??W 

»r^1 ^ w c^ >i^*T *ff^5t»prl 

^ ^«rhf ( Business ) '®l’*W 4t<^H 

( Business activities ) I 

’^fft cat?)c«w 

ter® TOnj 

te TO 

c^ cap^slr?^ c»rs^1 


o i^ < i?\ vi3i5Pwn*r 


rxf?^ (mousTRy; 


gifipSTT (commerce*) I 


^1^^ ^TOr*hi ^sivf"'S' I ^TOtf- 

# * 

>!^apf^ 'Vt^TO’IC^ Tl *Rm*t ^ 

^ nTO*r ^tf^, ^ carte ^te «itf^ i 

^rs 5iWf^«r ^<1TO ^artW « 



l*r WTOTO*f^^TOTO1 

TOrf% ^ »rpif^ «rpra c»f^ 

^*im ^[f^ ’(•fj TO TWI ^ ^ W 

TO i 

TOrt ^ ^^Ttteji 




C*W1515»1<( Service ): 

^isim «itc’? I TO ^>8 wmi ^*fm m cw 

^ I CTO m, «r»i, 'Q *t!*n:"hr 

I ^ ^^tc*nr ^‘^*riT(R 

*frs sri I <!it'®1»i TOif^ ^ c»Rt^ I 

ft« ( Industry ) : Hn «rt^^ ^TO*i 

«im®i , ^«f. c^ 

’T^«T ^'s fhri ^ 

'sWt I ’R^if f%*r^i#8r ^ 

^ I ftll'®1% C3!r% I «i|^f& ( extractive )' 

I TO1» C«T^i5 ^®F S'*!)- 

^1 «tf3m »rf!rfc^ f^f%?r anilt? ^’it'fTO 
( manafacturing of processing ) \ CTOl 
TO» CTO «rf% I «ft^ i%c?rf^f%^#t5tsrti3T^ 

W ^T^ 

in[ ( ( constructive ) I ^ 

ftn tm I 



’^f. ftftsw ^ W ‘ 

cTO «wm *nr» 

iN»Pi‘ Tl f^iFTO «tnt8R fll ^ftw ^ 

’^r^*ji^4 ( Distributive Activities) ’Tl *IU^c*t ^IRI^J#' 

4l1^4rt4TOf«^car*ltf^ir Vv 












TTflTffl R I 

mF«WJ 

( Definition sind functiona ): m 

»iTO, TO[, ^’«rf’m i^itf? 'Q c^- 

=^rt? c^5r^5ft*r?r ^t«r i 

^tf®rc«Rr^ I '■w'r i 



jfSRf tzH R i 

?f^t^ 4t^t^ ^Rrc^ R3 r 'q 

¥r#?«?lt^ ^<hf I >rRRr^ 

I =W5it»r, "if^ '8 
sr tI ^In^spp 

b5?flY*lT«fi^.^<«.<1t?^5n:ef^ ^ 3r^prf^«l^ 

<rW '*1^11 <fr«fR ^<5,*lt»«5ti:ej^ fi[^ 

if Ti^^sf >it3i(^r SR ^ ^Iri cwfwR9(i«t^ '®j^ 

^ ^ ^f% «RT|5^ ^TRiW3^ W I 

n *T«tif^ ^fRnitrfi «inri«R i ^ 

3nf%^ mi c^qr^rw^t ^ i ^rtr^ Fift str ^R?rr ^ s 
«rRTfR<(i®r9 ^1 "Sinii^FTiq i i£i^ ^Ksnt «ir«fT »rqc>iN srR i 

c*ft? >rrc»i c^ m bai ^tIpt c®TWR?n:5qr 

»nR|R ’qfRrq cff? ait wiw ^<rR c¥ f 

^iRppn ftTi oit ^ I ^tRpfj^ tnri ^<^*rr»rm 

cwrw?hf Rppt ^fRi w wR 

«’TfRcani 





( personal hindrance ) ^ ^ i TO "NlCT 

( place hindrance ) ^ TO C*lh ^TlPT^ «rl^ 
^'«*iS*f ^fTO VB\^ ^ c«tTOf^9|r«f? 

^TWtH (time hindrance) TO ^ t 

^ Tl TO ( personal 

hindrance), ^ TO (place hindrance) vfl^ 

^ { time hindrance ) ^ I 

TtfW nR-fw ^t?TO«F or 5ITO 

^stTOR ^itTO '5W f^'®^ TO ^ I 
TO^rfar 'Q brofi TO^TI^'S^ (Trade) 

TO TO I Wl^^, aR-f^apn TOKJ ^f^TO W c^ «rt5{TOp^ 'S 
TO^I CTOi TOTO,'^tf^,'©TOrh5^TOTOTl, 

fm, «l5t^ >3 f^TO (Commerce) 

TO’Tt^t^TO^i TO9TOTOf^<^f^ TOito ’n ^<^TOr 
»i^3Ff^ TO^5, aF?r-f^ '8 

^ I 

^if«rf^ %T% ^ 

•■^tf^i toto*^ 's aR-lw^ i!i^ ^TO*nr 

^1 TOK^ TO^^ ^rfTOaflc^ I TOTO"^ '8 cTO- 


l^iwTRtyl 


, Z 

f«ntenfV| |yrirr| |eng^[ lyiEi&'l [y? 


siT^sncs? gi^ ' yan «f 


•CBRin 


aFii-f^?r ^ ^JTOll I toTO to *, TO—TO^«r 

« I TOTO •trt^rrf^'8 i^\ TOTfnt 

c»i^*f hwPPF TOTO« TOf^, TOrtf^ « nt?sTOf^ TOTOr i 

TOtit w « car*lrf^«r >>» 







-ipii w(ft» wrtft, '•rrwrt^ wrrft««35:^tttf% 

^tf? ’^tf^rtirj^ «c Wf ^ I 

^ aR-fW c^ sfWm 

’«r«n, ?t*rii «r5rsRft1 « ^?rw^5- 

3 ?# ^fRi '« 

^»rtft, 4t5l^ v8 ^mtft 'a 

'«?twtwif^ ^pPTfft ^wrf^ ^f% >9 ^ I 

. s ^rNfnr ^ <ii^ 

•f^ <£r^ c*f"fN I f%s?8?r^ ^str^ 

^*t5rt*t5T ’wa l^m ^9 wf 1 



^^»rtftst«i ^»T^t«i^Hn[ ^nw* ^1 «f?f^ 

OT f^apriw m 1 

«rrt •J^ 

3RJ aw m ttw m I 

^>8 . «^tftcirni^l^ 











^ ^ «Rff^ ^*ti 3?^ CWtlf^9fCf? f^ 

^tri f^if 

^FWt« 

*f*rj 3i^-f^aR wt? ^ ^ i 's 

c^5l^r?t—lilt ^ ^«f7 i>^'^ 

<(f%iii mKj >i?>t^9r wi ^ftcisc? I 5i«o^ 

^«a sri ^to's ^ 

<t*rj’P n< 2|^ ^ ^i55*wfflr^ 

I lilt lil^^ lilt ^ "ftr^ • 

^jf^Fm ^ i >1^ '»i«f 

^fimiS's 5i«fj^ ’I’sp ^ ??rW 

I «f<T<^ *ii^ m c^, ^cTOi 

>6 ^iw ^<fji[’®'hi c^ ^T<r ^Tt ^J^’Tfir i 

«fr<f, ^ifTft ^Tt^arf’^ ^f*fr«F7^ ^*1^ i ^KHI 

*tf?^.(fxteut), *fft5ii?«i ftf^ir 

5!t=T f^f®5r w ^ I -r 

15 »IN Ftru^ « ai?r t^Tff? » 

*ftt^ lii^^ tpil wrr?(» 'spsj^il*! wt^» twfft i 

T^*trt wrni7 «r?f^ i 

^OTrtcn C3a*nc5w 

ttf^ *tft5^ c?a^ C5[ar; 

^]^*l ^»I11l (Home Trade): iil^ CWIi^ ^*a 
'*i«u w?-feii 'srsj^fi'i ^*n ^ i 
' »PR ♦fc^tnt CaRPR 1 lilt ^»rfn^ *1*1] ’ 

t'J’lt 'S ft^TRW ^ I *rft^ « 

lilt ^ caitlr® ft^s^ I 

Wholesale Trade): 

9 

•iC'tTK- 

(produoera of finished goods) ^aR WJ 



t5[^TO,»rw^*f®tr^*ft^^tfr TO^ (wholesale 
trader or wholesaler) 'S ^ TO^fTO TORt?! (wholesale 

tradelTOTI ITOI SRT-^TO 

(Retail Trade) S *tT^^ ^ 

15 ^ *l«tJ ^ ^lWir‘1 cap^ ^ CWfsRrft^ ^ twin 
tKc^f ^ TO I TO^t^ 

«fTO^ TOTO^’? C^ ^<^TO=Wtfl^ ^1^ ^ItTOI cap^tm cTO- 
’^.iTFSTl ^f^TOf, TOTO ^TO TO I 

TOTO (Foreign Trade) S CTORT 
’ijf^aR Tori n«nTOTO c^ aiR-f^aFR y[fS^ ^sm.^ ^TO 
,^TOf^ witsr TOT I 'Sfc^ cror^ ^^TOti^^rorf^ 
^PPItir ^ 5Tf, (Economics) WT CTOR f^W ^U9 

TO#tf^ ^’TTO (International Trade ) 
TOT I TOTO C«f%^ TO?rf^, T{^ >» 

rijisTi^^ I 

TO^»rt*r 

fro TOTtm fTO«r TO^TOTO TOftt c?'8?il 1 ^: 

( Banking and Finance ) S ^FTOj^ 

TO^*f fwrc^ TO TO TTfV « ^<aT?r TO^*! TO^ I 

^^lt TOilCTT «1TO TO ^T 'SRI'S <H«| «ITO I TO 8PT- 
»TfTOr«R ’if^'s TO 5tf^ TO iiiTs vii^ sfl^® M OTTf 
ITOto 's TO^^fro ^cwlft ^•TTO TOtI <TOi 
TO ^ TO^ m ^am TO Ti*i ^ ^t «ito? 

«f(^ TO ??? TOR I 4tTO 05^ «rMR'®f»r ITOI 

TO*! TOi «rfc^ I *t*iJ api-f^TO^ ^fn TOR-'sr?!^ ^ 

TO I ^^SMflT ’O’lTO *lt^, htrfr^ WTO«^ 

>. •tfipn*! (Transport): . ^TOmR«T TOR tTO I 
TOR. ’l^ TOR-TOR TOTO W\ *Ri 1 
brc^rfTO ^ toto^ TOTOc*r tor^ ♦1*(j TO^fTO' 



*tR[w*r^r ’Ti I ^ 

f^l%I ^fWT ^ sm ^TT^t?) 

Ru's I am^^, 

f^*t<«r ^ 'ST'flt^ *Tt^:TnT *i®n ^tfr^r-^fR ?^fi 

I 

'«. tt»il Insurance )'. ’1«n 'S ^-Rsr '^izi 

5TWR«f Wr^'Sl I CWi ’f«fT ^f«C5T ^?>‘r5 

*ftr4 ^ «?TV 9^^r9 <ttl^ I rpssw 5i[1 ?|jV» 

•rfRul n*n nrc^ i -*11^ i^tcsr asfR^^- 

I oq^ >f^«T Rw's I 

t R ^ ^ <jm:^ I 

RffI ^«r*| ^f&C5^, R<rTf^ ^arc«R RR>in ( Premium ) fl^ 

ir ^ttr^ i ^^R^^rc»r ft^it 

^R^ir? ^%51 I #t^ fw, ^ ^^it, c^\ ft>iii 

a<R^ ft*lt 'StfR I uq®??? v«i^ ?r53 

8. ^)^*?i ( Warehousing ) ! ^R^C'S 

W9W^^ Rif^ n*rm41 %n^ ^ 'S 9fn*f- 

wrs^^i ^RTi I w ^ ’iv^’SF'i 

m 

^ Kt*f« 'siRjir ^511 Rm^fs's =qRJir^ ? 

^ jR^Tlt« c^»R^ 'QwPi ^1 ? 

n«ti ^1 ???pptr5? Rw 'Q gc^r v9?T^i 

^ I =iw ^R>ni^'4 

>!^r5 R%’$ 

ITR^s I 

<t. (2i5t?r ^ RsiRHf ( Publicity and Advertisement } • 

«r5t5 ^<ifN M Rp w?i'»it«rni*rc^ 

I »w»fn[«Rl9r ’?taft^^ ^ ^ c3F'®t^* 

•ItlR ^ '8 '2f5’n[ 

>itfRj w «rtw^ I ^ i^xwi Ra^i %1% 

. ^^tfl .C!5*llR^if 

\[iu] 





^?rt I ♦iiif isi^ 

^rir^ I ^ mi «i5t^ ^ti^itTf ‘f^*i5j’ 

^*11RI «J5t^-rt f% ^r«fi«fr? «r<(T5i I ^\ii\ 

'J>. { Market): 

^ c^ 351^11 ^1 cap^ «t^caF«T«f1 

f^f»fl ’RR ;i^jt% spu-f^^ <«itr^ I 

mtn ’R^ (ZR.f^n^ ^t'^'s \ W's 

^^ii:t 5 •fc«iR ^f^iftc^'8 ^«rR 

t^T]^ R I 

^ R?>rfi^ c^ f^^ '«itc5> c^R'R ^^iwr 

(share or stock market)» *tt®fR (produce market )i 

I^Jlff » caRf% 

^RTR ( retail market) « 

(wholesale market)! «Rt^ ^^IWR 

! 

t]Rl ^T«rfr? f^^ap^RI « cap^M*l ^ *lf?TO iSRpriwt 
C^FRRRl ^ C*l51WS|tl W ^ C^m 

fRi^^i Rrap®t5i«fr4 t?^HR»rra1 I ^siiNtw^ 

^ ^TRRi. %^rm ’T^»T -sinRr^ ^ft^*fai 

OSWtR^t*! i«ll cap^l I 

*rft^ ^RTR ’iiW i i£i^ 

^flR ^♦R ‘iiw WItft »flt ^«rR 

apuTf^ aR ^ I viil ^5#¥ *lR^«l «Fn:^5n 

^ ^ I .’iRRi^ mm ^^R ^ "^Ri cm^^\ 
^ C^RTOf ^ I 

% *HRFtft (Government Agencies)? 

TOt-’*Jtf^«fR ’RRSt 'S «R! *« ^RfJ *R^R5f1 

Wt ^SR*RR I ^RC^ C#f ^K«PR- 

jfSralaR *ttl¥tfl ^! isi^ ’1^’^RftR w, ^t^Jll^ 
^WTi ^ ^ CW» »iwtfl mof. I ^ 

^5ipR OTrt ^ 



«rnit^ c^«f>rW( 4f<rR 
fTO‘t'« I 

c*Jt 4 wftwr (Post offices) g wf^r® ^ cnfi 

^1^ ^(%fr^ I ’Tfw ^*rtTO^ .TO ^w\ 

Rn wn-’#tt«mf'8 <2i^ i « 

^ «.trr^^ '^^’Ttfhr to 

« %TO5tr«t^ TO»Pn^^ ^?m-2i?f5T'8 ^<^«£ni«! 

■ w '8 ^ f^N cw? TO!l-Tff«f]w? f^tr^ 

4t^C^C^ I 

's c^Wta ^jf%*?i «r«*lt5 
5lTt**rf ®f5l^«tsTf?[ f^JlfW 'Sff® TO 

8«9 flR f^f^ 4^1'8 C^MHl ^%n:f I 

^5r*i fro^ ^f%rc^ i 



■ 

'®T^ 






^S)«« 



• • • 

n'lR 

a 

'X't 8R 


• • • 

« 

8«-^ „ 

Oo*fl» „ 


1 

«• • 

^ « 

>8'« V 

>8*> „ 

TOTfTORsrj 

«•« 

8 M 

^8*^ „ 

^i»'» » 


• • • 

^0 „ 

^OV „ 

;-«> „ 


orffe— 

^••*» )> 

^o*‘o „ 

>••'• « 








?]r3rjfrr 

Honw Trade- 


f^f5i?i «rt%«i?^, 'sfOT ^>8 ^ I ^ 

«i«ft5r5 <lf%»rfc«i fe? ^iir 

diV. C»T«f^ ^^^8 *rff«ltri Cn ^’fST 3?? ^u I 

^tcw vfl’pjirv c#f sR-f^ w, c^f ^»r 

^j^*itfrt4 wnfr ^ \ 

^ wt^*i earner*! m 

c^5r «f^ I ^ *tc^ arc«n 

c^^nm^rsr <?i5 ^ff?rt^ ^mtft i ^^’iiwrft'8 

5!r«m«! ^’c7?r ^Pnil 

^mt^t (middieraeu) ^ I ^51 c*ft^t5tm» *rt^^ "^mfr 

f%*v5Tt ftaR[-«t{%f^ >r5 ^ 

'S C^H^flt, lilt ^«JI '*T^f^ ^Sfj^ =«TO> f 
¥^Plt«l<^ tilt SR-f^aR ^ ^-st t^'5^ ^ I 

<2t<r5R, C?rfl l < Home 

Trade) ^1 l 

(Foreign Trade) ^ ^ I- 

«rti»rtwi i 

^B^iTOPim 

,> RETAIL TRADE 

ijjRRi m«fnf«r® *it't^ 





3R Cu5iiy| ^ 

'st^lTff^ Fff^Tl ^ ^ ’sw ^ 

^f^5l 9f«(7 ^ I 

ifi^^rf^ *l®fT f^K *1Tr?r, 

vfi^t 5it5?tR<c ^c«tj^ f^3?-?i« ’llrs I ^r?( fis;^ 

■'J^w ’tfif^tr«i iii??<st4tt?^[ ’I«t7 

^fi^ 5^11 '®t^ n^j fi^t^jT C2!f2t{ir 

Tf^ ^ i C^SIST '^'f C?t^f5! <£f^triHf 

c^s!^ r^i:«T?f « ^'?r 

f^inr ^ ^ I 

'-^pwtciRi 

^\i ’tt^ ! ^<1: 

'®T^tafT *lf^5rrc«i 

®^iaTl5i<5t siljf itP*f I 
^«f'S’^ff^^pq tit^ I 

’»rfiwi?rr*i s!CRi*i« mi w^ 

^n:5?rsi® 5^7 tpi 

I 

« ^twn:?f *1®5? 'm i 

^ is^ 5P9 ic^ «Rft5 

'£tt® cap®fc?^ ft \ CJ?®t^ si®5f ^®5( 

^r*iprr*i'^i c^t^r ^%® i 

«. aRmft ^iwt^ifii ^fiiHfj^‘itc*m 

ftapi ^qqp^T *t^ 5pf«T c^ ^ i 

^i?i^ ^f^r® C5[i«i ^«^*1^^t^^tft5ll*l^ t^’Tiws^ 

^7^ ^^1 ^*rfft9t*i *!t«it^^ c3p®fr«n( 1^ aj^r 
PiaR^n ST?! » 

^ t^fcTTBf f^f®« «tpit«f% ^1"^ t?^i ftir 

^jw?HOTrni ^> 



wW wtfftr* ai?5 ftapi srRt^*f 

c»pn ^pfinii i 

ftf«i «WOTr <wrl 

f^capsi, ^-Wl f^^rfl 

^9 ^*fR*it»rl <siKt^ 5tf^>2f^ ^ ¥p r <^ i T ^ < '5rfi?Tr55?i i 
i. <«^C*fPPtft fkm'^ (Unit Retailer): ‘‘T^ 
i?irt ^mrft ’«rfc^ ^5K>n[ ^<fT «ii^-c?T^ \ 




■iJlWWf^ fWFW 
^tpcfTtirik^ 


c^ c^ «fST5i^f5fm TfPT, cwr^, ^arrtf^'str^, ^ c^ft* 
Tffi«tr^ *rr?m <« ^ ^rn^r, c^ *T^9r ort^ c?^ 'm 
«ilt 'STt^^ I ^ 

f^^i tii^aR ^jf%^ ^srKhr c^<rr'9 

¥f?Tl ’TSI^ f%f%c«'8 t^5t>Tf^ *111^1 <p¥t<jft'8 C^Mf S 

cm^ ofwsi ^ *f«iT 

Ff»[5rt ^ ir^r I 

s Tt^ ’TN^t c^5fm c*r'8?rt 

«i3^*rfar i 

s ^c»i^5fr « 2 f^ ^ m 'Sf’^T^r 

aRPTRdft ^ *ffl^i ^^*rf*r^?n:*nr *fT^¥tft 

^f*f>!tf^»rc«t^r 3inr ^ ^ ’^tirniTO 

^ *tf^l ^ I 

sitPifCff >if^ ^nr(*ffl c^^rinf^ ^ ^ii 

•t*l7 ^ I 

1 ^ 



Tt^ ^ «rc<a ^ 

^ ’tfc^ ^ i 

's. *tf^t^ tt^ TO 1%2R ♦Thn m 

Cimt TO f^JlR C^R ^ 

«T5r^ RW?f ^5T int I WT 

■spl^iR I 

f^*tf*l (Multiple sliop): ^r^ 

C?C*f^ '®n?C*T « «TO^ 1^(1%^ 

*t*rj f%jiTO ^^Ti ^fin:«T ^top ’T?-*tt<fi ^mt?i ^**n 

»itf^^(cjc^ Ff?rf& <fl%rsT^^TO 

^5?-*rt<l ( multiple shop ) ’f^tT ^ I 

cfW^, T?W '8 ^«iiri '^^«rf»Rr, ^icfn 

c?r^R ^ (Tprt^^ «*rw^ ctft^tsi-sr^f^ 
TOT® ^-"trti I 

% • >. «if%^ ’rf«rnf«t® «£i®^ *riT ^<N*ff?=r' 

<8 ^srt^^rfkiiN f^rro ^*1^ TO I toto« 

^rWai^ ’tu ^nm'8 

f^3|R ®c^, ( diversification ) TO » 

C^*R, ^ C®t*^ 4TO Mt®1 «fTOP«1 'sff®^ 

'»lTl^«sr®K TO ^ TOl* CTOI, CSflWl, ^ ^Ttf^ ^-PHI 
"Sl^trW <8’^ ®1V5 'S P(#tl I 

t^tn ^l^ar TO ( fixed price ) *f«tJ TO I 
«. 5rt«f TO *t«tJ TOi ®^^'8 ^*tl 

®n[ ^ I 

8. flft^ <e$f®i|i5jf cfTTO ^ ^TOl 

Tff^ ^ JT®»r cffTO^ TO*wt» >rt^ c^» ortTO^ 

51RCWlTOT|®Itf? oitfelife 

^TOl «R»rfTO1^ ^ fw « 

TOTOI 

A** 


Wltn ' 



«. ^ ^srMl ^ 

sra, wNraf cap^stu %:)> »r^t Tf«Tl’ i caisvitr*ni 

CWr C^5fJ^-fefJ ( consniner goods ) fs«ss Vc^ I 
’gf^'fi ( Advantages ) : ■R3pwr?t?r t 

f^sFTg^ f^rap^ Ri*(^ ^n1 ¥?i i 

# 

f^Cllt^ ^ ifl I 

<. <£im's fw^=i '=rtWf^ 

c^u «tr5j^ 

c?t^K5i'9 m ^1 >1^ cwt^t 

C3!t^ ’}•!/ 

cTf^ra (TfrftrsR «r5K^ m i 

®. t?nr ^ c?wc5i^ >ftw5 «rf#ni *l*fj 
Rsforj ^rftsrri t? ^ i 

. 8. ’I'tJ ^ 

w ;?^i>(4t ’tf'e?! ^\ (mw cspst^ 
iSff;#lll «{f^0lT5{^ fsi^t ^CS ♦t«tJ SR TO I 

4, >rf^ c3F^r?i •stw c’?t5(n^5r?r TOcaji^i 

C^t^i <RIC^K *t*IJ Ff^ ^1 

r 

aftfar® nn? i *f ?p5? ^<^*it«i^“<Ptft capwni ^pfF 'S Ftf^wi 

>il^^ car^^f n«tj %<^*ffir*f ’f’pf ^ i 

«». Nap^TOt ^Vs ^ *t«tj <£iTO^ to to 

^■Rf1^*f (by-products ) a^'® ^ftllil ^fTO 

I'srr^'Q '3T^T^i ■'«it^ ?f% ’ira i 

1. oq^f& C^^!| ( Central Stores ) *i*Q ^firal 

^If5 Jl^*T *111 i55 I 

®*rTWI ^HTl ^fro ^1 *t*U 'WtOTf 4|^F TO I 

cap5H ^ft«ris >. 

cap^fcwa ^v\ *r«tJ aR cap^riR 

; sS 





^f%r® •rl I 

^ '0. I ^firsnr ’i«{j *tnif5® ^ 

f T*t f^aR ^ I cap^f-^l ^®tj 

^rni I «tir^ ^11 

8 . ^<rft 5f1 yf^TTi ca?®f?il <i‘fj 

nrc^ I 

«. >l^*r! ’l^fj CJ^®T-i^1 ^*?K® A'f^^ ^"9 I 

\ t^aF^’Ptf [ twi *:'«9t9 ’1«|J ■4^^'S C'^-'R. 

^f®r9t5t «lttf%^®r CIi?®T9l ®f^?9 '»fr«T:9'h1 5^9Rf9 *{!lU 

i Disadvaata'jes) S 

'Sr^^l S iy) v!|| ^91 '?S^si'(i§ 1 * 14 - «t4K99 91 ?j^l99 

■ 4 IW >£{^19 >119*^ f93F9 99 9f^1 CW91 99TCW9 9|l® 
<St«tPf9 «IC9TW^9 .f9l%9 '.?i4'fC99 919^1 ^1 I 

['^) «nR-9t9C*r9 ^C99 SRR 9R t9f9l 

f9aF9 9?9t9 ^9fl5««jCt9 ca?®i9 95f9l® 

’ITC^ I 

9(. fw<5F S (^) ^t®i9 

^f99Tt9 ’IW 'S 99 f9nR ^f9F(819l ^f9]:® C^TC^T «tp 

«Trc^ til9^ 99*5T v£ff^iTR9 W'^'91 ^9l’f89 

99^11 (^) iS|^ <21(^19 <95m9T9 9^f'3 

=2rc?|f9f9 I ^9f9 ^fr9 99 ^5T9t5 9jfC9^f9 '3 

^K«ni ^*f9 ^ W9»' 91 I 9^(9 C-ffsRj Of^j 

C?9 >8 '2rf®ilr99 9J9 ■fflf *fr?l l C'^) <2ff^l^r9 91<I 

^9?f9®5f »rf® 9n:9 l ^9t9 9TWTC99 C3P®rC*f9 <FfS 'S 

*f9Rr9 »t f99^C99 9C9r 999^ %9 ^9t9l .r9WT9 9l'89f9l® 

<Trr9 9l I 

% 9R3l®(<i9lfi55?93W^ff9i '^9M9 

TO9T9C*f9 9*Rr C"f9 f9^1l 2rr®C9l?^®1 98 9991 ^4ll#Bl 
9St99tt99 «t9'f®1 *n9 I 

9mf9 H 



( Departmental Store) * 

'OTtVJR ^ ^ 

Ul^ »rff»l^ « ’if^Ff^Rtir «9^ 

capsirtm o®t5rj*t«fT ^ »T\st5i^ 

‘Selfridges' fwt% i 

^5|% f^5f i^VS 

f^f^ir ’i«rj fw? <£irr'a 

fwt% uq^-(ii^f? f^5r 

«rf^ *111 01^^ lii^ 5f?p3^ f^^5f 5*r^ 

m I c3F^5fr*nr ^ni=^ 

^®tTi ^aRT I art*rtr5i c^'S «f^ 

^ hsf{ ^efT *rf^^ 

m 3R *rr? f^aR i 

Ttrs( ^ ^ « fwK 

O. sjstf fir?R (ilt 

8. ^-nNt ^ caFstr^nt Tlc^i TfRf^ 

511 I ^1 -Rm C^Sitl^ Ttf^ ^ I 

t. c«fl*wc*f<i 5rR4t 

^sWw? ‘I5‘*r, «apR^ ^K\ %1 ‘tRspi's 

5i Ht^tn c»f^ R®t^ R*lf«hi I 

«». ??R«rni Ra^^ 1%tw=5t^ capwrctn?' 

«qtf^ c45t^ m%\'9 <lr^ I 

*9^811 ( Advantages ) S Cap^tWf 9^5 « 

ua^l R^ *?tt^ RRw -sWf ap^ 

^ >r®^ JR , cyF®tt?ii TO, ^Tf»55| ^5 >8 *fRam 

»rm^i 

cifsRI 5W*T R^lRr® RR® «rf^ 

arm K^^rrft Rctott *t?TO 

’fRri^ftwi 


«5irRwj® ^Rft 



•ft'Qirt ^1 

8. -^1%® f^'$ c^fW^’fft t^rsiiN <f^ 

4. c^TO^i int 5j[^^ f^*tf^ ^'8?(^ "T^rsra c^ 

'2rfC^^ 5Tf5[(^ r3R C^5f 

*tn=rt I 

’^f. fi?F 'm^ 

^<1^ 'Si^ftnr I ¥t?i*i eq^ mi 

c^ C3!5^ J!*Nf«^ <it»rt*n1% 

C?%^ ’ft^^l I 5pC*1» f%3R 

I 

tflwv ^115 ’f«rjtf? ^f»nrl *fc^ 

<t*fj aR ^ ^ I 

'o. ^'SH f^*if«tf5^ ^'sm^ «ii^f5 ’TCstT^si <if^m 

w ’Ts^'si «t5r?(^r5i ’ifTR I 
8. ‘«lf^1=T ^ 'Q 

^ t£|^^<S|m^ 

f^T5tr?f SR >3 1%3R Rc 4^ »r^i 

’Iti:^ I 

«. <4^ »r^®T «tf^5^ ’Tt<t'<«t^ wwr 4t%irt?r^ 

c^^»ri ?r5?t^ ^?tc?rsr caF^f *ff^T®i 

c^^l ^rtr^ I 

«*. fwni^ 's ^ ^i?tm ’«ii«a 

c^5t=if& »rf««R^ ^ c^ ??nF ^ ^ ^ I 

^ «wc 3 r ftiyrtlfl «wf«lTOt?r ^«l s ^wl^f^rs 

^t^l?l ^ «Rf^ ^ ^l^If : 

’>r? «f^«t»n:^ 'sfc^l^rf^ Wrti 

mK yf ^ g <1i«tJg yy fl^ 'Stv®» 

wt^ «t«fj *rf^Til gig I 





^ ^ ^5tt 

*f«tJ ’Itl^ I 

o. ^ w «rtwr I 

^ ^SWn TO *ftl( ^ I m ’PTTO ^K]t 

^sWsfi «fnrMhr *t«tT ’Hiri ^tr® 

^irti^ni TO ^ I 

8 . ^ *f35m 's f^^'® I m « 

RW TOF sic«fj ^n9^'t^^\ «rf%t'8 

r«!*rfi ^«tj nir^ I 

tt. ^®tJ C?'8in t®Tfff ^f^«ff'S ®tl?tTl f^^K 

’tr^ I 

«». ’I'tj =?c^, Fi, ^1r!R ^111, 

’TRTl ^Jtf? CaFSK?^ ^ 

tflF I 

(Disadvantages^ 5 C3p3tw^ fw ^tes wstf^m I 

u5^ ’rf«rR«r® c3F®Tr?i!f ^ i 

' \. ^U(us ?lcsT ^«fR*l caRs-RI 

t^tl® 3RI Jff^C® 3}^r’¥TF «i?®^ ’fa I 
«. *ffflF!^5rl» '2fFt^ ^®Tff? ®ff^® 

KFUl arWsi *t®l7^j ^fk^ fn I 

a. TO «r^ >rf<rr^«i c3F®ta^ 

TO 3Tr«fT^*l caF®T?1 *fR 5?1 I 

8|. «rf%4tciRj s i. 

^fr«R f^TOtr^Tsr TOT«f^ i 
s. 'OT' 

TO ’ilKl TO «a ^1 I f^9hl m 

'8 ^xm ^^<3 ^1^53 I 

« »1I^ »1^®T TO«(^1® '■TSTf^fJ 

^'sm ^ ^ wtw\ ft?i tm sn i '^^ ^ ^ 

?53t^ «fi^ ’ftJRta 


« ^Rito 



W’f or's^rl '^w *\vs i 

8. ‘C^ ^1 (Ghiiin Stores): 

'®r^N3 vn^ 

cjf^l ^,—^tr® f^3R^Tff ^ -fMi I j? 

^ >St5f'li[ i^«tl f^Sp^f I 

^«ti9f% ^'^<Tr*f5? TO 5n» *111^ TO f^fsnii 

TO "TWI f^SR I 

‘C5t^T C^^51’ I TO C’fTil CTO C^Tll»f" 

«srf®^ '?955t(? i 

‘VV'oolworth’=rtW’tl^f&^ ‘C^t5[ c^»l’-ifl^ tt^I^, TOT®1'S 
^ *fT^ ^%tr^ I ^TO'hf 

f^. C^. ’TW '2t^ Ffnil C2f% I 

‘^-"TW m *ft^ ^x:§» 

W f^C«P TO I 

*(*rj f^TOR ■=^j^?[i ^ff hRtj I 


cel*! c^m^r? wri 


^tt® f^K 

'l«tj aR 5pf^Tl u9^ 

Ti^ 

f^3R,TOi 

arf^' f^l3R 

®r^ I 

^1 ^ 

n‘t7’rr^'^ f^w^ 

TOI 


^nan f^f®9 -ft^ 

siT^^p® f^apii TO i 

"sisiff^l^® C^WlfS 

^ I 


ifT^ *tc«t)^ I 


>. ^1 l^’Sp <1«fl 

^l® ^«tj 

f^f^l TO 
1t^ TO^'s f^c^1%®- 
®ri:^ f^aR I 


*f*lJ»it5l^tf^aff ^ 
TOI 




wt^ 



c*r^ ^5»n 

8 . 

mpm 

1% ^ ^ r3( 

C3p®tm 

'5|t^^«i ^ I 
tt. 

^ fs|C5f *t®U 
I 


^5?t^ t^®Rl 
^ Hi 

H<Ot HtH- 

*f*tJ ^ 


«-»rwt fi*ift c5^ 

*. «. c*rrt!r 

"1^^ fHf%?r 

*rrn I ^ wi-fH*ffi «rfc^ \ 

8. 8. R*f% 

sfijl **n^ c3j> i? ’jf ^ ^ I 

’t'fCH ^ I ^tCH 

nr^t^l^r T(f^ HI I 

«. H - *tt '^l *• 

f^*iR f^3i»n(H HI'S- Hi nf^t 

^^51% Ih^Rh ?rf^ 

^ <5> “*11 ? IH H HJ ^‘s^f^lHH 

Ts^F C^it m C5T5r irt 

^H®| fni'Sf C^(flS'8ttH 

*fr*nt<^’ltfH *1*13 

I ^ hRrii 

??fH*rl CSt^ ’TOT, ‘ATn 

RaR ^ ^?[f»n[1 ^ 
■rr^ R’iRh sim 
RajSTR WRl'^FH 
^«rt c'sW i 

. fe. 1 h ^ ^ «>. ^TftHR 

♦}«t7 HfRul %<^’1tJfH^tR’l3:*tH 

Rir Hsth hRrI *f«i3 ''iR? ’^RhI 

HiO;? Rap^ TO hRtsI 

'HtSfHf OTTI 'S HtRcH3H 



^ ^ I ’tf^i 

^55? *fjt^ m I ^’himft 9 |«ri:^ ^ ^f^r® 

*nvn I 

^^prm 

WHOLESALE TRADE 

jfr^itsft sR-fwif 'Q nr^^tfr 

^j^»jtii ^«n ^\tx3 ^ I #tFf5rfi3^^ >8 

nc«rjr‘^’^r(fimf^afc®r^ ^iwj ^ ^1 

^«(} 5i«fr?[ ^■hi’^rfr ’in:^ 1 

^^*rr§af*i *tr®tJt«.'tr'f=T^t?t, tpii 'Q 

wf!^ I «r5jv 

^t®R I 

•tt^^tft ^»rlw?r 3^1^^ 

i. *tr-ftartc*l I ®t%T^ '»l5Pltt5i^ 

^ '^ij^fT^i ^^^*r5?^Tt^5fc«t5if 

w^us 3R I 

ftsjfr ^ftsrtc*! *ifFf «fra«ls ^f%C5 t^3K?(^ 

’tfimii ;g^j^'ait^ 3}^*r ^n^ ®T«.i 

^^<5 m«iqp^| ♦C^i I 

«. ^i«rtei?i ’T®# ^S s iw 

5w >9 c^ %n( '85Tf^?F^'K <ni^ I 

8. 's ^«.»(ii?^^«ra fes5 s 

tpri ^^'I'lfi '8 *(c«rjt^*ttwtl^arc*t^ nu 

C^art^l C*r?l, f^aR I 

(t. 2|t*rs *tft¥Tfi #T51- 

«rrw^ w ^5^fr nctni f^cafsri ijt^i ^^iir»R^Tf^. 

flTc-ni c«ni I 

^TOT^ifh wrtir 



^J^ntftTl tpil SfH^ *f«fj ^ 5 ?T 5 ?t^^ 

i>T 5 t 1 ^ 5 tr^ >rr^ ^ I 

‘1. «rt?rl ^j^PTfflTi 

f^^fT <^5itr«i %Ft^ti:«T^ c^5ft^T« ^5^ ♦I'tj m 

KH\ I *f«tl t^apni’Sl «fW 

?rt, c^ln >i5ni 'Bir*W'8 ^ i 

>. fiTCW'»f ?t«!S ^tr? 

' FfUtfi« ^’rrfi^i 

'8 C 5 h c^T 'wrc^ 

r«tj m'^\^ c^r i 

t^cu ’ittw^t '^j^J!tf^’tc«f^ ^1 f^*f ni^ I 

^c\5 ^ c«f^ <t<ti:? c^5(^l1^9rr«tir iF^prf’i'^ 

*rc^ ^<11^ ’ipi»rrl^ 5 ir«r^ ^ic^o 

'WPV^f I >8 ’f^tC^I^I '®lp^rl 5 

I ^SF^ ?pi»r ^ wrrfti cwr^r^tff 

t 

« *prfiF j 

“^fl^ ^»ffw*!^lfl?(l (^) 

^us nf^sirci trmiwf c^^rm (^) 

^f«pF *f%tr«i '^mt^ ^ ^ 5 n I ('S) ^sutfr *tc®fj^ 

fern «ii*hFti[ c^fn »fsi? iifm ^tf^ ^ *111 (sj ^<^*f(^*i- 
^<r*i cwT ’li«tTf<^’(ttn:*T sicsiTf^^ 

>8 7 ^ ’itn I («) *itNi% 

Wf^l c^ ^^«rf*r ^tcif 

•RU^ Ff%nr ^ « ^5^ 

^’i*! '»rrnsi ^«tpif^ai# ^ipr ^ 

^>11« ^Rtinn 





(«•) ’Tfw®’t*!! 

*fftsrM 5Pf ^ I 

% 

^h!\ ^^,—{'>) ^>rt1^?t*| ’tefl ^ 

^ ’t'tj ^ ^ ^11 (0 wnf^’tr-r? 

«iorMt?r Tfr^T ??f^^(rsrs ’TT^tfr *f«lT ^^ 

c«nr I («) ^ 

n*tj «tf'9^ 

m nta i (s) 

^ ■^•rj ^Ri^'S ! («) • 

TvaFt^ ^rW \3T]^ ’pmtftn «rc5(^ TO tpri 

^W3 "ffini I 

•a. ^fc^'tnf?, ^pqal 5wtc^ *fft^ 5Tprhsir^ 

’it^R (^) <tt^^tt ^i^5rc«hi 

ajTO ??p5f^ «tf%it!?«f% ^^tTFni 

«r^jt»® ^s *fton fe<^<itTri5nr 

ft?t 1?^ 5rt I (\) ^ atvfe 

capsf^?^ 1=^; c^ ^>i<^ '2tc?iT«R ^ f% ^f^srfri 

«(Wf5R ^f®®P®1 '8 

^ ’itt’Ptft ^■^tf^’t*i *ftnr « 

cn 'TOt^ ^win mi 

\5fl^ 5pt?f ^<^*tt*R^9f*l Ffffffsrs 

^•ftTffr^ *1^ ^'s *n:^ c^iF^t^^'f'S ^sWm »fWPP5 

v\pi^ UR «r5K ^ ^1 v'®) ^<?.’1t«f5|^5frefif 

^ ^nrf?® *(‘ri ^fftsfi JTf^rrti 

c^H ’iTOt^ ^ ^^SFW«tr^ 

cfIi I •fi'tnr 

^<^*ftTOtfi» itpn ^mfr, ’rt«rm to to to^hi^ 

199 

'•tmi 



'8 ^Tff? 

f¥%r8t c^t^ ^wj ^ \ 

<. c^ *fc«rT^ ^^t?r *if^5itci 

%?[ I *f«tjRcHc^ till 1%^ *frnr r 

C^*R, <1TC5(«, C^mW^sTl C5tihf *t#sptfr F(^ ^ 

\f^ »m:«f I 

'». *tft^it ^Tfinr?r 'IC^^ ^sfk'i '9?R ( warehouse ) 

Ttf^rc^ inr I u*rrcsr wik *t«tjf^ <«rfrF ts(=^\ 

c^5rc>*5ii R8TI iSitm «iwn ^f^»r cwT^H ^ tpir® ^ =rl i 
f^rnc? '£fnrf®f5ftsf^[^ "ffair c^ cit^^fti^ 

c<pn ^ftra i '®ift*i^f«it c^gr ^«¥h{ ^?tTl 

»it«rf9«r3 c^^frrrr^f 'Q ttf^ ^ i cw, 

nrf^^fii %t^ c^tr^ ^ c^'M't^^ 

I ^ '®^ tws >8 C^5t1^ 

c?'8n I 

8. C^ST^F®! *fT^^ wrfft «ff^it5T lil^tf^ *f«tT 3R- 

*fc«rrj m ^ c^ ^ 

^5ti:*n ’F%l ^ntrsrgrN <«rfr^ i sutc^rarfusiet^ 

w 

’I®!! '8 f^aF![ I ?t?l *trt1%t f^«t5f, «tFf^ fef^r 

^wfV'8 TOT I liil f^fsn f^®f5r ^8 sutisjarf^ ^ 
c^sfl? fl*rr^w^'8 ^simr ^?^!TR»rf®rw <«nr^i 
'sT^ra w f%*Tf®j*l3r 's ^ i 

»fc^Tnft ®rit%^, *t%pr^ ^ 

^•nr^rmf? i 

ijpil« »ft^lft ^9prl 

i. *f«i3 »RW?rtcw ^’is tpi wrift 

*f«rrK^^»fmri? *n^i f%w wrrft ^stm 

•fi^tr^ nra c*f%( ’Itmp^ >8 b^fft nc-iw ^*it*f^9M 

Ti ^rnRPs, c*r% 

•I wr?pw wri's 



« I ^ >8 FHt 

*fc*tj4 *itt^ffr wnr ♦(•it 

^ I 

apOT »rtil s »ff<rr^®t^ tf?rl wrff^^f*! ^9 ♦f%rci 
♦((^^ «rf«f^ aR ?pfirai i 

«. ^ilPTCSRi “Tsi^^s tRi ^’rmrf ««ito 5i«ir?^ 
f^aR ^ I f%w <m:fl f[f^ i 

8. ^Tft; CTOf Si^tf &f^t9 f^aR 

i!itn *frc*i’j m ^ • uq^ tpi %1^ 

•trt'fTfl *r(n c^ ^9 's ♦ftl^ift 

«fr?i^ 5(»j-ff%'8 I ♦ftt^fft 9R*!tn gff% 1 

<t. <f«! >rf«(T9«r^ t?9i 9fR^(r9^ ^^tstr ♦rr^tfi ^R>rta 

*ff99R*i <2tr^5( 59 1 
'4». S «(r5J^ •nt^ 

^ ^ ^9^15 ♦fC«tJ9 C^SK^^\ I 
^ ♦n:«rj9 c9Ffc^5ii I 

<^. 5|5t3’itcfl?r flairs ♦rf^9st^ 9i9^5f«i 

^9-pfr^9 ^f9^59 Pff^ <^91 ^C9, f^ tF^ ^mff95M Tl^ 
^'?R?(r®r9 >«C9tBR f9&T9 I 

v*. 9if|f«ic?Rr «iff®: 5rRmf95r«i 3!T«ff9®t^ t]^ 

^j9>rrf^5fc«r9 (^ 9^5 •f«fj f93jf9 ^C9, f%« t59i fkm ^ 

*If9t9*| C5T5R5(tl^ lH9i& I 


«at 






4rm?r arar s 

Buying and Sailing 


««:<?[ f^fsRCK 's ‘fen’ 'B 

jf?,<sr^ nFntr^ ‘ispn’ nw i npsnt?^ apn-fen #it®T 
?linn ^fecn isnpitn^ln ^inttni 

4aRtn ntnw j?nprf*i^ 
fe^ cwt5Wft m fW c4ftn i nrsnl^ 

ntOTT ^ I 

aw-fepOT^^ 

\ aRtiRifen^^ ^ «wn «i^nl 5t1^> 

fnm ncnn 's ntn’nTn apg-fenn 

• nnj fet^ c*(n ^ntni nt^cnn fe dWfes '« wim 

^stntn «j«tnrp*l ’rntc^r apn-^apnn 

'5i^«a[n^«in w ‘fi^ ^mm «tnrt^fin «ffeii i 
^ntnt m nmffn9ti*fn «fln-N fe 

3R ‘iin^ ^ ^Tdn m ^ i srwfnn ‘1‘lj^nj 

^•ft^R^tft naftir ^^’mrwn m 

4tntw?hf ^tFW*T « ^tsnfe SRjtf? apn nn*, c^^pt 

<lfet?t«tF*^ nsfnrsfnr 
vQ caf% n’lrfn’ir *(feh 

#t5WT«*f«UiHitf? m ^pfes *trfeT ^^rwn nife5fc«tn 
*f«tT ^*ft*R w *ttn, 'S t^ni nr<«ri 

nsfWn »wfK5il ^11 nr®nn fes « ntfen ’rrw ^*1 

njfenR^ *11^'«’vn ?i:n ai^ 

'9. !?nn fern ^ferm *rr^pwjn «p» ^ 

^ I f^tftn ^««mi ntf^fePi cn c^ l?iWn 

*tf^ fen TO ^ fnron n»in, ^ n^r to aR 

'«% 


^fe nrwi« ntfepn 



^ «ii^ ^ c^pf »rrjr 

^r ^ ’HI c5?Pr Ftf^w, cap^ «raar i 

a ?c^ *f|i^ cape's 

^^f»nn <srf«i ^firr® ^spq^ f^^t>Hi 

*nf FfRrs I ^<t<^ f^ipwN 

‘*tft5t^ ^ c^ cap®t«f*l ^ «i|^ ’PT^’Tf^^ 
I??W'8 ^ I fwi^'K 

cajrsi >8 fep$t^«l? c«t?to«^ 

ajnt ^ ap^ ’pr?, cap®t 

^PlTTl ^r® F[l[ Tl TO, 

^Ptn f^cip®l I 

cap®i vs f^cap®t’rc«t^ c®r^TO ^ttf^ i 

•^^n— 

(3P^^C«RI 

y ^«,»ltif5!^C3P3l (Producer buyer )S sTtmt^^r 

W^ «ITO ^Sfh®, >8' 

tf6Prf*i i5i^ ^®jtf? 

*lftsrfri apg to i 

CdP^I ( Wholesale buyer) • 

f^apai^ w tii^PTOf 

*tftsrfr«| ap^ to i 

'®. 'SRi Capll ( Retail buyer): ^rfPPn m 
ap® ^JtC®, ®W^t^ tpn cap^ I 
8. C^PpPtft C^FSl (Consumer buyer) 5 CBt?! 

Tl ^wr «F^ apir TO, ®rpw^ cst^WfI 

curst I 

%2Rt^rc«nr 

i. S^ntFfWRP# ftcap^l ( Producer seller ) • 

%TO^ »it*i<^t f^apu ^f^t I %3pr f^Jpwtft ^p^, 

^1% »itf^» «iil *Knrf^i 

♦JclPl apTt 8 



'«if^ ^ ^ f%3R ^rs <itw, »iw^«h5 'srf^ 

I 

Piap^l ( Wholesaler ) : ^ 

TO I 

>9. f^cap^l (Retailer): ^ ^ m *lfil>rtn 

3'^p[i(^«2it I cwr5t^tf^5n:‘t^ 

*rf^*rfc*i f%iR ^ni i 

apf-f^ara?! 

caF^ >8 fTOF\5t5tr«tT ff^l »r^*T to aR-f^a^ 
^‘Goods’^ I tat *f*rj¥^ 
ta*R ^ ta^t ^ ta^Tf^r ^ Tfcs? 

TRtwi ^ ta^ «RP ^1 ^» 

aT*i» *Tft, ^*^5, cwt^, ^ twf% tat <st^t^ 

I ^itsm aranf^, tot siit, ^«K1 
wft "*11 »fr*iH «rpf^, ta^^R -m ^wi tat 

, cja^N aiar sn I ^rsta^ ’rf<rr?*i ^^*rl-?rf«fwj aR-l^aFt^^ f^^- 
^ ^TRI C3a?lii ws^tar^ij oRjara^ i ta^N ^TaiaR 
faajTO ^Tftcsi ( Sale of Goods Act» 1930 ) ‘goods’ a1 
‘3RjTft’aral tat BTf^ arot ^natm 

cror aiaal-aift^ ata^a jgaiata*^ aR-taa^a tsit ^sittata aiai 

aw-finpCT?! tflt *1^91 apaprt*'^ ^ «ra»t?r: 

i. fmm aRPitnlt« «fe?aj€ ®aprt» Jt i 'arran «iiam- 
a^ iffapTfa*^ faata^ cwTafa ^tias 1%finil «fif9 i facapita 
ca iffajfe a^ a1tTO» ^sfarat aR-f^3R ftai ati^ i tat^^r 

ft^ara Jffaj ( existing goods) I a^ata ai^^ ;?a7 caaa 3?^- 
faaR w, c^fa ca ®aj faiaRsm faat a^jr art al ar^ 

^‘^♦rtaat art att, aW ^^aaetra, data's aR-fro ftr^ 
atra i ajaaia-ap^rc^ tatai*f scaja aR-f^r^ ‘^rtfa’ aR-f^a 

C 

(forward buying end selling) aw I tat aa?^ ca*rai fataRrt 

3fa)ft a?.«atTO ^t taaft faftt aara fkm ^fac^ aaf^ 

f* ^^fa^ ajaai« arfarwia 'ffaaf 



ivrwffTi c»i 

*fn[ 1^1 wir c«w^ w I ^ 

^^^^9\ c^ ;5^j fwn f^cg:^ ^r^n® ‘'5f^'> 

( future goods ) ’JWTI 

aw-ftapcs^r 

*it<rt^*t^ fsrnrTff ^f^if^n:^ sR-f^iaR ®f^ii1 : 

i. ^1 apa-fs^apf ( buying & selling by ins¬ 
pection ): '■rt^l tpil c?t^ ^isn-^f*f^ 

^ ^t«rh[ ’Tfi? spu fttapsi 

»PPT aR-fwnt ^^1 csp^ni f^iap^ 

gni fitter I ’trl^Tft 
fiim^ gni w I 

<5C^J?r afi2p?I-ftap5r ( buying and selling 

by samples ) : TO « ^ifWl 

5^5iT^ 3Tn^^ «rrt? i ia»r¥si 

cap^'hi gt^j^ 5i??i1 *f(^r?r i ^ cap^ 

c^ f^csFsl f^aR 

'o. afc^ ft^?*l (ajtsT ta^f<5|<) apn-f^iaiii 

( buying and selling by description ) • C*! 

m mK »rR 

( grade ) 

C^m « f^iap^^f*! aR-f^^iR^ TOT*R ^Itr^ I 

8. «1*13fe^ 5tc»ftr ( buying and 

selling by trade mark or brand ) • g^i?C^ 5rr<rrfl*fg 

car?r?[ n«tj ^ 

u3^ of^Tl ^ I 'S gjt^s ^ *ffiif^ i 

ujIc^, capsi 

c^*f*fjg^ Rtaj!^ ^f%c^ '® g^ 

TO^<! *1TC^ I feF^I ^ ^ 'S 

«> 


*rc«lj^ gpff« 



•f'tjfi^ '8 ?tn *t*Uf^ >8 i5tt*R ^It^ TOTW (Trade Mark 
Act) ^ I ^ ^ I 

aR-ftaw (SWtft ^ *rfif« 

^rhRt?t«f5tr5 3f^pit*l<^^ SR-ftapnra «F?r caJ^I >8 f^ca^stw c^ 
<11^ ?ni» ^^ap^-f^SR '£t«rt^l aR-f^ 


^ft 

i 

> 



\D 

-► 

[jf/H) C»//^7«*/, peijSf^i '3ll^l, ^l-^lhst, W^J 

—» 






■ 

% 

{w%'<sm,«f§RT«f, ^*trM, m^) 

U ^^^smrnRK^'^w 


n. 

{rw, 



U Ts^^jsfmmw ^ ^ 

(^ cr^Tjr <y^y 


(Si«ts( tn*r s «i«fjwt5! 

«ra?r^t«l ♦la ( Letter of enquiry ) : 
t^apR^ T[55n ^ I mi apni^ ^tfl-capsl 

f^caj^fir f^ I feF5T«j <ic«|j^ 

filtfTO *fi(R ^ 

^t%5 *ftl^ I C^ *tc»5^ ^ 'Stft-caii^l 
^fSif^ ^aF5l 

*frfi[t»T ^ wf?i *taf 

(letter of enquiry ) I ^tft-caiRil 'sr^ i£i^ ^ 

>9 *pn[, ^ «t*rn:5i^ <1^'8’#|1? 
wrf^ <tw*i I 

»• ^art^f^ wri« 


ft fl5l S 

^-capsi ^ 3!*«^ 

'SRpiit^ ^1 ^si^’WR *f»5 tffff^ *nrfep5l *far 

cap^n:^ m I «lTft5r ^«T stW ^Stc^ Price 

List^ 5JfI7^5T^nPl, Prices Current ’TfWt? 

Quotation ^ Estimate ^ Firm Offer 

^ *tt^ '9 Tender ^ ^1 CapstT^ ’Jffl 9 

wt*(=i *ffr? I 

(Price List): «tapi^, TOU 

cap^ %ap5l ^1 ^t^*f- 

^ ( Price List) ^ I ftaP5- 

<?r(^3f55iTtfeft^«i 'stetOT :^ftsitf^ <irrc^, 
^9iF5tftppl M iflt c^> fkcm) 

f^ap^ I ^1 f^iap^l 

*fc^ ^ f^aprg^ f% f^c^, ^ri i 

^«Tr®tf^^ c*f cap^ ^«rpnR^t5^ ^srn^n 

f^rapsi w ^ ^srfufH c^ 

c^87 fepsi Tf^rr I c^ 

■Rap^t^ ’fc'fpT >jfe3 f^»f? cap^tc^ 

^Ifn^t1%^1 ^ Cataloene 

<t(^ I ^frmfspptir y|t«rhiet^ 

c^-s, <£f^ 3jfn^^ ;ic^ t^ap^5f«i ^^^5^ 

I till ^«T 3 ^sr| c?r^?tl^^ 'StT*!} 

^f^TR ^ ^ *r^ I 

^FStftr^l ( Prices Durrent) • *1^ 

wiu «tw >8 5^1^ 

^ R«T sn I c^ra f^tap^^r-l fsif?l =¥Pt ^ *i^, opr 

•ttflF^, ^<?R1 fW-Rf^ ^*fr5Tf»1^ «i«R=T 

R?prati5Pi jRorfi’f ^ 1^»Ttw ^ R!praR^^ 

*lc«tpr m 9 ^apu 8> 



^ I ^ *f*f7 

wi sri I c»f iJ 

Wf^ ^rif I caF^i c^ TO *fnj toto "STTc^rr «r?r5? c*i^ 
TOira 15^7 ’^srtft^ ^1 m 1 

% sspuwtns? *1® (Quotation): ’»n:< c^ c^ 

caF®Tr® ?«TJ ®»Rf^ ^»TJWf’l5T 5^«n C^fW'S 

^I®Tf»r^^ m C^tr^5l ( Quotation ) ^1 ^t'S fkcm^ 

caF®nr ^wTh ^5f«rrfi f%ipTO ^f® 

I l^c® f<r#®i c^T5^ cm\ to' s "fi^ f^sRr 

^ftc® ^t^, ®7^ I ®T^“Cap®t^ 

ItoF®! form )-^ ^ *tt^ftr® *TO I 

<113^ ^^Tn(« ttfi c<m^ ^ I 
^ ^W\ Wa ( Firm Offer ) I TO C3F®1 « 

f^®t<rc«l^ 5it«rT ®f(?rf«TR:na <R f^#®i ^TOra cia 
ai *ni srfsrra i *fRi *fa ^si i ®T?i-G 2 F®l 
•»pir® 3ii a«7il *t4g TOa f^*R ®t<^*T< ^rrt i «to 

‘*fR 1 tR' iilt «RR tffl 3^J®ff^’^1 ^1 »rffrn[«l f^®Tf^' 

TOa srst I 

<S Wa^f® ( Tender I : TO C®R TORl^R W 

^R TOtaf^a :?aT >r?^R^Tf%i*i \i:«T7 ^ s^rrrf? 

•tTfTOii ^ ^ ^ n*ntTO W ®t^ 

CaR*n aa I ^R^t® ( Tender 11 CTO, C^R 

arf^ m l^^T*rR^*R ^5R 

aroa caif^ ?*Tj, c^ TO*fr®K*i ®?®t^ 

® 6t^*i l®7tf*f >R^?Tr®a ?a ^rr^R aai <K^ i ’ra^r 

faroa ^aarft ai t^^pfR5fr«R «ic«o ^trr tni ®Rtr^^ vlf 

®Tc1 fSjinR aTi aa-i till ?a cxna*ria ajf^^iTO 

®Tt^a fa"R '8 ( specifications ) WRT^i ^ 

fatal ?a cn*r #faaR to ®t?li*R faa^ all® oiaf? 
*ff^- ®ai »r8ai aa i ’rrara't® arafa^R fro »8at ca tot 

«rr^fsia aRjjl ® aTf*tRFR 


8^ 



^ trfinri 

«trgtw^, c^ »ppr c^ wpr ^ ^ i 

^*11 W?f*tCi?r <fl^ ( specimen of a Tender ) 

■spstf^fiiftTrf^^ f^: 

'Sir f^. fe aTSj^f^: ta 

^ «f?r ^]11^ FKt^- 

^4-^-«»ir c^ 3ir<a 

^ I ^rwfSr^nr (^fl to 

I 's arfSi^ >i*N'«ai ^••» I 

ewswr^n «rtf^ «Ri ^1 c5c^ tt • • c^rc?^ 

?ff^a*r ^f^r® 1^ I c^tii «srr^ i 

*tt*T 

>. «»lr mtw«T «ntr^«Ft^ 

«rW s ^*rw 

c'fetr'r caFsH’V ^ towl 

^ I ^«rhi«t^, toF®t?t ^sRPRit^ *far ^ \ 

ir ep^r^ ^<T<^ ^i®if»[^i, 55frr$ttoi, ^^t^fti' 
If4^^ ^5fn®tn!? liar ( quotation ) f^Ftt 

ItlJt cap^ni *fcv ^1 ^ 

fW ^ I 

cap®1 topsf^ *rc«tj^ witn fto ajnr-tol 

«tm ^1 iF^5i4*hr 5R-tonr to ^ir^pspi* 
*t«fjay^ ’T^apN 

(’^T) ®CTrsr»nnRrt^i ‘^n(^) w^H fftsf ^tii 

*l«ljaTO*r^apt9ft^?Tfif [ Goods j 

tos1%^ ^1*0 

affCTTJf ¥fl>rp*r CT'S^ ^*nOT 'swf^a^ «ti^1«r^T to, 
to ^*f 4\ '®«ftofe caf% Ti tos^ to 

!<» 


apr« tof 





c»r'S?l f^ I *^1 ^ 

'Bilx'rMI ’f ^ C5f»f: 

i. fiap^ ^ ^1 *it*t (Unit of sale) S 

<Jii^-1^apra csptaf IwnRf ^ 

<£t5l»i^ 'srft^ I cwfi 

c*rWiThic^ ^ , w > ^ ^ 

fH I ^8 ^V ^T5fW <il^ fN ^ I ^ 

1^»rtT^ ^ ft?! sy* ^v «tt^l ^6^» ^ 

4.. ^’ ^FfstSf I 'STSTf^ C^ ^?=^J f«fe5 

^ ^*n cWt #:^i ^ ’Wrfn *Tfi:^ 

<<T(^prN I 

fl^ WT (Net weight): 3^ ^pm W 

'8afs( sftf^ csit^ >8^ ( gross weight ) 

^1 Tare T(? ^ I 'S®R C^Tf^ 

♦ffSf, ^ ^5r[^% ( packing) 'SWSf ^ %»T 'S^ 

^ 1 C^SRi Ff®®T, ^5t^ «rff% »il^’ ^8*T 

■fer*i^ ♦ffraf f^ ^ I I 

^ *11 ^ CT ^fiRT*i 5^1 aF^ ’^Ti 5®i*rnr 

^ ?R c*f'8irl K^us *fTr51 ^ 

^ Tl I5c*nf 'SSR, W5 CRl^ '8®R ^ c?'8^ ^ 1 

c^<?rf'8 Wr<rrt ^ <tfi>fw^ c^ ’ifiRt'i c^ 

<«it& '8«R ^ ^ f?»rN ^ I ^tFW»r, ^1 ^R- 

4r$f^ 'SBR ^ W5l W'Q '®rR'® 

'SSf*! af'8^ ^ I T>«^^ ( draft) » #T5f*rt*T 

^ *1^*1 ^ ^ 

-»f%i *fii^ *tt^tft ^^*rrftcin( 

^ 5t^-’iT’f ctf-eiil ^ I 

«. ajsCfRT ♦ffil*It*l {Quantity ) : t% *t%ll*l ^Prf*l«^l aR 

^ fw 

«8 





^ 'st^ c*ifvrc»nr »rf*r ^ f%^ i c^m c*ffi^^ ^ 

wm «£ff^ >•«• &T^i *fr^i ’Sffirif aRf 

I '«rrtf \ *ix^ 

m ^f^i:«T ^®fw <«itfw«r i 

pm 5?%i ^1 c^^® n(tc® c^f% ’!’« ^-sti^ I v£? ypin ^ ^tfs^iti. 
^TO^TfRc*T ^ *1T^1 ^ft®, ^c«a 

^ iy srl i ^®^k 

« Bt^i trf^sT, i^ti® c^ 

^ ®T^ ??*r ^t? f?iii, ??f«i«ri i^»! 

®T^1 ®%® t<5t \V?\ 

q}®^ ^ ^f^® I ^ 

'SPTfai wr®t^ ^*^n viy ^ ®t^T'8 

^tv^\ ®i^^ «(^® 

^ I 

8. '®«tt®*l ( Quality): ’ft^^fr aR-f^mn 

®«tf®*i car^f^w ^ ^ I ^alism® 151^1 

4J5^ I 4i|^^ caf^ f^TO f^, 

Tl m Cfm\ I (Trade Mark ) ^ ( Brand ) 

srrc^ I ^ ^<r®- 

w I *tc«tBr c^ i 

cff'sm TO c^ Ff«^i n*Di^^» ^T*t, *115^ sj^. 

^ C«f% C«rf^ ^® ^1 f^PTf^^t 

cwt^ I ®T^®^j cap®i ar^wt^ c<£rf^® <i«U «2r^i«i 

^srft®!^ *ttc^ I 

C. (?lt^ (Packing): C-slft® *i^ 

cq^N «rsf ^iw® ^t®<sf^ =113?^ c>i«pg 

cm^ ^ ®trk ^ c’TRtrt ^1 I ^ 

^5ff^®F ^ <lf^ I caii®1 ^1 1^iaF®T^ ^<17 c® ^1 ^ 

®r^ 'srrw 1 

•frtBi m ® f^ani at 



frotft 

[ Delivery of Goods ] 

Jtij "St^rR ^prs 'S 

W I 

i. «ISI1I (Time ): ^ltl=r5 ^ 

*rrf^n fe^sl ^5R1 c*ni i w^ ’nRTfc?^ to 

«r^ i5ITn ®rRTt^ ws? ^1 I ^<1— 

«lfi®rw 5r3r«5?ll5 Ready Delivery : ’TRI 

1%C3Fl5f?[ ^ '*rfc^ »il^t %aRl ^1 TO^; 

’<r. <H»5 ^ Prompt Delivery ; ^ fepWl 

•TO^#TO WSI I 

^r. 'Cftws TO?rt5 ^ Forward delivery : flTl 

^ TOiR ’fcf Rcap^ TOHitr? 

TOi» ^ I «if f% I 

’Tt<rR*r$ ^arr® #tFRt*T, *ff^, l?®n 

TO^^ fsf^i:^ aR-f%iR[ of^tl ^ I 

’qt^l c^K TO^ ^ api-Rapni^ 

i1 5F?5rK-*fC5r <lfwf?Rrc<^ «£fiir®R i 

»prasi^ ’nr^ teF»l ^=(1^^ ^ c¥sr5 i 

V (Mode of Carriage): ffPl «ft^^ 

capsR ^ ^ 

ci*i«rif^, c^ |PF, « 511*15rtf^ 

5ff«riiTf&« *rf?TO«f^ «tiR i c^ 

emu 'SRI ^fic^ istl 51R1 %C11 

< 5(t^5r (Speed) I t *ffTOl m 
«rrw I \ ^nrsTO i»u i «. is^^icsr 

♦ifiRPI 2RJ C«R1 

^ %n*w «*riftf|« 

9^ Wll '8 



«pWw Tl ^srnf 

*t*tJ m I c^ »r^ ^ 

'S^FPT^ ?r*i ^ ^ ^ *rr^r*T^j *if?^fi:«l (c*isR «rfff«r 

^ C’R^’Pl ) W5 I 

w *rt^ ^ <11^ I 'sit^ c^ ^5T igpu^r =n 

5*T4nr ?t^ c^f% m c^*f5ttf^ ^ c5iT^^ tr^ Ff^r® 
nti:^ I ^1 c^FTiir ^it'Q’T c^ m c^f*r 

iffc^RT srfT9«T *ir® I I 

w:^ «fRiaR C^ ^aF*i'8 *rfc^ I 

^ ’I'Tj’®nf^ C5tr»T 115? c^fn I 

^ I vs^ ’f5T>j^ tlsrf^c^5(t 

-»t«tJ ^ «t»r^ I 'iiw 'aifJTfr*« Fi-^Ttr*! 

FI ^sri ^ I 

c^ ■^l c^^rsftf^ m i 

■c^ « c»n&^ |tc^^ ’fwj c^iiN |r^ w^ »t«tj *tir^ i 

cvm ^ 's^iNw^ 5^T<n s^tt *f*ti cssii^nw 

<4Ff5t 'Q «rr^ 5t^OT 'orrPit’r * 3 ^^ *Tt^i 

^ *R?i 5?^ 's ^»ri c*fT9rlc^ 5il I 

c^ I 

■ 

01 *i^«T t5^ oraR 

^®tO? 5|tl?05t 5¥Tl I |i?TOf^ siTW 

^ I caF^^rc®!^ c?ttm I 

^r. 15F|J«tiFt5f5?FTlft 

’T^ir# or f^T5 cap^ti^ 

f^lOTFsrl ^1 I Discount) ^1^1 i 

<£lTfOnr 'Q ( Time and T« rnis of pa> merit) 4 
«. "Stfftor® ^*ttF 'S *l^f^ ( Means and Method of pa) ment) I 
y 5^1 ^t|l( Discount) S Wf^aFST caF^iH 

3fr^ ’Sfrj ^-r? M«r ®iT^ i-J^fl 


81 



aR*^j ^ ’tcf I Of WT 
^mfw ^'^*iTwr?t ?i3r •f^n f%sR 

^ ^1 ’^TR^ ^•m f^rm I «flBp^ ^ t?^ 

wf *^51 

^ ^ «r^^—Wltf^^ ^ ( Trade discount) 'S 5f5(ir ^ 
( Cash discount) I 

^1^1 ( Trade Discount) : 

C^CSf ( Price list ) *l^J'®ffM^1 

■ (Catalogue) ^ I 5rr<rpj*l cais^Rr 

1^^ cq tF* ^ <«rR^ I 

in ^ c^ >rRRi«i cap®f9t«tr^ ctr^tn ^tf^n 

^ »T'8^l ?it I cwi, wfwr ^frr5t%^t^ wfpnr 

f9r®i ^ c?^ 100 i c^ c^ 

vli 100 ^fn ^5^11 ^*n 

f^purspf srf® f% f liimaf ^ c^, ^j- 

t^Tl \*ij m«rni*l capsT^r sfw •, ^» 

irwfsi ’jfo ^icw ^^ii ^f* 

f^c^nr u^m w^ ^Vs tF^ 

*Tt^ I u9l ^ *rf^^jr^ wrf% ^ i 

i 

^ ^Pi I c’l’PT, 

5J»TP8Tf^^ C^*T ^JR5f?r ^ ■^1? 10 Wn"! 

^ i^, TO, %fgfR^ tFi im 100 

’’Tftl Wxl^=10^ I 
100 

afOT *fft«lt*l ^ifl TO?f% I 

5[*Tr5tf^TO-C^ ^<1 <ffTO «ilKsi TO I C>f 

^ W C1FC<5 «tf*rTO ?ffR^ 5?l^ ^nr (net price ) TOT I till*! 

cTO’u^’itft^R ^ <rf^?RF 

I ^ 

«mip ^1 (Cash Discount): TO^ *1*11 
iir * 



*rf^^ f^capsW'fcf wrff^^ ft^« 3f5r»f ^ «tv(^ ^%»r 

an I ^ W ^ I rfC3r 

^*[1 ^ Tiw ^ ’ir<h (mn 

C?? ^prj^ ^*fT 5T5rf ^ i^»rf^ ^ ^ ^ ^ 

«rtr^ cap'snr cfTT if?r? ^ I CTO» c?ifw'8^ ^ 500 
^<pi I ^tl 15 »m?"r's Tf^ 4 

viJCTOf =TSf? ’jprn R>rf^ %if*r— 

500*00 ^ 

15% ^PPTff^^ =n1i1 75*00 1» 

f ? 425*00 » 

^ ^s}f 4% . 17*00 » 

408-00 » 

caF!?itf ^\ii (wrff^ «rff^ 

' < ' 

3 ^it»T ^ 2 TO ^^tf? ) 

c*n[ I *ifflt*ftr«nr m -f'^f'f 

=Tttl W 1 

CaRSl vs taF^1 fi^ f^r>.fS( 

^TOs?’*^ I t^lT® f^^asPstTt c^N5? TO cap^T^'S TO ^ i 
il’lif <i^\ «twn?R f^cajpsta TO s ot? c^ '•ri^ 

nr^, y^ij f^3R^ w ^ <2(^*1 f^capsi mzn’^'\ 

^ ^fH I t^TC® ^ 51W «?tr5T'S 

’ic^ I TO1»—<^) SR®T (?r 

W M 3r5 TOl ^^1 <?! ^&’4)it>- 

apc^f^ fgr 5?9t«f «rflnf »rlr^ TOr i '^TO ^sTO 

’“^l «ff^i^lf^^r'^ (good will ) '8*’«0Tf^ ^f% *(T^ i 
i\) w ^«TJ •ar^Tn^f *lf^TO f^ap? ^rs <«rtfTO, TO19 

I a^Tn toj TO?ffl 

( bad debt) ^ffTO TOT I ^ WUHR CTOTO I 

?rf% s!l 1 

• ., ./' b 

• Cini 



CWtir S ^<1? cafe's 

(^) --^jn^i'Nr^ ^5[ I Stir'S ^f^«f1 1^ 

^t5l I5^«T, f ?«( Cap^ OI ^Tf5Tl1 c^ ??? 

^T^«f wf^ I w c?^ ’srrtr^, c^ 

?(? ^'Sin ^1 w ^ttniin m i 

vsi^f? ?N 100 c’Hitf 2 I 

?fs; %*T 5 ^ *tt«^1 ^rrlr^ i cro 

f 5i5r«f ^ SfO cit«t ? 

5^5f? »rt^ cnt<f 95 fern %t 5 ^^1 tfETR ^ni i c^ 
95 2 ^»l 5 ^t¥l «Tf^ C9f*T I ^?C5T 95 

^*1^1 ^^«T=3ii5% i 

uqrsFR 95 «r^^l 31 i ^ ^*itf^ 8ni i 

«i|^ ^ C^iT ^ W'S ??*f f?i;^ 3I1 

*<Bli<1 »rt^ ^1 I 2 ^ '«[CW 

5?«(w 5Sffj 'Stft’i ^rr^ ^vwu^ cuTO^ *Tr^®R^ i 

• (K) *fc? cnt<f, ^T^'N ??r^«(i ‘2r^«i 

^»n vii^ %« 511 cff^i cap^i 

iff^jTfw m C3?l%i:^ TOf I c^fn ;i=g c^ ws 
^fer» nrta 5{i (fi c»f^i cf?i i lii^i^ m ^ ^srr^^l ^irsj 
nf%«r® fltni I ^=1^ 

Wi?1 c^ ^«a m I 

(«) ^^1^1 m f^'caf’sr? ^i^i? 

caF^l^r m "sim ^ *Trs 5111 

^ *n?*r wtwi cap^ *1i¥« *st^*| ^5qtt car? i 

^ ijfo <srwTw?r (Time and Terms of 

Payment ) : *1^*9? WtH C^f-S?!? «l?rr«l? *1^ % ^1 

^wi t?l siH'sr^To? *itr? I ’Wl, 

’f. TOfin? 5f5(if ^ (Cash with order) «l?tC5l? iftf? 
¥v^ *ft?l I f^?1i 

*i*tJ tl^^ll •rtt?t? *IC<r (Spot cash or ready 
paM«ii*) w vrR *ltl? I ^^1, 


«• 


>9 ?tfW3? 


>rt^ . 



9r. %ap$1 *f«tj '®lir ^«n ( Prompt cash ) 

Tff^ ^fkv9 *rrnr i liimw 

^ I 

vSt ^f«»T fiKfTsR^ ?^5tvf «tifH I wPs\ 

<rlini ^ ( credit) ^^-f^ap^'9 I 

?ffj 'StvftC5i?[ nr^ n«fj fwn 

^Tft f^m ( credit sale ) 'Q f?^ ^fT 3F^ ( credit 

purchase ) I ^ft f^aR I 

aR-f^sp^^l ( credit sale and purchase ) 
f^ap^ R»r cap^1 W c^ w 

m ^ ^'Q^ni »rf«rh[«i cap^st^ni 
^ cw ^»fnr 

'srtfiw^ mfs >2i#r^ i ^ «i^tx^i[ i ^vn— 
>. wi^l-spH ?IHT1 ( Hire-purchase System ) ^ 

( Deferred or Instalment Payment System ) I 

( Hire-purchase System )! ^t^l-apl 
^'j <£i?K, ^ c^Ftar^ w\^ 

m %51 C*fT«f 

W c^’f ^ I c^®r5r ait mi ^ 

;wi^R ?R *m I 

'^f^-ap^ cap^ >8 f%ap^ sic^a i ait 

gf^f? ^»iin *t«tj apn-lwiR gf%i \ ]^f^ 

ciR ^1 ^-9 cap^ vsjf® ^1%^ sri, 

n^m ’ifar I cap^ 

ftaFCTR 'fiTi ^ftr® •ffif ^il i 

55(«1J >ff«fR«t® ’TTf^’F f%f%C^ f^W9 ^ ai?(^ 

«t<jR*t%t*l’TW^c^R<rKI M «rfR 

^f^’91 cap^ «Ttin ^ >3 vilTN *1C?[ 

^siRT f%f% «mcsR ^ ?ffi ’irtc^ i f^f% ^ 

^fw«a ^ 


*tr*tR apK'S ftapff 



cTSKl cf'sui ^f>iTit 9(«tr ^ 

I c^r«r TOt iFpt^ sp^n^ i 

^mi ( Deferred or Instalment 
payment System ) 5 *t^f^ capslU 

Whf ^ iSi^ <RIW? «l?t^ 

<2f^^ *, ^1 ^8TJ -sTfT*? =»tW ♦ff^fi'® I 

^»r:^p capsni 

51*17 ^ I ^f% «t?(r5? ^sr ’few ’fmi ^ffi 

’itTf 5t%^ ’tfni I 

c^rsw *35^ ^ *fe^^ ^e«n 

*fe¥ f^rajs'stc^ ^1 ^ i 

^l-a?^ 'Q fk9\fk^ ^ «l?tiT 


(Differences between hire-purchase and instalment 
payment system ) • '®t^1“3F9 *5^* ^7 '£t?f*l» 

•WTTe^t, ’llW ^ W 'QTP^^ 

’ItvNj srfc? I to '»iie»ftf^ : 


T>. ^ ^rtor ’f*f7 

apTi-tom.^ sfi^i 

f%to 

sffTfW^ f^fto ’f«tJ^ 

^ I 

*2^^ 

w I c»f «fi^^5Hflr^®l 
>rtto to 1%?.^ tilt 
■:?cw cn ^toi to I 


^1 ’t‘tj SR-ton^ I 


<, ^ »(*toT '8 «f^f%% 
4fto^ nnr ca?^ 
•fTW i^tto ’fR«n5 ^ I 





’twtvs f%%?f ^ '®. ^fTr® 1%f^nt ^ 

^ 5f«f j I ^N-r ir«rj ^ i 

8. f%%CW<1^%3>|,i5t^lftT5l. 8. cim f%f% C<t*lH ^%»r 

*f*r]f^ *t*tj cw 

I^VS c^<t, JT^t? « *ttc^ ^ •> 

*fti^I ^ ?ff^ *\ixj I 

4. 5^1 f^f% c«rt«r 4. «mi^ ^twri 

*fci7f 9t®i7 I 

5f«n ^i{\; C^ 

'of'Bf^f^r I 

<s». ’iw f%j% c^ ^ 

^t^T^Tft *fr*tnr ^rff^r^ cTO *|*(# 

■«Ti ^ ?(fi>r?i, c^ ^ f^ *ftn I 

’ir^j *t«iif5 WRT's 
*rfr^ m I 

^ rnicm >8 •life ( Means and Methods of 

Payment) : C^ «t^ 3fl ^ C»IW9 

f^nr J[*ij -stftisT^ ^tsn «f^ ^♦Itn v8 ^ 

ci(»r I 

>. sf^wci|?riftri^f«sfirr«(s ^r^wi3^«r’main[- 
fe2R?ft ^ ^fij *rf^i’it<r ^ I C3ps\^ fir^ 

^ *ttv8fi csFH aR-f^:aR ^ttl 

srI ( ^ ^PPTff^ aR-f^aR? ’jupfft ^ ff^ ^ 

15 CIKI >ltK I 

t^fP^ Iprl SR^ ^15tf ajjijj ^ I 

c*ltl «ifei irftm s c^itljtsT *fii#ii, srf5(«i#i 
>8 c^Pr^rf^ ^*ftR c*frl ^ 

cah«j ifTj <ttrf 1 

•trtwur'sfeii 



Cnt4jt»! ( Postal Order ) mm 

C*fr^jT«l kilt C^, C^'R ^1 

«r^K^ c’T ^Rpcn '5t«T^^l 

*fTt^ I c*itljpT 'si^rn^ ^tfn f??i ^1^*1 

^ ’Tsrf^^f*T C»f«^1 I ‘cro-ising’ Rt^?r®fff^ 

^511 ^»r I m ^ a’^tl 9t|?^ ^«fI?Rr t's^T^I'i:^ ‘and co/ 

^ CO.’ cs^^i I RRT«itf| c^r^ipr 

‘wff^ c*tf^n»r I enf^jR ^nw 

sfRjp^ C5¥f c^fsT ‘siRR ’ffr^ ^11 i£i^r’^ 

c*ftlTH C'Sf^*! 's «sitf^ m i 

‘not negotiable’ ^<*rff5'3 5j%® I 

dit R, ^f? t:$i cm{ 

dl 51*^ f%fI m dl^•^ c^ ^ (good faith) 

'S WRRi f^iS’t^lT^f ^'SHl C>T tm 

tftfr <?rif%rst I cf\m c^r^ipr 

'5TSR I 

■ >jf«rnf®r® 'am <tm}r*i ^fisi t?i mw^ 

I c^Pf ^^sfi tfR 

mm 51 ft I 

( Money order ) ff^l ?ffJ C-sf^f*! t C»ft^ 

«rf^^ di^f? fifftt »rf^5rf*i <2fftRf c’tf^ ^=rf¥^ <£1*?^ 

'8ffi:?*rc^ RfH ^ar^fif’ ^ i cffz^ 3!T»ff?l ^tiR di^^R 

¥tc^ ^^Tfcsf ^ff^rtt’Tfif m 5it%^5iT^r?r-di^ »rt?t^t rR^ 

♦fR^ff:*! «5f?«i I >ff^i ^ 

I 

’T. C^ft5!tf^?|s arfw^ ( Telegraphic money order ) ! 
w^ ^ dit '2r«pR 5if^R^tr’?nr ^T's^ i 

9f^ c*lt^ 'arfro ctRr-sfR ftrl ^«n 

^afRWW <211*1^ C»f'8¥R ’Rl I d|t 

«RR 4lt?t I ^ 

c^«sftft^ srfwtr? ^ ^ sri I 

«8 '« TtRwm 



5finii ^tz'^ I C5^ '8 <a^ 

^ I >2fnf ^T^JTtfll ®R1 f??l 

( account) C^fC*T ^ fs’lT’^ '5[f?r¥^ 3Tf^-^ 

I lf?Fi vf^j[f^ ^srnrrsi-sffTirJT^ ^f^«n c^, 

tf'^ «r*i? ^'C^ 

<tfi5R ^ ^ ^TTw ’Trmr ^i^>ir‘'^T- 

9rc®t^ ^f^«rl ^ I 

( Clicquc ) S -SIRR’-S ( deposit) 

(R ?flf^ n! 8^1 I fe' <P1 

f??:» ^iR n 8 fepfR 'if^srf*! f%f^i vrt^'rr<p «>^i i 

«ff^^ C55?f^ 3T^?I1 C5fC3T C?R^1 

?iT^ ^1 <?ftc^ I ^R»iiRr%5ficK^=^ wr^ii Rt?t5}-2ri?i^t 3 t%w 
^ I ^T^*l ^sfR-Sl^ Si^r? ^W\ 

59Tfc¥^ PH ^11 

<jrTr^ ^ I 

( Draft ) ^1 ^Itw^ s 
^tCf ^7^ fn5T8 (R 3F5 TR 
§f^l m, cWii It’^ Rtrf, «a^*f 

^511 %®T 

^ "TNR I tcl 

Ttc^l «fTn^ "ff’^n ^xv 

^ft^i I 'tftr^ I ^ *ft85rf?T?:9? 

f^=f^ C5^ Rtw t^l I =fR«! m cip®i ^1 

C^fiTlTfR R '2f*ffR^ 51® fbJftr^ 

^srm^ f%5(t ^ ifi I m\ ■'SPR^. 

^ «f®tft® 5^’?^ ^"w <«rtr^ I f%^ ^’«r5T^ ^i^i af^n ^n 

to *rf8^l rR 5il I c>i®fw c?5rf(rR ^ c 3F51 ft¥ fhrl ^arj 
♦ff^-TR ^^51 f%:3p$i f5i%® f^ttP! ^*l*tsr^«l 1 

5rf^'5|\§R ^ I 


c« 


toHfaRT^tor 



^ 3RJ f^aR? ^ (offer) 

^ fitvf^ ^ ^ c^ ^ ^ apr ^Fto ’nrs 

(acceptance) capsi C^ 

^ ifi^ tajKsi ^ \5Mc^ 5]^ 1^ Tg^^, tlr 5nr%^ 

( contract ) ’T*n I m 

osm 'S aRf*t "Sfdi^l 

^fr$ «ff^ i 

«t^t^ aR-f^aR^^ wrhl» (Indian Contract 

Act) 'tW ^ I 4fiii5T c^ ^ ?f?f ^51^^ 

*r9*fflt^ ^ I a|i?i-feni^ i*15rt^ c^ C3F®1 '9 
^ ^ I Cf'Q^ '3 'Sf^®! 

r(rt cai^l 'S f^apstc^ ^ ’Tf^^rtw 

«r*rt5i «rffv w[%i >i^ 'Bftsrf^^^ i 



JHPSf w^<ift osrwrww s ^rm^ 
. a«r57i#t<» ^fr^fmw wfifms^ 

A Simph Business Transaction And Correspondanea 
And Documents Used in Home Trade 


^ %® ‘^f^inff i 

aR-|^3R 

i»(igf^sf^ ^fiffsi->f|ift5f ^ >8 C^H 

^f5tf <131 ( documents ) ^1 

«rn^TFn I ^ c^ 

f^^cs wt5{ *rr« I 

«3[c*T ^*rai c?f^?iTf5 c^» ap^hf^aFU ’!(*Tlwt*f’i 'S 



^5f ^ 'mvi I ^-m 

*i^tn f^*f f% <(T^» 

f% 'str^ ^ ^ ^ I 

i. '«rawr|i?’l® 

^*f^Tfc5f![ ^t%^t^r=ii 


?<art5f 

's f^csF^I 

c^fnnplsT: c^-fsf c^Vb, i 

>r<il ^ar^T'St^ 

1 

»fRsni 

■'SffqT^W^ ^ >Jt^ffif vs (TTf^l WsM^i vs ^ fsif^ 

»fm *rrfr '«(f^sii^ i 'erw'^^ 

vf^ ^fwcsR ^c«o *ltf^C5|if ^51 

nf^r*rf<r ^NsTfcw^i *r^r«i®ff f% ^'s 
®rfsif'^si I I 

'®t^l ^f*H(Tl ^^c?ni 

uRsTt^i I 

(Tt:) >rr«?l 

^< 5 ltR I 

^sRPRft^’tcsj ^ 

«rcif5R— 

f% <if^5it«i apni ^Bg’f j >•• « 

’T( 1 % 5 i ) I 

cm\ caf^it^ «rnif«R (c^it^ f*if^ ) i 
'o. C^15[ *1f^iW orti^f ^a?^1 

wr?t c^ Ito I 


oprtr ¥nRt?t «*rarHt*f 


(1 



8. apfsr^ ) c?'8^i i 

I ^^l^ *fr^ jT^ra?! <(f^1 
'St^nr^lii •twf? ^t?r I 

^fsT-<rf^t^ ^f%5i^9r *n('s ^^^w 


’iir<ii^ c?% 'S 'Q 

^ f^5T 

84*1 i c^V5, I 

• <1^ 349|5ri'4»; 4^ I 

i^f^snif ?3 >ii&i 

’Tftsrsf 

■ '«itni!Ti[ '1^1 ^rf%«f?[ «!5^wt»i ^csf^ 

ifw «r?f^fTf I ‘Sfr^tr^f^ jtj 'q mw : 




fsCT^ I 

^31 j 5}5J^ I 


34<jH 5?* ((^1^1) 2fi ^T^l 


<. 6611 » « 

{31WR) 

C3|$tT 

» 31 

W 

«. 1155 « (C^Tf^) 


» 42 

99 

8. 3399 »> ” 

(3ir^‘fR) 

C3i(^ 

»> 43 

99 

«. 



cm^l 21 

%. 555 511 RR»f% 



» 19 

99 

1 . "rff^ 


TSI1l?1 

» 23 

99 

ir. 5twi.?rs[.3n „ 

•1 

C3IV»1 

»i 22 

99 




5n 


? fy 

» i ’’ 

I 100 capt^ 




ft 


1 twwfl sir«fT JR*rtn 3m?l^ W > 11 ^ 

3?^ c?R 3jfl^.Tnr ’sf^rrft ^ i 

m ’iwT ^ ^ttl cf'a^l 

'} 



« simff^¥ <«r(f% I 

¥?fsrf% ^«r5rfr5( ^W?I*1 ^rt^^ttf® (Passenger trjihi) 
ortc^r c4ft^l I '»f«l ^r^fctr-s i 

's f^r=?^ 3IW "sflsi^i finri i 

^>rrc*f^ (Tff^ ^15 f>{T^ ^f5f is}^«i 

f^Ksi I 1 ^c^fj c«fif I >1^5^ 

"srffe CK^ <jrff% I 

■^T^rhr 'i^Tsricvfif »ra^ 

c?Ri'$ I ^t^*i 'STfsHil *iMTr?r^ «ii^‘*Tr«' 

f^3i.'^ ( Sole Agent ) I 'Str'SI^fel ■^■'51^ '8 

I ^srMI • 

*ttf^?:551 

'srf’fsrrctr^ i ’^f^— 

I • 

ifffejsij t 'S nc^ f% f^‘ ^f¥i : 

I 

^^^C8T, *taf ^ 

5Rc^ ^ffj®t^ ^^1 *rfr^ I 

'». sF^pr *tf^5rtei ^>rtft ??f 
^s^\r «rf!l«tf^ ^b- I ^ 

*ff^ I cim f% ’if^siTl f^%»r ^ ?■< "st^l 

-^ivs T^ I 

8. ^5f? vs wrff^^ ^ cf^’sii itz^ f%!fi i 

^ CFT^ ^ ^ c^ f^rs I 

«». (cw ^ «iti^ 

^IWJ c-lt«f) I 

»r?(wr ’Ft^PTffl ^ w^f*t t> 




^im csitt ^*11^ ) I 

K 5rt cjrc»r ^%3ni 

5|C<fJ ^ I 
:>. ■‘lC3i^ ^«a 
f^W I 

A ^ai1»f 

^ ’ic'ir? %^5i I 

c^: crt^^ 

^ 8»|«»^ >8 tpJt 'SrftfSltl^, I 

^rtifutfl 8feRi«»< S15. <icigii ^ «fW5rf? 

wi%^ t f^wb'^rl 

I 

’I^^fJl * ;5C^r?l f^^»l ^ *tf^^*| 

b. 3468 <«lt^'£lf^ 28 ^ 50 ^ I 

3399 ’1'3F^ « 43 « 50 » 

«. 555 t^?f^ C^ ^ 19 » 250 C«rr«t 

8. 5tTl-^?[5rt itf^ „ 22 » 250 » 

>rt#f5ftfll^I9t I5^'?sf»T Ff»lt^ I 

»rft^ ^ «t?^ «rrf^ 

c^9r ( CS^ 5(^^375879) spiT ^>rfr^ ^PPf^T ^s8«• feffj 

9t^'^ I «if(ar^«55^ «itt% 

^'«n»itr«n[ c^ >ni^K "frl 

*• ^H’Tl's ^f^pn 




I ^<55^»c»nTpr^ 

^arh?, 


m'^^H ws ^t'a cf's^. 

I c5¥t5[f^raF^ ir ¥f^t»r c?'8ki ^?rf|3T ^t?i 

wfr^ fsrc^ m i «nfaR (iit ^icanf 

I 

’I'tj >iw (?n? f^^*r ^ ’si^i 

cjf'Sirl ^rttt^ ’trni I 

«. ^*ff^riT<f t%?i siw c3F^ « <5r?«i 

^st^t's TO ^t^i I 

8. C*l ^1 C5^ S-nil ’ffJitST 5It^)1 C!j^ 

TO I 

*«. ci?^>n? <iaf I 

ftcap®l ♦l«l3 osNrc*!^ 's ^^*8131^*1 

f^cap^l ¥?i^*i^ <£{119^’T? mK 

«£tT <3 I 10 ’t^TO ^)t"n 

•rNt^m I «rt^ ’tr^^t«i 20 

iitW I f^isF^l '^wt^ 

fi\WS ^afl^ ^1 ’ft^ (packing>il^ 

■f¥ uQ’^ ^1 a«T c^nc^ liirroT ^t'a^ c#TO*1t^^ 

jpin c^ »|t«fr?[«| ar(#l5rtt^ TO^I 

I ^1^<£t1« ^<6TfN «tw^ 

f^l<f**lC4 ^Warehoasing InBtriiction’ ^*11 *'®?t^ I 

’^fTO C>£tW'Q'SJtTO^ ^ '« t?^1 ^ 

1wn1 t^f^l ^1^^ ^*ir^ 'Q f^l 

C»R??5f 'S *twl»!t*f ♦> 


m c^T'sui—avrt’i i ^ ♦Ijtft? f»l^ 

^ Tl ( Packing sheet) 

fr^ c^ ’laf %5f5i, f«^*f 'S n‘rj 

^ j \ ^im I 9 ^^ ^551 : 

8. ^aiW «Jlf^ <1® 


’tfl^fr's f^t3Ri's 

c^f^«stpi: ^pfs ’fttl «i^, 

*faf tt«>i«9ii^ I 

5rr^i, 

^*1^^ 8oi«j^ 7{% ^ ft^i c^ mm 

5j >8 ^<i.>PN3Ff^ ^ ^srrf? 

C^5r ( c^ 7{X ^^375879 ) W^t 3450 ^ 

^BjfSrsi «ftf% IWn vsitn 

*rftt*f? I W1 Wtl 

^^lt 5|5?Rt*f wr?fi ’srt^rrw^ •srf® •srf’fsrt^ ^t5rrl?iti:55i, c^^f% 
c^ TO m ^t^[m 9m ^fws i 
'srfSR m ^fn*r v!it ’jpt 

c^*1 cf\m ct^ c^5f 

•fl^rfiT I '^m ^W mm mm TOl 

« Wtft i8 c^ ^(TO I 

TO» i.^ WTOF wrfc5i I 

•i,. TOft« 




nr’f, ^?.nkni i 

c^f«f^ Ff5TH c*f'9iii '«f<t'^ ^t»T, 

C^f^ f^l^l i£lt Tn^ t^1 i£!^ ^ ClF^n ^iti:^ I 

Advice Note ^1 ^«D 31l^-^*l5T-nai ^^*11 I 

'srf^ 1*1^ caFST^ ^ i ^ 

’I'TjFWsf ^ Invoice I f^a 

^<Nr5T^ c^ ^«fjFHm? c^ *f3r 

Of'S^ C5(^ ! 

<t. w miOT 5f<3rr*f-35m-^ 


ST?. ^^41H 


c^'Stt^: 
C&tWfST! 


^«t^W 

^rant 

■^^^tft 'Q '5prl '8 I 

'Stt-o ntrir 


♦tlij 




^f^sTW^ sff^, ^arc=T«?t^, 

^<^sT I ^5rf*r sT^ ^ • i«»^ 

^sTsni f^CW^T, 

si?Hn» ^’tsTt^ fspcfn ^>Tffr ^w5T<sitsr *fjii>iait^ dsfi^^f 

5R5TT?t "tta I *tc<ll^ ^ ^T**irC5T^ 

*faT >8 «*T 5 T*n ER/K/497380 *tt^ C^fT 1 ^t-fl 
^rWTJf^ siCSTf’I^ ’®lf^fsTtT?^ 

siit-f^«rf*T »!^< I tl%— 


*ti5 — 

^ *t«tIF(ST|ST<l3rsT?.-il ^ 
i. ER/K/497380 


’H’r. 

*ff^w 


«rO 


aj3||| CflFTt*R'S 





s 3f^Tt?-«t*f*r-*ta srt 

^h\ *flJi 5 fTHf *tw (Invoice) I n'tJ^tWl 

nis ♦ft^ ^iWc^ C'Stf^ (wm 

nrf^c^ ^t?rai ^stmi 'Wt ftf^ i 

^ gw«i»r3i _ 

^rsr^ 's 

fepsi « f^5T-ti!Wr^ 

’ttft oit^, 


d»f^C¥t5i s •i4--»lr?7' 

C3i;^— 5r^<D cal^t i ^8)ii«»;; 



^zm f^i 



C5r(^>!^j 

1 . 

=fTtf3^C^1 f^W3468^x 

28 ^T^l ^ 

50^ 

li400 

2 . 

C^N't^ Twm 3399 ^‘n 
’I’N^ p’ir 

1 

43 i» »? 

i 

1 

50 

2450 

3. 

1 

filt’Rr 505 5iN 

f^sf® 

19 «CWN 

22 

250 C^Ft^i 

4,750 

L 

5(an-^ii5ii *rt^ 

250 « 

5,500 


• 

• 



13,800 





345 

\ 

1 

1 

! 

13455 


wij I 

c E. & O. E.) 
^ ♦tH, ^N’?l*ft^ < 

S *t*l7Ff^H Cf'SHr^ (.mn *l'f3Fi5Tf5i 

^ *i1^^ I 4 k1 ^ 1 ^ 3 ^ 5Fj;9f, dte«T» 

\»fj *13? vs *l«!ll5t^t^ *11^^ C'f^ll, 

^ I 

csp^ m'm ^ ^sitn^ c^ apf^^ %^, 

*i*tJFf*Tr*f *tlv2r I ^ ’l^'hsrl 

wii v® 




*(tii5? ^ t^cap'si« cm 

’vftr® *rtT^ I 

«. *f*fj5l»rrsi *1^'« c^ *(3r « ^l-’l^’it^ 

%t^ ^ «n:5^^ 7m^ ^5T^rf% <tr^ i 

uqarar'2r?^ C^t*( ^^1% <1^ ^1 5l1 

Fi. & O. E. ( Errors and Omissions Excfpted ) ‘^*!aff5 

<fil ^ I t^U 'f'T <«rtf%i»r'8 ^ 

^ ’l®tJ I ^(Sf 

’TfH 511 I 

^rWuf^ ^1#¥tl^ ^-f^tap^l ^^>1# «tf^it*# ^rfjf ^ ^ 

«lt’U ^rful 'srfminf erw i cm 

’SRf*! I ^rf^ ’i-tTOj ^ 

^1 Statement of Accounts ^l^T I 
^ f^aR , ca^sl ^'S ffTO ^ 

Tfi:? caFSN f^cm^ •tt'S^ri 

cf^i{ r^\ ^fir^t'm *f(%KW ^rar5r®T^» 

^rprfni 

f^vm «i 


c&%'2rN: ^OTi ’itft or®, ^^^rfarhr, 

* <Sft-»oV\r 

c^» ^ opspirrf^, I 

.c»rmm i 

^;>fl»^ W *1. 

>8^ Wt?f?[TRI m ^.13i455‘00 


m 3450 00 _ 

10 » 006‘00 

^TCT 


• fill] 


%t 




Offers 

'^rs c^Ffc^l 5c»r «if%5iCTf ^ c^tsr to *fit 
*t^ *fr«5WJ-%aF^ «tt*u *fflNt1 « %f^ ^1 

^ c*Rt«rt^-caF^ I 

*ff%TO ^^'aln 1^ U3t 
f5»c«R*nr ^iWr f^®Tt^n1 ^ *tts5!l ’nc^ 
csm fhil •ff'Sirl c^tfi^nr ^ml ’Ftos *ita i 
%f%f^ cW ‘^1^ 

^ c^wN *ftiT^ I 



>rf5^ ofiTfvf^ ^T^»rrft ^f^*ff5i *ff%TOr ^ar- 
'sT«tc?ra i*i^f& •fii'S ^ ^fflcsT *ftr^! 

V. fet^i ftte 


y r«Ttif ^f^»rfi| 

'9^ 1 

cfefirr^Ft^i: ^<*rnR tr orhs, 

*im, ^ 8^ c^^ntf^, ^;>«*^ i 

*rl%ii?j8f w8t^T^ I 

«rs *fapT^ ^irmirfa nr^sri ^ 10»005 ^Wa, l ^ sit^ d ? <a 





c*Ri cit*r «r(f^TO i wt*t5rrm c«rf^ 

^ti w »p*i^ ^fwc5 ^'S I 

^*f5itm ’Rr^rft^ ^-rj i ^fs— 

fhi^^ 

*rs, ^Jtr^iaFR I 

j>. 

uq^ ®c^?f m-f^ ^'K »r*^ ’Sfn *fftnt«r 

^<«rR 

f^*tpR <R, ’^xfrr «ri 

^rM ^ 'SRI i!i^ 5if?f«r*95rR3T^ ^/^itf^ fNR, 

C^ *ff^^ I C«T!TC?5l ^ 5RR1 I Rt^l 

c^ »ftiR ?I*T 'st^ (?r^ft^fl: 

?rf%Jf «IWfiC*R ^^ar— 

«r<R f^f% 3»4')0 tR1 

» » r< 10,005 » 

^tl 345 »» 

Rt^—13»S00 »» 
crc^nfR, a^Rr 
nfwif I 

*ft»r 

♦r. 

io. cw^ifSii'3nt'S«rlftit 

*ttar TO ^aispfe *ltrsf i wvs 
♦(tar C^ ^t8R ^ f^flttsr, ^R1 RtW ’t'OBlaTR^ItWaitftaT 
^*tt^ a|R'*if^ »nt 2 !?R1 cff^R ^fltt? I ^tyy 
*ti%TO ^rW9R 28 ^ ^RfitRParro 26 

wtiR'8*(art»rr*r 


ctH? 100 ^ ^ ^ ^ I fw5i A 100 
I cap®i vir 100 fet^’hr ^ fepit? 

I c^tm^r ^ wittiwir cr^ capst?! 

Tff^ oRi srtw *(fif^ I %f 

3(f?1 c?^ ^*r: 

i®. C^RI ftil ( Debit Note ) 

^ cm, ^?^fapN, r 

^. i 

^<5rk c^*R cm, I 


••—;.CTRt^ 


J 

^1 *m\ 

1962 m 
I4^«rt5nrrf% 

50 <«rR 3168 

’l*tFt«Tt?T *Jtsr 28 

W 26 ^'8^1^ 

. 

100*00 


^ OTI ftM «2iTf^^ ^ ^jsst^R 
*t*n^t*rr5T *t3f f^t^l c^f^l c^ <?\ 

#:»r, ^ c'Rl f^ wmi 

*tfww WRl ft^Vi *ffr91 t^ii ♦Jt^’Rl 

c?^ c^ I m«rf^t5 cifRi ftisi ^ >8 

m ’ftf^ I 

i®. % ( Credit Note ) 

c^ c^vsi I 
^. 

•rf^’wr ^ cm, \ 

. ♦ff'S^rW^i 

■^*1% 



t^1 


1888’ll*! 
U^WHtfll 

«» ■ 

r 

50 <rm ^Jtf^fwi fkcm 3468 
28^t^f TC^ 26 ^ 
*tim»rR ♦ttar ^if^re wr« W 

mm 



















afi^j: • *tc3r <frf%c»rt 

>p>T?iT«5nr OHI *IT^ ^ I 

>. f%SR^ ^ «rt^ f^ap^ ^ capOT 

f^apir^j <rr^ cap^ ^ f^cap^m 

f^, cfiTl : 

«rK cap®i t^capst^ 

*fte I 

^T$ f^ap^j ^ ^ ^tPT, cap^st *rc«rr( 
^niN ^rf»nrl f^iiap^l cap^ 

■tfii^^ «rtc^ I 



Q (wi fro? 6 5jrnw 

^ Capital, Turnover & Profit 

I 

*fT*TR, «ff^ ^wrt? '®rtf^ ^f«F« ^ 

mpm (stock of goods )-C^ ^ I 

^^PTf^tf^rsfj Fr*Tr9 »iR?. ^ i 

yr^ ^ w I ^ f^ 's '^f^n 

'stn'^^*ftf«r 5t*rrtit ^«ni >iv^ «i ^<wf 

^ «fl #iF ad^W ^ 

<twi fWw ^ 'Sr f^itit 



^ I 8. arf^5fc«tf ffTprji ?(f»nd 
Wfn *ffl«rri aRj *ftr!r i «. -«a[1ini Tfil 

^ *ff^»rM ^Tl «rs ^f»ral 

^ ^ 1 «». "*115t^?*t^1 ^ ■=<p^ •Ilf 

^ir ?ti^ i w >i»iT8p l^tiw 

^1 1. ^PRtn aif5J¥5|i«r^r ff% *lt«Trtir» 

ft^r affw^ri «if^ •^’TM m ^*tt*R ^ttw i 
^rsTf^ wwm •ff^aii’nf ^ ^twi »Rir ^ i 

ftf or C^tsr ^ (Trader ) •fN 

wrflh fT8f’^»—(>) 

• f^1 i {^) ftapm ^wir ^fjf «rhw 

fft?® wrriti^ »it'^1^ ^1; («) ^«fj ftaR ^ftr'5 
wr fTl (8) *rt*Tf!r, cftii >8 

»nft «tr5t8R ^lc«T ^1 »t^«2r^ f ftus »rf^T^ f ti i 


«w? 's 


flT^rt^t ’Tl rfft «l^Toi^: 

^ Tfft •f ft { Fixed Capital ) *» •il’^ 

<r. ^1 F^ft % ft ( Circulating Capital) I 


tr. fef ^1 *13® *Cftf s ^mm «r<-<ftf c^ 

«ii^ ij '8 8ifft ^tmfhr finr ’nft 

( fixed assets ) I •fft^ 

c^^ i W%«ft «flvfftaFr»( ^riff^ ^8^*ftTO 

^ ’^ftm ^ 

wv\ 8i^ ftnr •f ft I 


«t. •fw't « »*if« <£fir: fti «i witt% ^ ^ifww 

ic^^tmi»r5f»,«%Fi^ I »iwi 

iwtf) 

fwiiCT *WI ^iW <* "R’W ^|fs(^;»f.]SFi|jwl! 



fi * 



‘ . '‘jtl^ 



w I f%i #t5t*itn's api ^<s?rft 

^ ^ I <1? Ijnrhi ^W«rt«T'« 

8ff^m I ^»Ttfl<l*i wfrtr?^ %1 an) 

aR ^ ^ c^f5?l %1 w.'^ ^*1t«f^ TO I 

tilt?in:*f a »1*n1% (assets) 

»rf« «rti^ ^ W% 

( circulating assets ) I ^®rf1^ C^ ^"t CJ^WC^f 

^ ^ I Tfl*( . 

TOI^Sf^'Sl ^sff^ I 

<il^ «ii^f^ ^<1 TO ^tRr® c^, cq^ TOTO 5»if% 
l[tw ^l»nrl *m TOTO ^tft ^tw ^T^tJ' 

vri *ffn[ I ai5R, d «rf«^ ^ TO» 

^sirfft <ffiFi C^’^PhRt?! 

«rl^iT 5f«pstsi ^*T f¥f%l TOI TO^ FKHf, 

C^l W^ % I 

^finr c«r?tfi«t?f 

'Bf^iff^TO TO TO^ C5??lif^«ri tfiT 

’Tft® ^¥tjprfft?(r‘r^ *Tf<^ 'sitis f 

^fro ^ carers TOS| i 

>. Fixed Capital) 

'«rrf1 vi9^Tf?TO TOTO »rw«17 

TO ^ Tfit ’^fap I ^’fff^ ^rfl I 

i* 

K* Working Capital ) 

^ rCt^ ^ '®RN TOTfw ^ffetro wfrt^ ^^Rt?hi 

wti^i I J?tc« « ^i» TOrf? « 

*ff«3rl ^fwdN ^ ftmf ^f^»l«nf% (Current or 

Ploatiiig aasets ) I 2^ CTti? »Pnf% IFffht ^ 

TWPi .A> , 



(Current or Floating liabilities) ^ fW cq 


qFf^fhr I 

CTO— i?tC^ si«lf i»ioo ^ 

^Itr^ «R1— 5.000 ” 

Iffqj— 2^080 ” 

nt'ssrl— 600 ” 

C^— 8»780 ” 

^tsrtrqc?^— 3^942 ” 

4,838 ” 


sit® 5i’l? ^ 

m ^ ^Fmtfhr ^ ( Liquid Capital ) I ’I’lf 

' 'qptqiql^ «3tf^ til# sitar I 

ftsf^ ^ «ffip 

fara^ 'sf^^ ^finr «ni^ i 

■^t^qtni’s sitf'i’f ^ sTf^^M®! f^rsiw « 
wffi ^=!Rin^ I CTO, c^H 5000 ^ fw 

rifw^»i 1 srr^i 

*ic«a 500 ^ ’qj^’rrf^9(r«rq ^srrc? i ^^srfw 

^f^i?5C5 5000 - 500 - 4500 ^ 1 ^pfjpqfcqi^ fro 
5000 ^4000 ^1^11 f%ir Tif? mpi ’qjt? 

1000 m ^ 'scq, oiqnr ^fir « 

«f|firs[ ♦ff?siT*i ^— 

«i;f 8 r—5,000 ^ 

•fhesn ^*r 500 ” 

4.500 ” 

c^’r’«i‘i ’ 1,000 ” 

5.500 

frortfw^^f^i^^fanr’qfvih *th««ii, •RWtH'® 
qin:«rt.aff ^ ^ c#r *!fw I 





^*W t%?nrfij ^«f^ *tc«fnr ^<1t?5pft?hr cvcsr ^•tini 
w ^*w '»r’^ 

^ I apsr^ 

"51^ 

"»fft5t»Rl I 

Cw ^W 

ainf^ ^VlpfSf ^rm^ ^ ^ ‘Cost price’ I 

’TK^rt^ 'srt^l ‘^%»ni’ ^rf^ 1 ^*Tt^ 

f^^-JI ^ ‘SelliiiE? price’ ^TS^ C^f% I?rW I ^ 

C>IT^ ?[5rW ^ ‘Gross Profit’ ^ I 

f^^pgif^ ( Selling price ) —( Cost price ) 

— Prt§ f^rf^Fl ( Gross profit) 

C^ <(fW^ 5‘60 ^ 'S 7*80 ^ ^ 

l?rW ^n— 

1^. ?. 7*80 ^.-^. f. 5-60 ^.=2*20 ^PFl I 

<?rft 

f%,v c^ s[R*nf^ ^<isFi \fr? 

♦itn c>T?ii*f I sm ftaff? 

^ I C^ITTOf ^ ( Lops 1 ^ I 

f^antinr c^*lt|3rr«i ^mt?t^c»rf§(Gross 

Loss) ^ft*T I 

C^*R, 8*90 ^ ® f^apw^6’85^ 

CRl^ vf® ^»r— 

?, 8’90 i?l.-R f. 6*85 =2*05 1 

SfWiirnrft*rr^ 

^mrfir^h i?iWt# l^fufm «•rsl^wt fiNH 



I ^ ^rf^«f CTOl '®trni 

l^aRTOs *WN"t^ ^ i c^^— 

cvf!i*rrty^— • 

<ffim — 8 00 

f^BF^ nr > —10 00 ” 

^tt, ijrm — 2‘00 ” 

.*. tilTC*T CTt^ ^^.J-^=20%l 

10 

26 

c»rffe ^wii’!fA21|00=:25% I 

p 

C9^ C^r, c^ CTO, 

?rj *t«D ’Ifc^ \ 

2 ^rfrorw 8 f^aR *itn{ i c^c»t 

3 

■rsw ^ntw ^?iil^=3oo Wv^i 

^*r?m “fwfin jjrr^Fpr ^ lOO wtr5f^« 

*rrw I 


f^aRRr9if n^nn %rc^ ??rf^ f^’rnr ^ TOt 
*rti:^r ^11 -rs^ni loo W «iW 1 t 

Wi ?5rW f^aR ^n I ^N*r w<anr TO( ^ 

^rc*W ^ I CTO, 2 lo fwg 8 

^1 if 8 ^110 I RaR^R 10 

,4-X100 - 80% I 
10 

TOW ^ ^mtft^ (?rlfe 


»itfJtfw» ^t-irtfw c^ c^t^ 

TOR c^ wrffhf^ c^ c’f »p!w 

c>i!^fwR»fw cm^ to^r ^tas w I 

fWR»rw fTotal Sale )-C«li1» ^*rTf^ (Total coat 

p^ I?IW (0^88 Profit) I 






^ ^ TOW cwiw wrffhr 

wiK wl I wrti «u9 ^srhrew twi. 

*lWJf ( Stock at the beginning of the period ) fWW I 

cf \ifl I 'arm «ii,^<^TO c^ ^r?r ^vb> 

j ’amr, lii c*^r^ 

fxus f%^ *iw5r 3?^ ^ I Tow 

J »amaf fro^ c^ irrfwN %t^ 

TO^tw— 

'simw 51W.? —1,000 ^1^1 

<(% —5,000 » 

»ii ^»w cwrfe %inf —7,000 » 


^<^TOI cTO ^Rm ftuKW 
« 

—2,000 » 

«TOTO C«l1^ 5?fTO 

• 

c^rtT? f^^Fm >iwjr toh ^ c^^l f^i ^«iir*nr »i^ 

^<^TOW «lt^lW *lW5f TOJW ^fO >8 

^TO*[ c«rf& ’ff^ 

•fl ’^f^TOW 

—7,000 

’ITO CTO 

—2,000 » 


9,000 „ 

-stTO ^ —1,000 

• 

^<!,TOw c«rt^ —5,000 

• 


6,000 „ 

/. ??rw 

—3,000 „ 


C^ cwm ’i’lrw cm^ 15W ( Gross ProBt)« 
( C^ sffjf )-{ C>lt& WfVf+'2rf^¥ siffT) I 


orttrw f^W5 wtwl WTftw (T*!, ^<^TOnr ciw c^ ^ ^^trw' 
Wtw ^ <1^ ?iw 

TO ^ ^ wfir® 1 ^fwtro c^f^ cw <(to 

iflww c^, awwfw’wtror^r to i to 

wfttw TO : CT w TO ir w ^TOw igifwi <tlcTO I fww ^w; 




^ I (l|«F9 ^ I "sitW 

^ «rK ^ I ^1 ^rw^ 
«t^ "simi c^f% ^af^aR ^ 5ri» ■T®^ 

af<t5?^c^ I 

c^ f^aR ^ f^w '®f< ^f? ?t^ ^ 

^ ’^tf to c^n^ i?W *(t«ii1 ^ I ^ ^srfRl «rtf^ I 

^ ^sftJfST ®Tf^ I Ft«T to 'Sft^ 

1^9 ’^to T^tti I C9 ^f? c?f^ ^5Wr^ 

‘C*rf9!K f9^f»i*(iTf%t^ to» "snwrt w» ^p^Btfhr 
tof?to^^?tm ^ cTW^^ «iT^95ifr w#^to^5WT^ 

to{ ^*r9 f^t*t^ W, ^ft 'S ft^t9 f«tf5nif*l Ito 

« 

^9tfW I f^apTR m C9t^ 919^ 9fto R I C9«r^ ^5t9tPP 

dr«1 91 C9t^9 9fr’t9F 91 9T51W9 9t9^ f%to 9l C9l^ «tV5 9to 
<r9^ I C9 9f^ 9l9 «lti:9s 95^9, 

,^9f9W9?9fto 9toc^l C9t& Hsrf^l 9to 9t9^ 

•<r9F99^ 9t? 9fif ^?9f%^ <tT^, 'SctS WW 9J99tff9 to I 
9W I 

. 9J99tft9 C9tfe 1919^ —10,000^ 

’®f9l9 9J9to 9*N3|rm 9W — 4»000 « 

/. ^9t9^1to1 — 6,000 

9r59K 9J99r?r 91 C9 Cto 9il99t9T9 (^ fjTW *f*ty3f9J 
'1%iF9 9^a|itlg « to9^ 9t9^ to9t? to tot9 ^ 1^1 

(NetPro6t) to9l—95l9T9 to»r tof.^ C9 

to9fU9fto’*^‘. 

C9Cto^l99t€l9 to9lr99 4to "*[9^^919 C9t^ IjW-lfto 
9?n9j|,9H ^ tof9 to9tm1 
to1'9?pf^999im^to9w%^ 9999 lOiM© 

to! C9ti» Itot 9l9ll9!| ^ C9 9999 tol9 to*to! ^ ^ 

■'*«''' ■ ' ■ '■" . l| 




^ t 

^ ^ 2*000 ^ W 12*000 ^ ) » 

'e tife ntiife 

c^ ^ ^•utm TOF c^*— 

\ c^ 5?W orf^ *f«tJ Tl c^t^ *fc‘fjtv 

*n*R ^ mK C^ f^3F^ ^ 

csft^ ?frw *t1^Ff»Ri's ?nw i- 

^ ?jrw ^c*w i?t¥i *i^Tr^ c^fH 5^ ^pm- 

W'S orl^ ifTW^ 1?^ ^ I 

'». c^rf^ ^^'s, *f%t«i5rl 's f^a^ ^5 c^ 

c^ ^i? f?rf^ ^>8 *rfc^, ysm w c^fn 

c»rf^’rR« I 

8. c^ ijrw ^ #:»[ ^ I 

«. »imj ’fil? fin ^n m, c*nfe 

^fTWf ftf 1 I 

nftf 1 cnf ff ’ifcf cnR, 1 , 1 8 rR, 2 ftf f% 6 m 

^«rfi 1 nfffcf cft^ ^tnf :in fw m ft 

*lftm n ‘Turnover’ ml ni I ml ft^* C^t^f Cft^lw 
n’fftfPT f ft 500 WrR<^ ftaR m* ^ ftaFmfi 

*tft*lt*| ft ‘Turnover’ 500 ^tn ^ 

wfjnft?Rft^’Tftift's *tfnrft f'uf *t*ri3n (stock) 
nc^ I t?fi cftnw «tft nffftbrf ®f 1 

apf mi m* ^rtn ’ttrrs fftn nsft ftm 5c»r 1 fftwifi nn 

y 

ftsc«R fin 'nftm 'StRr® a^n sr mi m 1 

cf ^nn^f nft^ cni ftapm^ M 500 itfi fftrn f<n mt 
flnicnnwfw«rt|ftifcf i25i»Wf ^naR^ 

nmn^nisr wm ^iftm 125 itn 1 ’nsnni«cni 
ftsmm /Jftni '600 lt¥ii cHf nIc TO «, 



•’TW »rrpf 4 ^tv^m *5^i I 

c»i 125 tinrf «tf^ »r^ >iW^tPr 

4 ^ ^VS IBW « ^ mi 1[5Wt1[ *fWfe5 

I 1 ^ c^it^ Ikmm *tf^i 125+125 

+125+125=500 ^ I 'STS^n ^*i 1 *fn^ C^ ’VW^T 
^B\m '■tNW 500 ^ I Turnover 

I 

’ c^ ^1, ?[j?w >9 f^ ^ c*it^ 

f^apTRl W^n ftjftR ^1 ^ I 


■ ♦tfii’rM 10,000 ^'s ^«?tf csrf& 1^ 1500 ^1 

-Xlfijii-15%1 

I|4jj4j4j4 

5 . •it^fS««icB^»r5t^»rft»itwffe^t^i?rft>it^i 

^prm^ caitfe ^ 510 ^ 

^ I^W 1000 I ^ ^?rW, 




C¥tw ^^PTffh 500 ^1 '«ff^'5 


>« i^^*5% I fci «rt^i 

1 W0 

"BfJlW «Tffl C^, t^Wf «l^ 1 "sT^K ^<?f «lt^ 
wn^li^^r 16 •CB’Tt c»rf^ ??iW» 10 Wl ^ i?rW's 5 *RPi1 

,. ^ ■« wg »«ii»NrBCir^ 

ft3W»w t|»itrB csrti i^itfi, ^ 

'9%ff>fTOPB ^ ^ I ^ W 



I CTO— 




CTO 


TO^ 


c>it^I5rf^ 

15% 

20% 

26% 


4% 

9% 

16% 

^?5rm 

••‘ 11% 

11% 

9% 


R’llr’J OKI ^C^Cf C^, 'Sff^TO^ C^T^ 

^<f<^ ^ 5 TOn^T "ff% "1T«^1 *Tr9'8 w >8 

WhI I TOH 2 f^^tc? I 

^ m:^ «tf® ^ f^-TO I 

#Siii 5 WN*f« 7 "f^*r *11^^ I 

W «rf’pr TOf« «tw 

?[!rf¥nr"i^"r i 

W"f %tc^ ^ I?rw ^f^i C5iw^ c^ ^^rtrw ?fi1^ 
■^f^*rr*r« ^fsnrtc? to ^fro to to j c^^i— 


c^rti? r^aR c*rf^ f^aFt^’j Wv-f ^\wt^ 

f^»TO ??t¥l fifRti 
70,000 11% * 7,700 

^’S 80,000 11% 8,800 

'O^^TO 100,000 9% 9,000 

c*r^ ^ c^» '2i<jrsi >8 tor ifit^nr 
TO tsiW TO1 TO« ^TO *lf^ I 

"^TO TO1 ^ c^, c^ t^aro^ ^t^Ttcf I 
^TO c’Tt^ f^apcira m ??rrTO tof^i '5tW 

TO *lt'8^1 TO'S c*lt^ ^ 8*800 ^’Fl 

.9*000 l^tTO I 

f%¥, TO ’iSw C^* C*rl^ fWPI^ ^ ‘tajsar 









over’ ^ 

C*lt^ I C^*T— 


! 

<>iT&fw 

Irff^ 




«i^"r 

•tfii^l 

^*1 

70,000 

11% 

7,700 

••• 

80,000 

11% 

8,800 

'®^ ^^*Rf ••• 

81,000 

9 % 

7,290 


, c?^ c^, ^»R1^ c^ 

fw^i «rc<^ io»ooo ^ ^rff^fft^ #nri, c?!^ 

^*nf <4^*1 «rw »irf« onfe 

liioo I fw ^ 5 *T 5 rhf ^ir 

CTtt f^mm srrar 1,000 if% 's 

^<im ^ ^ 9 

^»T5ltT'8 f^t^tCf I 

«ii^ r^3T csri^fwm ?r^t5Fhr 

aPTf^n I w 15 

20 25 wn I «llC*rM 

«fr*»n till fwfc^ ^f5fc^ *irt% c^, c^ f^aptu^ 
i 5 Wf ^ ^ W"r ^F%*T ^ ^1 «f^ ^Ti» 

^ ?i w^«*f 151 ^ I cRife 

faiapm ^ l=iW!r W"r ^ ^f<pc*T m, ^mfc^ 

*1^5^ *lT'«7t ^ I 

mj «t«rf*i««r<«R ’rsf^afi ^ *itw 1 

i. «l?t«¥rt8 

^fiiTt *iit^ ^I^pft^ <(r-r?( 's ^ 

wm ^ irpf I iR I gtyr ro^ i 

*itT^ 

mn ^ c>rtt« V^ *fltr« *m 1 





WS CARTS’ S ^^*«rtw^ 

^fsrf^ *fR5rM wkj ^f%l c^rf^ 'a 

^ ??rw ^f% cfIi ^ I csf^sti:^ 

«ij^ *t^if^^ f%f% ^1 I w 

^ ^ni t? ^ ^sTfr^n ^ I ^1 'R^^. 

♦t%t*I «ii^ c 5»R '8 ^ IjTW *11^ *fn:^ 1 

'®. f^os^l^s -ft%*rt«?t «tFhi^F(r<^ witr^f 

‘RW ^ CW5’ trf% '2tntr5fif ^1 Rapor^ nR^l R;*ct:^ 
ifk ^1 I 

i|pRs1« 

c^ cm R^i ^Msf vf?R 

3Tf^j Rm ^?[1 ^ ^11 R<«ni ^tw\ *|R^ 

C^«P 5^1 c^;t, WT ^Rnrt ^ I 

c^ R< ^ (R<-^fip) ^rrf&c^ ^5t^ 15 *hR 

*fR^ R=?i ^^1 »rfw Rfr 

'^fRo® ^ I R^ ^tR^ 

RtC5 I ^FRTtTinf ^stT^FI Rtl{*1tR6^ fR iSi^% 

’iR’rr*!^ i5Rr« w^’ttrsfR R^n 

ir-s^R ^'8 ?Fr^«riT^ ’rerm^R ^rt^PuRFfir 
or <;R fR ^tr^> c\ =rt ^ <1tir, 

V5c^ •ffij^ «iR irr^, ^ rCRnt Wn-t R’ftR 

^’al I 

^4t^s 10,000 ^1<Rr^T^l, 1,500 

li^nFl ^*tt1«f« ^ I c^'-IR? ^^i?rRR ^*fR! 

i^^xi(i<5=i5 ’W^ri ^ *1^ «iN'e ^RR^ 

10,000 ^1 <R R^^5^ ^ • timcsTt^ 20,000 ^1 ^R 

^1 2,500 ^ ^ l?rW *ft'8^ C^fsT I <Rf ^*R 

,j,t^,R(^ =^g.xl)l)! = 12i tswi 

,rsT^ < a« ' » * CT ««f, rCfiR ^ 5*iWrt »nrtM 24 
^R^RTO I _ 

*f»c*rR Raw'S ^ 

• ini] 



I« wjmft afarfrrwa fkfkv 3f«r 

^ DiffBnnt Forms of Bustnoss Units 

’rtw <«rtf4ic^ ’fin (^pmhf) •» 

. < TOW 5rff%^ *itn (^sSH^rtfr ); 

*frfiNT%TO^); 

^ ^ ntr^ (nW^fftr^l c^Ht^); 

«. 5 ti:^ *ftn ()»^ 

5. >RTO ^ Tl| *tfn (^ Tftl?f ) I 

Wra WT?t ^rifiiTOl wtft 

Ujl fU "Sf^tn? ’9’f ( ownership form ) C?^ ’If^i I 

till «sfOT w Tf'^c^ n, wr 

’s[55’rrs n Sift I <ii^’TO ^ Of^ anr 3iit I 

f^TOrTOTO 

djfsqt^r^, oq?Ptir^ ^fnhr 

«i^ ’f=¥»it ^’SFi m « 

^ fhri I <4^ ’TfTO^ ’Df^5^5 

mm ( Private Enterprise ) ’^fC»r I «9^ ’TfRwj 

«f^Cl^ n W.z^ Iff^nttfllf C1R5 (Private 
Sector ) i 

«ra ’rf%TOn’iif^«f«^r»tr5rt 

«r%itcn afTO cTOf to f^tpr •if^Jitti 

f^*ri'T ^ itr® <<tr» f Ito 5 »prtnF 's ^nim irfinn^- 

^ir-if cm^ arfw» « wsi’TTOiif 

H Wrt «’ItfltTO 



'^Cu I ^ ’PPTrt '®(ft^|*l«< (Co-operative movement) "rtW I 

01^ «W^ arfsTf m i ^stmtk 

«rri^ I w's f^«fi:«hr ^ ^ f^vps »rtw 
I amM ^r?tC5rf *1^51 c?c>i^ 

CW ( Co-operative Sector) I 

^tH«n '8 Trt^'8*f%rf»^ ^cm \ >r«rfsr5fti^ 

of-r«f»rc^ *1^ Trc|^ fW ^ ^ i ^pme 

Tttif ^Ttr?Rr ( State Enterprise or Public Enterprise ) 

I ^tSlii »lt?l Titi? ( state or 

Public Sector ) «t1^ I W*f I 

SOLE PBOFBIETOBSHIP BUSINESS 

3»r?«l 

^ ’Of^ C^ 3Ff^»f ^ml-S!|tR«fT « 

>p>5tk5ni TOT ^ I 

^ ( Formation ): tfl ^k^nr C^f^i fw^si srf^ 

C¥l^i C^ TO tsftw^ ^ *11^511 

^fir ( Capital) : l?nr tCf^TO^ ^rff^ TOTf^TOSi I 

^1 

^ TO I 

<mm ^ ( Administration & Control) • ^t*l¥v 

api-^wi, ^^»mr wfTPi TOtTO TO trtw ’ 
Mn^froiTOSii 



(Management): ^ 

ftfii'iF «itftw ^*t^f ^ I ^tf»i^ ^N w 

^tW'S 

i^vs ^ I Tf^*(iTO «rtn^^ ifi ’^i:»r W? *rf% 

’ ?l^"iftfin5 (Liability): 

^ ’^fcs «ni I 's Tf% ^ 

•rrsjn >6 m\ >n#im i w 

•c*rt^»mwi W{ i 

^ (Distribution of 

W c^i^R^ C5# »rtm *1^^ 

»Wl (Entity): ^*ritc^«ii^ «rf^ 

<3^ ?rft I ^ii1%^ « ^ I 

c’W'rt ’I'mtwr STR TOR iiR^ tor 

i. iii’f’rfWl ^ITO ^ ^ ^ !rti 

%R ^s<m 

^ f¥R ^PTsi %n^i TO*i 

*(m I ^'5,’liTOr «fr^. 

«tniR^ ^fifi i?TO- 
TOR 

<. ^TffiR fsfCW^ ^to»! ^ 4rf%Vl* 

TOR *|R^RR1 #nrt» "(1^ c^ 5n c^, TOir ’fC 
tRR ^ « CbIr *fR» wR '«’^f^TO ?TO5^ ■ 
^S*ltf^ ’iR'jJR ^ ’IRj %R^ I TOtm am 

^<\TOSR .R*Rf ^ iSm ^tm ^ ’^, m: 

*r^'»R TO w 

w;; ;". , 



- 

wrtm 

*tf^^’irf^ 

^ ^ <2f^ Si1 I 

8. TnRtm«i%t?T^^>rr^ 
5rf^ orf’tti^^r 

<TOf ^rtfSf^ >TOT^ 

<r1%wlrw ?pfl 'S 

♦TOT^ 

»i^«T ^i^^jrrr# *(tnR i 

c®f5t ^fkius 

•rtc^s? ^Ti vfit 
^*rfm 


«. TWnpf c^Rhf ^ 

^t^nft^ ?ffw ‘iit 

«ft^? ^pmti^’sr «r<rR 

1 

8. ai^^itsr ’Of^ «lf^» 
'Q *if^«ipi^ ^1 
TiiRtm ’rf^. 

^1 ^ 

^ crr^fTstit^ 

^^'siwi «rR^ I 

4. ?Ft ^ ^ 

mf^im -rr?r^ 

^st^ «i«Rl» ^rr^ 

CVf^t^ 


«». «ii^«rt^ *ft^ 

^«rf^ ^ ‘^^*t ^Mt«T 

<rr5 

to* ^ I 

1. mi 

4tt5^ 

^mtct ^*rf^-^p%r?r tetw 



PARTNERSHIP BUSINESS 

^ ’ll ^sTstf^ ^ w ^m*nr ^ 

Oi Tf*t5T 'st^l =itr^ *rfif^ I ujt 

fW ^s%hiunr 5n:<fj •I'h® >8 ^ its i 

^ f^fsw mn fW 

fiifti ^ I c^^, m ^rtf^rv« 

. ^%ri*t ^ •« ^?r ^%rt^t 

5Pt?RTi:^ ( Essence of Partnership ) : 

* C Partnership business ) 

^Km\ c<r8^1 ^1 f^SPl"! ^%»T C?^ ^ CT 

’ll«U ’1*^’^ (Partnership relation) 

tt*R i?^»r t^iif»rf^^ ^>11^ *»rt^1 
>. ( business ) «rW «fnm I 

■ ’Tr«rni*l ^•N*?lTf?^ 

iR!R I 

‘«. ^Jl^«tr“r? ^«ri 's 

^ snrf ( contractual relation ) 'srWV I 

8, fsrw ^*ti#csnf tofust ftf*f® ^1 ^9^ I 

*fftFi»Ri ia^*t ^ ’«ft¥i ^991 

C9PI« 

9PRrt wf ^r^U ^ I 

iftaf (Formation ) : ^ ^#9 ( 

W^tw ‘M 9«1) t^cwm W C*ftfSi9 ’rt |l^ 

' ^^■•'- ■ . ' ^ ,.> .sk. . 

.8^, 



fW tNst I h«r 'S 

Ijf^cvs ^?"f<af?«r^f^9ri ^ ^'8^1 ^ I 

^^%fft f%=Wi5T ^ ^rf^irst^ wi i 

^ftr (Capital): ^fir '»r>%n:^^tt c^m i 

^5t^tm c^ «;ftw c^^rtln, c^t^ i 

^%rtnral *tf^5iti:*f8 ♦ftcf i 

f% ^ ^(^^'8 «i'N%fn{ ^frs *itn[ I 

'S ft5ii«l ( Direction and Control) : 

^s%t?t f^<t^i 's f^ii3c®n[ ^ «i^»T 

^*1^ m I 

^mt^liTI (Management) : «r8JV ^t^FTTS 

*rrw I 

?ni-?tf%'5 ( Liability ) S 

«rcw ^1 wtfi i ^sft^ c^t^ 

c»rr^^f5i « c»Tt^>itt^ 

(?Tr4»rn?i^ ^wj i 

^ a ^ C^'PT 

c^!i ^V9 ^ w vS? 

>Tf<rf^*l cro c^ c^'R 

'aRR Wi ’art^fm 'Slf^f^ (General Agent) 

’f*!! ^ I 'Sit wm c^ c^R ’^«.%nf »if^c^» 

^1i:< vq^> ^nRtm 3rir^, fW 

3! w ^%r?iw wm ^Ftos *rfr^ I 

( Distribution of ProBt) : 

’rf<fni*R *1*^ %n:^ ir gf%p 

»rr® 's cafRnH %%niOT w fii t 

3ftf^ 



5ri» ’»rt^«rt!f^ 

»pp*T «Th5-^sf%^ ^ I 

^ ( Entity ): ^tc® ^%fi*l c^ 

’Wl =rf^ I ^ 5isd^3r i <ii^ c^, c^ 

c^sis^, 3rrsRi-5if'TO c^p{ ^f^vs 

^ 'pf^^trsnr ^rr^r <2rf^ ^ i 

. car?hr '8r^%ti <yf^ ^ s 

bf5f}%^T ^t€fTi «f^*r <2r?«i w*? ^^tc*ni 

>!%?[ Tl ^C^f% ^v%N ( Active Partner ) ^ I 
^FhRtnnf ^?5if%iT ^’fflFf^TO «sr^«i ^ 

wi c®N 

'XRlirst^ ( Sleeping or Dormant Partner ) I 

w:^ ’m cw c^ ftc® 

%?rir <81?® fl’ifc^ m I TO 

TOt^ cTO TO1 TO sri, 5TOt^ TOff% 

5115^ ®f^tm «rf*u TO tos^ij ^ i t^Pri ‘^TO^ti®’ 

( Qnasi-Partner) TOfi^ I '£t^®TOP t^^ '»f^%f^ 
sir^» TOTOra ^«t?l®1 Tot I 

JBi^^rtfNr Ti 

f^wrmwTO^fc^ ^ms, TO®, to- 

sTOTO^^TO, 'S TOTO Tful 

^s%tlt TOTO Tf'l^ ]^%TO ( Partnership 

Deed) 1 

»rTOTO ®Tft ^pp?r « 

Wf? «rw TO ^<o®t^*r'Pi TO »if^ 

utmost good faith )-^ gf®n( f®f% | 

^%rT?hr jf®' c*i^® WTO ^ «rTOf?^TOii 
WTO gWs if TOnra TO 1 TO,—tilTOf 
"ifTO «<r. WTO di^ ciwfitf® I 


WifTO TOrt«’ftWwi 



^ 'irtf%I®T ^C«fT sTt^-C^l'hTJftr^iU Tr< 'S 

Ti srs^it^ ^fec*T ^ ^ I 

v!i^ c4f^ f%fir® ^?e% I ^1^ ^ 

^ c^#f^ sri \gr^ ^f< c^t^r 

*fr>F »!t^ >r>t5%c*t «af5*i ^ i 

fwf%U5 «PN%ftfl Tt*H I 

^ «rf?rf«f^ ^«fprt«fwl i ^?.%ft5(9ri f^iw^f^. 

«£rnrr«Rt!?^ 's «rf^ts^ 

I ’rt«rf^«t® «fr?ft^f% : 

^^%hr9tt«lir '8 I ^ I 

'O. ^’Sr >3 8. wf? 's Tflwi 

4. “^firi ’rt^’TM '8 c^ tof^r 

<t%f«l I «». 'BrN%r^5tr«rsr 8Tf^»n^>rf5i 

<sr?«i ^1 ^^f^^ f% sn I k 

'2r«ft^ '8 ’tfi^ (Audit) ^Ti I s>. ^^^*rN5ii*r^ w c^ 

^ C^ ( Cheque ) 

I ^•. w f%5T! nt^r»r 

*tf^«|l «lliR ^ 

’tf^, ^ I ’«i?.%t?5r«i «ifSm 

iTf^ ( Drawings ) iJITn *lt%®T 

C^ «rK ^t*T ^ I 

^O. C¥K^%11lt^^f^^'8^«f?.S|l?|lt<2t?t«f?rf^ ^8. c^ 
’^^%ffc^ ^1 ^ ^11 ^%t^- 

>lt«a ^c»r «fW < arbitrators ) fcltC^r^ 

wti ^«». CTO '»i's%tc^ mvn 

Tffw's TO*?ftw furrow ^ 

t^*fC*ni (Valuation of goodwill) *f^ I VflTO 
^ f^HTOntTO^ ( Dissolution ) J 

TO»tft41%ilwftR<rvr .:wi 



's ’iT^%t?h[ gf^ itil 

'8 'TO ^«in Fit I ‘flt ’r^5T >9 

^^^fhi5ft*r?r >9 ^%fr5 ^: 

¥$%s i. «tnj^ ^%‘- 
Tftnrat ^-niTfr^^ ^^Tr*|5rt 's »rf^ir?t ^rFilr 


• ^fct (ujuuagement and 

conduct) ^nT 
«rCFr«F5( C^H f^*l^ 
ift^ ^1 «r^^?T^nf*fc^ *tf^Fr«T5rr^ 
«f«rTc5nf i 

«i^%R?rat ^- 
f^<nfc®rf 'orrc^TtF^ 
^"r«sr5c«f?i '8 wR® ^ 
k(fkwti 1 ’rf«rN«i 
»r^'<nT’ito« wmt f>iw 

^*r^*Rr *^% 

ft^9-’RaFr« «?(R<^*rf^nr f%tw, 
>!^’l^rf®aR«r 4^*1 ^T«fJ^- 

'©. ^ flf W *f 31, 

«rf5r»rfft « f^»rr^«i3r c?f^, 
*f?tn '8 «2jnrl3SR 

8. TOr^^%tr^itfhRtrw 
•rt®^ 3T^1% c^«t '•ffiro 


^ ^9 ^«n^*TR «rc^t^ 

I 


^ ^ *Tr’t 

>9 -s^Pifcnf 
I 


^%nfhf jf^' f%r^ 

TOim «tf% 3T?- 
*W5i«fro 1 

w m%rtiwt mui- 

*< 

’TOl ^iNfPli^Wlipwi 



=n <rtf%r»r *ffr® ^i 

c»rf^prR« «n:<a 

<t, »ifitfc»nr m 

%1 C^ C^ ’ft? 

m c^t^T ^ 

^<sr^ fsf, w 

I 

«». *tft- 

^5T« 2 f^«l »a^ c*rat? 

•fW'Q 

(continuity) ^ 

I 

H. c^ 5% 

^fsf ^ f»nrrfii^ 

it5^^ % ^ 

I 

v-. «tnitw!T 

«im*TC5 

T(i^ *frnR «^IT^ if 

^W5 wi ^fiitirs sii 
^ »RtK*itw ^%rni- 

Hm l*f ' 


WS^ 

>r»i<^ m\ 


^t<^w fiiw 

^rl I c^K^5il» 

( commission ) ^1 ^'[W\ 
*ltfll^sT ^rl I 

cfpf film 

5fl »• 

snf^ c^sTRtsr 

^Tfl^ '¥TC'^ *CPf?t^ I 

s. «t^lm 

»w»r ^%ft? 

>8 «ii^ «Pv^Thi '» 


?ffl I ^rf^w?r aM\ «^ c^ c^ oiwi 

’ft^»rl ftrrra ^ti ^ \ 

1%^ c^ ^ c^'R 

4%«T» ^ cjrR w »ft?l‘ ^51 ^n I 

«fr®R'8|»x%t^ »it«rR*i %#5 

^n%r^ ?rm iR I 

«pN%ft?t TtKR wf 'SRc'R *R, 

^ ^TfrsRf orR 5r^ c^ fR <im:¥ 5(11 ifiW ^rRRI^ c^ 

r^%r wm ar^«t^ic*r ^mR ^ ^ cfrff^r 

«ftR I irsi ^ 3{?r«R TNft <«rtf^ «Pn%r 

^jrRRf^R ORR ?R ^’R'STf«Rrff «»^%R C^ 

*rixR^i 

R*v%tft ^rrtor RmR^ri ^ ^ i 

/, ^1 ^5(^n 

\ C^ R1^ \ R?%R5ft«R 

f^ipR1?R *it«R ^ >8 ^5r® wtm «ra ^?t- 

(legal formalities )^f»Rl,^?C^ ifj?l 4j<4t^ 

« aF® ^R^ «(^R Wl 4R I ‘ 

^1 

a|4tf^ ’mn -sirSR 'aiX^RR 4RRR- 

^ ^ ^i*ni1, ^apR. ^®RR ^ ^ 

fRRtR^ 5PRR ^%t?t 4R^ ^^'?t*rR«M^^ ?R^^ ^ 

»Ps«aR *tflR I W^T:^ TO 

^ TO 4rs«|Rt?t Wm 511^5111 . 

>ffTO ^PRtTO ^*tt#l 

, ? ',>:^ . ... . :" Rt^mTOlt 



^*it^ m ^ 

«rN%t?t^^Tnr, Thf- 

^srfu ^twNi 
>i^<2r^ *ffn I 
8. f^ir f^8f fHBf 

ftvlflvl, «lf^®r5l 'S 
f^5t nf^5t*HT^ ?ffw 'srt*! 

^>8^ ^St^l *It^<rft5T 'S 

w? *tf^5T«15rt 

I 


ffCTra^ ’«rf^^r!f <w^ 

'S ^ ^l*T c^ 

ftft =»r^ % 

’«rr?N^ <f ^ «ii^ 

1. ^%tfr^^tn4i^iiw«t- 

m ^ "SW 

W5i « ^TN^iksnr 


WSfwl 

<2r?«i Hr? 
5ir&,f4^ cHHwT? 

«rts»^ TO "sir^ 

8 . 

(Tf c^r^ ^j, 

«i?f^ ^t«*l a 
r¥H wtvftt 

'SRTO *tfif I osil?ir*f * 

'src^ >r»o 

f^lh\ 

«. uq^HW ’r<’!^f^aFC5| 

^ C^TO*t «t=T 
's 

H I CTO 

’^'Wc^ f^niN ^f?r® 

r 

«». TO «PN’?l?fm TOi^ 

’btn’?!? tfr ^t ’? H ^ lii^Rtfnfr* 

^miTO ’TS ^ f^?it^ «2t^1 

\ TOf%#t 'aqrw 

c#r •ffip *ffta« 

»♦ 



^ 'SfTffM'hr »i^'2t? ^ 

wi 


JOINT HINDU FAMILY BUSINESS 

■»l^Pli f^ 'SltTf I #>T f^[^5t^,—*tf^P*IW 

sjgit^ ^ «i5f»i^i '5r»n[l^^l»r »rtwr«f»— 

-pft^piRW filBffirs I 

(, 

fil^ t y ^l W Wtc^ ^*11^’TT^ 

^atft^srfW apTOaf CBT?!W «TO I 

CTO *fff^f^ TOR^M <sitn W^ 

'Spg^l ’ITf^^rr^ TOTO c^ TO 

^ «RRCcar I*ITO TOTOR ’iTO 

(»F?.i?tf»rTO1) TO TO I TOtC^ ^ 

♦ffaTO^ ir TOTO^ « 'qro ^^^t^TORCCar to TOf5^ 

<ifTO^ *lft5tTOl I 

f^TOTO ’iTtro ’^f'nii 

I ^ CTO TOW TO» ^5tTO 

1^ cq^^ <^TC^» toIw « ^mrciR nflTOI TO C^ TO 

sri I trro ^T^r *r >rf^TO to ^ ^%*r 

Tor #rf ^TO ’PTO^ *itf5iTO1 TO Toy! 

TOc^TOri 


ft*?^*ltfiRtf%^ TOTO ’^pWW tot ? 
fipTORl «ifl5t1ir5 c^ w <aTO^^ TOrfm 
.^#1^ TOTO TOI ^ TORtm TOI’*f 

^qn tsc^PTO ^Ort?r ’^mrm »r$ to i to*i «to 
( by A « TOfero 

;;^:; TOt^TOni'«^?^cTO?l^ 



^ ^^ Thrst^r w 
^f*r ^5ti?hi ^ «str*fcBw 
«2Ki ^ ir 1k\ 

^1 *tf^Fff»r5 m ‘^1 Tl (manager ) ^ I 

cq^ I f^fsf^ 

^ ‘ii^N 'mtw »f%9ri >« 

"sr^f <ai^‘r^ ?fR ^ f if^ wi 

C^ «£|Tt ^1 I *11^^51*1 'SPTSI 

»r»ff% «F9 srtTspri *rfn^ *rtr^ i fitiumsi ’«*i 

•«sr5C«t^ BfW ^T5tl»ni fiW 

«i 

f5(af Tl (share or interest) ^ ?t^ ’Tim I 

^l(^ 1% ^rqsTHf C*f'95tl( 

^ I ^f^*t^ar , ^«i 'srfrra, ^*(5i-ii¥i 

^1^<5 *ftl^, fiff’U •ft'S’HI ^ 

I 

^f^n: vn(^-»i^aFr« , c^» *!f^TO^r 

•sromt ^vs *lfii5rM i 

'^*(1^ «Jt9r 5ro|» 

»r»i»ni W9 ^t«p I « 

. « wm VW "TT®^ I 8. *f%nff 

>m»r *r5*«pi® wm «rc<a ®t5( i 

^fK® *a!^ WWW *rrt^ ^V9 ntw « ®t?fl® 

»ft® ^ I 

®!^ft8rl s >. ®tw 5(1 f^s mw wm 

•tfl[^ ^«(J 'aim w I < <lfWRt TO 

TOrt *ftWW wt 3if^ 5|ft5i 



^ 

ri?^ ^ ^1 5?i <*rf^ c^ c^ *ife*r TO c^ 

f^v's.^rf^ I 8 . ’i^s •tfiRtm 'TOW »pn3?fc«tw 

^f^m c*r<i <m ^5f i «. srfsn ^ 

*T^ *fr%fftW 1?^ ’I^»2I »ilTO^ Wt^R TO ^ 


^ (Wt^pgjsr^ WWTT^ ^ 

Joint Stock Company 

'S 'flt ^«T 

'£t<rR '5f??l^<i1 ^ c'«f, ^I'lfw, *fc^ ^J5?tn'5=f 

^TOtf c^f^ ’tfii'-mii TO >n?^ ^ !?i I 

>rtf3r^ 'btto ’rrf%w5f«i ^ -stTO wmN ‘i^fito to 
^^^TmtTOrm TO® TOIS'SI 

^hr wmrs cct^ TO^nr ^ cm^ 

^fro ’ttr^ ^ 'ATn ^TfW? TOTH^ TO TO ^ I 
w TOTO^ ^TTOfz:TO c*rTO efW ^ TO 

^1 TOCW^ »i|^ «ff^ TOTO Tr*fC^ ^<2rft TO ^ I f^is^ 
«fTO «f??f^«f1 ^f^TO ^m»T^ TO*r TOTO 

^ ^ TOWi# ^TTOlfl »l*N5|isi «t:^f%« 

^TOl 

tTO fro ^ ^ '»i*Nn TO TOul ^trro uqw 

'q^TO ‘ciTO^ ^9!t TO I ^ TOtrro tsTO® *ff^i1 

^»f 4nfR TOl^ *ITO I "f C^ CTO TO «tTO TO TOtCW CTO 

cTf «il# ‘'«f^"fTO’ ‘CTO filTO TO1 TO I 

to »i^'ar«? wflu 

TOTO uiw f^*lfr TO^*I 9fi5( TOc^ *ltTO OR?, 

TOfCTJ^^f^ ^TOn TOTO TfTO 'Q wfro TO I 

TOt. TOI^ ««TOtW\ ^ ^*?t*rt?t TOTOTO »p» cTOcTOtlf^ 


TO^ « #teTO 



5fl I ^flwsr c^t^nfl' cm^ f^nrf^f ^t1 

Vi I ^*fRr, m c^fNwf^- 

^c«r^ ?hi, ^=51 c^ *rfl*rr«iw c-i^n 

TW ^ I ^mM 

rff’Jfn ^<®t5r -st^ftH ^linil <iftr¥ 

c?5j'hf ws ^r^f cv^ ^f^9r$ Thi «rtt^ ^ji •, ^5^® 

c^iw m ^ I c^ 

5=TWfl cstc^t^ "sfR^ *Tf® ^ v^^^•^ t^<jprt^ ^t«?tunt 
t^«f 1^ ^f^intr^fir I 'Sf^'hf \w5r 

5R.5r^sf ?«?iir, ^c®t ^ 

^mtft «tf®^ Tt*tH '3 w I 

^\TSS\ S t«T^f 

f^torc^f^ ^wsr» ^T^'^^J^ c’^s^in'f^lSns ^ 

«fpfH c^\«r?fr«R fful c^ Jft^f^'® 

'2tt%it*f I 4f®iiw-3i 

f^W ^?1 ^ >8 ^?tC»R ‘CiUt^' 

^vi I in\ c*nft<r m K’? cwr^r 

sifw *if^f^i 'irc»w?5f^^ 

R 

*fR5tf»r5 v( I 

b^Plfe: wscfR 

^1 ^h ^tlhf ^srfefsf ^1 f^<tfw v I c^w v% 
’arr^J?^ tf^l ^ I 

^WS^Vi C-W9 f%iR ^1 tm ^fif ^ • 

'3. *nr9 ^ f¥tf^ «tf^f^9n:«r^ 

tVfi tTOn»N ^ I ‘flw f^*i ?imi ’t«t'5tf5^ 

8. ^ •rf^'Ts 

?tfW « ^sffTfW* «W# *ff^5t»PF ^ 

, stm] 



«. ’T’w ^ 

( compalsory unity of 

action ) ^'9 I 

JJpIJ’J (face-value) cn^- 
*». <21?^ 5iw 

^^v[\ *tf^5rR^ ^1 cnut^t^^cfr^ 

<if?^w, 'Sf’itf^ I ^1 

(perpetual succession) I 

S>. ^ST® fif^ ’tf^^lfcl^ ^vSHtll 

C^t^ ( common seal )‘^W I 

^ 0. 'tn^^ ^tc^ <af^l ^to 

*flT?f 5R11 fit*rr5?^ ^^«rfw *ttoto 

■ ’itol 5rft%^ 's *^i?H5rr^ «[t«a to? • 

%rU cnirr?i W8^?j ^toi ’i^t m 

??tf^T?hr ’ito? 

?tf%ft?1 ^to?"fT*T I 

^ c?m^ c^ttr TO 

«rf%^ R?n:^ i 

‘?t«rf?l?tr «lf fe ^ 

c^t% c-r?f^iJ5t^?r«[^ ?t? I 
^r®aE vflt C?, C^TOfl? CW? ?1T[, 

c«r*ff^i cWfSR ?t»Tjif fl?! 

^ ir w cnutr^K 53;<^»rj <£m^ <«rrc^?, w c^f^rfhf c*nmi 

^ ^ c^? »rni «rtt^ ?i i ^r?» ?f? ^ 

?|?j f«f^ am? ^p{ ^ cfsrt? wsiii c^ 

'stfpr 

cwt^ ^ 5^ to ito 

o't 

toJr ^itoWTl «?ftoWf% 



^ 5it«i ^ti ^T«f i ^ 

'«rc?rr 8 fsR'$, fff%c^ c^^pTp? ^»r cnfr^c^t^5fc«r? 

'srTftii I c*fiitii^*n < 5 :^^ c^t^ 

C^t"^ ^t«0 0?’?^ C»T ’f'siK 

f^aR ^[^51 ^f'8^if5fc*r5 •Tf'esrl c«ft«f 5^1 

c*iirf'5r^'N5t^«t^ d^tsi ^N*f wtf^ ^ 1 

w 4TO^ c^ cn^r<[ 

"siN^f c>i^ *f%*itrsi^ 

«rtft^ ^t«r} <fc^5i I ‘^!im wt^’ 's r 

^1 c^, c^p{ c^Htfl^, 

^>»»f^ C*f5t? ’^% 

*r^«Ta{^fr '£ff^c*r?nr?«^•» c*wm ^ c>it^ «••' 

&tf1 I i? ^«» <£rt% 

cniitr^ ^r?r« ^t^i R’rfr®! c^^fi:^?r ’ifij *fT' 8^1 

ft»» 1 ^f? c¥i*^t^ cwm ^t^r®! 

Tf«rj ?irc^-hTt^c?5nir sfir?t5ii{««•. 
- ^f’fl I "srf^ ’RCi? I «ii^ ‘-f^irt^ 

"^r^r cij cwsi mi c*nitirc^tHi9fc*tii 

*rtif, ^f^ti*n( c^n wz^ (^t? <5<?fn 

^1 ^ «rfr^) ’jTtc^ I t?rl ?h’ 

«tf '8 I • 

^fic?Rr csr^ft'em 

^p{\ ^ s 

i. ( Chartered Company ) * 

^<pmhr w ^ c^ '»rft5( ?fj 

®Tf^fr>ir^^ mws TTafi ti to 

Ti f»ff^ »!^<2rf ^ I TO 

Ff^l, cTOf^ ^ff ^ «rt^^ 

TOTO^ I TOC'S ui| wT'^S CTO «£lf^5( ^ i 

( Statutory Cojipany ) ! TO 

'Q^FTTOS TO TOt*fC5^^ fTO^I 



C¥M1^ ^ C>A«t^f[«f^ ^1 I 

tR'siii^ c^f’Tfft» ^ >rfsft^ 

^3t¥, '9 ’»r^ 

^iiT<ltr9«R I 

«. (3lf«r:^ C^-'Wltt 

(Registered Company) : ^s>«'!» 

( Registrar of Joint Stock Com¬ 
panies ) '9t^l «if%irsir^ c^ifif^'hi c^Hfft’ql 

^r?i^?r ^1 ^ I c^t«it^ ^i5i^ <rR1 

, C^t^T «R ( ^rff%!^ C41^T^ C^C3l ^ • ) uq?[ 

I C^-^t^fr ^9!%^ 5t«tJ i 

*ftc^ I Tfvn, ^5fi:«R ^tpi*^5[ f*ik^fr«R^ 

jwssrc^nr <£d^a!i*f^ 5fjfsift^ ^^1 
>8 CiTTfCT?! ?R1 I 

tl«rtftii ?tw^« ( Unlimited 

Liability Company ) 5 ’iTO'Rs c^k^fl«ffl flU 

'«(tC^ I ^R’91^'8 

^ I ^ =11% K5TI 

( Company Limited by Guarantee ) ! 
«r(^ w?^R^tc^^ <nt«R *fki?*itc«n( tTR 

^ CqWf?t«tPi ^1 <t^\ 3PR» 

>prRfi^ »ikf^ ‘iit «rrthi -stt^iR i 

% c»»«tCT?i. ^t^m wtv^fMn ^nm 

( Company Limited by Shares ): '»lf^n 

<r:«R ^imc'R Ti’R a?l^ c-im^ ^*0^ ^1^ ^m% tI 

c*Rlii’9. ^*rRi 

^mR ^ I 'flt «ft'^ (k^<«rsfr<ffr^mtPR c^t% ^ 

i.. •; 



cflrRi 'itJl c«t% 

fiitw (Classification of Companies Limited by Shares) • 

?t9wr ^ ^ I c^lir 

t^aR R?ii *ffi '«i5pni*i ’Ri *mi I «r«rw, 

^9F5prt«ft^«r5 o*t?h[aFci[K c^ c^ 

^ ^ <W5r «rf^5^ 

<s(^ ^?[m widely. 

owned Company ^ 

^’Ti ?r51 ^Nm*r *tttl^ ctmi^ i 
^ c?rf^fr»nf ^ ^ 's ^. 

c^ owr- 

«T^« c^«r?;fr«rtl ’ri ^ i ^c??f ^iTf^j^M 

#tR »illM^l«(t^ 

^ Closely owned Company Tl «2r[^r5fe 

^ I »r*Nm*f ^ I 

5. «rftc«fe f»Tfircfe® ( Private Limited 

Company): »Pf®9fr«h( ?t^ C^ *nf^5rT:«t^ 

’R’<m ’i^ThR 's ^ «rtr^ 

CW^ 'Q C% «F- 

cW? 'sf^c^ f%to5 5n, 

I f «R 5f^ 

<si^ art^ 9ft^ iR I Sir? I 

Prospectus ?1 *111? ?r?l ^?1 «R?t«rf?«tC? C*f?t? Wm 

«f5ic?T? ?%5 *ttr? sri I 

?.. fi^ftcfes C?*1"^ (Public Limited Company): 

■ >rt«rt?*t?i c-nriTfl? ?t?i i ^?t? cn?t? 

tfiTs f?3R?? ww ^v{ *tci? ?f?1 aRntjpir*!? ^rcw? 

«. »Rr?itSt C?1*^ ( Government Company ) : ^tOT 





^ ^f«fj o Wv-r cm 

c^’nf^ wc*f 5r«fj I 

^Ft?pitOT ^«ri 

i. «fpr <ifirart«i s ^»ij ^1% m mx 

^«rhi*t^ srf^f's '«wf^caf% 

^ifc^ I v£it^?( j|OTt ^1 ♦tfl^rtt'i 

fflf TTsm. 5?5(< ^ I 

^Ji f^f^?it^^tf?5t«l t^tc^ ^<!,>rr^ *11? \ 

,y^t ^C't'S <tR3m ^f% *11^ I 

'©. cW?r I CT\^*ftf 

cnm ^tC«f ^ C?m^ uqt wsr 

f 

cnirf^ ^farr^ f^f^nrn’t f^5«1 fl«rfi ^'hi 

^ I ^f^<n *tfif5rti m i 

8. »lW!rc«f!l ! t?l «fT^ 

^\5^^fiT fw^ ^t<fKf«rWl <*rf^tT, arrih aRf^t 
^firafr? I ^^t's I 

<t. ftfsiciW^t^Nr «rt^«l s 

n ^f^i» ^>rl-^=#frarr >ft^rnf«i 3Ti»^¥fff« fttoT5i^f^5f«fvs - 
'ai^' f^f^9f I 

'!». s *rc«fl*fft*iti<f^<«rf^r^ 

^fu^ ’«ra*ITf^, 

^sm aff^^» m, ^«^*tt«r5( 

>8 ^1 Wr*( ^K\ c^^r 

^^*1^1511 ’mi sm *rr91 ^f( m 

^ w ^ ’*it^ m '9 ^\t^n «f*f I 

% c^k?fr<i^ 

^ csit^ c»iti» 

’Rttr® »R< I 


’0^»rl«’Ttf^twnr 



9f«fT if?R, ^ta >8 

*ffa^t^5ic«r^ ^<n *ff^^^r5?if WT 

wra^il m I «ii^ ^si ^jl%>rsta 

«rrf^c^ 

fl^^tft ^8iitii fi^ 

'«r’lfai5i'!i i?^?il <irt^^i 

vs 5iaw[g s '2if^^t5^ 

wtn^^ ^fac^ ’ifrasi i f%f 
tata^icaj ^t^tc<ifa ^sfic^ 

«frci «ifs«1 ^1 ^^twa t^aa f^^={ '« rCf^a cat^i^^ ■ 

carr’f, taar^ m’f^ajaraf •4taafa af^ai i 

i®. s ^^fafsitaw 4faal ^a ^1% 

4a1 ata af^ai c*i\a?fra^ ataata ctf^rarto a^^a ^<!.af^ «iata aia i 

ii. ^f^5TaT«»l s tara ^faF(3T4a««fi ’ilaa^^ a^ai, 
nat^a ^itast^aaaira ®ffaa^ afaai ^ita^'Bifw >8 ajt^ra' 
^fa^Ha afaf^'ft •afaa aai ata i «fniT^ ajt^ia 

4faal ®rfaFK4a«%'® ^ aa? aat a^a i csiHtta 
afasHata aap^t ^laa aia^ an:ar5f ^la i 

fas^ 2 ^faaM caW^^ra^ ataafia'I faf^a- 

c«i% ^faata^® c"fara «rrr<Fi ^^ta cataf^r'® a^vgjts^n 

■K 

'sr^iiia aff^ 'm i «itata catato ^ f% cafn, «T’«rKr*fa fta^t 

at^ I f^8F fa«f faf%ar«i-1ia fafacar^arfial, ca caaa ®tf«*r 

*\ 

aca, caai^ c*iata f4%^ *rfra i 
^ta?fc?r?r «i5fas(i 

>. «iaitl^ «wtatj ajf%salc«ta[ 

ca\srafJ^ ataaira M fafarat^ afaal '^caa aaa 
fafanit^tatfa^M a^<ar« ^ i 

aROT cawai^^ ^t*f«rf^ *ffaFt8aR atJrrcal , 

4a^an*ia^ 4taata al caHt^ > ®« 



uqrafsgtPflirN «rff« 

•«. ^ftu5 utPi^tifi '8 ftc55W?r 

’f<5tf?t5rc«r^ ^t^trsra >2f7« <»rfc^ i ^ 

^ ^N%lfr ^ ^ 5|1 «ltK^ 

arf^i^ ’Itapt^ | 

8. ^Jiir ^fwt«TRi 'sfti (?i c^r$5f^ 

^JR'VtftOTT ^«n ^’Tt^Tfl^ *rc5?M^ 

«r^ I WT ^sWfl ^c^sr Ftc^ ;i11 

tf. c^sTff ^^5rf^<rc«nf ?f% f»nn 

wt sTT^n f^^5r 

' ■:j!r% *11111 

f^ful c^tf^ ’®ll*lvl ^aRr*1t^«f^ TO nw 
^tlRTm « TOSf^t^ ^ I 'Slurs I 

. *q. c^ »!1TO caF®t?r »i%i «if%5p?r 

fir#?r rr cjgs^tc^if 

5Tf^*fi »i^Ti *rf^^’?f«T ^ c^<^«rfr ^*fnt% I 

C^iir^lj?[?ptlRl?r<*1^t*1^ 

( Promotion ) : ^m«R -m^ ^1 

%®rcir? ^w 

c^<?r^fr<r^ *ttrf i 

«1^% ( Promoter ): >£1^^ 

4^«| TO cq^ { Promoter ) ^1 I n 

C¥fiT ^1 oqsR f% (firm or association) 

^’qpf '£t«r^ tol% *1tni i 

int -SPFS*lrP ^’itCKK ^ <trF I 

c^ c^n ftu ^ iin»rtr?[, sTfTOi’f TO^ ^f^nl 

*if^«Hl TO uq^^ *fir vpprhj 

^tkipi f5niTO?pi *ft«T3i ^nl ^iRpr ^ i 9fkHi[ 4lt<«rf^ ^ 
(preliminary expenses) '’r*?*r ¥f<nl ^flT*? I 

'srrip^ 's 


>•8 



t^3F^ ^<|5r >r^«2tr^f ^ l«5tc»ni ^ i 

^iif *|l|?f% ( Formation ) • ^ ’I’vm'^ 

TT^I ^ ^ ( creation of Jaw ) I 

5f^ ’®|5f®^ I 

srffn^tsiN ^ c^'Mt^ 

■^zi{ 1 ®r^ #it^ ^1 

^ ^ «int«R i 

f^wsnr m c^t^'Tf^ «f^^5tetr^ '2t<ifr«i^ c^i^ 

*ff9i3^ «t«f?R 9K I mis ^1 C^t^t'St^ "SR 

^pftPnnr-R ^tz:^ *ff^f5^ i ^1 '5rrfi?^>l ^ 

‘liic’rfPimsi i 

c^Fhit^ R Tfrwj ^Ir^, 

%fnf^ c^"f ^: 

i. CSiC*lt^t«1sr W t<lCaTrf*K?I»r5! ^ 

•5rNr»f i£i^^ ’arf’^tn, ’> «r mr. 

R''hTfft ^ «SR^^ I • 

t?R ®f§f ( attestation ) -slnrl^ ^ { 

^1^1 Cf Mt^ C^ 

Rt^rj I 

e[<^^9t*| ^FJTl «irr%»T, 

ft1¥i I cTO> 

'«r<r*i s>;> «rr^rt 

TtRsT ^ I 

'®. 5i1*i, fe^W 'S (?t^tc?i?r ^ f^*l 

8. »lft5l»I^?liC*l ^tw ^r?rc5 «lfil^^«l^ 

<t. 13 ^ w i'Wf ^5?!W 



f^Rllt { Controller of Capital Issue ) •slttl 

*j5f I 

'i. %«f?, ^ cm 

sntPif^N vui:^^ f%•^?rl c^iiap^sr ^^l^^ ct^rfTf^' 
r^inifc^r g1%5>ia i 

C^p{ vSl^smi^fe (Advocate)^ 
(Attorney) Fftf^ «ilfr^^jT^ 

c^cap^rit sirfc^fir^ vfii:«f% f%^^j c^fcap^fl^ c|8rr?it5i 
c^r"»fr^^ ■'5rf^t?rqtft *iT»i 5T ¥?ii ^^Ttf, 
511^ ( Statutory declaration ) I 

dll >f?pr ir^sT ^ c^, 

>i^»T "T^ *1T«15T ^5rrr^?si- 

<PTf^^®rPF C^Pt**lT^^ ’lar (Certificate of Incorporation) 

I 1^1 <tft‘=Thi ^ w c^**rfthf wa 

di^i ir ^ ^*1 <21^ I 

I f%i rp c^T*«iTft- 

( Certificate of Commencement) I ^W 

i. c*r5t^ «rrc^*f5i 

*rfw$ ^»rf«rf?!r«fif c-nai^ 'sit^st^i 

igrWfrs ^ I ^cr?r «if^f^f5f, ^<ir?ii 

( Statement in lieu of prospectus ) ?ff^f®T 

^f%r$ 1?^ I 

c^ cm nt^Ff^I^ 

( duly verified statement) ?fR^ ^ — 

^ f^««t<iraiii f^?f f^^r® ^flif^ cim ^t^»r 

^srm^l ( mintnnm subscription ) » ^STv 

% (?Ft*f W’SCSnfi^ (?*Mr ^lWt«f (Stock Exchange) 

« 'srt^^ wri >6 



^1 

iff® ?pfe, ^5(^ i^^9\ if?Fi( c^-htr^ am «t^T^ 

fewh( c^t^’i«ti^ c^ fTO{ ^ ^fT^ ^ri I 

^1 '2i*rR 

^u I ^3T 

mm ^ mz'^ ^ ’^<5111 

C^tTTSt^ ^ ‘41^^101^ <i|4f^ 

*ft%8T I t^l C4t’^t^4 >R? C4t^ttf 

4111 I ^1 C4t*^t^4 f^H 4tlf I C4tMt^ 

4^ ij %| mUS *ttClI 5(1 1 CHl[tllC51^t^^«l, 

4r^fl ^^14 ^f|l5 4T44tn ^4, ^T^'tl?4 >14«1C4^ 
4t<t4*?t ^4141 4iiit onsrruT'stc^n ^C>lr3 I- 

CS|Csn4t«TC44 ^'4141^ f^CW 4<4l 4l!l C’fsT : 

i. i^ (Name Clause): C4t**^r^4 m ‘^14•^ ^^44 Cni4 
^(41^ C4tnf^ ^Ic®? ‘fsrto^’ »r^f? iii4^ <2fTlc®^ 

C4t*^ 4lw ‘'SlT^C^^ fnf^^®’ *r? C^l’T 4f4r^ 441 

4.. ( Situation Clause ) : C^rit-f ’#t^^t4 

C*rc4T4t'9tr4 C4t*^t^4 tWt^il C*f«4l «ini«R I f44 ^35n4 

C4H 4RafJ ^41 ^=l4ft^ ^t4l 44tt 4C4^ ^44^ 4(f4«rr8R4 !• 

*f4r44 m C?«4t4 «tr?im 44 =11 I 

«. ( Object Clause ): C4l4f4r'Qtt44 »I“NaFr« 

4t4ll^ C4t^ C4l®( «rf^4 f%S 41 4J44I14 C4T'^^ ^srhrRtlt^f 4f4i:4 
^4t4 4*141 '41t4 I til C4FC3r 414144 ftf^ C4, '«94;4Tai 4^411:4 

C4 44*r 4t^ ^4^ 441 4^14 414, ?44 ®f44]l^'8 '£tr4t^ 4t4 

4f4r*T C4t*’‘1t^ C4 44®4 Wr4J 4l^ *ff4Fr^4l 4f4r^ *tfC4 ^141^ 
f»rf^4i 44l 44 I 4R’44 »rNrtrf^ i:4t"4t^ "41^ 'SRPItnr 

C4l4t4t'Qtl4 C4t«4t% «f4t4 C5l\«| <5’«r4^C4 

^ClW 4^ I 

8 . 4ll (Liability Clause ) : C4t">Tf^i4 C44t4 m ^t4- 
C4^»I4^Tf44l4 4lC4M^ 



<t. <fw ( Capital Clause ) S 'Wf^ f^ «£1^^ WSfwf 

cHutr^ ^ ^ i 

5W[f^ ( Subscription or Association Clause )! O'lnl- 
^t^tC^RT C«t? ^ C?rf^«n «nrF c^y 

5rt^-1^=^ ^ cm ^ 

CTT^Wstr^ C’Fl^'Tf^ «fk!i Ifife^ I 

wri&^spi ^fiCTtf%c5»r5i ^ ^ifeswf fsrgirt^ 

^ *tf^m5n 3!*saFt« Of 

^ ^ ^ ^ «irc3fff%msT ^ 

»Rm*f srrn i 

^'s c^fM^ ^*1 ^FTst, >R5l «rr^ 

'8*l%f»r5n, ft’Thwl »r^ *rfwr*r5it^ 

^?fr5 f%r*f^ ^irrc^ i 

CTC’iW'StPRi (RjfBr^tws ■^f^c's \ ?f»r*r 

c^W^iiisRr Tt^ I 

fW ^vsavt^u^ 

artf%r5 *iir?r, wt^im ^sife^Ri ‘c^^sfi’ 

^^r-l «r?fr5 ;>;> «rhrhr ^f %1 «5f^«( 

wr®^c*Hr 

^ *(%*pr ^’TK^r® ^irf*rR® 1^»f»T »rfr^ 

(i) f^fiir «W^ car^f^®N car^^ 

I w cn?in^ ^ f%f%i:T5 

win?*! ( application )» (allotment)» (call) ^Wtff 

c*n[^<^*tf^i (-9) 5jpr®»i *11^1 (8; 
f%f%ll l?f¥l WW’TW W5i 



'8 i («) c^U vs^ ’i*^ 

fro w oni 5.^c«T *fl^5rf‘l I («») c-mt^ 

(allotment) tw(r>i^ trw fr-c^ c*nrnf 

f^ I 0) cnirfr^^ < 35 ^ (^ieu ) (calls )< 

I iy) cin’N f^apm m ( c^ 'ftw c^m f^fn ^ 
^ *tfw ) (») ttf%^' 

*t^*rri I (^») ar^I i (^>) 

( Directors ) 'S C^ I 0^) 

^fc«r^ I (>«) ^n^5iafr?j vii^> (?Tcap§tfi fsinw^ 

I ',^8) C^t*^rr% ( general meeting ) »ilTs ' 

5fts|t^«| 51^1 ( extra-ordinary general meeting ) '8' 

I (^«) ( Board of Directory) 

^1 'S I c®t& <3r^m 

’Tfwr^ I {>“») I i'>\r) sTtr'S^ 

( capitalisation of profits ) I- 
(^d) '8 (%•) 

I (^^) c^l’^tfi ( winding up )- 

I 

^1 cWI% W I «rsr8ft«i* 

<11’? I eq^l5 Jff9I»r I m 

5}f^ f<lw 

fi|<jf^\5 I ^^1 I 

Table 

A-^ 

<21^ I 

>0. ^1 c^M^hf Ki ?f»i*r I c^tnt^ C5fti ff»i*? 

^?|sf I 

>•> 





8. 8, CTOT ^1 

^c«T f^m 

^%1 "sfttft^Tr^^ I '®rtTf«Tr5f «p.?^f%?i 

^ I ^<sii «rt^ i 

. fe%s? nj ( Certificate of Incorporatioa ) ! C^t*^ 

; promoters ) ^ 

<sr^«i c¥r»rt% 

C^ iffSpT ^ 'Sf^C^ltfST *fir fS[^ <t3i 

'Tfc’i I 

>1^ ^ I <£tflc^^ f%fsir&® ^iri w »[c?fl 

8Taf ^rc^, ff 1 ^f\ ^n i 

w f^^*i nsf ^ «j^!c*t^rc3T^ ^1 8f5i’rf«rr««f^ c*mf^ 

2?r^^ 'srrc=^?5{ i 

f^^?r*l ^3 31 <2l3C^'^t3 (Prospectus): 3*N'2tm 

f^3C3^ ♦rt uq^?. 3t33t^-35aFr« 

^f%if4rm33^ 'affi 3*s^f3^ c3 ajpiw af3>rt^t?i*r3 

C53t3 3t 3«t^af (debenture ) spHT^ ^ ^fiirs 

ff3f3 w\^ «rnc*f^m ^1 33f 5rfc3 i 

Eff%f3fi'’rc«r^ ^(31 ^ 'srf^®^ ! ^31 

f'®f(3 ^rRar ^us i^-^x 

2r3C*fttPr ^ i ^?fr® c3t*3t% f^« 

aw^<f^ni3 3f=rl 3f3l ^rnim^i im C3t3 

w 38in:3 ctf^3 331 «rft33 *rs^3 i t^trs C3t3 3#, 

>3f« vflTx ’rsjt^rrn^ ^3 33 3f333lf35h TflT 3lt3 I 
3*N3T»r*rC3^3 »l^f3«^33l «r3tf33 3^ '$t3tc^ T3^ftC3 

!»• '3t^f33 3ml 3 3tf^3J3 ^fWI 



c^, ^ apHif «r¥ «r»iW?c1v 

^rt^5{ TO» '«?;’it3r mc^rr^ ^ «rr^ i 

^ ( form of application ) ’iTfC^ I 

«r^c*l’^tc»rir ^iw«® ( Objects of the Prospectus ) 5 *2pf“ 
cnlim 5^«T, (i) 5i?5tt^ 

I (^) '=rf%® >8 

^?[5rfev5 ^Tf 

^\W I ('») C^ '8 '£fC*Tr«Cil5 

’ft^il wrr«rWc^ c*r^nr» ^ ^fsvs 

8fW«n *ff%5T Wl ^1 I (8) 'Sf’iC^^C*! ’if^5teT4lr«hr 

wtf^ >i^c^ ^?t?r 1 

(Contents of the Prospectus) I t^lHS 
f^iff?if^^ 1^>r^5s^% ^1 ?v,--(M cW^t'Stm 

^«n—i^fpn ^8 ^t?Tctr^ 

#1^5 ci^tr^^ >[^^J1 ^r?i<f I c»f^=5 >!t^rl 's •Rf^s 

cHf^ I ('3) ^8 55fW?i ^<i 

(8) ^«(m’iR’rf*! ci^t? 3R Rfn 's 

m c?ii I («) en^R ^1 Rapt^^ 

{ underwritten ) «P^r»r, ^R-sTt^^ ^ <5rf^^9(C«t^ ( underwriter or 
underwriters ) iWfiil «Mmr C^ Rfef^^ 

c^ jp^ir^ *tRFf«T^9ft«fti R^l^ I («») fift««lR^ 

I (1) 'iRFr»f¥^m sit^i 's *tR5^ I {^) 

^tTSTf«f^ cqrw^, c>!iap^r?tw c|«?Rt^, ^Jtr^iarr^ '2t^f^ 
Rnn?! ^1 ^RR R^^«l ^^\^i I^^RI, 

C*f"t1 8 <>frRa?R^ I <S>) ^FfsR^tl ( allot¬ 
ment ) ""IR^ ^^RtR afW «JnrR^^ ^Rr Tv'sn:^^ ^R>ir 

c>^?itm «5r<5T:«R Rf?^ w I i^o «t^m to 

fRR8 ( assets ) fkCWS\ ^ 

fkaF^<fr«r^ ( Vendor or Vendors ) ^ 

TORf’ff ^flJ 'S ^ «tmi «1<» C*Rr? ’ll ^«t*t3f \ 

fpPlR ^ CVl*^ 



(i>) 's *tf^Fi»r^5retc?it 

m *rf^*rfl ^ ^ cff5? ^f^<(i I (^<) c«i%i[ cn^T^- 

C^t*|9fC*t^ C^2{?tC5^^ ’^Sl^l cSj^ -« i'iO} 

^T*l 'S I (^8) 

c^f^ c^ I 

f^^«l »tca?r fi[f 
a ^rsT c^t*^t% 

f^ws c*f?r?( Um ^r<isi c^p\ ?ri[<2rf^t’^^ 

( underwriter ) C^U "ff% 

cnc-f^it^ 3Fr^^ 

^fiir® ^ f(\, c\ c^m 

'W1 ^f^r® 

♦ffr? I f^ff%c«, '£f>ic»^tfr>i 5ffisi 

^ti^r ?if5f?T 5Tt c*l^f^ ^1 ^«t<tar fwn ^?il ^ 5jl i 

^¥sfn -m ^ c-ram 

(issue) C^ *(n(jrtw|^9|«t 

^tii?TO '£fiC’f#li>T ^f9f^ ^ ^5Ktt^ ^jsrs^ \fk ^ 

!rt *tflF(^^5ri cWf 
^fws ntm ?n I c^ ’T^’i m xTw 

C’^) c^ W% 3R ^ 4t?t5T ^ ^ ?frT '£i?1t5(^ 5??r 

ni«| «ltf%C®T ^fi5l I (^) C^rft^^ «lt^ (preliminary) 

>8 srSfsiTN^Ft^ ( formation ) m f¥t^ I C-f^ f%9C?l^ WW *fmt*T 
( broker ) ^ ( underwriter ) ^f^*r «t^ I {^) 

^f«f ( working capital ) I ^I*r5*l ^^5 »Pn^^ 

5l5fvr f^if ^1 I 

«i»rc*#f»i «iE?tm H* TO ^j5i^ sn ?lt»r 

c*mciiii M ^fi c^v9 f?^ ^ 

i* %5i^ TO STI fro C^W U3^ 

^ ^»Jl «'|f^ 



*(%iTc<nr «f^ Tfft I 

^T^'ftroW ( Certificate of commenceinent) 

(^) C^I^'TPfhr ^ <£r»Tt’#TPnr ( Statement 

in lien of prospectus) TTf*^ ^1 {\) ^1^*1 

(«) ’lf^T5T2*PF9t«| 

lii^ffe c^t?®n fsi^fe ?tR»r 

^r<r?ir®^ ^ftr^sr i 

^?p i!i^ 

n^i ^51^1 *itnr sri r 

^ c«r%^ ^1FC9T— 

t>) «lfiFTO5rr*nf ws\, (^) 1 

i. *if5r5tw9tc«t^ ( Meetings of Directors ) 5 

wfi?^r>r ^ CTO TOTi =n «»rrf%c»r n%m5r«i 
m\ TOtR ^TO ^jf TOr^5i i 

^sr^tCT 'Sif^ f^JisitPr Wr csitfe 

Fff^TO (^rresr^r (TOTt^ ^arf^si) *tf%Ft^?is*ffc*R >n5i 

TOit^ I csrrffe*f ^ Tf^i 

^ c?nf’tf^Ff«T^<^ ’iCTO *flit^1 

^srti^ jpst 5f*wn:^ «tr5jTO TOltr® \ ^ 

C *llltTOt8gn^?fC^ ( Shareholders’ Meeting) • 

cnTOt^tTO^rt-hr ^r'st f^ «tTO^—»w 
>« ^Sff^fiv TOW’TSI I ^TO?^*P*fC^ =^Nf^TOTO^ C^ 

5^. ( Statutory Meeti^ ) S TOr®^ CTO'ff^ 

V4it m ^ 'SRTO' fSrf^cfe® cTOif^ 

CTW^W^TOTO^CTOlt^ 

ytmi 



^sif^ ♦fw >8 "srt^aFon? ^ 

^ "srr^ ^1 ?t<rr5t^^ i ^rr^rhin^ ^ 
C^FMT^^ I C^mr^? ( Secretary ) ’ITO 

%*ttt fhn «£^®m ^RTflui, »ii^ *Twnr 

^ f^i5sf^>r? csfsf*! 

I i£\^ %*rt1> ^ %*IT^ ^1 

{ statutory Report ) : Wf^ 

’rsT’tc't^ f^& C'2r?(i 

9t<l*< ^ Statutory Report I 

^\fk^ 5rw?r«i ( Annual General Meeting ) 5 

3rc«a ^ru '£r<?r^ 

»it*rl^®i ^ ^=rf^5i I ^?r«f to 

’it^rhi'l *fr^ ^4 ^rfr»nr w ’rf«rhr«l ^ i 

wi ^srf^^nsT^ c-f^mT^^5ft«t^ fsr# cm^ 

^ I 3i*TO *ff?Ft«T^5f«i 

»2hg^ uq^f^ f^5r?1 «tFM I 

«rf^f^fTOt^ uq^ ( Proxy form ) *ltipT I C^ 
3^ =rl ^ ^ <$5«1 

»iTO c«r?i«i *TO I ^ 

^ 5p^csRi ^ c«TO^ cwfl? Tftsi ♦TO I 

5^3*1 ®r5l (Extraordinary General Meeting) S 
cft"<1tfhl ’!t<mJ1 ’ITO ^fTOTO^ ^ ^ 

»rniwnf toto chi cfrir ^ i5^c*t ^ c-WTOt^^rc-t^ c^ 

>r5l ^8TOt*i ^1 ^ ’TtTO*l TO ^f*ni1 *111(5^ I eq^ 

>|W1 ♦tor* ^«R1 ^ ’®TO1r5R 

dHtTOTTO^M *lflFf»l^^l^<^ 

^ (requisitioned) ♦TOR 1 ♦fflFf^^rt^ 

TO 'Stftws ^^* CIHtTOt^^*! ^1 

<TORi cnmar ^ ^iTO 

♦tfii^i»R*i%^ ^ Rtro ^ltll?i *TO I 

»i 


’TOl « |f«Rl 



( Minutes of Meetings ) • 

( proceedings ) mX f»lt^ 

( Minute Book ) ^ Wf ^ ^ I 
'SfW'tJ '« »rf%sT I ^-Si 

>8 

^ ^11 ^ c^'hit^ fkm^ ^tr‘*Tr5^rl 
c^Pi c^ >T5rr«n f% f% cf\ 

^US W\^ Titf I 3fSt^ 31^ 

f^^*| f^f^ Will '8 VS'frtI 

' Witf^ ^ 'srtTt^ I 

C^Pt*®lt^!?I ( Books of the Company ) • ^I»««9 ’TtWR 

«str^j^ c^'hTf^ c^ w 'S 

^«0 ^ ( Statutory Books ) I Wt *1^ 

^9f ^ITO I 

Compan>■^: Set ^fi ^ <f. Financial 

Set ^ 5T?5 I 

Company’s Set ^ #T : 

(^) ( Register of Members ) I 

, <^) *rf^5m5rc«t?[ ^f%^1 ^fk ( Register of Directors ) 1 («) 

'Q ^ ( Register of Mortgages and Charges ) I 

(8) (Register of Contracts) I (*) 

”511*1^ C^^rc<l^l '®lf^^l (Register of Directors’ Shareholding ) I 

(«*) Whr ( Minute Book ) I (l) C-r?m?Wl5fc«ri 

( Annual list and SumUiary Book ) I ('»') 
^ ( Register of Investment) I 
‘Financial Set’ ^ ^: 

(Books of accounts relating to receipts expenditures^ 



all sales aad purchases and assets and liabilities of the 
company) I (^) ^ sfpnf 

c4Ml41^1 f^’Thl^feS ( Published accounts in the form of balance 
sheet and profit and loss account ) I 

c4Mt% 'srhi'S 

I itlj 161^4 ( Optional Books ) I ^<*(1, — (^> 

>8 ( Application and Allotment 

Book ) I (^1 CWT ^ ( Share Certificate Book )» 

(«) ( Call-Book ) I (8) C^m ( share 

Transfer Book ) I («) »T®mm ( Dividend Book ) I 

(to) ^41 4R ( Register of Debenture 

holders ) I (^) ^R (Debenture Interest Book ) f 

(ir) C4MT% ^R ( Common Seal Book ) I (J>) 

RrS’l^fr 4R (Agenda Book ) I (i*) 

^ (Director’s Attendance Book) I 4^'4 

'£r*rrR^ ^4*T ^R ( Register of Probates ) I 

*IT4R14 RrRl^ C4MRl4C*f 4tl4(m R4 >8 

RwRiRrs 

i. ^fw (Share Capi¬ 

tal ) i ^ c4Mt^'U4 c-fiit4 R3 ?k 4R11R 

4Rrv5 ini I c4Mt<?l^ RrwR 4) RRm c44 

4«| Rc^ vm 4Ri C4Mt^^r 

Rn^ Rt ^rtc4 ^ I 

«iRc^ RfRcfe^ c4Mt^ ^ iR»rr<rRr*f4 R4^ cm- 
Riini 4R145 5rl, Ri ^IRRi^ RfRi§^ C4MT^ ir- 

*rf«rRt*R R4^ ^tewsf 4W cm Raw 4R?1 mtf ‘^[’Rr- 
4Rr5 *fll4 I ' 

cm Raw 4R1 nCR 4W4i& ’^iTl C4,—>. c-W4 

Wll«4tRlTOf ^R4> 



^5g^ C^^*f ^<'t^1%niT’t ^ i 

»r C>£t^FtC^^ ^ ’I^'T C*1ll1^ t 

s[\ ^f?Ji c^PtMt^r® ^ I 

Ttti I '®. f<cfl*ii*if 'si^f wtn c'f 3p( 
'£tnT®R ^ ^rt%l ’^*1 

I «. ^*1 ^fk»T C^t"Tf% fT? WC% I 

fni *?1 ®pf^fl ’l*^ ’Srt^ i *. ’lt*TN*t« W- 

f^3F?l ^Tl ?f9Rl, «r^ wfe W»T^ IWnl 5TW=PP^TC^ 
^Wc?^ I C^Ft"‘Tl^ 

*ttn I \ *1*^ 

^j|^9|«tc^ C^'hlT^l^ 

^1 Tfn I 

ftapn ^t9l '^•1 ( Debentaro 

Capital) • 

c*t?rnr <£11^1 •rlc's^ 's 

3[5it^ ^5r#Pi? ^'® 

^iW® ^ ^*1-^ f^3Fg ’Itc^ I 

*trsp I f^i 

n ^ 

c^f^ ^1 ^ C5t^ ??*f I 1®c^*i*T^ ’ff<rl^*r® 

^ ^ ?r5 

C*R1 ^ I ^ 

^tm (^stability ) ’ITO ^ 

^«rr^t ®Tt I 

c^»—^ 3R C*!^ 
capst’f'i c?t*’'rr^ '•r'5r«?t*i *ii i 

-^’SI ’TS^ Cft*’'lt^^ f^5«l ’*P5^ ’‘TH^P c^pt**n^ 

^stnitsF^ ^c<^r I 

TPf <n:^ ^1 

.>i^«sr^ ^iW^*! otsti:^ 'Stpr^ »r^ri^ ^ ^f?ni ^ i 

^ c^Ht^ 



cfiwcw I ^1, ^^tc<nr 

^z<s ^ w» ^>rf<rr3‘r« c^V^ 

^ ^ ( CW «rrf5NW fkwhr ^ Secured Deben¬ 
ture )» fw C«Wm C*m sr?^ c>m Wtf^ TWI 

sn I 8. ^T^*w ^^rvs ?r®ti ^ ^» 

«. al^*l ®f^<Sl?5 ( Acceptance of Depo¬ 

sits ): 

<31^*! ( Private 

Deposits) ^IPTR^ ^V\ 

( Public Deposits ) i 

t%r?r wRR® ta<tc^5!7 

8. flljtcsrf^ ^tvs «r< (Managing Agents) : 

^!T Rf^niN^tft ^’rt<rR«i> 

*iRo «if®itR'8 fkm %r Rl, w 'sp^ 

«lnft«?^7r >p^TR I ^RRI 

f^f^ ^r® c^f**rrfR 'Bfw ^rr® Pn:^i 

c*r5R '8 t®c^«^?[ c^PT*nT^^i 

Orr^Tf^Cf; C"Rt^ f^wm ?R ‘Sf?*! ( underwriting ) 

®f^7rrr5's f^Ti «rtt^TR ^1 

«fir n*\ %tcf I 

<t. (?l\9|q®Wft ^ ^F5 ®r«r 5RaJ5 (Joint Stock 
Banka ) : cm RflSTTV 

•ftro cnuR vsfff® f^fsral 

^5it c^3rr^8 ^rr?^ 

srfti ^*mR c^ (iirviar 

®. ?rftif te^cfv "itf^ ^«f ®i<’«t5m?t «s[fe4l5i*iii5 

( Financial Institutions ) : CTC-T »Pa '8 



*ft»i5r 'Tl^srsi *Tn:^ cm 

« ftlcsi^ c>it^T^ m ^tll^ ^c?rti:5f, 

'8 srWw*t ^»rNTf=wtft «tf^^ Tlf^ i ^ 
^'8tf%f3T C^ f^ST ^'St^TfsT 

capf^^ m w®ftr?r^, w?rf«T csrssfTO^ 

^c*rfm^, ^tf^irfsT c^sr^n^sr^ ^ ^1 

I 

*». 5?5rt^t f^lferr?f ( Ploughing Back of Profit): 

ci¥f^r^t^5fr®ti[ ^«a ^ ^fini 

5^15TSf^ 

nfC^I ^tr’P (internal Bnancing )» ‘Ws' 

( self financing ) ^ V^\WPSi f¥^art9r ( ploughing back 
of profit ) ■^C'l I , 

4»e^^ «r5K»r >8 Vo 

apsi^«fjit5T vii^ ^<^3||5 1 ^^ 

C*f'8^ I 

fiRff c«rW^ w i * 

asi^us : 

i. ^«OTt%i '«li^#5 ^fw (Authorised 

or Registered or Nominal Capital) • C’^tsit^lt'QlI^ 

c^ *tf|srM cmN f^apc^ ftn 

af'8^19? ^*fc?rr® f^n ^Rsi I 

^tan ^ ^lif (Issued Capital ) • 

'■Rjcsrll^ finf c^ ^'s-r ^nw^t*hj Rapir ^ 

m ^ Issued Capital ^ f^CltW] ri*f5r 

c^’4^«^«r4*f ’pmnr ^ c^mp^ 



«. (Subscribed Capital): 

Subscribed Capital ^ I 

8. <£fip ( Called up Capital): ^f*nF^ ^faHT 

'srfftsnr arw c*t?rtm caF^9r«rc^ ^ ^ Called 

up Capital ■*£% I 

Cncalled Capital ^ ^ I 

ff. ^fir ( Paid up Capital): C^ 

'2f?« *fCV ^srf?t^ ^Tl Rmf Paid up Capital ^1 

^ I 

»f??rfiF5 ( Reserve Capital): ^ W'Q 

( Uncalled Capital ) f^*t~ 

m TT^sI ^ ^ lilt ^ <sm^ <3t^1 

c^c^cai ^-^ssirfl i? ^?nc^ (Reserve Capital) 

^1 uq’^t enroll ir ^-^ft' sTnP^? aF?r 

?tlll^ Tft5 ( Reserve Liability ) I 

wfdi*r ^ft «r«f( Calls in Arrear 
or Calls unpaid and Calls in Advance ) S Ol '®(N"f 

CWfr^^5f«| <£l»r'S ^ 5itt '«RT?tft ^ Calls 

unpaid ^ Calls ia arrear 'S®!?! 

fepfl %»r '®ll^*i Callsin 

Advance ^1 I 

fifr^ 'sf^ lii^^ 

«ra^c^ lii^ lii^f? cwr ^1 I 

•n 

cffm% ’TT'® ^ ^ c^Mf^ 

»i®jfN^»nr ^ I ftemWR 

«t*rB ^fsF cw® fft^ I 

iflt ctsrhi^f^ ’Tf'nil 

Wll 'Q ^tftWTT 



I c^, ^a>nr 

Preference Share ^1 

^'2rff5r^t^^ (Tif^ vs Equity Share ^ ^«rW cWT, »il^ ^ 

c*firt?[ vwi «tvf^ I 

C*w^ C^rtt^ >3 ^ ( At par )» 

’jpri ( at premium ) ^'«rc<W '«fS ( at a discount ) 

■f^aRT ^ ^r® 'tfr? I t£i >s»4«9 ^5^^ 

f5jn«f '^fn? I 

C*t5tC^ 

i. C*|^1ll (Preference Shares) 2 

C’T 5I®TK»r ^iPR 

'^rf5c*T op^® c^pr®, '«f<2nf^’PPr c^t^f to 

'=f<srff^^^ ^ c«r?Ftr?9r c«w^ i c«r?hr c*rirtoi^ 

'*n:<2f ®r^ c«f^ c*fKp[ toj 

^fiir® I >rf*rf^*t® »fit c»r<?t^ r»nr(r?[ir 'si^ 

^ I 

(?^1ir'5sf%i::^ 'TOt?( ^1 cajf%® ^1 ^ : 

5f^ «r3itft<Ft^^?ss c»nat?r ( Cumulative Preference 
Shares): C^ C^t^r% sTl CWlC^TOr- 

«T«rfN"r >if^® <irtc^ ^i"® 

eq3|^ f% 

«Tt® ^^ i?^3 C^ ®Tf® ^^C® 

^*1® TOTl WK^r ^Z<S( %® I 

% ^irrft^fss (?f5^ ( Non-ciimulative Prefe¬ 
rence Shares ) 5 <4^ ^^TOT 

5?nn 'sr'srrf^Pr CS\^ to i ?frw ;ri 

^t^if aTSJt^H 5lf%® 'iTtC^ srI ^Vs fsrW ^^C® 

^rl I 

c«f5Ffnvf c*tTO^ «t®p( caf^lrt^’f'S ^: 

% «t^F*^brNT (?l1lt» ( Redeemable Pre- 



ference Shares ) : «i|^ car% C^T^Ft^HW 

CiTOl^ ^ f^l TO ’«r:v C^IRT® Of'SHl I ( 

^*4 «rhrtii ^*t«rh(tr5 f^spro 

^1 ^irfr?) i 

«r-a^5j«terWj cmH (Irredeemable 

Preference Shares): C^ W C«t¥triR 
C^^r®C^5fy sic^ Irredeemable Preference Share ‘^TC^t I 

c€r?Ptn^ «r¥tr?( car^ m s 

«. «r<»fC«t^C«f5ltSr C Participating Prefe¬ 
rence Shares) i caf^^ >rr^^9f«l f^ 

??PFI I 5}^! 

c*w^cTOt^5ic«r^ ?[^nTO 
^sim 5rt« TO I 

IF. ftifl ^?»rc«t% (Non-participating 

Preference Shares) : C^ ca(% 

(TStsf *ft9 =11 

«f<srff^^^ cm I 

c«f5Ffr^ c*fTO^ ^tf%^5|«j ^ararfif caq^ ^Pi 

f^ fkm cot’f 

cst^Tl^^ c^5f TO I 5!t«it^®t'$ i? Ti^^sfsr^ 

c^ *ffr^» 'srartw 

5(1 I TO, xf? ^ 

ctf'S^ si1 ^ ^t«n «rarf^ cm «WJ^r«r^ 

c^ f^ *ffr^ I 

c«Ww^ c«tiitw?r ^f%«ri s C'smc^’^ cnutcT^ ??R«fi uq^ c^, 

^ ^ »rw^n ’t^8lI1 ^ f%%1^TO?i^ 

^ 4iTi:^ i ^ c^ m 

c^ <11^ I in^%f^ 

ntT:®Ffr^^l,»fi^'2r^(?t!rr^^f?tr^ 'O. wfl 

'sr«2n1^p( -cm ^ 

5(11 ^t5pr« <?\ *rr^i I s, wr? 

’TOi's ’rrfwi^ 



"SWr cn^rm ^ ^ i Nl f^apn^r 

^«f 1 C^f^r ^1 «. C^Fhlt^ ^51 dC*T (?R 1 
^ '£t<?rc>r cnirfTO^’lcl^ ^t<a ^ ^■ 

♦f^ ^«rr?r*i ’it^ i ^r^rtt 

Clear'S c«f?Fn:?r^ c*t?r9C?M^’f«l ??%1 w t 
«». *tff5^^*rf?!^ c*W^ ^^c*T cast^ltif cW?r- 

TOf ^'Bi'sH 

ciiiNi5t^5ir«r^ sii«n sT^jt^n *f?r «?rff%r»r 

^ 'arf^f^ 5T^rt^*r ’tfrfi 

®Tf® I 

C'SJ^tCSr^ C»WC?Rr ^' 9 ft*f 1 S '5l??f^«l1 cq^ C^,— 

»T®mt»r?l ^ C=¥f*=«Tf% ^tW C«t^W' 

fr?i 1 5^1 1 <. F® 

c*fTrfa^ '?t^ c^R «n( c«i¥tt^^ 
c^Ftr?^ ?t^r ’^^51 ^ I « c>£r¥(r^9f 

ait«rt^«i c»mr «j5r^i c»nmr ( Ordinary Sharea 

or Equity Shares): cai% C*r?ltC?l? 

3T^»r 15 W '»iR^T^ 

I c®^R Rc^TT’f >rr«rt^ ’t^r c*nrfc^ 

5?rW ’THtw ^lr9T *ftii I «rm 

55t^i ^f^3p ^ C'sr^Ptc^ cH?[tr^ ^tRp^^tref^ sir^g 

«T®rK»f ti?Tw 5iw ^?tr? »iwfN*f »- 

»rf«rNl® c^t*nf^ TO ^ ^<rni*l 

^ *ttlt 'S ^ i£|^ c«t^^ C*WRI^ ^ I cat^ix^ 

c*nrfm ^‘r[fR^5fr«nf ^ (r«t^tf^^ to » 

»rW?r«l ^ ci^tc^ s «r^ (?ntm ’stR^rt 

C’WTOtW’t*! 

^bb^l'Cil »TW^*r TO I 

TOTO ^1 ewr^ ^^‘9' 



i w f^if^ 

^ »T®jt^«r ^1 ^^^ «(tc^'® w ^ car?t^ cw*( 

<Wnf^c«t^ w^1 ^ »iit cnuTOt^^r-i 

clTit^ci?t^t^9t«l «rc<i^1 '^fk^ »Tf^^ ^1 « »iit caf^ cW^- 
<^t^5h ^ cst^tft^T^ cwr^r 18. 

irTf^pi c!if% c*fiitt^^ ^ni'S c^R i 

^rttiw ^ c>*r«tRRr s cnm^ «f«n^ 

«i?R*l1 uqt t^tUB ifR t? C^ I C^ ^?rl^1 

^1 ’fl «r^ c^t^f ♦I'hi 

5ii I lii^ «[^i «ic5i’8 R=? I »r^"r ^rrs 

'8 I c^ii'Mt^ ^?i1 *iit c*f5n <^RtnR<R 

^<a ^Tn^t <?rtf%i»r 

c'Wir^^^tr'pff^TO m i 

C^tsrtJT (;■!?!« ( Bonus Shares ) : TO >r^ft 

(Reserve Fund) *rt^» ^ 

Wr^ ^ 

■ci^R ‘^TT^ c*iTr^^^f?5f^er^ >ir«a RR i i£itaFir elfR- 

W iSffJ ^1 I 

I ^^<8 ^^>8 RR^ 'jsff^R^ vftzu c*niR Rjr oi 
'»lRR^ ^<( Premium ) ^T?R ^T^l fHlt'S <PfRR 

TOR RR I c^ c^cw w*rrhr5 ^<ito >i**t*r 

TOR Rapil ^Rm >I^'2R RTO, C»1TOW C^RR 

<TOR RR ^fRt® c^rc'f? <£R^[ <lRsit«| ^sRfCTtRs «:(R 
^tirt *tu5 cm^ «fR^ ♦fR>it*i 8p^ 

«fr?fwsi «ii^v CTr^Rt'^R ^itTO^R 

RRiRf’fj RR^ rfR^’iR’Tfi ^R 

^ ’iTfffRr* «f^ 'sr^ c^T^iPi TOR RR 

5c»r I TO ^®rRtfR« rfR RR^® rfR ^•t’Fi 
®fR |to '’ijRRv fRi rp1 ^ *«r^ 
■c^t *tR*iti ’jprR c^flR TORr^TO«R w RR iiir i 

^R® TOt'9’TlRtWR fRU 



^ (Stock): csrf^ ’®rf?n 

‘3^’ ^1 I w or c^ ^ 

'»ic^ '£t¥in ¥?[1 ^1 TO c^lm 
'»ft?t^ ^ cn^l^ ( Share Capita (Stock 

Capital) ^ I tSI TOr^ 

I 055if% 'srrfG^i:>i ^rsr«f ’Kt^c^r 3 ^ 
crm ?i*ttWl ^ I uq^ CJplW 

c^rrf^jf ftrl 3rfr5nj '>^*0 
cnm ^ ^ c^ «t^trs[ ^g| ^ ^ 1 1 

cTO:^^ c^f^ 3fpiipfj^ 

iy ^ ^ 1 f4^ 

c^, C3# <if^?f«l 

4^r¥«rw^Tl^i CTO, c^Kaf ^,<»'>,«»» <1*1% 

^ 0 , 0 .o cnutc^ f%5^ '£tl%i5% ^:»• «rK ^ 

*ttR( I cw :>,»»,•»• <i^f% ^srfvrni ^1 

^«rni t(f ^ ^itTtni^ 'TOi «, ^•, ^» ^ 1 . 

^ C»T51C»R FPT I 

^ « c*t?tc?ra w^fs ^i«fe 

ci^lt^ 'S 3 ^^ ^3T5lt?fT^ C^l^T I 

(p^l^ • ^ 

i. c^nrfa^ ^ ^ 35fn ^‘f?ir<i ^t?t- 

^*f «iTr5 9^r® <1tC^ (partly ^ ( fully 

or fully paid up) • paid up ) 

TO ’tfr^ I TO I 

«. c*w?^^r ^f%?n '®. wttT^ci ^’wf^ ^t^- 

( whole number ) 

^1^1 

8 . c-RTTO \»fj 8. CTO ^ 

TO^i «n I 

c^^t^fwfl TOTO ^ CTOft^ 




^r«r^ 'Sn^sr crMt^fn 
^ Tl f^ (Issue) ^1 ^fwl ^ I 

^ '8 ^1 'St^’f*! ^*nr 

=5fjr -f#^ »R^f»r5 c^ >rrf^? (holder) 

^r«f^ ff^ ^1 ^*t*l<? ^rfw ♦{fiif^ i 

i. ^<ft3*i ( Naked or Ordinary Debenture ) • 

^"^1% 3Ftf^ ^ n 
^W <11 t?rt^ «N5}41 '8'?? 

<irt’f T^ <£k %whi I 

^ft fsWS^'Rr ( Mortgage Debenture): 

cwT, ^t#) ^1 «ff^ ^^Jtf? srrf^^i c^ 

fkwnii ai^?ifr*r 

«rrf^ ^rf^ c^» cwt^ f^"R 5pnf%— 

M ^US ^^K-ar lil^ car%^ c^^5fc«r^ rff^ 

^ I Wt' CTO ^srPPT C^^ 'S «|?R 7i»nc^ 

«rK^ a?5?f^ I 

* 

^ I <£t<jrw, «Ttiii c»i^«fH citc^ 

c^ cror f^spt^ c^wc«t^ ^ 5 ^ «Ttc^ c^i 

CTO ^rrf^ir fro^r^l c^l^^rc^r^ ?rf^ (Fixed charge) 
^<5Trr?[ ’(«fj f^'a?, c^ CTO ^%f»R9f«l 

<C«rWf’fC®rj f^ty»lfTO, fw SftfsH R’rfc^ ^fip^ 

W% C»I51C?5T ^Itc^, C^ C^CSf ^ W%^ 

<C5t^9n:«Nr ^-fp ?tt^ ( Floating Charge ) 5fetj ^ \ 

^ «lfiic»ftcw fe^lOT «rm <fl^ «i?pt?i 

car^l-ft'ew 5C»r 1 ^^»— 

Redeemable Debenture ) • C^ 
fTO*i»tm ’irti T^tf^5 ^1 ¥km ^j^Ti 



I ^f\. «tftt-m?nr ^ 

*tfnr f%c^«i*ir^^ f^nsT^ 

*1%iT<( ^TT'S ^ I 

«J**lflc»tt«fJ f®CW? ( Irredeemable Debenture ) S ^*11^ 

c3!r?it? ‘ii^5it<5 c^f^i sfi C9rc«i 

^ '2tTfr5f 5rl c?r^ fkus ^kj i 

^21^ car^f^^^t ^Tl ^ I 

i. { Registered Debenture ) : Caf%l 

apf^^ ’T*^;l ^3^ sf^ 

c^TOi ^ 5»t^c=^^ ^rfsi f^f^'® <«rfC5f 

I usi^ cai^^ 

< transfer deed ) ^f^r® I ^®S*f^ 'I? >8 

c«rWiic®t^ ^Tvinm 

c^pnrsiT fsc^^pni I 

( Uii-Registerod Debenture ) • 

d cai^ aff^^ ’In^H ’Tfc^ 'S i^TChi 

c»RrNi 'S 

CWSf '8 ^^1 C’f®? I 

cm^ 

Sm% ^*1 ^fam 

5t«tJ I 

<^t*’^rtft^ 3I^taR I • 

>rf«rr^*t^ c^t**rf% *i%t»isrf^ ^"t- 

^»l<ar^ ipf^ *tt^ sfl I «*i^*t^ I 



c*f¥nr 

8. *Tf®-c»rf^»rt^ 8. c-namtW’f*! c^t^ 

i?rr^ ^ i?t¥i 'SR!^ ^v-r 05ti5f^ 

c^?f ^ ^srf^tft I cwq^ (?ft ^ ’Tt 5( >8 
^ ^n I '^x fulfil ^ i 

??? *rr^ I 

«. »rf<rt?«t'5 4. ^ '2r57*f«ti:^9(j 

CW5 c*f'8^ 5i[ I c«r«FtT^ cm ^ ’«r ?ft ?r 

^rr^[^ Olutm 

c*r8^ 

I 

«». f^*3[f% »it<ft=nr «». t^f% 3^3111 

’RTi «t^mc«f^ ?ff^ c^1%f >i^‘Sf^ ^«l 

^ *fr^«f <i?c»nit?r^tOT^®t^Ttf^ I 

^ i 

ersUK^f ( Divident) i C-I^t? apc^ nffw »ni^^3T^^stftc?^ 
TO j^wni c ^v«r ^ti ^ m 

fb'fsc's^ TO I 

sT^mon? m cwic^^«5ir*t^ 
^rm ^w{ I lii TOi^ «t^ <2r^«nr to 

«T®mt^ ^ ^ I c^MT#f »r^mn c^«rnr 8^ 

TO CTOTOW? "srTO 
«rf*(T *r'®jt^«r to^t ^ i 

TOt<»f (Interim Dividend ): ^f5^C>! ^ %r?l 
f^rH «rffTO ^ TO c«r 

TOK"t'« ‘if^ ^ c»r'8?rt w ^ ^5tTO cTOTO^- 
5(r«f^ >rrTO ^»rf« TO^, ^rst^ 'si^^S^TO 

»r9m"r aTt?*n i »T^«r ^ ^ i 

C^ »lt®ftsC^(Ohare Certificate): 

C-ITO 'arr^^PW ( share allotment) <41^ «rrTOr ( allottee ) 

Wrl 



^mrm >rrf»T^ ( registration ) ^<0 

sff^, iWki, wi >8 w-»r? «r*f^ 

( amount paid up ) C*f1l1 5|efC^ 

w <£1^^ ^ I till 5itc>[ i 

^tiRtrsra m«rr?f*i ^^c*rr^ ( common seal )■> 
N8 >lf^ I 

'S^K C*t^lT?( f^8f ^ f^C^t 

^ ^R=ff?r, OTST^ vfl^ 

«F5f<^ W¥ C^«f1 I 

cm f^iapm ( Share 

transfer form ) ^5*1 « 
cap^tC^ ^<«| TO I 

c^m ’nti¥c^ <£rf^f(duplicate) 

^'8* ^fl5 ( indemuity bond ) 

%?lt^5ttet^ fil^^ ^5ltC^*R<1ili *rtf^ ^ I 
^^ar >if^ «iftf^ vill C^, ^ C-TlTf^ «lf^»t 

f^^c«nr «F^ c^ ir 

(?r5l^ (Share Warrant)! <5< ^tflf^ C>*WrT?l 

( fully paid up share ) ( '=f=«i’9 ‘^tf^PT’ ^ 

cm ^Tl ^ I ^^r«T, c^-MT^N 

C*r?lt^Rl^l^9{C®f^ ^f^l ^fk (shareholders’ register) 

^ ^tlNl cf'srrl I ^ t«rt kswe^sD 
Cl c-m^ srf^^c^ =^^1^ ^1 5f«ij ^ i 

fVi ‘^5itfi?^*i’ ^ f^ni sn <?rt%»T, cm 

c^'Mt^ ^ 9r«tJ^ ^rli 'nt c-mt^'STtr?^^¥9f»r 

« 

apf^? CWC?lif ^csr^l ^s^fm uq^^l 

^ ^ ?rf^^ 

cvcai'Q ^1 1H|l W*ni *taf 

( Negotiable instrument) ^t^tj I 

HS> 

s[m] 



1%%^ CT[^*ti ^Rc*t, ^ *rtR«T ^\m cn^rt 's^c^ 
^fit^r® ciiit? <£ffnj »>r^rK*f ^ t *fffH 

c^t^'Qf^ cmi f^f% ’trnr i «ttt^ 

i^lrs I 

c*fpt?r »rri8fi!c^i ^ c*f?r^ 'sutcac^?! nm ’it^iT^i 

c^f^ 's^nr^ f^f*f 

4 

*rfra»«rt^c®5 ^ ^ \ 

cnaraf^fn ^«fT*^f^aFa «2fm^ 

c^atatwra5f«tr^ a c^ f%t%n:f, c>t (?[ 

*(fa>rfc«ra Br^ cwa^«tji <iit >pf*t c*wm 

^ >rt< i 

ctsTca^ c«fart 

'satta^ ^ ^11 cHirfr^a 

«fl^> ^ c^'hiT^ ^ >8 ^ 

. f^Kt^ ’«rff%r*T, casf^ c^!i c*ratf 

c^pa® «T^ ciaTa 'sutn^ 

^%® *ltca I 

« ctrrt^’ittf^c^a >rr^^4- 

1^ ?rr*i c»raTOWa9[c«ra ®Tf^^l ^%® f%f^ 

4 

I f¥W 'snlivpiw ^ sri ^f^car, 'siftifc^a 

5(tt%c5R ^ c»raniww?9rc«f?i ^ ^Ic® a^tf^ai ctr^m ^ ® 

®t^Tc«nf c^-hTf^a ws 5r«rT ^ sri i 

8. cnuta arWra *far ( Negotiable instrument) 

TO I f%® '«TO^ TOcra 'lar ®i*f 9t«tj ^ I 

C*JSt^ ^lWiir^aHI*l ( Forfeiture of Shares ) S ®t^r^ 
BffeH eq 5f»^ ^Cg(^ .'^ 

atal <a 3i»«Tr^ ▼spsi «r«r® c®mt^ ®*t^1 

^ ( Gill money ) ’BgWnif ??F!1 C-Wf ’TOnfftt ^ftl® ^Iti:^ i 
®catflCTO‘5rii»^r’i’^f^ %*it^ <?Wr 




TO»ri« ^PliTO ^fwi 



^Tl ^\fm ( void ) 

^ ^ I »lW^«r5 

^8 anw ^<«Ri c?k i ^ ww 

’ii^a BRi ^ri *ffwT, ^ «t^ <at^*i cn^'®f»r 

=^trBRtt^ ^1 I 



mmjr nf*fiv a ^nihr ^ i ma 

Co-operative Society 6 State Enterprise 


♦fi'lnr 

tiiTs csji^cinr c^ 

■^flf brl^^ cnm*t^ Ft*f ^ frrsf 

•9 ffto ^ ^ 1 

I wh( 'srfc*»rt*r*f 

sTfiR *tf^f^i ^ 

m BR’rr*rt^«ni caq% 5ir«rj Tt^ i 

»r*Rt5a?r s ^ wi 

amrnnf ‘nt c^, (isolated) 

f^f*T55 

'8 a^irtTOi ^1 ^1^5(r*hr 

*R^ ♦rrc^ ‘fl^N ^c*T 'st^ '®nt^ « 

f^^>it«nR >1^ *ttc^ I’ 

arsTBT'lT® 'S 

f^^f|5T car% ’iw] »ft^nrf^^ Btirt 

's ’mhf 's ^FK^*t 

^lil^tCW ( Scope of Co-operation ): 

\ ’mfn »i*r^«ii ’rs^l'® 

ap(«i *rR >8 ^SpFrt m I 

apRtll '^'A^ « Ttllf ¥Ti’^ >•> 



^Tl ^\fm ( void ) 

^ ^ I »lW^«r5 

^8 anw ^<«Ri c?k i ^ ww 

’ii^a BRi ^ri *ffwT, ^ «t^ <at^*i cn^'®f»r 

=^trBRtt^ ^1 I 



mmjr nf*fiv a ^nihr ^ i ma 

Co-operative Society 6 State Enterprise 


♦fi'lnr 

tiiTs csji^cinr c^ 

■^flf brl^^ cnm*t^ Ft*f ^ frrsf 

•9 ffto ^ ^ 1 

I wh( 'srfc*»rt*r*f 

sTfiR *tf^f^i ^ 

m BR’rr*rt^«ni caq% 5ir«rj Tt^ i 

»r*Rt5a?r s ^ wi 

amrnnf ‘nt c^, (isolated) 

f^f*T55 

'8 a^irtTOi ^1 ^1^5(r*hr 

*R^ ♦rrc^ ‘fl^N ^c*T 'st^ '®nt^ « 

f^^>it«nR >1^ *ttc^ I’ 

arsTBT'lT® 'S 

f^^f|5T car% ’iw] »ft^nrf^^ Btirt 

's ’mhf 's ^FK^*t 

^lil^tCW ( Scope of Co-operation ): 

\ ’mfn »i*r^«ii ’rs^l'® 

ap(«i *rR >8 ^SpFrt m I 

apRtll '^'A^ « Ttllf ¥Ti’^ >•> 



«li:^?r^ *m\ 'ststC^ ’Rtrw^ c«t^ ^’iw 

^^*m\ 

's. ^ 's ^ I "sra^rs 

c*n«t^ ^ 4wN^ i[%fr^ I 

8. ^<01*1 «f5pit«rf^1^ 

^tm *Fw ^ car^n 's^«a^^^caf^ 
«tnit«Rtii^l «fti:^ ^ I v!i^ 3T^*i ^Tfsrrtw^ *f^5rml 

^ JT^fSfTf ^5t^ ^flr® ’tfW I 

«fi^ 5ppa>f fhfm «(5|^5tfa[^ cwrn, f^nw 

C55f*rt^, TON >8 ^fflTO 

l^iTOTO I 'TOTC^'S ^ «(TO I »ii »rnr^ 

^tsrtrrt^tj c^, ^iTONfl^ wr?TOTO5^ 

f^iTOprT^ I 

>rTO^ sTfiro^ri'^ 

^^C'o *ttC^ • 

-StijifS *5’?^’n«ff?^^<(common interest) 

(voluntarily) ^ ^ ’iIlT:^ ^ 

fl£fif: «it%irpnf ^TO rf 

cHiitr? f^^sfti:^ I ^ c^«f»T ^api ^t% »PN^fhB 

^ I OITO >1!^ W Wl TO I W 

wsf^ ^ cW? W9 I 

vjfilTOnRl s cinii^ ’it'W TOl^ cTO» «tWF ’nrcwj 

TOf ^ TO^ I ^WfSI «fTOit^ 

^Bjt^ ^RTO TOTl ^ #»1^ I TOt^l ’PnSF’W 

"W^'^ *fft&i*n’^**'3^ ’’ll Managing Committee 1 

^TO ^NTOs Chairman ’^ll Secretary 

<11^ I ’I®JC?|l *lf^TOPF ’Tl Director TOl ^ I 

« lfiib1* l^tTO ^ ^ TO^ I 

totoW : ^^^TOl^TO fiiTO^ « TTOm 

^'•K 


TOfl « 



*mt? ^ ^ I 

^sns ^5T¥rft^tft «rf^it=T 5n:^i 
^ 'iTfir ws’TC't^ > 21 ^ 

^«ir!?^ ^ C*r«^1 ^ I 5pRN Tl ( sales societies ) 

^ C3F51 ’R^rfU ( consumers’ co-operative ) 

I ’5jtn^ «i^*f ^tcs 3Tf^1%?r "Tf^ 1% ^ 

^?rt«>Rr ^t*t=r, 511^ «2f?f^, '2t^f^ ^ ^?rl ^ I 

*1^1: c4<*r?«T<ffr ^* 1^111 

-^«r¥ f(w^ ^ I 

(iS^C?ra ( Different Types of Co-opera¬ 

tive Societies ): 

C^f'^ri ^ I >1<I—(Producers’ 

Co-operative Society )» C3F^1 ( Consumers’ 

Co-operative Society )» '®. 1%*F?l ( Co-operative 

Marketing Society); 8 . aFi *PRlll ( Co-operative 

Purchasing Society ) i «. WhT ( Co-operative 

Credit Society )*» «». ’if^ (Co-operative 

•* 

Housing Society ) » *•. ( Co-operative Insu¬ 

rance Society) I 

5. ^e,»rtw^ ( Producers’ Co-operative 

Society ) * 'Q ^yflT^R f%C?nr '£pft% C8J^ 

( means oE production ) #rt 

'rrc< ^•^nrwsr *if^5t®r5rl ^ i 

(Producers’ Co-operative 
Society) ult «(f^itrinr arf^ ^ 

^f»nrt *ftn i 

C3?^ ^ (Consumers' BetaU 

»PRti « TtJrt 





Co-operative Society ): ^^1^ *Wf 

n^tJtt? 1¥^ 1^ cap^lW C^ WPf 
fro ^ I m 3!t<rw copsfil 

5fisr ^F%| ’PRt^ wro'hr ^1cfWf «tf^ ♦ttnf I 
^tWrt, *rrEt '®r«W ^ '2t^ Tt^^ 

«rf®it^ Tf*l^ ’wi ^ I ^t^i 

T^tus f^ ost^fj^r^fj ’ir^Tfl »n:^ ^twt^5fc*r?f 

*f«t7 ^ffw <ltrj I 'sr^'hf ^ c^ « 

^*ff?5ppTfl ^ I ^ ( Retail 

Co-operative Stores )'8 I 

1*1^ n>— 

\ c3F®t ’fSRhi fiirpfft ^'^’tt?c¥ir sp^r 

^srtf^ cwf^f^tfr ’nrpff^ 

^ I ^cmtx csm^ «ii*f^pNF5 *t*tJ ’itni I 
cap®i *mr? ’ff^ ’o^’itfi w. 

iptr sri»^?t?t ^ ^n i ^r$^«i 
TO I ^«?Ti:^ ^I'ljsvrlfl ^ I 

^ ^ <Fmf^ TO sn I ’vTf 1 cap®fm 

inr capsti?^ Tfr<^ ^ I int ^^JTO 

f%f^t^, ^1 c^ ^ivs oqt fwi®t 

capTOI <11?ir I 

8. ^«5l 'STO^ ’ll ^*nf'8 CTO TOgf^ TO sri I TOI Ift 
cwm CTO W8^ C3|!®ti:*ni TO1 «rl^ i 

*. ^^*tt*r®^t9 ^TO TO1 ^ I TOi» ’tr^^ TOtlkw 
^fror TO'NI TO TO 5i1i TOt®*f TO^r 
«fTO-4tf%TO, TOf '^jtf?i fhd wrffW 

8^c® ^ <rfiT TO I cap^ »i»iTO f%v ^ 
TOTOh[TOt^»ra=i11 ^^1 ?rf^ TO w 

Tot to I ^TOrlk'fT to Tti® i ^ 0 m tTO TOI^t 
TOn Tl ^ *fTO I ^ TO cap®1 TTO TlTf^ UTOT TO1» 

i«8 « Wn >8 TtfTOfJT 



\»n'3f%, ijriwN?):« 

«f^ ■^<5, cap^ »j>l^ ’if^ 5fk5I ^<^>it? 

Cif'«^ #|f^ (ari5«| I 

«. f^aps ?fR3rl« ( Co-operative Marketing or Sale 

Society): «2rt^j <21^ ^‘>*rpR- 

<t®tJ ^aR %1, ^rtasT^tl^if ??%fw 

^ *tt^ *r*tj ^ <ffii?i ^51^, «t^f^ 

Tfc^ *|efj fw?r fro ^t<i7 
^ '8 ^«Rt»T fir^ ^vs I t£it >Tf»r ^??%1 ^aiT'a m 

^Rr«T8 fw «r^ 

’f’Rts fw? 5]^ »tn:^ I 

8. ap5 *PWt?i ( Co-operative Purohasing Society ) • 

^8 (STRT ^^Pff^9t«l (fn:i(t5r% B^ts^r >8 ’ra’ltf^> 

%Frsrt«T, ^taf, ^»r? >21^ ’sffsi’m 

’R'Sff m *151^ m ^ 

♦ffc^ I ^5t^l wm >i^«T c®N ^ '8 

«5tpfj I 

(t. 5851^1^ 5rf5|f% ^ 5151^ ( Co-operative 

Credit Society and Co-operative Bank) • iSIt*!! 

R#ti arf^^ ^8 ^'45ti^=^<'8f^t'5^ '2rnita?5R^w 

•‘ 

*Tf'® w t|i«fvff5pptfr V«ri? >if^ ^ 

<tft^ I CRt? f^3R 3It«2r^ ^1 

c^pi'8 (Di>po8it) ^’ii '2r«?«i ^nn 

^ ^TB I f3[# ^C58 ^ 

^«rc^5tj «ir<^ it% ^ I 

( Primary Society) ^ I 

^srf^ 

^ ( Co-operative Bank ) I 

'8 tut «t*ft5i ^1I 

»rfi[f% (Co-operltive Housing Society): 

«rfi[y «f5fir c«r% 

TOrt ^<1^ >8 Tltt^ V9t 



i5T^ ^fsrs «Fsrt «ar^i ^ 

^ aR « ^5?ffhf ®r^ *f w«n:^ ^1 c^m i 

( Co-operative Insurance Society ) 8 
^^tnnr ^ fl^rl '^’rni's »isp^ 

^rtf^ ^ sTtt^i[ ^5t^*nr w «i®TK"f 

^ ^ ^ ?rr^( Premium ) Cffm 

W^ \ W5fc«f^ mn ( Cattle Insurance ), ^ fl^ 

( Crop Insurance ) >21^ 5f^5i 

»rf«R ^ I 

»P{5^ (Multipurpose 

Co-op. Society ) S tfl’f ^i:»ifS*rr<r^ 

^ 5ff^f^ Tt*R ^ «rfr^ I 

'«ivf<rfi:f ^«t?t^ ^c?, 's »it^ ap? wr f^ajnr 

^^1^1 nflt^ I 

’pwl^ 5rW%?r ^*ri s ^ 

CJpTi >3 »f?FSf 

m m «fil^ ^f^«rrn^*T cs\^ ^ 

*pi<^i 

*i<o^ jftmj mi^ 

cap^t^ ’t«tj f%2Fif wz^ ^f^nrl ?rrsi *i*fjf^ 

*ftT?^ I «fiW ^ I 

«. ^ ^'s ^apiPT^ 

^^*fr*rsi^fiTi *tfii i 

8. cwst^ sfi %i 5|5f^ 

’r?mf%^c^ ton ^^f¥m apu fij^s 

•INt^i ^ *(«I7 apn^ ^f^ifl cstsf I 

'JStftT^ wmrtlp >N I 


>««> 


Wit « 



<aFi5tm ^«rj «r5f^ «(T?f®f1ii w\ ^mfir f^uKcw 

♦iRRf'lTfr? I 

«». t?twi>rr?^*fc«fj?uq^^’N apn-f^apHR ^ 

»rf«rt^«l ^fwT'S ws ^‘s.’rt'R'S’q^^pp^aFhi 

’tfwfs'Ri TO I 

1. 'Q ff&K Wt ^5T>rf<rf^*f^ «i^c*r «r<bif%^ 

»!t«R *151^ ’f^’tksRT ^rfWSI I '®t5tTO 

^ ^1*^5 TO I 

1^. ’RTO TO^^ >8 aqsi^ C«l% sir«fj TO- 
TO1 ^1 TO I 

J>. Win nf^f^'9f»r nTO»fn ’qr«fj >r®«i, TO’^fn^ f^PTO* ^«f- 
wr«f « n^cntf^'sl n'r'®r«in fwl ^irwn 
■nt<R ^%i I 

>“. n’lTO TOf^n%'«i i!in^ TOTOfH 

nfnl^ n’isT ^\i n"'rrf^ nn i ^TO to TOt?n 

5ir«o TOfTFssrl 'Q '«rjnr1ntln i TOm nro 

-5f«t^tfg^ TO I oq^ n^5T TOr«| ^?Twn ^siNfk^n 

’QTOn'f nni-?Tf^nrTO, '«^Rto cTOn nr«a 

•sflTO^I TO I ^ . 

>> t^lxfqj TO m 'iin'N ^tw ^Tti^ nf%iii TO1 ^ 

^’’fr^fninN, ^itTO <3n<k(^iiTN »WTOc*tn 

n'S^T^ ^sr^JTs 

<»rc*r=^ fncninro win nrni ^%tn i 

1 '> ’PiTO «fTO ^fn«rt 

^iTO I vrfnm^^ ^fro ^'st^ 

^TOm ^t^fTO*i f^TO *Tf® ^f^us w sfi I 

nj^ Ito filro n^5t^5T ^tI to i 

Rtf^^TO<J^ n«TO ^ ^9^ TO «(TOTOTO« 
'Ptcw TO TO I ni?TO TRtTi Rln^t%*n( TOI wtrn 

win 's mSfn toto 



’^Rl ^ I 

«. ’Tr<rr^i«^5 jtN’^ ^ 

’f4r»r^r >ic<n wtc^ ftf^ ^ 

>8 ^^rfwt *fi:^ tn^ ®rf^^ «if^ip! 

I t£it C3!r% ^ri wr^tiFF. 

?jf^<fl i^vs BHI 

.«. ^5iFni «tf^itft^r5 (£?oodwiiiH^ ^^'hf fmm- 

51WJ ^ to- 

CF^ CF^ I 

«. ^If^ FR’«fj B}jf 1^1^ '«lf^w '8 ^F^ 

ton nttii 5^11 

\ C^ FF«T ^FJF iPTfiFl F^tfl 'S ^t^tlF^ 

^<^*ftFFFT?lF <sim F^F, WtF- 

I 

^. FFFfnF FfWTJF ®PSf Ft<«]t^, CFFIF FlFT|f%» 

« FFCFfR^I <ilF^ FF^WF Ft<(J ijFJ C^ FFF 'FFf^Ff^, 

^Fl F^c^uar t5 "Flft CFFI FTF I I^TF sKF FF^tF FfFf^^fF 'SflFF 
FWTF FC«a Ft<FFaj1 >8 F’nIK^I t®TTfF CFfCFF ^ FFFt^Caj. 

FRF® FF I 

ir. ^iFFt^F FF^FF Ffl^ ^8 «|®^F F^FF «fTFt 81^ F^f^^fF 

Fjf%^ fFF!K«| FfFFl FfF '8 ^T^tCFF FT<FWF FJ^SJ^ 

to I 

^ilnr 

3TATi!: ENTERPRISE 

: Ft| FI FFFTCFF Fft« CFCFF FT<FFfF> 

FFI—^FtFF, apF-f^apF, totfF « F^tfF «r<fF fFI[ FJFFtF'S 
Ftf^tWJF ^FFF F«F^ FTFl^^f?^, CF Fto ?tf& FF'FF fFCFtfl 
F«^TF FtlF I FtCTO ‘Laisseas faire’ Fl ifFFFS. 

FT^fFF FIFFI « FttofJF 





I wrt^ '8 ^tlw 

^t<^»rir*t^ c^ ^*ft^ >8 %r9T< ^»nim 

^«r Tf^lsrsl %*T^ c?c»nf I cror 

«W!r ^ 'sr^’i «ar?«i ini i 

Titrs ^ srf^ I ^f^"f **1^51^^ lii^ 

51^^ «rf<rfgr arhs ^1%?itf^ *ii^^ ♦ft*F^5T 

^ *rf^^5j c»f-r®fnr® w ^ »rtf^®T ^ 

w *tfTO*i <^fif*ff^ 5rrti[^5tr«ni 

cnt^«t^ fn^tr? *ff^«r5 aitRar, w 'Stf^c? to to 
^«rstli[^ ^rsrrt'f^ \«t 

c^, ^nrr^ ^*ni f^^«T «rsf brf^ ^ *ff^^s! 

^^ni »PF»r «f??, c?m »rr*f. 

’’I ^Ttm >3 ^C^Sf I 

"h5t#l *1^31^ «i<brf^ c^ 5rRl «r^tr^^ 

*tf^arh ^ *ftl^ I *41^ ’r^< wttr «t^ ^ f^wi 
5:8*«i<b^l«^’qj^nic?-f c^ c^ ^to sit^i w 

c?pit cfiU w to *fts^ »i^»r 

c?cn^^!prf«rhrc‘t? ftll^f% (PubUc utility Ser¬ 
vices) «hOT®Tr^ '® 

cvcai 

hfnij I 

«rti5’^ >1^ toihi 

»r^^» wt^rfm (mH ^>!i-’T(f^ '8 tnni 

*r<«i1s to^ « *lflFt^5nii toT^w TitiT 
( Public Enterprise or State Enterprise or State under* 
taking or Govt, undertaking) ^5tTTf^ 

C®p3I ( Public Sector or State Sector ) I ^'InIW 



cw to c#^ 

^tlra Tt*rc5T?r ftftii 

^tlr? froi ^<*i^ 'nr 

^f»r^ «rf5piTOr?r c?i*f^ 'Q cto 

Tff^ or^ ^: 

i. ^'S =*IJTO f^«l s c^rf^rm'S Wl 
^ f^ ^R^nr ^ «rf^"r cwit 
Hf^ «*f%mf^ ^ I 

C^l^tft C^C3f 

•«iiTOfeiri c?<i ^ cff'8?r^ 

’sf^ ^ 5^^rfnnr afrfti^^l ®<tir ’iwrft ^^rHUr 

'«. cw"fwl Pw s '»rt3i*sic«nr ^ 

*ff^ «f^TO m c?wi Tf|t^^ w^ ^1 <«rtc^ I 

8. C'«tWc«lj?r ^e.^tw5r '« 

fror*! s 's^n^ 

■^t^TT®'»rP^ sn ^ ^ ^ u^-s^< 05^«nr 

«[??^ ^«,*rf*R ^'s ^tr® Jd *mnt 

•c»r«F5 <iit ^’PT CTO Tfttn -srf^it'f TfPf® c^ki '*in i 

<t. Psn®'^*ft?5r, >8 

ari|5n«i1?c«Rr «r^« TOt^% Pw 2 ^^TOr^jwfht 
Pfrit^ art^^ '8^ «it¥f^i TO cTO^Tft mTO ^ttr?i «rf^ir5nr 

^Pr^ Pf®® c*fx»r ^T|tii's ^ ^ i 

'8. TOnr® 'Q ^ctrm^ cwc-mr PfTO«f 2 ^fiP^tr»r ^stw- 
^c*i® ;?® ProtsT^ ^ 

P^ ^ I TO ^TO'r^ Pcir ^JHw 

^*lPcTOI \tTO^si^TOc*m^fro '■rro ^ 
^Pto ^ TOrit ^•ITO Ttf*^® I 

A8. " wrl« ^tPcTO 



s cwhr wd ^5 mr 

#1^ ^ttf^ ^ f^1^9t ^1 ’^J’^TI- 

V-. »r*fjf^c»tw? ^ W%«F?c«t^ TO f^«t^ «tf%4t«rs. 

*tt®rr9 ^ w.-^ ^«Ft^ 

^ i^vs 'Bif^f^'^ apTi ^%| I 

*5^ «fffTl *t«tj!%c-n^5 ?r^ «rf?^ 

^rr%l ^9f ^^^81TW1 ^ I 

&. «rf^4t5!S OfTO 'S{f^«ftBR^ TO 

w ^rsTsu 3i^^i?t ^fSiwT 
«rf%^'S ( State Tradiug Corporation ) Ttf^ *\m I 

wt^?r ^tc^' f»r?r%«rCTf 51 ^ 

«rf^fS[wtT»r c»rr^ troro 

'■isitFm '« ^ ^* 1 , 

I 

?t|lll ^5t?RtW?r TOVW^it’f® ^ 

^Tlt^ TO^tft ^'3r^ «trrji 

<ni5i-«rr^«i fsnra*!« ^mT*i^ *1^1% c^ 

^ TO I 

^itl^ ^itTO ca}% i^r® *flr? »■ 

^’ifl,— 

^TOI ( different Government 

departments ) *fTW I 

?TO1 m '« f^nfSTS 

W*1tm5i ft>rlr^ TOTff^ *ftnr (Corporate form of 

Organisation) I 

«. c«Fhil^ ^<rr^*l %M?if ^TOfi 

( Joint Stock Company ) %ti:^ Tff^^ *t1I^ I 

TOt9 T4^ '8 ^tll^ 


^8V 



«llft^5115*t I 

^'^«rfc5f 'S wtit *t«tJ- 

^ aR-f^ iSi^K ^ m 

«fflf «f5rl C?'8?rl I ^5tl(U5 3fRPPtft 

'»r(^5rfii^ ^'^*Tt»R ^p?Ti i 

^ wfp '8 ^ »iK^tft t%>rrc^ 
'♦fflst^ I ¥rc«T orwN ^ ^tnrrsr^ 

«rarny, c^rmnrrw, ^«^nr»riT -srsi^ 

*fRFTRr® I 

?r%%»f 

’?^5tftc»nf 3Fr"«j5' Rk3«i nrn^ ^siv^ c?c^?f ^ 

4tirf«Rt?i c’fT’TfR^ ntr^i 

'2r«it^ c^ ^ ‘»tptR^’^ cw\?lr5rj 

;j|^^ «tf« *fuf 'Bfsrqm '£tnrf«fC5i 

5t»I *fR '« W7 R<ftcs?^ 

vi^\ *3^^ ^ I «ii wsm 

V® ^?if® R '« R®TC5f^ w 

^ ^ «imi I 

A. m*rtC?(»t5f 

wf^t R®t%? *(RF[«i5?t^ ^?rR*rl ^ ^Rtt^ m <£i^\ Rc-t^ 
^Rmt TfRt® ?rwt® 

%i^ ^wfR^ 

^tCTf* c^w nt^fTSfc^ Rc-f^ ^ttsni «rR^>n« 

^®3[ «rf®it^ 9r^!T ^ ^ I *Ri^ 

c^^rRi^nr ^ ^ %mi ^<RR, ^sn®!, 

froWf® R^ <f^ W 

4f^(i> *fRFtRr® <fc®i '2tf®ir<iTc®| 

®W*ffn'l5J ( Pablic Coporation ) ^ ^ I 

^v*rwi «u^ «ft^ ®fRR c^Rf or^n I ®m® fwt^ 


wf|f^ ^ ® ^tRwj® 



‘flt ^ffi a, 

wi w’p’f ^ ^ I f^f^tr«f ’11’^ 

f5?«F f^ '« '^'\ W I If 1 ft^1 f fTC?f 

>8 C’H ^tiu5 f?r, «?tf^ «f^f^fl- 

tftf ^f>T-iFfef >TsrfT:«TM m\ >rNC*tT«fWf fiirtH 

Ifff oq| c^, m\ ^ftfl 

Ttf^*® >9 *ff^5Tf%^ fH ^ 5pnf<R ^1 
««irirf^^ nff5Tf«R ^ I ^ftrff 

■»ff«F c(f<l I 

TTffnft*?Tir, Tff^'s flm i 

fsi: C^tlf'Slff’Ttf '8 C^ jff»T 

.c^nf ^(sr^efj ^<jrni ^srwtf 

Tt*R I ^Tw (2tf«i -^m ff 

JRftft ^ffTJ ?tl^ I ffSfTR ^ 

Wf ^Tt^'rTlwTf ffsjiTsi 

«rpf^lflf I ^s>«9--«»^ >m:^ ^m'® ^8«t jf^^tfr 

’ftfftfft’Ti orrl ^rpffft^ rt*^ *tf^^?l ^ 

% 

C^ltfsl‘l 

Iftf c«j, ^iil ^rt-ftn «rf®k5f®% 

^Ff^® «niwf «ir*w Ifm 

■frtfffiF®1 I *fffFt>T5rff ®T^ •iffFt’TOrf 

I Iftm ‘fll c^» c-r^ 

fc® ^w f’Fra «iif^ ’Tf® c*ran[ ’ff»r c^tf^ 

ftn a?l® ff) IftOT f^T% ^ TO I 

cft<*r?frf^ TO^tPff fr<i TO'S ^rafttf 
?tet®Tf^ ’Tl I fCf^ratf 4lt«rFi 

•It® TO I 

TOrt® tSN ®tfTO 


\ Tftti m wl 

hw ^ mi » 

aprt^'fS’? ^’'ITHf ‘ill Bf3f ^tlt^ TWi 

wj «t?f^ 

m\ ?|pr» ^1 ’TOTI 

I »iil CTO 

«rt^^i ^ftw, «Fff^ Tfc^l l?c^ TO Tff^ TO? wr?? 
TO^Ic^S ’tfwi 

« «F5prf<it?fc«t9 ^iws ^infwsf 

*11 satn ftcini 

>ii<fj ^ *111 ^Ir? ^ <iil ^(Nl «ffwt^ 

TO! 

8. wTO«f (^ ftf « *rtt1^i' 

C’ll *1^ C5TO C^*T?|^ft ^’TfC?^ ( Private enter¬ 
prise ) f^?[ ^1 tl’t«F*(^ I' ^^*1 'Stm 

CBSfPT f^«r*| W *ffC^ I ‘ill 

CTO ^TTOI *t*fl 

*^mi I 

«. cffiwhi ^ «tc?t^ c?fiTOw, TOiv '21^ ^‘!,nf*R- 
c>m^ ?tf|iilfTO c*rfc^' 

f%f*r5r^r ^ ^it^r *ffo[ i «<ilw c»pi^^- 
ftf W^ C^fT^^I ^ fl^TO W9 

^?tcir? ffit^i's ^ TOtw% I 

Ttt'^ C^Rt^ ^85^ Cfinr«l1WtTl ^^1 ^ >8 ^5t^ TO TOR-' 

'Sii:^ *iRt*i fro^ I 
1. ^«C?«r^f»R^f8RTOtlRtl1Pl^i5 5rf^ 

«• ^^»ri« ^rtTOR 



Tr*l^ f^nrf9f ifm Thrl c?r^ t*firl^ 

*ttr^ I 

^^[us m, oq^ fwf^ lff% ^i%c« ^ I 1«1^ 

c^ccif vfi^^rns Tfciir tot5f <sf^«| ^ 51^ I 

s. c^^ ;ir^ afm c?^ ^ ct, 

«rsr^i c^f^t^r ^fjf >8 

^^>fff^5f“l ^ I ^?tft ^ ^ tTO*l 

«rtfr ■•^Rr«T^ ^ ^n I ’i®tj ^t^'S >!"^<^|r?ra ^ 

«inr®R ?ir I v£i^ '^vs 'itwm «rf%ii 

I 

^». ^tlt^ ^'^1T?[^ ’if^l «rtii w 

^ I «rt^ iff ^f^sT 

f l'»n 5=11 I 

^Iri ^RRtOT #f&5l35i5 

U’T’rti-itR'sfj'S ^ 

f^ I 5Tiftr^i *fc^ ^>8^ t5 I 

f^Ftf|5tt«ti wrl-5?tf^^ cft^ns^ 's 

srrt I WTn ^5W?1 vil f tcfi ^C9p I . 

'o. ff^5M wfft f<Ft?1^1 '»rRr % sre^r fn 

m I c>T^ cff% 1?^ 5d fNiffi9rc*r?i ^ fNirc^nt w 
*tfiaR '<m 5T1, ll•^ -ftff m I 

8. ^ «t2ni *ft5 I 

«. t%®nr ^ ^ wm w >8 

Tfr? I 

«». ^sti«rftt n 5ifhr 

«rt^itF5nr '8 ^ i «rf«itc!?i ^ ^ 

1. wfft ?rRi ?li9ff%i:^ W FF*r i 
»pwrt *Riri5f«irtii^ fmtf ^st 

>• [III] 



^ CT ^£i ^ ^ ^ sri ^ I ^ 

•ii 51^ aff5 "Slew ’iftSt? 

orr*hf >i<>ir«rf^«rf ^3TJtr«r^ ww ^frsrfaR 
^ ^iitrsz^ I 

5ltW ^r5^'®f®r ^ 

I '«Nr^ «rf^ ^rhRtm »rr^ 

^ I (?[m ’iml ^ i 

<2|9|ir5i nf^^?Ri 

^ I »r5^®tr^ 5!f^ «i«r?R I 

^tlt?i ^mT5f 

’srKi, ^ I ^ftrrs, 

«fWl list's ®ft^ ^<c^c«nr c^irm c^\ *ni^ 

•N. 

caf%?i ^c*f^ "srstr^ 

f^*1If ^t«(T I ’^IJt’t^ ^!Pf51<5f 'S e^trsK ^ 

^ Tftt?{ <2rf%^^!f« WfKW® 'S 

«n:?far^!i I vn^ *tf^^5rfii c£i^ 

<?rtf^1I1 ’T^K « ’5C^5t 

cvf«^i I ^f^5ferc«p ^ -fRicsi 
wi^*d I 

^^>rfC5? '^tws <£tff^ c*fc"f a 

3Ff^^ ??Fsit^fltf 

^Tt^Fc^rji? c?^ >iric^cf « 5 fc«t tm srrjrr^ ^ 
?^c5i %'5 

5n:i5i? I 

■ ^'^sTtes? i 8^ ^ftr? I to 

«jf^s{, >8 ^f«ic^nr ^ftff *fRl^?l, 

«tl^ sTfl^ ^RfTO^rj J 

>8«i 
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vffwjtvlhr 

Internal Organisation of a Merchant's Offlt^ and 

Office Routine 


«rfwrsr '8 

^1%*T bf*ic« •rl I 

>8 »ff^‘lSf ;if^ '8 ^ I ^ 

jpRwr^ *f(?mt*l FTf^ «tnifar^if 

«tw^ 5^'s f5if%i( 

xrf^ ^8 ini I '«ii%^ ^Fmtw?f ^8 

^jTC^ar 

^rPR^ '8 W9 

tohs' % 

i. ( AdmlniBtration ) S «l1^ ’iff5t®Rt 

C^ST ( administrative centre)! 'ftfftm <1%^ f1 

fJfYT’l^ ^ '8 

^fislr’Tf ^’tf 

fsitf■! C-srff^ ff» «^lf•^ ffff^5ff TO;»l?.rfW ^8 5fTO 

’irf^ ff I '■rfft^ =^tfftm ff®ti5ff «n:ft^4h 

ifffprrf8 8 w 51^^^ ^ 

wn:f f^tfflTff ^ 'R 

ff »rrf*tar ’irfwit ff i 

tf f%i f^sr 8 

8 «mtXSR[ 5ff^ 



'8 Pita'S I lil^FF 

c&f»i<srt^ ^8 cfefnc^Ftrsnr »it^ »T'8¥| i ^srartir '£tf%ifr«i^ 
wrm ^9rt«r?r t^oft^f ^ 

*t3r ^ wff?^ I 

'®. ( Recording ) : 

ci^^t^N5fr«hr t^RI cnutn^ ^}<s\m 

w wl, ’T'sH ^rtcsrre^ 'Q 

5TlW?fC*f ( minute book ) ^iTf^ 

'5#c’i^ >i»’ntf^ Aftr^ I ^ 

?f5r«T 'sM^' ’i^'sr^ '8f%5n( 

>8 «tt^ ^=?t'8 ?ff^m I ^1 

^rsi 'BRf<tf^» sftf^sn -^f^, 

•fDftJrf^,’IffTWf^, Iwft? ^’nSFI^ ^51tf^«f 

8. f^*rK ( Accounting ) • *®(l?i'fl^» 

W% 8 Tft^, VS srr^ >8 c«Tr^H c^ 

’tr'8^ ^ «r^ >8 ^^1 «?m:^ i 

'«fitr^9 »rf^-c*Tr^’rf^, >8 ^-fwm 1%>!tr«nr ^rf*^ 

'8 »npT f^f?^ 

?ni '8 'llC^j ^1^’^tPnf ’®f%^ 4l ^1 f^3®| ^RTl ^ (Budgetary 
Control) I 

<t. ( Statistics ) 5 ^mi W ^'i'W 

’Tnr, «f% ^8 ^8^1 ^ '8 «[Rfc»r 

4^%^ 

a^ttfiar 4l^ ^ i <iPF*i9nnf 

5T(^5rtiT *5mn ^RPTfsi^ »rmr«n^¥'8 

^fii5i»T^5f«i 'Stnrlw^ >8 w i 

c^ *Pf»r 1?^ Rrf^ 

^ff^'8 ^fr?P5®R^ ’Ftiprrft '■iR^rc^ ^ ^ ^T’tt’R 

wrtfli 



«lW^'8 ^ iSi^s ^srf^ f5(^ ^f^9f?:«t^ ^ 9rtT^ I tilt 

<21^ 'Sf^rPT *tf^^JtCit^ ftt-r? ^PJ^CTO 

ctf^ >rr?r ^1, C5^ 5t^5rf«^ ( 

tiimrcitt ^tt 5Tc^ I TO ^’f*U I 

^tt^T 'srfTOR >R9f^si« I 

*ff^Ft2TJ?Pr m f^jT5f?r ?tfw #si1 

I ^^1T^ <2tc^j5^5 ^3 

tJltC^ I 

ftTO c^ ^ tsi^i5 ^fc*ntF^i1 w^ c^8i I 

t^t ^ ^mr c^, TO^rr? "Sfaf^ iiit ’Tv^rhf'« 

" >. ^FTW {Cash Department): 

'Q '■nTO'fiWrspr 5(5fi:»f t1 c5c^ 3W tilt ^rfw^ 

^1 ^?jff-n5it3 «fnitBR «riprff^ 

f 

5TWtft Ft'^t'S TO 

^ Petty Cashier ^ I 

(Accounts Department) • 

terfTOf '8 cTOTO?f tt’if^^sr ^fN*i 'S ^’p*tfcw«i, 

tilt ft®trip[ ^ I Accountant ^tc5»r^ «r«ff5i I TOfft 

1? ^ %r^ *tfw ft«t5f ( Audit Department) C^ 

^rftt^*ffwi 

'®. ( Stationary Department) J '■ff^*! 'S 

TO^tTO 4nrr«f% ^M«r, 35^*1, ’8tf*r» c*rf^*r, 

W*tar twrft "*1^'8 5TTOfC^ «F^TO’ltC^f ^f%C*itflfj? 
ft'stt cW1 ^ I 


^ft¥ ^3>ri«t 



8. ( Establishment Department) * 

( Service record)» 

w«rfr^«l, «c^isr^^ At tK i 

( CoiTespondence 

Department) : ^T^=8ltCT?l 

>8 <£tf 'Q 

*"'i>. fyi^las dl^«|'® C*l?r*l (Receipt and Despatch 

Section ): 

A^^^ 'srlf^c®^ <2^*1 '« 

^N1 I 

*i. t?P5 ( Purchase Department) 5 ^TRlI 

«r¥ 'S}t^it®f% Ji^ SRT ^ I 

V-.' ftaRI ( Sales Department): l^aFCTTW- 

jpjsr ^»r?[ 5fTl ^ I 

(Stores Department): CTR ^<s.^^Ttft 
^tz^ ’S\ws ^1 ;i=qj^f%, 

i®. \?rr55i iift*iia ftw ( Records Department ) S ^ 
3q\5 *lM«I ^fiml 

■^*1 ‘^vs^ ^5f«F*i3iTf? 

ttI^^ ^tz^ c*r^ ^ i 

ti. (Filing Department): 

AVs wTf^ «il^»i 

«tt« M*t3rff^, ^tr^ni f^ c«tf^ <£it^f5if% « 

aTOtftli >I^l|i?T« ?Ff53i >t« 



«^ I 

c^*it«R^ <tc5f I ^ trt5f9r*iart# 5tR*t^ 

®jl^ (Personnel Department) • 

^ 'Q ^rWf5r«f ^pmtor 

f^sr irtr>i uq^ f^pst^T <irtt^i «rfK^- 

^»repf«Pr 

>8 c^f9ftrs[t^r wi ^ ^ i 

l^'8. c5f^9 f^t^ (Publicity Department) S ^ 
^iftm t^nzR ^ «tFr?f 'Q 

^ <Tt¥ I 

i8. ( Public Relations Department) • 

^1^51 «r«rf5i ^f«F ^vm. f^®%, 'St^ff^ 

^trw^r, c^R®fl t^f% «i«(7 f??il ^sRRRr«t^ ^mrr?ra >nrmf% 
c^^rtprr^ Tr*R wi i ^Rjf^t^rr^r ?rr t 

i(t. (Enquiry): ’TRmn 

oq^ , ^sfspnirR «rtr^ i- 

^fWT ^RR|<^ ^RRI OKI 'sitf^t 
R'sj'jfsn Tfj\ >8 ^ftv^ ^5RR1 ^ «rt%® 

Fir^ eppif^ 9fr^ jrRRr i 

*far ^fe»RT Wrt«i«rt#t 

^?tV55i ^FRt?[ I RRR 

^ "TW R%>T»%« ^f?r5W 

c’wJh ^ c^ R%*nf ^STR «rti:«Fi «iit?ii»f 

^ ^^%tfr «rf%^ ^ cv3r %»rw 

tn«5T ^ <irtr^ I irr^^ srt 
fRcw^rt^ ^qmRRi ^ 

«rtr5f!T I c^w^ '■rfv^tn cvcsr^ wr =^^’Ttnr? «y^r¥«tiR 
^itTR^rR fsr^^ ^ ^ I f^w ^1 ^N%R^rc«R3»rc«rT 4 ^wr 

’UtlRfW^ *tt^ ^ fsf^ ^ f^fsr^ ^%c»nr 

^*8 


^aft^[% « ^tf^fcwR 'f(^ 



^ fvrfn I c^Ffwft^lr®^ 

^utcsri^t Rjtn^i^ ^ *ffijF|»i^ ^>#PR[ «t«(t5i <h:^5r» 

(.^tiiRc-jc^ ^tTot vh^p^r sijtPi^rfi:^^ ^%»nr ^ 
"sN ^Ir5« <tfn I 

TO '^f^'r^ flft^ sri c^R, '■rfronr 

4r«rf^r hPrIj a, ^ 

3*11:^ f^^5f '3 ?tf^ '«l’!|s 

'•{H't'9 ^ 5T1,1*1’?^ '$*n5Rtft 4*1^ ^slT^?J ®f?J t^fw 

^^5f'S ^Tfr^ 3Tl I ?Ffc^ii ^f^sif*l ^'sutir* <ii^ 

^<?r TO ’TTOTif^t^^ >T^5T 

■?%! I TO c^r, f^ll^ 

l»t^<t TOI, «5ff«i 3 ^t!, 

*tTO^^ fTOl f%pf^ TOI 'S v^^f% cTOl ^1 ^ 

I CJT?I*1 vil^PW^ T^5ffl’ ’^PrTO « f^TO'S’flF^ ^TO? 

^%1 <«ffC^ I yq^ssR w^ TOTO^lf 

3p?r '8 ^«tT ’TTO^I to I 

liR*^ ^ c^nit^T^ TOft5!f TO f^ 

TO^tr^ c^, c^f%TO ’fttol, CF¥ ^ TOl 

w*n cT'Qui 3 cTOrfii TO^l <«rir^ i 8i4 

TOt^ TO^T TO I ^1 ^tw, <3^ «tTO «ffk»n[ 

"^^rsni fTO^'PTii^ ^1 ?%?rl 

TOt?f ‘^1^* TO^'^TO?^ I 

^&Ws «#C5nr TO«(«ft#t 

TOt^TO TOTO?r c^flTl^i TO^’jxisfwf ^iffTO ^Iwt^ i 

TOr 'Sffronr wfTO 

TO^ TOhf’ff ’iTO^ I ^%f^tTO >?TO9 TO^*I 

'9 ^TO ^TfsTtf^ TO ’T^tTOR' «TOt®R W ’Tt’TO^t'® ^TO® 

f^f%U f^sf ( Department or Section ) CTO1 W^ d|^ 
f^'»1TO ^TO ^*1^ «iwfe TO^?r TO ^ ^ I 

C’A<nj^«P^ TOTO'®%r$ ^ "srf^jpj TOf^^l^ TO^ TO 
c*ii.«i*»i?l ^1 ’itop? i^hrl I 


TO*rtfhr ^if?iTO ^j'wfli *i^<( 5 r « vIN 


>te 



«rtt^ i 

af3if^?f's ^ipnil ^ m I 

w 'srfwir w^ ^1f?'® ’ttc^ 'Si^K ^%rf^5tt*t^ 

*fwh8 "5% I ^^^5? t^f%f^ 

c*r^ ^rn; 
art^^ %l5f I 
^ f^^T5r I 

'». f I 

8. 3}*^J^ ^«rVw I 

«. I 

i. O^csi? ( Division of Labour ) S ^ 

^‘^1 I ^^f?! uq^%«P C^5{ ^fwni 
iSf^t^ CSsi^ «£tf% «t1^ 

^1<'8'R'v 5^ i?(tr^i cit^^rfwnf s»t^^ 

'^%’R ^£[^ Jfrif 'S ^ I 

C^ t^’lSf ^*1 Wl% C¥f ^ wf?f<2lt^ I c^ ^ 

c^ Ti twtl? I 

Many Departments): ^'*, 

t£l^ cq^f^ ?|f^'? ^4l ^1 

^«rhf«r5 'srwc^ ^ ^^fwra 

Wf^T^ ^r»l^ R^5t^ »PN<Ot^ c^ ^ I 

'®. Wtflf^ ( Allocation of responsibilities ) • air®!^ 

'8 ^ 

f^% «t«(lN ^ I ^*1^ ^5WSI 

f^^5|if Tlf^iF I <a^*f ^(wni ^Pltro^ 

?rfw ^^5n:«Pr ^itrirtf^ m \ 

aiRt’t'® ?tf^ 

8. ^t?tSt (A large number of 

W!l's ^ftr«rR fRfl 





Superior Officers); 

^'S^rT^T '£rfl% 3!iitrt'8 

<?. w^sf ^Si'^tt ( A large number of 

Employees ): ^\m W 

ft?rsi?rrf5jF^ 

OFFICE ROUTINE ' 

m ^£|C¥^ ^£1^ C^ «ft?T^r^'^ ^\i »(’^ffrs{ ^ 

^1 ^JT’ 5{tw 

*tf^f^ I ^15 f5[%f'sn:?rf«f5? 

.’fifni ^C*I? ’^(fS|l%iT 'Q 

«ff%c>i^i «src®j^f5 m ’A^ v£i# ¥H£r*tf^ 

4£|^‘s 5|c« ^45f?t i£l^N 

i£i^ ^ I 

^Tfft '2tf^f?^t 

^tPic^:?, ^tf^a tRf%si tBI^^taitf? ’tr^R i 

’^5ff^5tc«r<r =rRi RcH ^f^r t^, 

5iRi f^c?f «ircw f^c^^fsi ^Rr$c5, 
fw*9 ^51 « Ft«TR A^\ «tc^nw% 5iRtft«r 

«tr9f^% ’T^l^TR ^^1 ^C^Cf, f^ni5 'S ^ 

efl^ A^ 

c«tf^ I A »r^®T f^^5 c^ =1=^ f^?Pf ^%1- 
5^« ^l%c*li| bfsrf%!i %^Plff^f I 

ispfi^ «rfe»Rr bf*fftpi^ sf^^i 

C^ C^ Sfi^ <tr¥ I fitcw 

f^«f^ ^ 'Q ^ ^"^fftflR^ ^T^«f«tt^« TO 

^rfroni «^arf^i ^fI^t '*'» 



c^ ^ *i«it¥Tl« 

«rf5l»r «(^f^ I *tarl»rf*1 ( Correspondence)» >8 

( Recording ) « fTOI ( Computing) 

1^ *i^W 

^nmf^r 5r^fW ^l%5i f^^isi^f^ 

^1 ^1 (^) W (Incoming mail )> (^) 

( Outgoing mail ) I 

f%?i5prrfw t^iff^ 

^'<fnr ^ I ^«n :— 

i. ®t^ (Sl5*l T Receiving the mail ) • *11^*1^ 

( Junior Clerk ) I «rf^5l c^ ^Isrrt? ^>i 

m <nt ^ «st^«r^tft 

I ^ ^f^>r©f%c^ «if?rnr ^ 

( Post box ) ^ «rf^ ( Post bag ) I m\ 

^srt%® W «f^«l ^Pfc^ ^l^si 

fsrasRtf^ I 

C«rf®I1(Opening the mail) 2 CCft^n:^ ^srf^fPni *£|«rf5r 
^lf\^ ^1 C^^STft C^tr^R I ^ 

'srf^*! ^ f^5t ( Receiving section ) ’<rtC¥ I 

'Sr^ffSi ^Pfft Tl ^ifl f^C«f ^ 

c^fwri m I nfRH c^Pr fFtl c^rpTt® ^ 

< letter opening machine ) ^ ^ I ^Tff^ 

^ <rr*i'9t% %fR ^^1 ^1 ^ Tsfst^ >if^ 'siPTf*^ 

^ 'srl^^Tl Ot3^ ^ I ^•<lif'8 '^fltai^ ^*(c^ 

'SWiff»rlR^ fwR^nri 

itir ’eiJ’Rl >6 ^rffSttlfJ® 



I (Scrutiny) S ^ ^ 

c^i^l 

(enclosures) '“TfC^ 

^ C?RTf^ *ffN*1 I *tl5a^ 

^TNfifl« ^C8[W# 5ii<«rrf%^i 
^ *li:<5 ^ to ^ I 


8. *101 ^^«S11*I fi^CTl ^5tfl< (Date 

-stamping ) *• Wt»r ^ 

c^ to^ I ^ ^ ^ 

C«f’)fe[K'5 C*f C^*i *ITt^ *n I 'SIl'l^ 

( Date stamp ) ’II^^J 

f^'t^ m I whN c^t^ c^t^ 'sit^rn ^sm to^ 

^jt*^ m'i I ^ ^ *lrar 

^ *1^ 'S C«f^c«f5[ 

%1^ ^rtTf I to ^ti:*^^ sispi ci^ :— 

<^. (2lt^ ’ig f®if*l5fii5W«i 


'srtl^^ «>i >!«»«> 

«ttt^ 

c«r?rc«rn vi'im 


(Recording of receipt)! 

^f%C>f ^RTf9f^ 5!^ *t<3TfW^ 
’f m to’i 

( proforma) «£lt^’1af 
(Letters Received Book 


or Letter Record Book ) ^Kl 


<sin *11^ 


9 0> 


5rf*f 

*103^ 

toll 


'®ito’i 

to 

c«tto 

?fcsi^ 

TnIsI^ 

it 

fITtt 

<|v3^ 


*fai 


•R. 


F. 







sjnt 














^ 'S ( Sorting and distribution } 5 Cft^- 
1% *rf^*iT*l «rir I ^f^c^nr 'SW^ 

^ ’isrofnf ^<rj 's l^%!i 

^r?l *fC¥?f C?5T I 

'Sffe*! ^IW «ttf% 'St^fR’Tt CWt^ ^<5t?r i? ^’P^fifJi 

I *l3r#f9r ^«‘'2lt« 

<laf^f|’c^ 'stfl fi®IC9i?r c^ ^Btft 

wf»r <5f^*i »f'8^l m I 

*t?r smrf (sr?*! ^Ff%i:w 

«fTc^ I 5T^c*fc^ 5^^«T ^?i 

^«TC5I ^?i1 ^ I 

% ^*1?[ 5i^5 ( Keeping track of the mail): 

^f%cn?r « wii ?^$fii *tr^ 

*rfhFi c^ *tcw?f f^sT^ 

^tR? '^f'm cnaff ’T'nRt^ ^fR? Rc® i 
I 

•^f. fears(tfti?P 

^r^-Tv^Ff^ ’Fr<f^s?lc^ Rears' n<n:?r Rw w ^ i 
i. m ?rwl ^ apfsRr^ii ( Drafting and dictation ) S 
C^f!i ^R?ft5f^ 5Tf«ff?l*l ’tesf^ Rc^ ^lc«7 ’Ifn ^<«rjtf? 

>8 Rl^^irrR 'Q vffnsT 8t«rcs{ Rsffst cqfSfJT C^^fsit 
^5rt R®f%?[ '8 ^R«T*r? 

I <11 ^icsT R(«t%5 «r<rf!T 

C»ir3F^ffi ( Stenographer) 'TW *(55 

»RI 

Typing): W*f5 5^15 *fSf ^f*(^ 
C^5T5ft 51 aFi®C*r5^ viif fR^ stf«RrRf5? <FRfl 5!.%^ Cf ?[t*fl5 
>5t R# ^5ff55 ^C55 I *f5 

5lC«T f«f5 ^f1*t?r5'l ^lICTRfi ^ 
C5R ^»T^i% <rff%C*r ^R9I f5®f%5 

>«»• 5J5>f1'85tftCTWfRfl 



^ ipr5t«rft{ 

TO fifTfsT ara c^ w*f I esifr»T ^rc^ 

c^ 5,1 f%<fC5nr »T3t^ ^ «fr*(r^ 5 ^ 1*1 

( Referencing ): 

’lew i£l^f^ apf*!^ 3T*v^I1 I 

fIwt *tarf&^ tm *ffCH c^sTii ??R«rl emf^ ^sfe’T's 

*few^ «lfwf%f^ ^f^?i1 *i^ar 5K 1 tilt 

3f|»t^f®^ ’icai^ 3Fft^ ^■^J irsi -^1 

«rn:^ I :—’iw ^Tt '3i/p/«.ir 

w^PT 'SI *izm p wnii Purt-iiasc ^1 m 

f^Wl^r ^^rteWTf lil^’v -Sjr ^R1 >s>«»tr >rf3T ^rtew^ I 

8. «l3i 'S t^^!l«l 'S <ftc*l W^il«l ( Folding and Inserting ) : 
*l<af5 ’JC<? 5i5^^C5? ^t*i ^£{¥(^5?^^ 

^ntc^ ^k^\ ’lew ff%e»i^ ^ 81 ^ ’ittf^c^ ( 

Ft*Tt^, ^p^Nfn, cw^ c»f'8?i ^t^rfci f^=n w\ c*fR?il 

TW ^\u\ ^livs ?? I 

(t. nslSf ^ ^%^*{ '8 5Tt^«^ ( Sealing and 

Stamping ): ^w:’1?l ’iwf^^ ^ftwl ’ifil^lTCI 

arTifTtr® ^ I 'arf^C’f ’TCW^r 5?f ^ healing Machine 

wtCT tii^f? ^ ^ I ^5ie5f^ ^ c«tf9w new^ 

C^H STtMTtwm af^« ’5<*r«F ^ ( Stamp 

affixing machine) ^W^Pf ^1 ^ ^WT 

511 WftWI» Wr^? 5;I«| ^ ( Franking 

machine ) ^JW^W ^twl ^fle^ I 

8. (Recording of Outgoing 

Mail): ^srf^*r wft^ ’teww 

( Outward Register ) WNI ^ I 

«rf*ie^ 5|pi i^^tsfi, ’tiw^ «rft^ (*131 ^ *131 

twjtf? )* fBf%it?[ •Ift^ri’i t'8]nft#fwi 

wmtfti »R^'« 

»cin3 



( Delivery of the Mail): 
wtw ^ ^ ^ ^fai^tspp 5it^¥5 

^5^ ^ I C^’PR CTO 'il^'srf^ 

ti\^ ‘f^iT ( Peon Book ) ^ I '®tTO ^tt^fT^ 

»rlin c^m\ ’rrws «t?pi ^ ^ i 

«tT« *f3f >8 CSJ^TS C«f®llRw >8 

TO C^ C¥t^ ’m TOT«R ^TC^ 
l(f«nii 5rf% ^ TO (?mf «ff^ TOr^ 

»ri^r^Ff^ TOJi ^’Tf^ >8 ^wtfl ^1 ^TO 

‘aiiag’ '9 TO^f^^ ‘indexing’ TOT I ^srfTO? biRtTO 

fks^ I 

i. 5rfTO’^aC«fil (release for hling): TOeit« 

TO f*n:H ^f^TO TO'srr^ 

c^^ ^ ^^k^ ^f^r® TO I TO^f c«tf^ TO^ 

^TO ^ffTO «ni I 

*ltafl Ca^«t^ ( classification ): ^f^TO 

<1^ C^H ca?^ "spa#® W1 ^ I 

«. 33^^ «fTO*l (indexing ) : ^TO TO ITO- 

^WR TO TOt^f^ Wf « ’l*<f3l i 

8. "eifFPIl TO« %fr5»[!5¥ ftn WtCW( cross 

reference): «tcTORt5 CTO ^%fsf 7 ^ 

wKfTsfkl ^5iTO ^rfro^ Ti TOPf TOc’vf^ ^opf 

^Kl TO trot '8 ?f»PTnaftff ’i"^<TO ’lOT 
TO*fP|^^TOl 

9. ( follow up or reminder ) • f^TO 

TO TO ^1TOtC¥ TOl^ll 
m ^w^y’pfl^TOfTOCTOli?^ ^*tt'9^TO^t^)^n^ 
WTOt^( »!H^1#r) TOf5*W TOl TOR’ITO^ 

c’l TO »nw TO I 


TOI8 ^tTOjf 



'8». ( charging out): ^ 

f^R^f ^‘fii ^ *11^^ «ll^ ^tPT ^ 

•5Fft»rf& C«r Ttw ‘Out’f ^51^ 

^ ^ cq5|j^ ( Register ) C'Sf^C^f^I C^Vi 

C<£ff^ '^1T^ C^ ^1 
>8 «£tf*|^ll m I *fa C^ 

^out’^*r*rr^«i ¥^ii vfi^ cws'srrf^ 

S. (Disposing of inactive files) 5 

*fii m\ ^twf *Trf^t^ 5ii tfni*f « 

'®rnw ^I's'sn ^1 ^ ^irrs^f ?f»T*T-mcw 

Rto ^ I 

«R^rt^f?nTffl WR^^ ®f3f t^Rtf ?fip[, '®?F^- 

^«n ^^11 «ff«t?*it Wn’*!! ftl^- 

•tarrt^ ^[C^ 'Q ^Tv^rr *faf c«ff?^ wvi i f?it^ji 

wf^'i^t^rrfr, -sif stri 

'Stff®'sm®'8 i Mm 

3RW ^ '2fc^r®fc5i^tfR^r? « ®f^R® 

% >8 ^ I 

^R^^ C^ 0H1 ’Til 

<?i«r^ w cw-?n-cvr5i «f^R^^ i 

«rtif5i^ ^CTf sift W'F 

>. ^C*I ^ *1f I® -sTFfar® «rff®PT ^Hf»t 

mm <2 f^*iifVTc^ »rnTf?® nR^ii *f?mR*t sn 

JFIc«T ^«?t®Tit1 >Ifi f?l« ®T^ ^TTO2l^ ^ 

«t»ini I 

f5i^*Raif ^ ffC® %l fl ^t®=i ’itflu 

«fff c»nr jRKisi ® vf?*! >%♦ 



«£rt« <1^ 

«Jigm «^?f® *fc^ i =^^1 

C^t*r ftTO *1^ W <il^ 

4nrnsR ^ I ^ ^*1 «rF^« <«rtfw, 

>f^sT 'SfcrMI? ?f^»r wM ^^Tr?r ^ 

fifnrr^5{, -stniw^n 

»1^ 35H I 

>8 f '®sp?«^< ^rn^ i 

«. ’T^ «J5t^ §t^tff « ?f^«T'^tn cnsfT'frs^^ 

^rt^rl >8 ’it's^V?^*^ i ^<4i?r i^pm ^*nr 

’tR^ ’RaFf^ c^t^ R^t? « ?lc3^ 

^tm 4fw«rj R^ Rstsrf*^^ ?ftRf9T ^R^t?r ^ «ii^t 
^^K*ni ’rr«m:^ RTfc??f >ir^«R^ Ri'*tf^ i 

*rw ’vw, c^ 'srR'pR ^ !iRr^*i *t%f^ 
'2(5*rc5ni '^wwf wt w^»Tl ^ I 

®irwm«fti c^t^ ttft^ 

>. ¥t»lRm ^ ^Rral "Wlr® ^t^Bfi>tar (records) *n'81l 

m c^fw «wt^ ^ c^'®^ fitnim I 

<. «t^^rfaR Rl 3rt ^ vij^R 

«Rl^ I 

«. C^^mR HI C¥H, «Rt ^f&9r5tR^\;( 

=W « W HT?% I 

8. hRto hwt® Rh^ hi hh chw Rnm^r wi ^r^i 
«ratwHi 

». WRI «rnit«p% HRm’lartR (records) ® WtR"^ 

TtH^p^tar 1<«Rf Hmi 'Ht w i 

^pRhI CH H^*T hRh^PHI HJHTt' 
«r^f^ HWJ «WtH HJHTR «r(r»Tt5Hl HTI C1|»T I' 

HRR*raiR hRh^ fRHR Rintv 

«rHR n *Rf« cfHt HR 1 
^%s 





i. (Alphabetic Filing): ^ 

^J5*T ^isfm I wtfl 

*A’‘Z’*i4« ‘file’ 

^ ‘folder’ ^ 'Sfft ¥f5raf ^1 

<i<irf«Trw?l 

STfC*!^ <£t«?t*f Tl *1?^^ «r«rsi 

^ I C^S|5(, ‘A’ C^Ff^R ^ ’JC^rj Addy & 

Co.,C, Aratoon (P) Ltd., V. Arunaclmlara '2t^ >T%5 

>3 I ‘B’ 

Basil & Co.’, BIRD Co. Ltd., 

<tfr^ I 

‘gfttrl I Merits ): >. l?1 

« ^ST I « 

^fm^faitf? 3Tt^ c^si ( index ) 

«t«hrc5nf ^ ?rl i c^ c^H'Q 

iFfe^fiiftf? ^1 c^-H ^srrc? 'sw 5ii«at 

^\fk^ ^^1 I 8. C^RI^R 'S ^T5? 

*fgif^ wrtKi ''T^ Ft»i I tt. tfi I 

( Demerits ): ^. ’®rf^^C's>» u!l¥ 

=«i<»iHf^ 's TfII- 

^ ifl^ ^ ^f»ni1» =3^51 f^*faf'®f^ l^’l^ >ltBft^ 

^Ft^x*nr’iw t?ic^ '« 

^ I ^ ^ I fr?l 

^•PTO fFl^ *TK^ "Bf?!*! 

^ ‘^t^’ ^1^ *1tw I w 

i^finrl jpni 51^ ^ 1 >0. ^f^r® 

BlWmai^fiRS i(ft^TOr«l (Numerical Filing): a|t 
^ 

^<1 if? ^**rsr<rfD »Sr »i^ 



sTs^l ^sRprfni ’srrw^ 

>ir«a ’?t<| 15 ? I cwf, Ghose & Sons-C^ 

Ghose & Sons-^fl^ *t3rf«TfC*m t5fe’f3r ^t^<T 

’gf^ (Merits): «tnrr«rft9 ^ ^ 

nf'S^ ^ I ^'S t5 1 « 

3Ff^ ^1 «*FlT^^W' 

few ^Tl ^ I C^ 31-1^1 ^T?1 

'srrs^s ’TOT «rw ^ 1 s. ^ 

’Ts^frl ^t?t5T R»r I 

%f^ I «. »Tt^rt^ «rw ^ ’T^firl ^ 

^f»TTl fe?fr® ^f5p$ w^ I 

«l^*rl (Demerits ): ^%*W 7 ^ ejt a, 

t^tr® c^ %ir ^1 ’nf^ ^1 «tffei^rw ’itapt® ®W 

<5«r^ ’s:^ «t®® I «tf®^t?r ^ ^5*i 

c?%i ^ar ^%® Rin ^ I 

«. C^^fOT ( Geographical Filing ) !• 

*f3rprf<tf ff^5r*i c^ c^ 4m, w, 4*^aT ^ COT c^ 

5Tmt?pftc^ ®»rg’OT 

^ I fmi cf 1*^, ®m 4^ir *fc^ t«r! 

I =^<155?^^ *mf®^ ’irnmi i? 

Tfw 5rfCT^ 4twf 'srf^^isfn ’Ttwt^ i f^N^t 

TN^aFfw *mf®?r ’rmmj «rt®j^fe m 

®OTrr^ ®fOT ^ I 

( Merits ) •. i. 44!T ^f^«rl «ilt C^ 4i:®J# 4OT 

^ -rwm #®r5 ®mi mt^f^ ^ tmi ^ 

^1 <. fej^ti® f^ffeiT Wm ®TW's ^ra5c*tTT gf^arU^ I 

( Demerits ) S ^ 4«rm t^fe C^, »il^ 

^^’??l4i®® ®tOT^'«®®f9fefmwfe4®t’^tr? I ^ 

8. ft^irtroft^ i|!5rw®l^ (Subject Filing): 

^OTI c*K ^ 

% 



^f%ir cw ^ws[ 

3T^ ^rar %« *tir?f i u?i[*r c^ srf^ Tl 
5rW5Pftr? 

4fnrtW*T I C*IW Accounts ( )» Agreements ( j^f^ )» 

Licence ( ), Bills ( )i Advertisement 

(), Sales (f^aR ), Pnrciiases ( ap^l) WW 

^T-SI^ R >8 

^x?rf*r *f^ *hr 

( Merits ): ^f&ll ^T?1 

t^'^rs '5r5^«fi i 

(Demerits): C»f«^t 

^Prr?i ^ >8 

^ I 

tf. 5^4f3r»ft^ (Alphabetical 

numerical filing): '8 TN^Jt^aFfw ’l^ 

si^l^fars I '2lRtsf5R^ ^ mtm *ftt^ I 'SHt 

^ ( groups ) *1W!T <m I 

«rr®pF f^5f9 ^Tv^jii^ajil^' ^^»ff«rf^ 

^'Stesfif 'SfVftaj'iSl fspc^f"! *R I Aa Ag *i4'<8 

cm^ 'sitlfi ^<fl 

Abinash‘<& CoR C^Hsrsi^ A/l» Acharyya & Sons- ^ 

A/2 'S Addy <fe Co-^il^ A/3 I 

(Merits): ^<t5(aFf^ ‘ATn ’TN^tJWf^ ust 

i|%m[l >. ^<t5(apfW *t^if^ 

^«rtr^'8 C¥t5r ^ «twc®^ "Sintw^ ^ i ’i^^tJlKapf^ 
«n5^ tBi[i «ti|t«f5if5^ ^pfe*R 

■OTillti "ST^wrfrt ^ 



( specimen signatures ) 
W\m\ m\y ^ (invoice ) ^ 

'35lf%^tSp2Ff^ (Chronological filing) S 

^sitte «rii^ ^t^1 's 
=11 Tf^l i£i^^ iiw ^ I 

5rt^t^ I t5t 3 t^5? 

"spsi^ vs vs 

^ ^ ?!i^Ti|sr5 c^ fBi^ 

vfi m I vflW c^’jTf'S ^ 

C?^ ^ STl I 

srf«r5Wi^«t?r *rt'8f jRjvtjf 

fwr^WS vg w Wt?[f^^4tC®T 

’fTW^^isiT^ vs vsi^fW Rii ^^c»ni *1^%^ f^^v\ 
of'snl I 

(folder) ^sp5J^ ^ I i? 

Wl <rT5RR^ ( metal folder ) *ffCTl I 
if ^srfTsi^ff Rf%« ^<rfr?i 

( cabinet) ^1 WF I ’PF'T 'STt^ft? ^ cabinet 

<fr5^ ^ viit 

5TR*taf‘Sf»r ?tl75 ^ftl^l Pigeon-hole 

cabinet i ^1 CW ^ I 

Rsp»<«ffwi ifi^«rvR '«it*rnr'»rrcf, ^^rr® 

?rf5r«Rr ( vertical) IPtl ^ Vertical system 

of filing I ^Horizontal system of filing* ^’tW’faitf? 

I *1’ ^ ^ 

ej^ vBTt^ofr jftm^ i c^ ’T^'T ^5t«?’tarrR 

>^»ir ^’PTi'« 



c^f*i 5TT^, ^ 

CfF^ m «SI^«W^ l %51 Box filing 

I 

«PS[ap«?% <s\m^ 

^Ifk^ -m CW^f <£t«t^5^ 

4C?im I Indexing W1 

I ^Ihl ^ I >l«n,—'i. >lT^*i 

( Ordinary index )i '^. ( Vowel index )■> 

•®. ^1'^'^j'it (Card index)? 8. <‘^T?f3ffs|^' ^T (Alphabetic 
index ) '8 «. w-Si { Visible Card index ^ I 

i. 5rW?«l ^ ( Ordinary index ) : 

>8 '®r^T? ♦ITi’sf f^^W![ f^«l 5^5 I v£tr$pp 

■'5r(w^^ «fgr i ^51 ^ 

^t«rrt ( Bound book ) 

^rrc’^s I 

(Loose leaf system) ‘2lf<f^ ^Tfr^ I 

( Extended index ) « 

C*r^ ^rfrr ( Self-indexing System ) I 
^ ( Vowel index ) S 

^ site’ll m*! "?fl «1T5 ^ I A? E? I? Oi i:» Yi 

( column ) 

>8 sit^i ^9l^*irar^.. ^esH « 

>R%tl f^^nii t»ff^ «I 

« 

siBPUlhi « ^f¥\ 



( Card index ): ^^tWT 

^aR^rrft 

nftt^i ir ^trk «rr^ ^«rfr? (cabinet) 

WTfi:^ «r*rw^ i if »i^ ^ ' 9 \ m 

f^^yr?i*rr^ I 

^ C^, ^ »pNr^tFw45rr^«f^ (elastic,') I 

«l?rr®5i f^wm 4rirf®R c^ c^rc^r ^®f*r 

•ffwjt^r ^1 'm I <£tnpsfii^ c^ ym ^ 

^ ^ Tf’^ ^ ^ I «iit^c^ ■ ^(1^ 

c^rNT^I ^%i1 «i^rff^ I ’«rW^ «tint^ c^ c^t*T 
i<iiRf% C5ff^ fTfir Tf^rt^ wl wi i «n^-4^ f^^rnra 
eR? ^^t?j 1^^*i 

CV'Q^rl t£|^s ^'tifl ^CS;^ (cross reference) 

^Tl ^ I 

8. ^ ( Alphabetic index ) *. *flf *fir 

»rr^i5( w>Tfwf^5fc*r^ ^ ^ftsfapcsr 

tJ1^4C'5pF W*Tf*t^rih 'S 

5rrc5i^ *frc^ fTf I ^f^«rl c9^ c^ c*fRc5 

^ C?%^ ^ TO =i^ I 

<t. f ( Visible Card index ): t^V:^ <rr^- 

m«fr!r*r5 ’tWt «fT®j^ 

vrc^?ff^m f?c^ 'Si^ ^ ^ f^f5p$<n:’p 

vaVn ^ CFtr«f *fcf <«rtr5F i ctif ^ta 

dP^ <fC^ C^ ^?r^rl *ftC?r I «W8R 

^^r*T ^*r(w ^i^fT c^ c^ liwfe ^ Witi »r'8Tl ^tr, 
^ ^ ^ ’^Tl ^1 4W^ d 

sn ^ 4nitW% ^<0 f%R^ ^ I 

^PifT^ « ^ TOf ^ 'ms^ caii 


wrt « ^t%spRi 



SIN f^f%i ^<tf?, ^’itl, fsll’liilt? 's f^i^l^rt 
«I^T[ jjl^^ ( copy ) 'S ^^1 c<£t^*l ^1» 

f^^raitf^ ^^TR ^ f^l^’lanf? 

c*it»rl» >8 (Rl5ftnrf5t '8 c*i\f^^ '«rR[H» 

♦raitff^ (filing) «2rff®^ ws 'S ^ffip 

'ST'Sm? C?T»l^^=^ 'Sjf^'CJf Wsto 

^r«?Nj ai'8?l ^111 

c^ *1^^ 

Oii^tus i 

ftf^ «rrwt5?2Jfft5? ^t1% 

^ Typewriter ^1 ^S ^»T 

WA ^sf5 'sr^lf^^*'! ^ 

'Si^fm a, ^ ■*if ^1 f^sfl (R 51*^ 

jn:!*^ I 5^1 '8 ??®»R'®Tc^ fill<laTfT 

'8 f^f%ir fW-nf? >!t5ti’*ii "Biff ^t«fj ^f«¥( 

*fte ^c»nf ^«?rr^<?r «(^ >8 to ’Flu ^ 

i. Ronco Letter Copier 5 

, ( Copying ink )-0® f^f^ ^^1 { Copying ribbon ) 

tnj ^ *(ar m ^ni im 

( facsimiles ) I^«l ^1 I 

«. Stencil Duplicator 5 ffelHir, «<rrf5®, ^*1, ?1TO 
«i?[ «ij«a «if®f%f^ ^ ’rf«?rc’^ ^ i 

8. Lithography and Printing • '£1®^'*!^®^ 

>it^tr^'8 f^?l5c® '8 f^TO 

«. Photostat i 

‘Csi??rf?®’ ^t^R® >s^55f^ <BWS ^Tl I 

’^PfnHN ^®j«i1i ^vs\)r >8 ^#>1 ipf?5f > 1 > 



^ntfw 

>. C^firWR ( Telephone ): ^ 'S 

«tnitsR5i^ c^^rfprf9f '« 

m ^*T isi^ '5i*rf^t^ 

f^"t? 3!^^ I 

?Fr«rf’l^^ W1 (Internal Communicatior>s 
System ): « ^<t?r 

^ «rw^w^ m c^^^ ’Tt«ft?«! ^ni^rs, 

^ ’Tf^ 

«f«rR’fc*f^ ^srfarf^^, 

'SfvfR ^Wff? 

<2tnitafsi «rri?P I «il^sr 

c§f»[r^'R '9 ci»f«im«f 

c<I^CF8» ( Private auto-exchange ) 'S I C^tH 

cvc^ ’iTf’rfI c®Rtm TO^iarr^, f^#fj 

'0. ^r^mrsFt^ ( The Ipsophone ) : 

^zw am «nii» ’pf^rsDi^i m- 

t^wi ^1 '«f^iii mi ^ 

^tr<ri 'srfK’T c¥^ ^1 ^Tito'S 

*it^^^itfi«T, ^rrmrs *rr^ri m i ^ cm ^%tfr 
f^RT^r mas ^ ?ji I 

8. f^ltWH ( Dictaphone ): vsi^ ^1^1 C^csit'srrmi?^ 
m ^'£tnrlw^ i tm 3tt>?tt^J c^ cm fsll^tar ^ 

=*1^ 'spm ’pp ^1 c^n^apr ^ 

?rt^i^ ^ cFfspti^ *ttit^»r, 

mm tel te TWiT's^mi "flifMn 

TOl Jitfltaij 3pjc^t m I 



«. (Combination of 

telephone and dictaphone ) 5 

^u{ ^Ri^i m c^f^cw >9 f^5lti?ptc5i?( »rfft^J 

»r«^1 ^ I ^ni OTT’^^ifSfJTlC?! CiT5i1 *ftc^ I 

'5». f^f [C5PH ( Si»oakophonc ) ’. ^fkn « 

’?T<r®Tll « f^f«9 f^®rC9ff W 

'srr?f*i'£t?ti«ra ^ ^ I (^x^ 

Otis ^tc^ ^rsPFf? 5Tf^ (switch) I 

i5r*w ^ 

^1 m I 

V CWm'Srt^I ( Phonogram ) ! C^^r«2ff^P ^f¥:^ %1 ^ 

c§%¥R cm«r» ct|5f<srf?p ’qf^c’i c^ c^f%<2itsr 

c«i^% (message) t^C»r ^<5l cS^C^m 

cTTc^ errant ^ I c^5f c«rfw 

c^f5r<arr*ic^ c^fc5rr<5iTsi i ^sit to ^rcF i 

IT. ( Cablegram ) S TfTO sfW 

^vm 'srrftHswiT^^ ®r^ cf^^'arr’i ^ic^r i 

f\i ^5iprR«mr-i^ <«rtr^ i 

'Bftwf^l «n1% CJfC-f TOT?ll? ’®ltw- 

«f*r(W’« ( motion picture ) 'S ?rft® (siide-ftlms) 

I t^i fw 's mxm 

f*W^ ^Tl (television on 

closed circuit) « C*tW TO « 

®PF ’rt«rt^"i c&fSffro wnr i 

•( Comptometer) • f^’ItTO ®F® 

CTt^r, w <y«R c^ ’pni *1111 

WWl aFSTO^r ^fCR fW ^ TOl ^ ^ 1 

^ 'i« 



(Billing Machine) 5 Typewriter '8 Oompto- 
meter Calculating machine) ’«rcat?r WCf 9tl^ ^ 

>8 Iprs ^ Electric Supply 

Corporation I 

f^’R ^ (Book-Keeping Machines) • ^Fij, f^apir, 

«. 'TOtW 

^ 8PW^OT’^9( Time Recording machine): 

aff^5r^8f^ 

I ^^iR5T ^1 

STR f*iR« 

TO f%pr’5[^ ^ I 

^9 {Auto-Abstract): ^lH^ 
International Business Machines Corporation 
^C»f# ^ ( electronic machine ) I 

{ shortened version) ’fftC'S ^IfC^ I C*IC5¥^t?t» 

c«Rtm '2r«rR ^<5tf^5f«i, ^ «rRti 

ai^lTNT^ ?f»T«T 8 f^TO ( reports ) <21^ 

A ^W»f ^«l ^9 ( Telewriter): »rRn?a 

>TCT ^ (over wires) ^ 

«rfTOT9C*f CfiT?*! ’TR ( 

8. ^ ^9 ( Teleprinter ): 01 dfeptC^ 

^ fHil 

or c^H ^ ’Ts^r I ‘ill c^Rofr 

«srtC9 U9^ ’‘ttCf I ^ 

^ ’^tii I RiN ’vmtor 


>18 



^ I 

<^. 's?r» ( Envelope sealing 

and opening Machines ) 5 '®rf5f^^ '*lR**1*1*lC^ '£tf^f^ ^StTr*? "T® 
t5i^ v8 ^ I cw 'S^®f8T ^ ot- 

-mt\ '8 I asm « TO 

#:«ci? I 

^r«lffa5«l»^'«i «^ (Punching, 

Dating and Numbering Machines ) • '®i f^C*i f5fe*(<ir 

( aiing )Pun¬ 
ching Machine, f^ncaf 

^ Dating machine « ^JHPICTI, R»nR ^'®JfRt« 

apR^ *1"^ W Numbering machine ^'®Jlt? 

•». ftfcs (Franking Machine ): 

Cl jf^par 's *(f^’*irt1 

*fart% TO'sm 

ft W1 ^ ^ ( Addreasograph ) S narflf '«lt?m-«mfP^ 

♦iftmi 'srf^p^ wr mm iWmi 

W6 f,K®m «rw ^ m \ ft^ii 

fm®& RfRmrro ^T%'««rf« 

RiRmtTO cm«mm TO rnm^rnm mm t^’^tml RiRmlm 

*tfTO^»mtm «?rf misr mtmtm mm i «tnimFm- 

m« ^mt mmi *rcar mm ^%i C'smi^^ mm i 

^tmsirti^ cmWcmtmf« «tmnum^nr (?rmi^ 

^R?m ^Riplmm « mtm >8 emrm 

»iwj ^ v» erntmtemr^r rnmrm ^*fm i 


»it 


mmrnifm ^fmFcmi ^wifli i^lN j 



c*fr*r^ ^i^r f% f^cjfi?^ 

"f® ^ ^fapt^ ^t^«T ^sprf^ caF^l '9 

f^cjp®rc»r^ 5R:«a *fc«ti^ ®Rf^5Ti 

( order ) '£f«ffWi ^a^r*f <arfC«|, C5T&«(rcfel 'S 

cw 'S %fc"r ^r^rni 

«l<rsi^ fww «trfl I ^^1-- 

’®T'57^ftl ( Inland Postal System ) I 

( Foreign Postal System ) • 

’srRpi "srf^Tl \ 

t. caF«1 'S f^tap'SN W c^f^TOT*! « W1 \ 

*ru:^^jrf^ c«t9«i ^mi 
>». nf^ptf«r I 


OT3sa(WW| 

X 



i. cmi\ «f^cajs^^ *TOT (?rT9itCTt^r «ri^4l ^ s 

C3f!^ N8 w c^ *1^ ^*tfw c*rr»tH^t^ «ir6^t« 

^ iC^-t^l^’iar, c^f»rt5pt5( >8 i 

?F. ftS^tai ( Letters ) * C*ij^^f^» '8 

•tai ( inland letter ) ‘flt ^ mtVi I 

i. ( Post Card )! C*f1#^ «m^, '3 

W^l 

c*rt^^ . ^ *rt»n 

» c«rr^ ^ «r^ . » » 

•ttircHt^i 


'srf?!^ « ^itRwr fRvi 









*1ar ( Ordinary Letters ) : ’®imi ^ 

4rf%f^ -it is^ 'swcsni ’jfir *i^t 

^(tpw '8CR ^irf^ c^Pr ^ <2tf% 

>t ^1 m - *tii»rl 

'O. Inland Letter): ’ti? C^t% Rsf 

5lf| I 'sf^ ^fcaf *f|tTtU5 

*si^% ai 'sr^ f^f^1 ^ i 

^ c’fH I «iit^*r TO'-j ^ 

♦fa^rl I 

8 ( Book Packet): ^z^ uqwn C^t^ 

c=nf&"f ^ 

^5^ ^'®JtlT ( Printed or typed or cyclostyled ) ^*lBl®l 

'«rR[^^N^ ?!^r9r f5(c^«n 

'«t^ ’tfipi ^ I CTpC«5 <£11% «» ef® M ®h|3l1 \s 

£tf% ^(i <2rpi ^ ^ »ninf?j 15^^ srfc^r i 

^ W9r «f«R 'ioo ^ 

:>• TO1 '« «» 'StPi ^Itw I 

c?if«r^tfl ^ ^ *rf'««T 

'St’iR «»• <511515^1^ ^ *t^»ii >9 fitf® i-o isrfai 

«*npii» 

^5t?Plt5l (Telegram): 

^*rR ^rcsT’? '« f% *n:ip 

wi ^imt^ ^ I "sfff i^ 

^1 C^ W *tC55 'W ^J%c^ 

^ c«i?i^ 5rf>r ^9 iHpn f»j%i fw ^ i 

CT ^ c^sm^n ifpi'S 1 ^ 

*r^ c»rf§ ^R^rji -©f^ 

♦rft^rri fm c»T ^c*w Ttc^f 

wrr?l^ "“rfwR 's ^*i i 

>^[m] 



^ 155 I lil^Tf^ w 

■^tr^ ^rt^t^*! 'sN^t^t C'2r5r«f5 >it'«3i?T5 5t5 ^l^r— 

’if«mf«i ^sRpft 

( Ordinary ) ( Express ) 

*f. < Vt^i 8* *f. 

— :>o *(5511 ^•’(551 

«n3PK% (Cablegram): 

>It5TnU ’Ps^ft*r5 ‘cablegram’ ^ I ^51 

5t5l ^ C*m5 5157 ’R^tm W5 55 I fflW 

^5(1^ 5t^W5 5t5 f^5 5i^ 55 I 

ftfHs C«Rr«l 'S { Delivery ) : 5[t5t55, 'SPP 

C^ltr^N 51 *farC«f5i:«t5'2l5t«r’t3f 5J55f5 f5f»[ 5J55t5'8 

C5 f ^ t^ *l^-i!l^ '2l5jC55 *fta 5t5 I 

i. 5rt5t?r«l ftft (Ordinary Delivery ) I 5t5t55®tT:5 
C*(f^5l^, 'S *ffiT5 55 «t5l ^5 f5W(55t5 

515T55 5J551 ’f«5T5r9( C'2t55 'S f5f^ 55 I 

5. ^ara ( Delivery 

under Certificate of Posting ): fsl^ C5 ’fta 5^5tf^, 

^515 «t5l5 5t%^ 5^ <£|| 5J5Tf5 5t5t57 «Sf5l ^5l 55 I ^5tl55 
«tf^ uq55 5^ f5t^5 W ‘1551 f55l <5^ 5f5f 

*r85l 55 I 

«. ms ( Express Delivery ): ^15155 W 'SITW 
ap'5?ff%^ C«tf5^ ‘IW f5f»I5 5J511 «(55 ^5l 55 I l5tt« 

c«t5^, 5tf^ 5’»ri c*ir^5i^, ^’»r5i 

*(<5 ‘155T5 f^» ‘1C(ii5 ’ttnf “Express 

Delivery” t^f^l fW 55 I C5^t5^ d»l^<2ft5' ^5 "STt^ 
5I<|5 C^'Sff^ f^55i 515^ 095?> C5^ ^51 *itt ^9^ 5^5155 
■prtR 5155F^ vg^5f*f ^1 55 I 

8* *t® « OPfftft C«l5r«l (Registered letters 

and articles ): '®5*5‘^Vf5(HiiTf5 t^ff^lPf C'Sftim WW C*l1^t4, 

*17^*7 5(51 t5tl« 

JH, 

>11r 5ml '8 5tf^t5PJ5 



^1^^ «tt%ft^ (acknowledgement due) ♦far ’Ittr® #:*r 
wr?>8 <^3Ti 8TfC9f I 

U clftiCT't*! ( Telephone ) 2 arT^tTm Tr^t^l 

Tf^ ^1 TiXSR W ^<«rRr^ csrrf^^ 5 I*n^ ^*Tm5l«t?Tt5ni 
^ cfef»rwr*( ^ I f^*iar ^r*W 

^ cTf5fW5f's '5it»rt!T«£r*f'Rr 5 c«t i 

^ C&feFfi? «art^ ( Subs¬ 
criber ) f^ I ^^>Ilfl5T I 

f^<frf^ ^1 W^-\ f^1 <2ir^^ ^«ir1 R^r l “Own-your- 
cwn-Telephone” ^ I ^Tf^TRI fw*l 

»rf<ft^‘l^ ^ m c^ M <it< ^ «r 1 f^l 

Hsrtq^ 55'8irl 5i:«*r i ^ ^1 sf^n 

^1 ^1 «rf% «l<rR « '« Wf^’P ( zonal) 

’rr^rtR'R ^ ««m:^ i 

^ ^*TfC*R ^ ^ ^ I 

Tt%^ (local) ^ C^f^C^ftrsR C^ >ltW, 

arf^sr "srf^ i 

( Postal parcel) f ’imRI 

c^sR 'sfptrtm ^ «£t^fer mj 

^tvs *ffr^, c^aif^ wrtfii’fl'Siii^ ^1 *ff^«rfi*i <2R1 
I ’iR’Tffl 'srfc^ ^^«nf c^ c?f^t^ ^ ^ 
f%S =11 I ^ ^tn ^^=rfn*f ( order ) 

^=T C’T ^P^TSfl t(tC^=T I 

^ 5ltW 1 3?R^R C5t^ CW^ 

•■(Rt^=p »rR^ tff^l *1T^1^ ^ I 

«rt^ 8»- «srR^1 ^pt? «tr^c»R ’TTw ir* I c=ri^?^ 
'««R 8 c^ >8 c^fn ^ afirf% ^1 ^^rrsRfT^ i 
'C’pfw^ 'S^csR c=r(^^ 8R«| ^ sql i 

■=qR»it^hi ^f^c»R <e ^sif^ >^> 



«lt*t^ «cmm 1^1, c*lt^ ^sft^, c^JT c^ ^wrt? 

lii^N'*rf«*T Witf 

^ I ^ ^ «Ri %l ^ «Ttr® ^ I 

C^ «5r^‘| ^ ^ iTl I 

'©. W C«Rl«l ^m1 ( Remittance ) : «t^tr» 

«il^ ^*1^ T(^*i ^1 I 

’f. c*it%f«T^^ 5r. f%.RR 

’F. (Money Order ) : » 

arfif<£r^ti:^^ ^ I '3 I 

%ir of's^i c«(»ri ^si¥ ^ 

c*rt3% ^ifwf «iRf& 5if^ ^p'spi 4 I 

<r 

’it«ft^«i I ^-^nws ^ 

«rl^ ^ • ^1 ^ ®ttvn >rf<rf^*i ^ ^'han 

(<•• tw ^1%)... +’!t<(W 

«tl% <• ^n m\ 

^ — «» 

W « *I1P|1 ^*T ^ ^51^ 

m.) 

t 

(Postal Order): m *lft*it1 '5 t< 
^ c*ri^t*T ^ I* 

t* ^m\ ^tcs 'i* *t^ *rf^5rr:«f^ c*it%5r ^i#!f f^f^ii^ 

*fr«^ ^1 ^ srr^«T ^ ^ ! 

«tR *f*r ^’*n ^ ^?rr^c*nf 

t%. f^. f^. (V.P.P. or Value Payable Post) • ^Pl*ltfl- 
’ic^r ^ 'BTfrrc^ *ftnf» 

«£rr^r^ ^ c-rt«f f^’Sl c«ltw ^IHPr ( Delivery > 

I ^ItlW w fln ^?, €1^ 

*lw 01^^ *flaivf^ u5^ cm^ ^1 R»r I ^*1^ >1^ 

^*r. 



<^« &W^ "srf^ ^«TJ^ 15^ ^5T 4f| fhrt ( insure ) ^flr® ^ I 

Tl C'Stfw 5rf«rt^*l fT^, 

^ ft®1 f^. Pt. f^. Jjrnjir 9 ^ 

*fPTl ^rf'^ST ^ I 

esprit 

i- ^»rtfi^^'5C?Rr(?rt3^^'8’!rt*r (Business Reply Post 
•Cards and Envelopes ) ; capstW^ ^ 

C3iP®f?[ uq^>s|^ C^3^¥f^ '8 ^ 

<tC^»l i CaF^5tr*F C^ '®t^ •Tl | 

C^ ^7t*^ ^ ^ I TO f^5f 

^ Tl c«r^T ^j^ntfhr <TO i 

Business Reply Card ^ Envelope I «fTt^ C^- 

iSi^ TCT « "srm^ ^TlT^5t TItT I 

^ITO f^*fT fF^ C^'STl TtCT I ft^l 

C^irt TO I TOt^ 'Q '«ffT TO?.tPJ^ sTO^ 'SfW^ 

f^TO ^^TO fr T9 I fWS tilTfe Business Reply 

card-'flT Ti;^ CT'anI C^ I 

«lt*tT 
\5tTTO9®T 
CT9 

TOTO 

os)r srTOrl ’ttft cm 

Tl '8 C^ TJW ( Post Box and Post Bag ) : 
'TCTT TTO TO ItTO 'S TO «W1 TOT I 

■^TO TOTf9T «• ^T1 TO1 f^1 C*t1^ ^ ^ ^ ^ • 

TOrof^ cTt^ TCTO T'sji sm cf>891 Ttrr ^TO TOTTOtfl ^ 
<*tt^ 91TTTOF #tTO I^TOI fTTO9 TOTtAf^^ *f TO I l^TOTO 
-«Tllt*llTcTO^915Tir99t^TTTO^f^*f^ TUT91 TO I 

TO9tf»9Tf¥lTOTTO?tlT^9t^'9Tf^ 


Business Reply Post Card 
Calcutta G. P. O. Permit 
No. 3910 


TOrscTO^ 
ifrtH CTf9 TO 
TO TtRt9 91 I 



^ ^ C*I1^ ^ ^ «rt^ f^ ’Tfl?R «FF 

^lr?i '®t^ fwr$ ^ I 

c*ft^ *tfw€ c*li^ c*ff^ 'sjIk^ 

’T’S^I I «• ^1 I ‘iR' '^^ 

'O. mt^ ^ (Identity Card ) : C^f«rf^'» 

*(3rtf?, ft^iff^ ^1^ «ii^^ "si^sf *fT^ c^t^ 

^ ^ (?T«RJ ^ fto ^VS Identity 

Card ^1 ^51 <^15 «R? 

I 



^Tfkf^3fP9 ^tSl^l^ 

Comnwrcia! Corre^ondancB- 


c^^ftr^’f 'S ^ *t*tj;fr^ 

^tWf^ %\5 cws\ « %i?W 
*ir<(j Tt*l^H's tiim ’ii^srr^ 

^flr® f^^ltai^'^srtTPi "Wi '8 '®^ I 09^ 3^ 

•fcai^ '«ft^1 c«i5jrtR nRstl^ ^1 «rti:^ i c^rtnra <ffwf^ 

cm (?I 

ar^ Ffn, m, W 'sm 

c^r^ttn if m» ^ *fw 

f^capsN fsi^ ^ *n Fc»r sn i c^f% ^f»pFT®N fepsi 
«RT^ ^•Pf'9 cap^ aR ^%8in51 

'st^tm’rc<f> 

*f!mft*r?f «twm c*ni c^r i f%^ t 
aic«[j ^ CT *(art^ti*rt cm «(r5m 5rtt, ^1 i '9^ 
*rt"nw iTC5rr®t^ *fari»rTc*rt 



I *f^» ^ 

^^Tl « ’i*!^* \*TT 'swr-'i^ «i?f^ ^nx4 ai n^n *f^ 

^ttSTffs® ^ WTtC*f^ ^ CWI f%^ ^iTfl^, 08^f^ 

•fc^ ^«a ^fi wRitpt *fR*f^ #5(1 i 

cwm *1^ ^ *fr?r i? 1^ w 'If 

•rai «F*rtc*f^ ^N1 ?tR ’lK?f I R^Hw 

3fl^a>f ^sjieff iffSpi RjffC^ I 

— 

5. TT*!^ '8 c*T^^r?r5ni 1 

f^ft^p® *r^®T*t^ f*TR® ?f^5r ff»irt^ *iR«r5 ^m\ i 

*fi5 i?tr^ ^rtf I ^[f%5f® *i<5 

^1 «rr^twi, « c3iit«f 

>r?aF'srw ^f^c® *ff« I W'srcftsr^^ 

'srt^R^ >8 ^srf>iR^ R^? «rff%i:® *rfr^ i f%^ ^ 

^\us 5f'^< R® ^r^iciR I ^51 R^R^ 

hR^j«Rr ; 

>. w I ?r^ m RiR^ »i5ni 

c^*R 5iTl c^’iR nrcif^ TO8 siR i vsi®?® *\ii 

^»fi ’rtRp^ ^ I 

*tc^ c^ ?i[nT9f irf^*! ^RqRR to 

«w^Riirl, '«55lw R^? 15 RI ^= 1 ^ c’^r Rro^'sr^^R^n 

?c»r ^Fi I ¥fcani 1 

^cn^ *tCW=J ^sR?(®tK ’Itft^ TO I ^ 

TO ?R *fri51 

« *far®Rr «FcitW^t? ^59FJ«J^W1 » cTO caF®1 

*ffl, ^ ^Rn^r, ^ *f*rj TOlirw TO TOR '9«tt«"l «Rf® ’ITOi ^ 
%tr5=( I *t<ir ^«rf W <TOTW=F I 

8. <tcar 59 ^^ ^ftp5 ^1 

'srRsr^ I ’T^RR TO c^R <ri^c»f, cro "Rt ^1 ^ 

^j<iRr<R R^*r *frRf, ^«ri 


’^tRIwr *tarRrr*( 


>Jr» 



5f*rc^ *ttnr I ’^c&'s ^<fJ ^ 

^ ^ I 

4. ■^t^^fr *i3f c^*w <2n^f^^ 's ^«iri ^rnim 
C5ft3?gi ^'^mw \ c=iW, «i^f^ ^ 

cap^tt^ Tf^ cap^tPs i *1^^ cap^fc^ 'siTfI Hd 

^ cap^ WI 

Jiu^pr*f <^(5 i^*>r *ti:aR hR^j i 

*(cmi f^fiw ^^»t 

(71 •l<§r^ ^"31 5C3TI 

i. RrC^m (Heading) : 'S 

<tR5ir, c&i®TC¥m 's c^Ri«2niiF? '*fcanf 

apR^ ^^<fTl» IWrI 'S RiRis <n:^i 

RftnWsii C^*H— 

c&R<2[t3i; i!i. R. R. c^f(5 c^Rfi5Ft^: *8-« • • ^ 

«t»t? «iTs fir! 

*rfl^T3t 'S tF^ Rcap^ 

^«tt, si^-pifi 5ftft «t®i ’^RrW1-s> 

*tcaf^ spR^ . ^tR<r. 

»temrTOjTO( «rt*ic^?i * 11*1 '« fe^ptan ( Name and 
address o£ the addressee ): C*f •?fRi'R =31 ^R^^^ R^i? *taffe 
RiR® ^^c^if, 5T7i» ^R^R ^RhI ^nv9 ^<iw 

^31*1 Rc^ RrRi® I 

sfsrg ir <£iRiti:?[^ sitrsif »tR^ ^p{'9 c«T^ 

cw— 

‘STf *r^ (To ) 

(Manager )» 

iit*tarr»rc*r*ti^f*i»ia[Ri: 

o»®, gjlr^R af'5, 

(TPR ’rRp^r RRi ^ ^1 oi^ 

Rpp^ RrR« c»i»rf*i"'^ RtRc« inr i 

t/» 

^^8 'ait^R^ 's ^Riarju ^R’Pl 







«. ( Opening address ): *rf 

^ I c^ — 

^mif[ f6l^*iaf ^1 c^t^Hf 

tnRcn— 




c^5i -srf^csnr c^ *t*fTf^’Ptfi 

c^ 'srf^^Kf^ ^ ^m*t ‘iii’t - 

fShr 5i?h^9r*i, 

8 •tea?! ( Body o£ the letter ): ^ « 

^*>"fl *t3f I 

»ij^>n:9f ^ «rnrraR^ 

I m\ ^t?ST3 ^ ^s 

^’s'nr? 5TfTr?"f ^TO® 'srmr^ ^’tnr 

w^ ^ I 


f^ : kyr apf^ ^’fw 

tot^ ^tcai’? ^ <f?r’?T*r 

I 

"•fWm ^srfw^ «^f5 "NS % car^r «(nrr«R i 

^*rf% ^ TO?rr? *ft%^ ^ «rw^i:»r 

^ I *n:ariTO i 








e. ( Salutations ) s «r¥hf *liran» 

^Ifnrftr »r«t?c«r^ flf% 'srti^i ^ 

I C^5(— 


^?tii I 

f^%5, 


«»• ( Signature ): ^\W9 

^ I «lf^lftS{^ C^ ^'ni«tttt ^ *|i?r 

'2i?fT!i^ *f^, tiiF rs *n:?tTW 
'Q sitSf m I C^SISJ— 


ifl'S 




'ars^*rr?r, 

*\z^ f 




W=i«rnr 

f5f: 


^"T c^'STl C5t*f :•— 


riA 




^j^*n «’^ifncsFj^ 









^ ^wrtfir ’vt’Tw «ffs 

*fr^¥fft >8 ^5111 f^raF»1 
9rtft at®, 

♦fcanr apf^^ '9**i^i8iiito^ 8i:>n»v 

«rr»t^» 

cflRiwT sirrcwr?, 

>1^^ fSr: 

«•':>, ^rfot^ c^®, 

f^S ^tr T5^9[ apt^^r ^5|Br 

'sit^l^t^ ®t%^^ ^*tat^ f^T?i ^'c4 *rc<a ors? w^t? 
srff^si I 

^5rWc*a 'srf^p^ ^ "(^ -stat^R f 

^r«f} ?pfiir® «Ft^l^r»T 

I ®?t5?fk^5r i i 


^Naf ®t'st? «tt: I 

*KaRr (Si^wif ( Different types of Commercial 
letters ); nm¥T*r I 

ar(i?rif?®tr^ wrr^t ’trR i ^«n— 

*taj ( Letter of Enquiry ) I 

( Reply to Enquiry ) I 

«. *1^ ( Letter containing order) I 

8. ^*ir*t «2fij«|-*ta[ ( Letter accepting order ) I 
«. *t«tj C«t^i:«nr ^^tWWt*P8 *iaf (Letter informing 

despatch of goods ordered ) I 

•». ( Miscellaneous ) • ( Circular letter )» 

Wtf^ *1^ ( Letter of claims )i '8 



*f3r ( Application for apprenticeshipi service 
etc.)* 'SRPiitsi^tar '« 

(liotter enquiring financial condition and reply )i 

C2!i% ^ i 

iii^ ^«nrfn f<21^111 

>. »la s 

^iRi «T^r»r, ^iRtn ^3ff? : 

«tt: f^i: 

'<sit*l|IW?f WVit^ ^ ^^sTfr^ni 

5rt ^T^rm c^, 

^ ^^>rf«r ^t<a i 

I ’®rf*n ^ti ^<i*t1% 1 

*tt%»r 'sM 'sit^isinr »rf^ 

^t^pqta 'ai^i«2f5«| I 

mV 

R V5 

A. ftf^^tartfts 

>. <3im^ ( Circular Letter ) : ^ 

-rwi TtRv vj>i^aiitv «stm<ir2f?f c^rvTi 


iWr 


’^mi V 




•n^tcaraV 

-sr^r-r^ >8 'sit’ifTfsr^f^^ 

9tt^ c^ns, 

^rtf, ^i«»8 

wf« ^5rron( (.?t^t^ ^8 'Brf^c’T 
Tt^ *if*115? ^ I ^Hi 

>1'?^ c?5r *rftt^fl»rf’i i 

vff^"l '8 ^srfm ^f^*?fif5f®t'S €Mrw^ 

^ix9[ ^-cs ^ ^sinrrir »rN<ar? 

's ??p;^ '5i'5?f^«n c^t^f 

I ^f^^^t^«rc*r’S[ «iit w «rf*i?i 

>8 ^ W fl*TfTSI I 

*t3f ffrl ^8 >i^f^ 

3nj*ic^ «rf5»ttr®lt c^ »rt%*i '8 fstorf^ 

-rr^i i i^tc^ 

I ■nil f^i^F 

^’r(i«ni I 

f^r?(w 

<^’rwTt3rr«^5( 

’®rs^^ftfr ^nsif ^<sii5rta w<to m*i 

-fifFni ^ « *(^5ftet^ mi ^1 sna | 


*s[^ c^t< 

^>0, 


^«9>8-4>8 

*if^"f? 

w’s 




'8 *1^ ^W5i ^vs 

<2ffi ^fkus 5RT I firc7r«Rr«rtw 

^®r5t*1^ ’JfTFfsT wnf f^Kl 'srWlW^ «f^tc^ 

wr «rr*itm ^=1^61 

^T*f1 "SR^M ^’TR ‘^'9*1 I 

wtsRrt c^ «it® 

«rMl ^f% <*rtf^r9 ^irc^'8 

c»pmi f^?l ^^tPfir 

-«r'«rf«f^ '2t^i®r^ ??Drf9r ^n i 

A ^ <SI5«I S 

CW C^t? 

^srfsipjf^ jffl^ «pt5rr^f5 c^ ’rrt’nt > 4 ^ 

ftaarsrr^ir tTh «CN%t9 

/sTfsitm «if^itr«{ 

f^inj*f 5itc*i nftf®® ®t®Ri I 

c^n m m 4'Q c^t? 

f^f^«r cwt^ >8 

^tnur ^vm fk^m^ 1 ?jc’rt5tj *ff^5H!rhr 

I ptm ’fft, ^^8 ^TO*r ^«ifituni 

<il%it5( Wsrronj c*ri >r< 1 

«» 

^s* 's ttRwji 





^«Sr^ '^m^ ’if^^ I ^"11 'Sf^WS^ 
<jk*im^i 5111 

f^nf 51551 c?«iii m I 

K9^ 51?,— 

^^tCTHRN j\lVi C^ 

. ’srAi^ 


8 ^R^ItOT ^ ®tfiir^^i1: ^t=i (1^^1511) 

^C5T '^5 mi «rFniTO5 m\ mitt *r^9fc?F wf5iH \ 

C8f.c»li»fl«C^^ 

'srr^i^rT^ « 

•9*'3, ^5t< c^'hs, 

iib%-v8 

5lf^5 T5rc^?51, 

^Tr«f?w»r^ ^ '5i?«3f5 ^iJiirff^ 

c^ 55® '£t>rr?^l ^r^tr® ^T^itc^ni fir^RR 

^tsirstl^ ^<nf«5R|5rR fkM? I ij) ^Rri, 

>n2ff^ Ttc5i >8 ^RTtw^ c^®Trc»i», 5ifNi 

ot^, ^Rtuni 1 

RRtr?^ 5^51 cw c^^ifsi 

f^»Tir® 'Q ff>S^ C^*R WtVS <21111 « i£^l^^ 'Sf^TR ®Rf*iwr 

WR W® 

5rrt I ®R1 5R>1, ^*rfUfil ii[5fii»R ^«^R, ’«IR®1 

<5rc5rf ^f5?p nf55rtr«i Mj ntf^ir® ^i^isf 1 3fiRR 

^*ff5t*r5ifjf f55iiijfi-r ^Rtcw5 '2rtirf«r% *Rj 

'Q m *ffftw5i I 

d1®f^ 5R^ R1*RR1 ^TRtr^ll '2tf®gRS*1 <211^31 <551 

'Jnf’RlT^i 5fC5ti:9f Rl5TPf5 5W5l WRlk^f^ I <11 


iTfifin^ *nmii 





'm*f*rfc*nr c^^\ ^f^i'® *!*i< i 

<t. ?tr?l *t® ( Letter of Claims ): ^mifT 

w?psi ^^fTsi^ ?'®?tii 'siftfl^il- 

c^nrt^ naj "^T^i wtf^ : 

cflRtr^^i ^5i5rnr, ^ ^cn »fif«»»i o ;>«»8 

ft ^ cwsffGier ftis 

c^niT^, 

^itf^ c^9(^ ^‘i"! i8f^*r ^tiw 

"STfsiT^ ^ c5ft«Tc>(iC5f^ 

I «ir5 :>»,»• • §m?[ i 

vflt *nfr ^ 'srtf^ ^*f5rnr vif *{f^«i 

?tf^ I 'srhl 'sif^aW ^*t5Tt^1 

'SR*!^ W 'srw? Ttf^ I 

'8rr*r5mr%« 

cmK--^ ♦fC’F ^Ttw, mfSpF 

>!». jff^ 8RfwrW 'e ^ ^w»f 

^iTOrttr ( Letter of Complaint and requesting for 

replacement ) S f^W *l^t^ a^J «rf«t?ff5f « ^ 

^Wi cq^ ^ll?n OT'eHl C^ I 

ft C9ttz^ c^K ftf: >'8^51^ %r® af¥» 

Ttftftr^ i-t 8if^, 

«IHIW WHTm 

c^ t. c*ii5 ^ isi^ *(^fni1 fiUftJ iit*li^ 





®rt*RT^I «• C^ P.O.P. ^ B.O.P. ^ *ff^T^TOE^ I 
m ^ ^*11^ 

«rr*r5rw tiri ^ «• c*fi& 

P.O.P. 151 C«R1«| I 

*r^ 


*\. w\fk^ W^’%\ 'Bra^Wifil ( Status Enquiry ): m 

c^T=i« ^ ^f^Thr 

'siw cw 1?^ 

^wtr:^ ^5RTl c^rtTO "SRPRil^ fitnrf^R ^ i 


3t*rpi 'S^, C5\^i?t at®, ^f*T^t®1 

^<siH ^-fls-QjS 

3Wt>!'^ ’Tf^® 

»i"n^ Tr*fcsnj «<®T^ ^srftari^HTfN ^arR 

^ <2rf®^n?r? *1^ Ww *f(^® s(%(bR i c^mi 

^i^vsnt^r^ aiTf®, TlUTtfr W51 'Q -SRfai ifl^N 

®<rffT ^arfTjtc^ arpTt^ ^=1®!® ^1^® ^ I ^ 

^«... *rt® ^c«ir«*f*u<r[nf^^^ f%5fi 

®*r^*W ^ t% *rt^ait«i >(prBr <rn?« af^l ’^®t^ 

BTRTt^^ I ^ C^, 'sit’Wfl C^ yN’It? ®f«l1 

c^fMcar »i^^® I 




^•liiil 




«• at^, 

ai^«tt^i:BPr, ^<irR 

^t^f$1 i8-fe.to8 

^*f5»Tw^.^-^-«»8 'icsnr 

9 [^ 'Bjf^i^^l '8 ^r® CT, <£tf^iH ^■^- 

Tf^ ^nr^ 'siT^^ 'sr^i 

I «t^*rr^f^ c^?rcn «tf^iT*>f& 

»Tf® ^Rrgixi '®t^ ^<ri ?htc=i^ 

I '®rRn ^ f^srl ft^rnf ^•,»“« 

^^rcTrsF 's^fsri^ wH f^trn 
»r^ jf«*i< TTt^ <st^c«i w 5if^ I 

^Whr» 
f^s^lf'Qtl 


d. '*ltCW«J ^S ( Application for a job ) S 

fWt*R ?f®1i '®^» C^'nS, 

W.«s8 

<«,.«j-fl»8 *f%^t *ffd *ftfvTm a 

^f^c*r ^Rn*^ « ^i^^rcsi ^ ) 

^f«t^ I ^ «ff’JHiic*t ^*tf^ 

1 

'sifSTfir fwt’t^ C^’tT^ C^, 5t^ 

^ srr^fjfiw f^®R5t W ^finitf? I %it^^«l >8 

'SJt^^ *rf^ I w&m 

«f# c^drr^^t»rcar^?fwfw ^ftnitfl i wif5? ^^fip(« 

^;;8 



'Wi I ’T^^^rfcsf iTfiPBjy ^Fc»reif ^ «r<t^ <il^i:^ 'S 

<*i^5f ^r*TC^ f^rf^ (’rl>?rf'9) f^vi ^r«ff i 

^ 5f« ?if 5im 'snfsr ^T% €tf^ter 

‘^sf^ ^ ^ I ^mifs 

^rr^itw I 

'srm wf ^tr ’S ^icj f? I ^ *nrhg5 i 

'BrT’tsrf^ ^ ^f^'arffir 

’n:«R f^«rrc^ i «ii^ ’tw 'srfsrhr^p^^ 

€M^*rr*f3rntk^t5ii 

ftoni t?[ 
®raj '5rrc^ m (Applica- 

tioa for apprenticeship)! 1^ ^sTf^nTf^T 

wr^fi^ni 1w's «ffw«r? fr^i *t»rf ^'%Tfi's 

aijfweffcfl^ ^^RUr 'Q 

iT’t 

^%*T, c^^ f^tfhP ; 

TO^iartif, 

f? f%! ^4, c^Tn^? am, 

^5C?R ^ ), ^<51^ I 

fro s 's 3«tcsf9rt?i ^ f«c5N 

^Bif^ jfsff^ ^^♦fcar «stir^ f^t^fsi 

^*rsrfn ^<i5rtur?r «rfeitr5nf/f?i ^^stfr '8 ^urt^arf^ 

«ra FrRrscisi *far fHii 

^Brtsrm Pr^Ft-jm ofifmi a, ^ ^ 

’Ttc'T *r%*R^ ^«nf%^ *1^ ’rrRfspm fnipmsnr 

*iarpTr*r 




^ 3rtt*r c5(tnTl 

*it'iiilPi^ ^tf*tf%j^ *f?hpfir «t^ caf%^ ^tf^tf^ 

t%V(5R«l ’FKsrilafr^ ^ajm %*(? fn^SN 

^’arT's^'st^ c*i5t wf^ ifb^ i 'srff^ ^111^ 

I «lWf cmt ^ cq^ fwt^ ^ ^*nf«R cfei? 

fippR cw5rfr?f*r »ijti=TO 

*ff^f5^ i 15 ^ ^Tfsrf^ 5pwfp^ 

'SRPiftsi *ft:^ I 

TiPT ^<^>nr « 5it*i i 'sitf^ ^ is ’fiirhf 
•fftapqnf^"^ I CW^^Tf^ ^ 'ipr'S' 

^c*nf l&c*i 'aitf^ ^jW*F ^Hic*!^ ^if^ c<tf»nttft i 
'8rf*TO ’m 'Q’ntP^sft^ *ttvnji 

PivPrf^ m ^pitc^ «rprrtt« ^Tfn 

•stf^*!! 5j%iF »r?5i 'sffsrhr ^ i ^a^rntfST- 

*t3Pl^ '^iNU'f^l ■^t*1ii fitirR f%Tp^Rqrf"f^ '« ^Ftarc^R 'awv ’‘P^Pin^ 

^s(tm ^ I 

c^^ if 

__ ■ _ 

i>. oqcss^'5rrCTir5r*iai( Application for Agcnoy ) * 

f^. K ntfl m 

II wrf?l« II 

’UtlPPTtfj ^ 

fk f^ sfjt^ («rr:) fii: I 

C»F, I t, \ 

3?OT « >!^ 


%aF^, ^f^sf djcw^ «itrlftft «JR5f^Rwt ?prfr^ 

c^ f^jjfc^ ^ *f(^f^ I ^rsr^ 

4t{^it^:inr ^?rl «tf^f5[R« ^ i ^ws ^frw^ 

c?r^N« 1 

diwhTf^ "sif^isrhi 'srf^^trsT^ stjt^^ »rR4t^ 

^C3f? ^ I ^*1^ 

*fCi51(^ (4 f^a ^*RT^ I 

«rtRc^, 

»rro, I 

H. TO ^rfcw^tcaraf ^ (Reply) s 

t? ?f jT^^ «r5f^ («srfs) fir: 

^^CuOTbi? *lt^ , c^H I 8'J»-'S'9^* 

V, «fr% c*T5T, 

f^. f^. ’TW Ill'S c^t^ I 

'»•, c^"R c^rf®, s.^.«»«» 

«. «»«* ^ «rfl^si i "siM 

^f^Ts 'srt^tc?? -r^^ft Bit*l^i 

'srr’Wc^ 

*t%ri ^prr? wm i«% 

^1% c*r'8?ii I 

«. ^ wrfc-Tii 3TCTf »it’f'fhr-![pTj=B ^4%W^rfSpi 

^«%^f^"r5f^tr*r,^wi to r. b 

t. “fWi:^'8 «fti:i t%»ii ^Plic»r 
«». *tc*iw OTw ^pftr® 




^rtWrpF *t5mM 


I wsi*^ >yret^w 

c^m ^trs *fti^ I 

K Tt^? f^®t*lT5Rf ^ 'Brfsi^ I 

'si'KI ^5rpitr*f^ *r^t^ ^*Rt?( «2f^®tCTt5(j 

^rf*^ ^n^Ftit I 

isiWl^ Tt^, 

j'®. *ft«5il «tPff fei 

( Letter urging payment of duos ) S 

C^ 511^ m CW\K 

’> CSr8l^ C^VS, t 

*iTtrsi8rf?r, 

Cfe-R CTl^, 

*m?ni '■rt’isrrw c^ 

»rr*r<ft ^arfsnh-£tt*tT ^««* 

!?W 'SRtwtfr I srfpnr 

^*fsrW ^ *tf^«r ^’»tl %T I fki^ ^ c^ 

f^sprfJT^ ^ *tf«itr«nr m 'srf^liTlunr 

«R?t^<r c^ 5T^*far %Tff, tfl c^t^r ^ 

'armW OR !!tt I »i|"siRfm ^ ^ C^sr- 

>ir5^ 31^=^ sn:^ i ^ti ^ ^rrsftof^ 

'Bit'irr^ < ’?c<rj ^wn ^ *f%nt«r 

^fsn^t’TC^^ ^5rt^-c«iT®tc^ ^Tl ^RfT® ^Br[>nri 

5m 'STRIm ^ 5f>i’f«i 

m I ^M1 ^ ^ >fsr? TO -2^*0 

^sn^rtiini i 

#*!*r c»R 
C’R C^-’? TO » 

>&1r TOTl « 




is. IWl ( Draftini; of Telegrams ) • 

wW '2r?f5f ^ 

^5!Tm dit c^ 

’tPTR^ 'SfntBR ^ I a >PI»T 

^ ^ '®t^ ^3T; 

i. c^ *iT^c^ »psl%« «£rc^ifsR i 

’». ?fcfT? *1^ ^'siii «it w I 

8. ^1 >r*»i< ?f^?r i 

t y^ ^ff « fw ^C5ff®f^ 

^«rT«f'»TT^ «t^ c*T^ I 

«». ^1 '8 ^rR^r? ^icscf 

<3^ ^J^5RC^T5 '5i<c^«f?p 

f^f? 'Sf'rfjr «®i <jfT^l ^fwfarsi i 
1. ^f<rN*r^, ^JTxr^t^ w^ ?lf5 

«ff^R9f9R ^csrc^^t (telegraphic 

address ) I 

vifwn ’TfNr^R^ C¥f!i '®nf^f^ «(fRc«7 

^mRm 55tC5 ^<f< 1Wf5ft?( ’iT^lllI c?8fl ^ I 

s ^Rr^T®t?[ R:^«nf mitafi «fRc®& RjRcfe^, 

^?r5n ^trft «m, ,l^fT!n “Granthagar’^ I R^ta 

^m«i59Tt ^tc® af^l Rpsfwa *TR:afN ®raaf^ 

*lThtt^c55[ I af^lt rl^wcaa iiil c^, ^f^Nl tot?? 

c? ??*m f??Tc?? ®t?l c?? ■«rR»rc? %t? c?rc? *rto 

??i ^\m\ c?ft? ^T?1 *f(^f^?l f??ir?5(i wtaat^ 

to’t <111?: 

GRANTHAGAR, CALCUTTA 

DESPATCH BOOKS BY AIR M. 0. SENT 

^ BANI 
AGARTALA 




?tto*t3rw*f 


Banking 


^t«f ^ ^trnr c»RTO^ ^»rhf I »i*J»^ 

Mtcf ^ m ^1 c*ff I ^urfiTs 

^«T «r5rl OR ^Mc^ 'siWf^s^ ^ I ^rf^ 

^ ^ ^T'sni^rtR ifll f^tn:*! ^fsrs^Tfir^M 

’W «f*ri m I 'srr^ ’^nJTtf?i’r*i *fr^ 

&R1 »ni I a ^ ^ »Tt»T cn op?!^ 
f¥tt»T *fni Of'S^n 

f^tf^ ^f%fi c?^ I ^*1 c^R ^fsTR^lr f^tr»i 
'sit^TO c?^ ^ «lT>lt»T ^ ^TO^rfhJ ^^US 
^1 »r«^i I ^rn? w faft«? m 

^ '^•1 cf I c*f'sim 

WPTI f^tc»nf f«f% ^firatt ^ %«f 

^8rr*it5r5^«ir‘t^ ^•ic’fiii 

ifl^fcs? <11 >8 fitter u9^ ifl’F f^tpr ^ 

<(f^w c^ ^Pt«rfw« m sfi I "rc<fr?t 

«rl^»hr <5it« ^ I^IT ‘Credit’ i *Si^ 1*^1 C^ ^ f^tnPRT 
(dealer in credit) I "“IWI 

apit^ *rtfl I '«rnwi *itf^, c<r ^>mi «f®iR <iii«tf 
m «2ji^l ^ >8 m m ^f^ir^t ^jtw 

^1 «Fin <11 »iif ?tpnr wtn <iii c?? i Jr 
^ «r^i^ astcwc^ *ft<^j <rtc^,^5t^^uiTf^ ^ ^ ^ i 
«imi >it<rrtt5 ’iTftPF‘’!ijtf’ ^ ^*fnr ^rrcwsfi 

^ WWW <^wnt ^5^ TO ‘’«tf*rfiFj^ ( Commercial 
Bank ) I fit 


WTi w ^t%*rji 



^tf^lf^T^ 5otc^<( ^sr trh[ I ^«ri-~i. 

c^fti I 

( Primary functions ) S ^Jtl^fil 

f?iT I ^<1— 

^7f^5tr«t5 fs[^fe i^lc® ^5|prf5i^ «Rl »r«?il i 

'<r. ^’Thf « ’<ll«| C^f'S^I I 

CSTt& CtPf^ Ffjg; <ltf^ i »ff»t C*IT*ft 

^5tr*ni ^Fwi wt? I ??'s^ ^tn 

^ fsixw^ sTfw c^n^ ^<h ^5irar? T>r^ ictnr^ ^»in:^ *111 

C^^t*! (Subsidiary functions) • ^Tf*tf^J^ 

f^R^r I sraar^fanr rtw fK ^stf^i 

^ ^tus 'm ^ *it^^ Fc»i 

( C^*R» Demand draft) I 

tm ^'5tvbi c*r'«ri, ft*r cnt«r, f«tf^ 

’ir^tCTT ^artift^, C«firtl^^ ^1 aiWfN^f 

■«rwir, JT^rfr tiic«f^ ^ Iwtf? w 1 

C3f*'®i-^^*r[^ c3Fi5i-^!?’'rrft^^ <rfc^ c3f^- 

^)'^*ii2^j f5(^ *rrc^ t>i^? f%^ 

<<(w ^ i?tfi fwi ^ 'ai'ff*^ ’^f% of's^i ^ m I 

^ ^arW’Ts^ift c^ *K« «rra ^ 

*ttr^ C^ c^ *131 'sr^capf^^ (Letter 

of Credit) <K«t^ «TO*(ar ^1 
«riTfaR*lir i 

’Ffirs Cfm* q>r«»^9rt«r« OT (Traveller’s cheque) STICT 
^ <15 »wtK’^ I 


^Wlti 



c^«[ 4<?f® C^-C^Rt^ W ^%1 m I 

RRT^^WC*t<I I ^ItVWT, 

Jj >i»>nf%^r «2r^*l ^ (Trustee Executorship business) ► 

f^r®^ I 

< ^1 TN ^aHfOtW 5uf^ ^5t^ f^R<f 

«tnt«F% *f?R48 <jrfc^ I 

orm^ »rf<rf^«l ^ 

*fcv ’TW^i ^TO8 €rnrr«F%i srfsri 

^ offT-r^ C3ITI nftr® I ^ c^ 

»rtw ^ ^ c^tn: 

^srRRi:^ ^ c?W?t?r ^ 

RRR^SRT^ f<p^ 

«r 1 oraul Wi ^11 ^st^l »i^nr ^ i 

tii^^ ^rrv c?^^’fc«r?f ^iwj c?? >3 ^ i 

’^nm ^ Rt%i ^spi^ ^ <(t?i*i ^» 

^ ^n ^ff^rir 5f5(>ir«rf^*r^ i 

«. ’nwrf^9tr«r5 c^ *1(^1 w 

?Ttm ^ «f>ri ^ ^mrftOT ^"1 ^jfir 

fW *1^ itr^ j ^ 5(1 ^tc»nf ^s c®Tf^ 

cvrf^ *r«fj aR-f^, 'sjmrfst-iitrff^ Ff^r® ^ i *3^!% rtsi^ 
y^PTRe^ wm^ *ffw» 

8. cF^ jffOT ^ «inm 
&W wf*!^ w wal F»Tfi:wi ^rrcF \ .c^c^^ 

TO^ ^ ^ gt% *rf^ <1TC^ I f%^ CF® 

t^*f*r ’tf'SFi ^ u CFC® c«f«?il <tw 

CF® ftrr^C*! ’Tl 5t% C«tl^ TOW ^ WRt^ f^ ^ 

^•\ Rt?f=(® « Ttf^nwnt 



C^-C^ CW^ 3TRtnj <rtr¥l %WtC9 

w!pTf«rf^«r^ '®n:5T^ 3CTf »rm'9 ^ i 

«. ■^l¥®f»r W c?r^Hr 

Wn-Ttf^ « f^\Xm (Working Capital) 

W W!l-Tff«tWJ'« ftir Ttc^ I ^sittsT 

^Fti»ra w c^raTft ni'T'S ^ '8 111's I 

fifef «mc?Rr «rl3iliift 

f5ff& if^c^ ^ fe-f^l ®f3ii I ^srW^rs' 

(Deposit) ^ I •Sf?*! 

^ t!^r^ ^ i f?»rf^ 

(Deposit Account) I '«lN'R^ 

C^PTI m I 

^1»lt»i'?t ( Current Y)eposit Account) I 

’PI®?) fl’lf’! ( Savings Bank Account) I 

'®. f^ ’®rr*rt*r?) fs’rR ( Fixed Deposit Account) I 
msi^ TO 'St'tp^r^ ?rf^ ^srf^ ( Demand deposit) »9’^ 
crof) ^srfrfrs ( Time deposit >'8 ^1 ^ I 

«4i^ «r^t?f ^5rW!p?i l^’Ti^ w fefpi 

^ W’rt « C^ TO, C^ ’ifiRt'l ism ^ ^ 

*1f?*it*l ^1 «f*ri I ^1 ^'®®tt^'8 

c<f»il ^ I 

’T^TO C’!^ TO ’i’P?h( W TOT 

'8rNfp?l fk^ tpRN wi ^5|Stfr5i 

«r*d «ii^ 

^ c^rw I ^fn^J c^» 

^ TOar ^ I ^ 

’ft<lt8*t’5 ^9 C8C®^ ( Withdrawal form ) 

^•'9' 


^Wltl 



C5m ^'HThe ^ C5t»rl ^ i <fit »ni*»r ifll 
c^ ?^«rr«R¥ i c^l^ 

C^t^T 'fl ^ 

^?c^Rr cF^ WTc^^ ??^Ti fvri:^t¥; cs^ 

^ >if^ ’WJf^ w>ri m 5^11 

F?\f% «f5l1 'arcw C^ ^ ^ ^'Q?rl 'm \ 

^sirsw TO 3n^infTfif?fm ^fkm «rar ^Tf^ 

riiR^ ^ ^ -5Tf^ %i c^ni I «tf«f^5f 

3TT^ 'a[< C^m ^ 

“^1 *fa ^ <5< wi ^i*T, ^’«rfK ^ tpnri 

^ •tt'sui ^ wf^i ^5rWi?^it fiTO BRi *T«^ «r91 ^ 
t^PI^ ’rt Home Savings Safe Account ^ I 

TrRfifj^ m*\ »iw ^arRTsrir f?»ltR 

<^T*rl ^t^'S, cnfs^ ^5|f^v8 »£it ^r^'Rr ^srt^r^ fl’Tf^ cWl ^ 

^<1 CR^ ^ ^ csm ^ I 

^ «lt3Blirft ft*iN 

^ <sm WK ^ *lt»T» ^ 

w*W'8 B?ir BRl *T«Ti irsr *1? »15 ito 

xarrarfsT® tw c$t*n ^ sri i ??c»nr m »i%*w c^Pf i 

«Rl Rit?^ c^ Rr% ’RiT^ ^ ^ ^*fR( 

TO ( non-transferable )' »ITOW 

TO (W ^1 BF^n W ^5fTO TO)^Tt¥RF 

Pi^i?'ir R[ftwTOi ^*tft'® 

*fmi I ^ TO»nt «ii^ «tTO *toF 

^5[%tBR^TOi 

^Rll TOT TO wrTO?r ^ «fTO ^ 

<«TO i?t^ ?I^TOnr ^ «f*n twi c*rr«^ ^Prat to rs i 

pita's fti wpRtirft ftsrrOT^^ftui 

^ w^ftfl: witft ^ vTOtfvft«Mr « llRr, «ii^ 15 ^ 

«rTO’«rtTO^ Pto^ TOT 5»if^ TOi^ ^?%i- 

^1^ ’TOl « ^PcTO 


<•9 



Thf1r-> 

^ « c»t»ri m > ^Rfsrit 

^srprN^ c^ ^ ’fpff «ii^ «t?Tc5w 

^TtTOf'^ %(i^ ^*rrt c»RUR F^c^ nn^i f^'«nmii^' 
CF^ ^ 5rl i cFc^^t »rT^c^ ’W c^t»i1 ^ 

^ I c^pforsf 

cFTfii ^rs ^f*Tin F«\f^ c«rr*itt 

^f^«rr®R^ I '». ^mfft c*T5TO5ni croi 
R>rrc^^ c^*i srtt i 

f^t!^»^T^ C^ «f^1 *tfW» 'ST^I 
c^pri 5rt I t^fTs §TW ^ni'^nr *rf^i?T ^^9fc«hi 
l^tHi ^ ^ ^ W ^ ^ C?'8Fl- 

5ii, «^1T^ ^f? ^ w vir car'll ^i^’Tf'S ??? *itw 

5»i I »£it ^t^n, F®[f® ^wsrir •ft’rrc^ c^f{ 's?? ’ri ♦tt^< 
(:?t^«T'S c^^Pr •imni' ?^p(f5r <!rW’fr9«, 

F?^ ^c«rj» F®if%^Rf^r»t fk^ c<t»itl 

•TF^ TO I TOfTO^ ^ TO^n^hr *tf^ 

c^ f%lfifc=nr mi %?fc^ TOTO^ «rntTO^ wf^l 
^ mt^ w ^’ftn ^ ^ c^H 

ton <tr^, ^ «f^'^ 

^Nui ??r «f^ TO^’fi ife *TO« 

^tw t^t«« ^jn»?r 5ri^ (?i5ic?fc^ 

^ 5jjfti*ji^ «irm^ ftjrri *Nifes ^ c^ 

»nrfi ^<«N16®if« ft»rR t!^i^ ^.tr*r ^ fspp^ 

fs|f?l >8 ^ft^TOT THR ^%l Wi\ R I 

^TNN^ fRT^ tf*^ *ff^f^ C^ 

^5(^1 ^ ^nm ^nr'^ f^wfr5 4^*t 

CTO '»tlf^ CTO TO5F5 ^ ^JtCT?f >ff^ *tfilf^ 

^c« R1 «ii^ ^ '®rfcTOTOf *rRFF¥f?r ^r«R f 

<. TOT^l^ tpTC^ «ItCTO*faf ^ «tTO 

•tfilFF »rc^RRf frofro ftc»r ^ tor^ ftro ^rNfl r j 

<*e 


’^ijtf ^mff 



( Paying-in-slip Book ) Cf ^ W »!1^ ^TS 
< Printed form ) ^sm ^ ( Specimen Signature ) 

^1 ^ ??r5 0n(t«f5r«n5 ^ 

I CR^ ^ It^ c*rs^l ^ 

5111 ^:*19 ^^*1 ^flin if^rl %1 

CRF SRI 5TN C^ ^ ^ffsTRfl C^(1r«T 5Jl I 
>rt^«t«« ^1 ^ c^R «R1 Rn 

.f^nR c^ ^ I wsri cf«TR *R «rRR^5^ 

^IPf ^ ( Bank Pass Book ) 'Q C$^ ( Cheque 

Book) *fRl < R’IR tprc^l CR^^ 

’«rRT5(^T?r (withdrawal slip) 

nHR I oii^car c»f«^1 ^ sfl i 

^RRfC?r^ ft»lR[ s 

^JKf ^SIR^ R*TR i^VS R%ST, ^ 
^mfc?nr ^ ^ ^c'RS ^^tR- 

*far ?fR*f ^ I uqt ^rrc^jRncsr? »rff® ^PN'IlJfTfl 

f% mm ®cgR, ^m ^t^ar a 

«r^%fTw •f’F 5tc^ f?*rR cf^ 

arR^ 5f^1 ^C® ^ai®1 C*f«^ ft^T ®f^?f SiR, 'sPn^TR^C'R 
=15*11 ( speoi'Jten signatare » m\ 

^jTf?, fw<3(<'9 Wfl «4i^l& ^ 

trrf^n ap^® ^ I ®T^?r m ^ 

ftc® <2t’<rsi 'Sitaitirfl ^aiR §15^ fiPTR s^flR ^ajR^^afR 

CatPrt ^ « ^JTRR *r«P ?^C® ^%ffl o?¥ 

^f^, ^aiTSTR®^ i^an >8 &f^1 ^paTl C*f'S?iR «tTR 

^?rl ^1 

M W^s c^l^« «rt*rt«i® ft»fR *1^: 

cm c^'^Tfrtf^ m^m «f=rR fl>rR 

tfRR%Rrf5r® «rf®firpf (ceniaed copies) 

^jtc^^i ?Tf«W ^ :— 


Wll >9 ^CIPR 



«. ^jiw c<tpii ^ 

■^tfTCJf^ flpWl C^'S^I ^ 'StftWfl ^ '8 ^P(\ 

( resolution ) i 

C^sfnt^ ’Tt^rm fkm ’fWt 

CVf'S^ ^ ^«5tTI ^«F f^ap ?lf^«T ^r? I 

^sjKf^ JTfC^ ap^ %«Ti ^ ^ 

w (ii¥& ^ aRl Ofmt^ c*ni I 

^C^, CR^ 

C’^f^ ^Slf% ( certi¬ 
ficate of commencement) I 

ai. srfCT s^ItCTf 'STtartsiit fiPT^ 

% wnr »lf5lf^ <1^ C’lCaF^ft <ss^ 

^r«fi ^r?[4t^ fsf^ fsraf^rf^ 

^flTrt <£^5jfg^ ( attested copy ) 

twf« ( bye-laws ) I 

■0. ^Ifl^ ^=rRH^ R^TR C^an ^ ^iJtlRfip?. 

^f>jf5^ I ip ^-RnR i^lc^ c^ 

c?«?l ^'t«T ^csw 51^ ^iitiRfipt 5pRli»^ 

Rait^ I iP wR RR 

fk:^ RR '?Rr wfw i 

■ 8. iq^rrR® »iRf^ jfSRR 

«r<«r*i 5iJtr=TR^ Rnitcl^ ^ R^’l’fap 'S 
^£tf¥^R I ^ Rcir|5Rfaif5 m ^ srftif^^ cw® Rc^ii i 
»jf*if^ »iRf^ *fRFPI^ >8 

<iif f? W I 

«. or w ^ aputit 

cf'SKi ^»Rtm ^ifjn »fR I. 





*111 *if^ *tw 

'5rr*ri^i^ «f5rnr ^ 

sTfsif^ 5^tc*f '“TW^ ’i%7l ^ •IH '8 

^ «FS|1 C?W?f ^ «t?H I 

B^wtiitirlt ft*it^ tic® OTit «rf®fi[t^ fetti C5l»!i 

(Bank Overdraft): ^*T, C^'R'8 ^ 

’vT^tfr »rNr^'5tr? '£tnrrt=? 

C^ ^Otet 'tTO® tt’TR 'Sitet 

^ «R1 'srf^lTO 

^ftrs *ffc^ I t® few c®t«n ®T^ir 

^t*rl ( overdraft limit) i 

^Pi 3Ff«stf^, Ttufi, ctH 

ctl**^^ c*nr^r ?M, *far, 

t®rff? «R1 ^ I ^ fetti c®W 

'«^c>f *lf^i ^ I 

CTiri?t ^ fini ’^rWR^ ft=Ttc^ 1^^ uqt 

^ ’Pinra ^ c*r8^ ^ I c^^rfu 

*rfto-*i^ 5111 ’«rw!r5tt?r «ri 

^ ^srwsr^ c? 8K1 ^ i 

♦IWtft 

tfrt^firf^ I f%sf^ ’Tf *ftn w^n 

*l<t «tf%f^ CWt^l •fit® ^ I ^1 

fsifil W5R C >\P Si J p m «tf^ 

^ ^ w5Rf w ^ c*w ^ I cRtt 

c>if^wrt ^ ^ «tnt«R 

^ 5rt I ^sic5W ^ ^f® ^srt5rt5i®ttfrj;*nf ctt^i *itn ^\ 

Pm ^ fl^T (^» ^®) ^ 

R^1 (statement) I 


wri ® ^ttiwn ^1 



WUCTtm 

«rh(T^ i5W«- 

c^9fj wf^»T c^ fsn:^*!^ w 

'Stft’ifii c^rr&, C5^ vflTs ^f*tf«fT^ ?f^ I 

«fl«R «f|^f5 VrfeiST *rf^srt*l 

if^ f^R'® I «t«rH 

C^. «rr^^ ( holder ) ^srlTtt^^ 

wtus «£t*rtc=i^ ’Tt^l tirhr ^tt^^t^rnr ^f5i'® <trc^ 1 
«ff^i ^ c^, ^ ^rvf ^1 ^srrsi 
c^r*? fkt^ ^vs 1 

C^ S «l^rtc?Rr c^ 

«R1 f?C»T ^t? 

^fcwtft wi «n?Ksr?i mi 

c^ fnf^ ^rm 'Siff't^ ?pr^, ^®ti 1 ^itsit^^hs 

<smn^ ^1 ^^ 1 , ^r«rn[1 ^1 C5«F ( cheque payable to 

a bearer)* W1 CS^ 

( cheque payable to order I ’®r(1% ( crossed cheque ) I 

Cf9^ ( Bearer Cheque ) C^t*f| (Jg’^ ( Open 

Cheque ): C^ ( Bearer ) «ft?lC^ 

( Holder ) «tOT C5^ W1 m C5^ W1 

CW1 c^ I c^ am ^1% ^ 

^t»rr®<iTi:^i 

^■rtW»Pn[ OTF (Order Cheque ) t 
^RRrs fRfPf'5 «ic*rK 

Order Cheque ^ C5^4 

Wtf? (JFV (.Crossed Cheque i • n CR^^ 
&R»i ftc® •rt's^i m ^1* c^^mm ctt^i 

^*rtw® wf®!^ ip(, ^nt I ^ cBcm 

^ cwi trRriic?^ 

^ C5^ ^ I 

*>^W1 



^ (Stale Cheque): 

^ sit*f U^ «ttz:^ I c^ V5t% ^ 

^ -<11 Stale c^ I 

. ( Post dated Cheque ): Cn ^*1 WffW 

C^'\^ til^f^ ^ 

CF^ I- il? »ii^ CFF ^-R ?rR 3il I 

^5tf^ C^ ^ ^SRtTRF Back-dkted Cheque ^ I 

c^?r5lOT( Dishonoured or Returned Cheque ) 5 ^fllf^ 

^<»R1 'srRR^’^tfhf f^>rrc^, cswi -sfffrsnr ^n 

<rf%l?T, if CF^ %l ^ttc^ I C^PWl cs^ I 

«ltf^ ^ apft^ ( Crossing ) : C5Z^ ^ ap^-oj^ 

Rtt? I ^^t’eCC general crossing ’Tl ’ft*lt^*l ap^ I CF^^ 
«rtaf &R1 >T«rf^^Rr 

>rRjif«i apfjpv ^ I c^ ’OR 

^ I C^f'SHl C?t«T I 


>. 'O' 8. <Sf. >b. 



apf^^C’iF special crossing apfif?, ?i*r( 

(^<1, *a/c Payee’ 3pf^^) ^ ^ 

ilt^ W ^flrf^ «ft*R FRl ^ C^PPRit*! 

«tanrTO I ^ ap^-<<i® *1151 c?'8'5l C9f*r i 

WWl WfWl’ (*Not negotiable’) S »lWl1 

,, V • M'< ' 



ir CFWIW Tf (defective title of the 

transferer)^ i »rf®1 CbTf^ ^ 

^^c»r ir cRf <rt^m hm *it^ 

^fnut 9f®tj I cR^ «ftmi t^i «3[c^ 

?r^ ^5PI!r« 5TRf ^fs(t%'$ c^erar 

■2i*rf5f'8t^^*rf^^5fi:«r?i "P? ^jws 

^1 



( Endorsement or Indorsement) • CRP? 
fRlht ^*1 ^Kc 4 endorsement I 

5rr^ w«a ?pti c^fn i 

®rW?r*l ^Wt^^lPRI*l ( Blank or General Endorsement) 5 

% 'V5tTOWr*l (Special Endorsement): htV9 

( endorser) «tt*im ^mt?f f^n WS 

4«rtPl^ f»rf^ ( Pay to-X or order ) m 1 

f^nfiRF ( Beeiiarictive Endorsement): 

CTO, 

C5^ ti wn ^WtTO# 





‘Pay to-X or order for oolleoiioti* 

»rf^ «t?(^ TO I 

C^ ^ TrhW ^ (endorser) 

^rWr^ ^<arCi^1 (endorsee ) ^ I 

cs^»wlsl 

( Bearer Cheque )i '*llCH**l^ ( Order Cheque ) 'Q 
( Crossed Cheque ) uq^ I 

^1 ^1 «rt^^ i 

TrtTO? <^ ( Bearer Cheque ) ^ 

( payee ) ^ C^ 

^tx\ ^rf^ *f[nR, ^ 

CVl^ f^1 C5^ *tTC^ I t%t% C6^t 

TOf *T9r»r *ftti:^ ^^5f, TO ^iTtm 
f^ «pn CTO^ fW f^f^ 

Wf?ft^CTOR C^t^ (Indorsement) *fl^t^ 

sn I Nl CTO I w «it«f^t»r 

CTO, f^p[ C5^'ItTO W 
ftf% I 

C^f^ iRl f?PT cm^ ^fC«F ‘C^5l' (Token )» 

^ f^i:^»r «r?f^ «iti^ to*! i 

^3tc^ 5rt>i* '8 ’R'<f)1 c<rf?<5 ^ I Ft^f^c^ c^ 5|*^1 

c<rf^ <fr^, cTO^r «iw c^tci fiito ci>^l& f^fw srm 

fTOR, ^ or^rl ^ \ 

TO ^rrftro^ ^ Ft^f^f^ 

ITO, Ft^^ wf^ TOJt^ TOt*t c^ CFC^^ cvtci 'afrof, 
c^rat%^ ’FTtf^TOra «rlt^ c^Ftl^l <ff#r»r, 

^ Ft^l? »l^ f^f^ Ft^f^ SRI fTOR, 'trro 
CFC^ iw *ITO «tTO TO^R I ^ CFf TOI^ 

|(1*lTO*rtif«l 

^cFflN ^Piwtsci^rt 

^rtfluFTClR, TO ifTO 



^ W>I1 ( paying-in slip ) rp1 

CFCf f*f5i ^^k ^ >JTC^ «Rt 

^^1 <^*11 cKf^ apfii^ ’arr^iff ♦ffl?r«i w 

^ '9 ^fsifR^ wsn ^f? fJrf^Tffi fro 

I "^w «rtf% fm^-'^^ ^t*t >8 

f?9i ^fror cF^^ I *nrii'«(jw 

5(fW5 cFc^ ^1 c^ ^rtT:^?f sin:?! cFf 15 ait ^ 

^nrtir ^51 cf^I 5 «F*n f?^tr^, «fWsi^ %tc=?[ «?^ 

I cF’f i 

CF^f5 ^jr»f^ ( order cheque) ^ 

^rNf f^»!H 'st^'f^c^ 

-srniT #rm (endorsement) I 

CF^fer® C^ « C^sitsi «£lt’WC*t 

cFc®^ Pfd fw ^ I ^^1 

I sfi ^^c*r ^ ^ cF^ «r®jNjt=i i 
%eF ^«!S1 FR?!l ^ >lff ^sf^ ^ 

cF^l5 ^*ii[ fsi^ rs\^\ ^^8 f^rar 

fitvrc*! 5ff^ ^ CF^ 

simWw fnf^^fsir^ fesii cf^ ^if 

<F^ 8twt^ Cim ^f^tc^8 <1^ CFC^ 5lf^ ^%l CF’^ 

«RI %tn W*!1 

CF^fr ^nf^tl^ ^1^^1*151 CFW^f I 

at. CF8^ ?(i? agt^ C5^ (crossed cheque) 
apTl ’mt’fft ^starR ^ ^rl I <2tarhr cf^ 

ftJTR siR^^ 'et^r® ^ I ?rf^ CFff5 3TtfR*l ^rrff 

(tfl 'Sltf^ CFt^8 srr«a«t|fR ) 
f^R ’^RR^ ann 5R1 'arRfir <ttr5si I ^Rt, 
■f^fsi cF®f5r® Rt5f ^ 'ai*R ^RR'S fvfanr 

I ^ CFa# *n^C^ ^Rtwl ^RR ^ 

^BfRR^t^tWCFfl^arirtf^ ^ f%¥^CFff5 

■RrR^rf%CF^(special crossing)^^ CVR 



sn I ^ ^ c^ 

^Brf*rr?r *rfc^si 3il i vs«[*r cror* ^fiff^ «tw C5^i?r» 
cFw^sl ^ ^ 

%rr^ w*rl m i 

i. TT^i 'si^ ^*[W5T-^?m ^mi c?5ri-*tt'8«?t^ 

fsrrf^’^^ I 

<. wtn w«ff 'srf?f^-«rfrtt!T^ «c«stR«t^ «r®j^ ^ i 
«. C5r^ ^rfw® <swtir9 ^j^tI 

f^’BT*!^ *Tr^ ^Ti I 

^ sn '9 ^ 5*!tc^i ^f%r$ ^ ^n I 

«. c^-soTc^ 

^J^»rtfhf "srrt^ 5l«fl^ «J®nR*far ( certiBcate ) 

or® I twxus ^twi-^ ^ i 

CP^OTT® 

’?ltwr C5^ '®t^t^^[ »T^?I1 C^, srrsn ’¥tR*l ’WtT 

f?l!® ^SffWTf CW® fes *ltnf I C5^ 

c^ fw ^*1 c?«(t^ ^! ^«rr?*t^» 

c®^ w ¥f^*ts^r «ii^f^ ^’Tcsf *hr ^ 

^^ t c ' tf i R«a c^ fkc^ ’ftRl c®<pf^ c^ c¥9^ 

"Tfn wt<f f^ ^ ^c«r?( 3F^ CF®I& cT'snt 

^ »rf^® f^r 

cs^ %r%»rR-^I 

^n^ri^r® c®ff^f ^ ^Rut ^stmn ^rtm 

%1 cm\ ^ I c®^ cTO®^ 

%f*tcf9(irt<tw: 

>. ¥. ^»rWiiCTW ^fi (*rt?ittt 
;^vi ^ wri ^ 



) vi|<R '8 ^sftrrtK m ^S^fSThl 

’^FF*T ( Effects not yet cleared) please present again ) ( 

>. c^l c»rc^g ^ 5« %1 

C?' 8 in ( Effects drawn, retnrned unpaid ) • 

CF^f^ c?' 8 ^^ C^ ^ ’Rt^ ( Not arranged 

for) I 

« «rf*tC^ / m-\W^ ( Payee^s Endorsement 

incomplcte/required) I 

8 . 5 ft?/^ ( Payee’s 

Endorsement irregular J illegible ) I 

4. CFf 'al45*|^t*I ^Rp5| ( Refer to drawer ) I 

«». CF^frm? ’if^ 5fl / ( Drawer’s 

signature differs/incompletc/requircd) I 

1 . a cn jTt^f W5rr«f;j/?trr?[t^ «rc?it«r5? 

( Endorsement requires Bank’s Confil'mation/giiarantee ) I 
\r. CF=?f^ 05 ^ 

( Cheque is mutilatcd/post dated/out of date ) I 

a. 'Q ^ 5|1 ( Amount in 

words and figures differ) I 

i». =it^ ( No advice ) I 

CF^TT®!? cFc^^ or«Ki m 

( Payment stopped by the drawer ) I . • 

'ii. ^ 

'£tC^ 5 f ( Endorser’s authority to sign 
required for registration in the Bank’s Book ) I 

cF^fef &t¥i c^'Sirr? ^r® ^ ^ ^rj * 3^1 

Of'S’B'hi 5^5 l^cH •tt'8^1 ( Full cover not received ) I 

^ 8 . cm\ *^^’**^ 

CF^fe ( Once drawn this week, please present 

next week) I 

>t. CFT^^ CT«irl CF^M? ’lf^'5 

^ ( Exceeds arrangement}« 


5nTf 



^ (Crossed Cheque must be presented 

through a Bank) i 

>\ ?t*r cw'w ^*tc^/cFc^ir wv\ 

'2forf^ I ’SRf«sfq<^f^ C5^ ( Clearing 

stamp required back/front/to be cancelled) please return per 
bearer) I 

c^ 

^ ^oTc^ ^ cmt^ ’Rifrt 

C ¥^ ( Alteration in date/in figures/in 

words requires drawer’s specimen signature as recorded ) I 
G^flk ^1 (Noting): ^ CW5 

(dishonoured) C^, *rh(^ 

uq^psfST f3[^ WW 

I ‘noting’ ^ ^ 

‘Notary Public’ ^ ^ I «arhpr^^ 

(acceptor ) fW ( protest ) ^ 

%fr^ notinr*^^ «lnt«R ^%tl5 I m Notary Public-C^ 
( fee) ffC^ ^ I notary charges 

^55 I «fsrc«r «i?r5T *frsr «2rrpr^^ 

( acceptor ) ^Tl I 

^oTcv? "fHl '5i*fir "fHtf utf^War (©n 

demand )«m,^1 '^tCf-TPP WJ oj^Tf^ 

^5pi m «n:*w m i Irw 

’irfcTP iWir 'sr^f wsri »r^ i 

^ Tfr^ fm «lt*t^ ^ 

Tf^ "Thft^ ’itri i «c^ 

^ ^ W 

M ^ 


wri« 



Cash Credit ^ C?lt^ <ll®|» Overdraft 'S Loan Account, 
f%cwTO*rat?t ^*1 <tc^ I 

Cash Crcdit-'-S C^ ( ^’*0— 

^iTf^) c^K '>ii?fc>rtf?’5 '9(ftc*( ^rtmr f^a?^ 

( security ) %rw «R| »I'S^ I 

fpi ^wiw ;ff^i«f*r 

^n irtsfif ^awi ^ 

^*1 %i <?rtr^ I ^1 Rttr c^R c*r'8iii ^ i 

Overdraft*^ ^*IW- 

m ^*rfn ( current account) 

aRt^ 'Brf®R^ m ^ «£rTf5i ^ i ’««l- 

^Rt:^ *?fr^ c^rR^ni 

I overdraft limit ^ I nz*^ 

arrR*! Rnfc^ cn^ir^, 's *, uq^ Rtti 

"Q ^R OsRr^tft ( jate and gunny delivery 

order )^wrR ’fR?® ^rRc^ ^^1 capta aftRsTThI 

( guarantor ) >1^ ^ ai®f«afftarf ^^Rs? R^lfi:^ <51^*1 

^ I 

^^nrrs' «f<[<^ Loan Accouat-«il'cnilh^’F»f,^'8 

-sttR nz^j mRsiC collateral security )^t%1 

^*1 Rn ’iffC^ I i^t RC® Loan Account ^ 

Rnr^ C^1 ^ uq^N nz^^ nRsrfl ^11^ «?«l1 

ai'f'sre^ i^z^ affll 4tc?faR5n5 

C*lTirc*f?f HI cash xfredit overdraft 

*|R^C^ Loan Account CHN I >nW 

cash credit'S overdraft afR<p WifRl^ I hNI CHscai 

ws ^ 'gRrauf, ^ »Ri 

Loan Aocount-4^ aqil> ^ C^iHI ^t*r9 

Hrt^ ^ 9 ^ Rw ^ I ^firhr*!* *ppar Hc*f^ croii ^ 



cash credit'« overdraftifl^ 

f^1 

^yhrssf «rnrf«f^^ ^r«tf 

^9^ TffI ^ ill I ^ ii^TaR, 

'sr^ cif% ^ *rrt 

I 

^1 ?f?1 Clean Advance uqa f?irt 

I C^tW ^1 ^fn^fil artf’Rsf ifl ^1- 

•ar^hit? wtf^rcii ^*i i ^H[iit*l ^«f«srCt5T^ 

^5T5tr^ *ff^t«i '®1^ ^*nf 

fil’i^^c^i i:»a»s» Jfttani 11^ cjTifrn^ ^f«rfirw 
fl'm** %tC5 I 

Margin : C^\^ Tl ^*T, 5f^*T, 

^59T?r^ ^(^5fi^ *f«rj ^ ^^rffr 

«Fl1^«T fl’Tfc^ ^rRm c^H ^rf^ w (irf<rf^«f^, c^ 

^^..) ^*1 c?^» W arfRii ’i"^< ?c»rj^ 

M ii«i c»nr srii >rf<rl^«t^, 

»itii«l^ ^*1 t%5i «rtr« I 

^•TT^** ^ <111 CW? I 

ir ^tifnr » 

^rtr ^ I. Margin i Margin C^ 

'Hrtfci ulsfiw’ff cvtsr fww c>( Ptns 

iR<r, I 






« ^T%wn 



ftm 

Insurance 

‘insarance' C^y 

^ i fw 'Sj^*tnp 

C^‘insurance* C^ 

‘assurance’ 1 ^*1 fN 

uqff^ C^f»r^ *ff«f^ I ‘insurance’i 

‘assnranco* > 

‘Insurance’ (Contract of indemnity ) 

t >8 ^ ’IW 

f^l^l*l fefffivs 

c«r?N ^ 

-2ff«aff«mi csiVfi*ri, ^t1^ am 

«rnta?J I (?my iFstn ‘insurance’^ ^f%^1 I 
C^ 'S C^ ^ ^ *11* 

finif^ «wr5T^ *np '«r’»t^i 

^sTt^ c’^'R spnitr^, ^RR TO 

*t%f«l M 4trfR^ 'Sif^asf^^ c*R I ^j\K ^‘^3c«nr 

I m fW^rsR (Contract of assurance) I 

c^l«4 ‘assurance* I 

gf^nr c^ ? ( Kinds of Insurance ): ^*11 ^ > 

^«n,— 

i. aftaRflm ( Life Insurance ) i 

fim ^1 5Fp^f%J fN1 (General or Property 

Insurance ) > 

'®» ®rf«il(w^ ( Social Insurance ) I 

ffili ^5RR f=rc®R «%tWT 
wi I nrtRi ^ o\ ^sRR <RW%^ 

TO I TOttif^ ^ Wtii ^ TOtiP 

?R| 



4^:> 



-c»fcn^ % «rtt^ fSnttWt ^x\ 

^ I CJi\fN1, 'arftfl^, » 

^rfwifi^ ’iWfii^ fNTj I 

fl*rt^r IJJI (Basic Principle of 

lnsurance~*Spreadin$ of Risks’) 5 ^>Tl-’TfRwj'« HtWi 

^'*1% I ^<rwc^ ^5ff^t\}5 ^ *fir^, 

^?n:»i ^us 

'srrsiTlI^ ♦I'fj Ti wf^T^f^r® 

^ ^^BrcsT 1 ^ *tra I 

^Ic® »fl^ 

^ if(% <15 €rnff«F^hr®i c*f<l %Tr? i 

’®rt«rf%® fl*ff ^fec»r « Ipf® ftsitvt? (insurer ) 

f 

(srlM^r ^ i ia^«t ’Tt^tPO whi ^ 

’Jjixi ^1 ^ I ^iTfN«tr® fNl «^® 

I til c^, ffn iff® n 

^ I %l ^'S ^ <«m:® I ®ci 

^f®i titi ini *ifi*t® ^ I 

'»rW%® ft*!? ^fer*T '8 ®titi:® ^ ?N1- 

c^ cn ®t^ Cl 

fSsfiiti n §nn ifti it^fh® f^l _ itr® I fW- 

till# fittfT ^ I iJt^ ^ 

®titc*ri i^r»nt fi*t? ^ '«’iTf^ ®Ff® ^ ir® i f«rf*wti 
i®»rfim'ar?t®t^c*ni,f®^iWori ^ ic& 

»rr® I 1 ^, ititcfi iFf^ 11 ^ '«i[ ®Wit^ w vf® 
%®’ii n i®»T ?w<s^^W«l ‘W® ir ’®f® 

wTOi t^it«tc®j®^<sr?l®TtitiT?f«rfi^ iRprt^ iwm 
iisi fwrst m® ®w I ^9 lifi fi' Cl ^*d 

ift® llH Itc® (lasaianoels 

the 8preaiclia|,nf basinSss risks) I ^ I 

' .. \^ - 



^ I ^ f«f% I 

(presence of insurable interest ) ; (utmost 

good faith or *uberrimae fidei') I 

y ^l^dnsurable Interest): %1- 

«2rlV®N ^ Tf^ <*rTf^r*T, 

^^rfwr^j Msf «r®(j I c^H f^^K- 

^rTi^ fl’Ttrqt^ 

*11x^1 c^KST ft 

^ttx^i ^sR^csi «rft^ m\^\ 

<rc^ I c^«r ?fa^ ^1=91 ^sit^ 

'aR%'n[ I 4 ?p 

ft^sf %1 *nc?, ^rl i 

^^’^srrcjT c?^ m ^11 

c!i^, «rf^ «rff^ f f% ft^itf c^car« cq’p^ ^«n «fx^an i 
c’^'jTf's fi»rr<2rlt^r^ fwc^w 

ti’ii «ar^"i ^ Ht I 

*!fHl^ ( Utmost Good Faith ) : ^*1%, 

«r^ h*r'®t^, f^^%r i fNtjf^ 

'® TO fNnr 

W ^^1, ^ «ar^«lBf^ 

( obligatory ) l 

f^'Tr^'l ^^91 sfRj 
gf%! y ^ i w tini *t^ «W"f *rtn ct fNt«2tft«i '2t^tx^ ftait^ 
C^ '9?PT<^< ^’ITT C^fT’t^l 

??F5l ^ ^f^«T ( void) ^ I 

-.-- ^ . 

*l»wm1 

»ri«rrt*l« (^ 'STff'f% %hf cspcsf c?^ ^ c^, ftut- 
«rsfCT fNtf 1^ >nt«R ^1 *tx^, ^ »pi'2f 
iw ^ fsif^ 'STfl I 



1:5^ ^ I I «f<rw, ^ 

'4f^sT or »p*rf'R ’Rir, «r®jfw ^f*nrl 

^ irf% «tc>ni ^ »|5i<sr w® 

ttr^rnr ^ fl^rt i 

»Tt?|^C»l? ^ fT«rff Ttll'2(K^?f«| (underwriters ) ^ 

>rw^«i ^'h(^9rc«t? ^ ^ f^trsr^ nc^ 

’T^s^ TO TO '=r?fm '9 iri^«3^r^TO^ 

I c^'« W's ^^rsra 

viit^’f »T'8^i 1 

csil «rff% ftm cifm ^ fr>n- 

<arfi^i ^1 «sr^«i ^ ft^ri ^ i ’itTO® 

ftsiT'sr^^f^f®! w 

^ <ar^i to i ^ c^csj fsf?!^ 

i!it c^, c«rc?^ c*rf^ *tff^t«l «rf^ 

TO 5ri» cw ^c^r ^srf'SfftTO' 

*rTft ^TO, 5?^l c^TH vii^f^flp^ 

^Ir® sifrj "STTTO =«Ff^ I CTOf» 

WiTOt ^l^ll^tfl^ TO TO 

M ^Tnr ^f^i TO I viil <£»i^tsrj i 


ft*mr «w?Rw^. 

^TO ^ «l^tc<ni TO i TO^ c?l<tTfkaf 
tfT^ *1%^ Of'S^ ^*T I CTO ^ ^51 C^ 

^ «[<frTOtlt^5ir<aiCN 

-j-j-^1 CTO ^ ^ 

mTO mm to 

^ ^ ?N I TO1» «PfTO» 

_I_TO'QtnTO *t*ll*f^1 TO 

J^Nt ^ftki ^ ^ 

^ ■ ^•rjTO^N^pi^TOfi frTO 

^ysiiWTO^iFf^rpc^rf =?wtoto^to ^TOnt »rtTOi 


AU; '®ft!pv TOt « TOCTO 



^ General Insurance I W 

*t^ 

I ^ Social Insu¬ 

rance I 

MARINE INSURANCE 

^sjiafri ^^rfff»r¥ 

^■fc*T, l^iTf? 'S ^’^*1 *t«ti ^c«r^ 

<irfc^ I ^i?tU5 *fC®tR ’irf*!^ ’9Ff^<3r« l CS^ W*T^- 

I '=rRt?f *t«tj ^«2r^ 

4^t*ntflu ^ *iTt^ «(f*RFi «rtr^i 

4r5Rtf^5fC«f?[ >8 ^Fs^ ^1*1^ ^1 

m c?tn ^^1 fi^t^fr 

( Insurer) ’IC’T <^1^“ % f% ft*rf<arCl^1 

< Insured) ^*Tl ^ I Cif\ft»ini f^%lT*l 

-st'mwi’1«tJ fW^ f|5rf‘S||to^ 

ipf®<55*l ?T5( i 

C5i\^T^ aft® €«. n.. 

jflTOi I '®rtu5 siWiCT ci^^^srni 

’PT?^ ^<5. igfs'sirpri s^n^ <11^ c«f%3r c»f% ^ 

*ff^Ff»i^rl I TO »r?.9it^?iic*f C5^\fl^r? 

o tt?t^ TO I 

sfxpgH^^KwtTO* TO»T ‘il^N cTOtt *1«tJ-~»sit 

Tf^ c!i\?Wii I «npTO^ f^’im 

(Perils of the Sea) TOT «rf^fN 

*ntTO i? > 1 ^ ^ 

’^•T TOt fwr»1 *ft^N «r3f, ^ft^Tcanf 
»Tflf^ ^ftc« nrc^ I “Hijll Insurance” TOT I 

5^f3W TOt«f vf^iat^ #:«T cTOI^ WaPTPT^jf 



^ c»ic«Raf sitspr- 

ttw 9itft«p ^t^tfhr ^ m 

^mi ^ I C>IW ^lt^^'9 fl^l ^1^1 %m^ “Freight 
Insurance” ^ ^^Tl ^r»l I Brriit«pf5 

•r^ ^»rNU?^ *i«fj f^ 

Vflt srf??*T ^ <«rfc^5t I 

*if^^H^tc*T «Fffrt«r *f«tprr*i»^ ^«sn® 

*rti'®^ 

^*rl I “Cargo Insurance” I 

( Perils of the Sea): 

«sr^ caf^itc^ ^ 

«it F?f^ ^'sin, «t^f^ «rM^ 


f^*(»f®f%c^ ^f®tc9r 'm 1 ^^,-- 

>. WT^Wt ^ csPTn 

^fif^9rc«r? ^ I 

«rWwi '8 ^ 

caf^^ I '®rraR1, -raF’lWfir ^apsr*!, jfip 

^JTf? caf% I 

C«hllTO (Requisites of Marine 

Insurance ): C5rt?t*im C^CST f^f^ 


9r«tJ ^^1 : 

\ sftiifarfl^tir ft«rrcW (Insurable interest) 

^fmi 5t«tj 

’Trt I csi\fi?i >rft<rw^ w sn «rtl%c^ *rrwi 

»lflW (Utmost good faith): ftsit? 

»ir^a ^<t<K 

^iftw ^»rrf w’TxSFm W 


^^8 ;, 


^^*ri« 


JK-,* 



i oq^^rar 

*1^ ^ cf <11 ’'rt^ c^, fl^il'arll^ c^ c^*m 

«ff1 #rr^ ^tt^ ( Void ) ’t*iJ ftn I 

Tr?J«rnfWj c<r, ?fr5 ( Contract of 

indemnity ) I ^ ^^1 1^*1 

I *tf«^«t^tc»r c^fH f^t ^f5cni 

^1 ftf^ 5?1 I 

•tc^^ ( stipniatious) «rf%iir'® I m# 
Jppar *rc^«[ -sisri^ f<fj ( Condition ) 

^45rm ^1 f ^ ( Warranty ) I ’Tt«rN1 ^f^r® 5<rT -T^^fn 31^!^ 

( Void) ?lifl I C5|\i 3n«rr<[*^5 

(imi>iiod) ^fsd^ (Expressed) <rff%r®'8 nn?? I 

fw9 ifi 3111 «c^, 

4m w^ 4^^ *rtft *ttni I 

?<rj n^®f^ t^i, ^-^i !i« i 

f%V C3i\ft*ltf C’FCW c^'^1 ( Warranty ) ^ <rrf%r»r'S 

-f^ ?<(I n« ( CJondition ) I 

*rrf^^ 5ti *f*i<3t ^ t 

C*^Nt*n?r «l^firf^¥ C^*l ( implied Warranties in 

Marine In«arance ) 5 C9(\«l fr*rr^f%ra 

•tr^ ^Tll ^«tJ ^ : 

Vt^tOTiT ^car ^^C^trsl (Sea worthiness Clau»<e) : 
^R3T^ ’l**!^' C^r^tJ'Sl ?l3l1<3rfi'$1 (insured) 

^ ^ *fr^ (Insurer) 1^ 

>!*jr® wn ^^tciR 31111^ c^5fj«l 

c»rf^n¥^» '2fnrf«r?lTi *rfw*Rft3i =B%fc^ ’I'tf 

^ srr^t ^f? 1 

WUtOTJ »!t«lt?I«l ffc* ajfe ill ( Non¬ 

deviation Clause ) • C*! ^PW? ’fl’Tl Jjtp 

(Voyage Policy) fll ( Mt% ^ 



^ w ), (7\ cvas ^ ^ 

•rii i!i¥vri ^ I ^5w» 

^swr® ^ ^ 5(11 ^<i,<ii»it%?^fwr^»«rf^ 

's «r^f^ 'srni^ 

'©. ^1ajt?I bW5l ( Legality of the Voyage ) 5 ^^1 

»f>3^ ini c^> BfWH^ ’i^.Fitsrl ^ toci? i 

c^ ^mi m tf^, fsrf^ mj 

^rt1*t«rj -sTfl^ sit^ I 

’9nf«fi:^5D c^, "T^ 

Csft-^rRterJ^ »£1F^ >8 -sr^ I 

cihfl*Jt*lciRr 

fW<srCi^ (Insured ) «tr^t®r5rt?E^ «t^‘<( 
c4?l5rf*tcai? ( Marine Insurance Policy ) 'STB’R I 

*1^%^ f^Tsri «rtr^ : 

i. *tw 5IS^r«rl3lt?[ tN'Wa (Voyage Policy): C^ 

^isrr^tc^ ^ 9rf^w 9t«j5p?tr«T «rt^ ^ ^*rj=? wn 
TtK «3t^«l V?rl ?n[, ^5tFt^ Voyage Policy sffW I 

*TOt^t?r tlarr^fa ( Time Policy ) : 
m\ ^ m '> c^p( ^ crr^t^ 

«?r5( '5r^«i ^ I 

«. filar ?taimar (Mixed Policy): V oyage Policy 

*^r>. Time Policy* I ^sjWfC^ni 

« ^c®d^ TfK ^ I 

8. !5»!IC«rrfes ft*lt*l3i ( Valued Policy ): C^ %t*trar 
\*1J ^flff^^ ^K* Valued Policy I 

<t, HfB (?qt^«rt©5l ^1 ^9|J ftair^ra (open or 

Unvalued Policy) • l^sTfncaf ^flj 

^ sn I 

'b. wfirfSfi tt«lt*ia CFloatiug Policy): «rf tm %m*f3l 

ifrtrw?i «r5fir51 c^ *!w vfi^^p 'mn 


^Tr?p^ '9 ^Rc«rpi 



fSiw^tv^ 

c^ fr*rf*raf «sr?[«i i nw, ^ '^wi f^f^i ♦ti<t ^aimfi* 

f^f®5 srm^risf^ if f% 

^ fNffTil srfs^t^i ori I m%^ fif®i ift^wisf^ 

imn ii*rf*n5 «itiTi ittc^i c*fRTti^ =111 

*». C^'tPtls^5|t»ta( Composite Policy): C5i\ftm WTI't^ 
C^CW »il1iTfl^ '4f«iT5| (insurers J 

^ ift^i (21^1 ^ci I CII^T, 1^5# 

«• ®T^ ^1^1, 'S» iW ^t1*1 'Q\’ 

^ c^ ^rm ■^siti ?n < 311*1 *tTci i ‘it «Ft^i il’ii- 

*l<it Composite Policy I 

V-. fNt^ia ( Port Risk Policy ): ttfit TO 

^Vm w i**fn n *ii:«rji 

m C^ ft*ll*1t3n ini 11» ^srnt Port Risk Policy 

C-l, <1^ ®rt^ fill’llCi? 

♦1*17 Ti ^mwi ^*jit*n m < 211 * 11*1111 =111 

C5iW*Nti5tc^ iffei oi^FtiTC'ew 

^iTi fiTO^i ipf^ (total )i ‘IIn ^nf«n 

■( average ) <it 'sn'ini iti® TO: 

i. 5lt«lftnp ( Total loss ) : 
ipf^<21^ HCI, *3^<F1iTri1 W1511 *TO ‘^1, 

^ai I til <2111111 iir^ *itci 1 1 ^ 1 , 

>rr*lt^1 (Actual total loss i <8 ^ItltlNl 

( Constructive total loss ) I 

<21^ ( Actual total loss ): lIlTl flTO^ 

TO >i**3i5' fi5it n fi^'® n U11?. ^lii^ii ‘Bill ®*fn ‘Hiti ^n* 
®Tiici <21?® T|if® ii»i I C1151, >!?^-ii ♦i«r]>«:si® 

CTO TOT^ ^fl11 C^n^T, ^1t1 <£11t *1*17 rlji^FlitCII ^1 CTO 

TO1 ‘«riri sn I uqt '2RF® "Iff® 1^1 in I 

1. ^TOnt^lJ *rnti*n ^f® ( Constructive total loss ) • nn 
^nn frour viffin^rci vf®'2t^ n ci, ^ifi *3i7Fiiii ’fsi itm^ 



^ ^t^nrrsfj ^ *tr5, 

^TJJfC^F ^TT'lf^ ^1 C^!T, 

*rtih^c»nr ^c*t «fT^®p^ ^^>i1«r w ^^c»r«» 

^^cTf^tj >rr=if^^ ^ I 

( Average loss ): 

1^ ^'\y ^»rl ^1 ^ 

I ^^*1 ( General average loss ) 

^f® ( Particular average loss ) I 
’rt^rt?®! "Ipf® ( General Average Loss )! ®^*U» 

5jm ««rf«rrc^ ^rtfir®^ «£t^f® Tr<wi< 

¥f® ®T^ ’lT'fH*| ^f® I 

»i^fflr^ vm i cto, f^*i*f‘sr® 

(lightefi) w ®rT^^ ®i*fj f^n 

3^ I ®t«tJ c^ ^f® ®T?1 ^trSRl ^ ^lf?(eT 

«®i«tj^j?rj^ ^*frf^ ^ 5w:«o^^ I 

«r^ir ^f®<si® w®l f5[# ^c® «Tf® I 

’Vf® (Particular Average Loss) 5 

c^ fW wt^ •ir'Tr? ^ ^lr*r, ®T»?tt^ f^ii^ ’srrNfn^ 

iFf® ^ I «ii^ »fi^ «£i^tm ^f® c^^®T»itar Tf<->PNfir^ 

^%® ^ I * ^ ^<sr® *1^ csAfl’rr*!^ »r^^l 

f5(^ ®®f^ 'siMf ®1tO!5i 1 

’rr<mi®i wfm m i uj^ ^m 

®t^'8 *tt^ srt» c^m ^ ^ *tv ^f®^ 

5(11 

wm^ ^ »ic3i®c*Rr ft«ari55^^«i 

Lloyd’s Underwriters *rsPft*f Lloyd's •ItW' 

»f®t®?R c’-fwir^r ^'Narra |f^ «£l?^ ^'Sfhi 
^ ^rsj® «R(«rt[ ®it^ I w? ^«fhr 





sfff^^^tc'f’sr r^'^r/t^ ^rsstif^r f^; *ir?n5 

>ii«sf^ ^srf^ 

I c?*tf^i:«fr*t '^^’1 

^j’?^Tf<!l'ri? c’lt \x5f i?tr* 

’fv’it? 's f?f4i»‘ «tTc4’ I 

^f^«fr-ir «f9f tef ’THsc^^r ^pfipirsii *ftii<srf$^’tc*t^ 

*lRi®t^ ^ I *t43i ?l^<2it^^t*l %(^ 
«icwt*n[ ?nr<2rf^^ (Lloyd's iJn(iorATic<;r.-' »rm 

I ^'ii^ >ff*r 

Rlllfsi^ ^ -sr^fn® ^^r'S i ‘Lloyd’s News’ 

^»r1 I tm ‘Lloyd's Tii.-t,’ I 

>*>n>rfr«T »ff^'Slt?4- 'Q Asso¬ 
ciation of Lloyd’s Underwriters <il'4^ WV9m I 

Corporation of Lloyd's "•Ttl’I rl5i1^ 3 ^ I 

f^«f, 3f®j^®i^ ^<»rr«R ^ft^fw ^v3Ff^ 

>8 ^*a '-^^5? I >8 

5t»n m I WJI I Wf^'Srl^^ ( Under¬ 
writers ) ?l'®rf^» ’rf?t?1 *ft^<2rr^‘5? ( noii-nnderwriters ) I 

Vil^f5 ^<«ri ^tn^9l3 a, f^JTtr^ The* Corpora th n of 
Lloyd’s *fT^<sr^*l W ^1 I 41^ 

»pnT?TR I t^r?! 

^ C^«RF 

«tWtr!l^ ^ dlf«l -4iSl 

I tm Leadenhail Street-'fl "splfir® I 

’J^'SI RT5 Ig'Rt^sT I 

Lloyd’s Register of liriiish and Foreign JShipping • 
ifl^'St^*! Rt%« ^Wsf <3 ^fc?^ 'SRTI *1^^ 

<r%l WR *l^*T CJHR f^^ «FRtlWi* R^«i 



1 n SfiT JpwjtWW ’l^tf’t^fl 

<2i^« «q| 8 iSi^K '8«f5I «IT^ ^> • C^ I 

( Annual Register ) f^J^'^f*? 

^rerR^ i ^<1— 

\ R^f*l Tt^'s I 

o. ^ ^^^11 

8. wtftrsf^ ^•Tf^'i's c«f^ I 

c«ft^tsrr^3r ^ ^T?i ’t «r<«ix^^ 

c^, «r^^ii ^tc^ii Ml, ft^it^taf 

( Company s policy ) <il^*v fN’fai ( Llo 3 d s policy ) I 

flart* 1 af 'srs5r«t^ i Rf%a 

c*m »nrr*if?^5T^ cwt%f Tf*t^ 

4^'i ^fws <itri* I ti^tc^ ??nN =itt i 

8!ca®TO ^\Wa Ktvs I 09^ ?srrff^ 

^75rf*l3f ^ I 

^ I Tf-ar^ci 's 

I ftw?c*r6g^ ^Jf^ 'S TWCe^^ vn 

I i^Pi «Tni®c»i? ^\m ^R«rt ^ic^ i '®rf^ 

^R<ft'8 I c^, ?t^'srt^’?M ^%9r$- 

ft? «at5*l ?r::? ?Rr?1 frt?'M1 cftf RffI Rm 

iTf 11 wfft?i f?«rffi??r ft? (Stfi ^Rc« *ltc? I fifi 

'.<6(Mt^?p^ *fcfi^ ’T®? !ir^ I ^t?®l ^tftcf? ft? «2r^M f?f? 
fI ftfl f?fftf R? M ?j?*itft? *rR® ?f 1 ftc«T, ?W*T 

IJ» ft^tcw (fB^—.dip) *1«t[<tf??Mftft «ff^«nr mm, ^fwM* 

fM, •tc'tj? iffi, 'StfRs's ?'$ Wff» 

RR?1 ’TOPS «r%Btcf ft?<arf^^rt«t? RtfB w R?i ^ fB^fe CffRul 

^<a» 


^f9^Rf W11« ftRwjf ^fwl 



«R?nrf«r ^ i tr^ >ni^ 

flW^c^ 5?t^r *ttr^ w ?|t tar^ 

f*i1^f^ c*f5{ I «ii^fr<i JJFW aR:*i f^fw ?l^<2itfm ’Tsf® 
fisif^ 5[ni» w ?HH '^sit*ic3nr 

<55*1 >8 ?f^<att^arc*nf 

>rN«sr^ I c^t=i *rhi4f^ «st«i«i 

I *ft«Tr®^ C5]f& ^srf^ 

<2f^l®!^^ •^]f^ C*r^ W til'<^f^ 

DwbitnotcTi I ■?i^T'5rwtfj >rr«rf^®t^ 

^•*['*1?,^ '<1'S11 I «t^f% 

^f?^f3r<p ^^5 '^‘^r-^ Till I Tprr®^ <^ 

f^ram ®rw 's ftsrf^ll'sl {insured) 

>. ( commission ) ^ I TTlI W ?r5<srt^5t1 

«rr<:^5T I f^fsi^Tt^iT ^TTi ^f»m 

vr^tsr ^1 ^«fj ?ltf^ <51^ (Bottornr} < *. 

c¥-R ^’fCii csi^t^ii 'EtntanrsiTsir^^R 

^*i ^^'$1 

<«rrc^ I ^r«ti5 ^®»fW ^51 *lt^l*ll*( 

^ <fi*i^ ^«i 511 ^'8^1 ^ *ir®fBi 

^w®rif T«2ift^^tif «rrc^ i v^<:^^ 

THi t««i <sfi^«r^ <£fc^m fT»[^ ^ sri I <iil ^«tnssc^ 

Bottomry Bond ^t®T I 

( Respondentia ) S Bottomry^ I 

^tZ^ Rtspondentia 

Bond ^ ^ I 

ft^leT'nEe! W ( Jettison ) : 

»rai:i?^ 51 WJTe^^ 1, FBt?! «t^ f^*tif '^'m «rar 

irrftwc^^mi ^%f^^cTOii m^i^'5^«rj ’iijir 

Jettison I 



^ % artflcn?! <3««ti«ri 

( Barratry ) : m?tr^ « 5rrf^9tl 

*f«rTTf? f^^ 11^1 ermtc^^ » 

Barratry I 

«rr^ =^«| ( Causa Proxima ) : <\m 

^<sr^ I ?rf^ 

^<0 ^1 C9(T®| m 'qt« 

^ ??R iff% <!%»[, 'snt 

f^r® It^fJ ^ I CJR^^kflTS eqt ^r^S 

’SFii ^ I <Ri ’I'TRr^ «fW«r nc<*r 

^11 csRpifw? m 5i?n<^<jr 

1?^ I ^<«ltii c^t*r5 *l‘tj9l% «rRRf ?i?c« 

5It*Jlt^ TT'^I 1 Tf^i f^g ^1 

■i{^ I iff%^ ^«f1 <rf%i®*r» 

%t<3f^^c^ ’apf^'311 1t«fj I 

*2|f^^fl (Doctrine of Subrofjatioii)! C*<\^1®H- 

t«ii vil# ftf« I lilt sfii^ ~<^m 

>ff5f«^ (total loss ) ^^*1 (third party ) 

'S ??(R«n ( iVtvilegcs ) 

^t4>1 5tC^ 'It^'S Sit'S '^t'‘lf4t?R “itnc^ 4’®t^ I 

Y «?rffcs?i; cirri’! x ^]^uw‘ii >*vVtc?i, x sfi^rwlt 




*itN-«4 »!Rf44 ^fV'^it®i 4r«5i, X ®r*fcw« 

4l>ii^sr^r^p =^5Tii«f^'a‘ nt'ici \st$R <£if'S4in Y 


«?t«tc^<i r<1iC4 (.5It4ilrSil ^firat ■'ailtrr? 4f^4R 


{.•it^*Jt^C3J?r ' Assigium nt of marine insurance 

poli.iy I: i '«|«itij 

fivptc^<a<l ^iCfC-f ?r5t 4f4'511 ^'?Rt i^’rr<1<Sf& 

411 ’1111 Hull iii^unince 11 ifT^fSf 

WLS! fiici >pji^ 411 vfRt it<rR*r«1ii 


'Siiifi4 iji>n« itRwfr 



Tf< (insurable interes-t) ’«tT^ I 

C5i\ft«rffl 'SiW 

^vt<st^\slz^ Tff^ C^ 

?ft^f^ c<i*r ^ir,— 

C^ltf^ ( Notice of aba!uloun\ent ) —^»\*fr<*R':{^r 

c^caf ^15? i vf ■: < 5!<si 

cHlfJ-r ^ I 

^. ^9tm ’sr?|jc^^ ( Captain s Protest)— 

f^^«l's ^t^«i 

I 

'5. !?t*rpi (fnvoice)—’tC«rpi WWt^ i^«5irc? ^n\ 

<^9J ^cw c»M ^ I 

S. ^^’far ( Bill of lading C^ TO? 

^1 '2f5rf«l ^fkm w c^ ^fkus I 

4. ^*rf*taii ( Insurance Policy '—fS'^ 
^TJ?1 C»f<f^TPr m ^’9^ I 

«». i Oertilioate of Survey )-01 ^'vC^-ir^f^s 

( surveyor ) f^<m "40^ ''ST$R f»54'g 

^?C'5 ^fm '£t«K4 ^fl4 <£14 [5 I 

\ nai ^ Letter of Siibroga'tioii ;—^'41 

*f?[ fi3rf4f^t f4^ ^tf4C«T 

siTl%4Nt4 «lN4f^ I 

^€rT^qfhn 

GENERAL INSURANCE 

«rRr^«ii 

^ •■2{vffrR4 ^sirsra 

\ 

^C*1J ’®rf« 41 ^ 4t4r*l 41 

^< 34*1 «ITIC44 m ^4t4Tft « fl4T'StCl|T4 4tsjJ C4 

^f?rfl4l 4f^1 I 



c«5f 

^ ^ C?<f1 ^njl Tariff 

omces 'fl’Ts Non-Tariff Offjcep. 

i. Tariff Oflices: 

^wj -sif^i^itt^N 5t»r 

«f9r >8 ff%*'?iiri 

iSITv 5T^ ^W\ RST I "St^Tii 

Tarifl’OItieos I 

Non-Tariff OtHces 5 C^ 5^13?, 'Sfi^fW 

fW’ftiT's irf?[41%®Fc»nr '«^ra 

^n ^?r Rf^gfrsf? 

I Non-Tariff Offices ‘•^f^Ti ^ I 

^rfir^ait^ '8r*if%5t^ 

%f^f^ ’fc^ ^f%^i ’t'fr ^‘■si I 

:>. (utmost icood faith) : 'S ftSTl- 

5ffftfC5|^ t’t? <2ff«iir« I 

'sr^tn^r w ^1 rm 

Tslpm 

I ^5rr^!% ^rf^sT ■'5^1 I 

flsitC^’U ( insurable intcrot) 

TO ^t^l- 

miff's ’ITC^ ^11 I 

c^» ^ftflsitgf^ ^fr$ ^<:pc«t?r gf^ 

( Contrnc.t <>!' iacbitnnity ) I C^T^i <2t^T^ ^ '<lf5c«T 

^Iftft ^ '^^vs c^'R^f$«3?*l ^ I 

wftrflait«ica? 

i. SlfTT ^1 Valued Policy ! i«l^ 

^*it*irar fim ^»!T fst^r^ * 1^111 

^08 


^5pi^ ^mi's 



«rifr5T^i ^<rr^«t^ <£ttft5i 3-^- 

c^^rra ftsit^tur st's^ ^ i 

Special or specific Policy • 
?i*it<^c3r ^«ri 

< 3 < 3 fTT ■‘^^1 ^1 ^ 

fl^rWft ^fi3rr«| «rtr^ i 

'©. ?tsrt*((3 ^1 Average Policy 5 

^f^fW<tC3r ^f^^R’n ‘Average clause’ ^Csi <rt?t 

^TfT’P I '^r^Tfnsfr^ Average Policy ^ I 

’3pf^ 

?Nt? 'Q <21^ 'STf^ 

'iR-r i c?^ ; 

'Slf ® ^= ^ »,•> o » 

^*^11 =“ 

>£1^ = «•'* ,» 

c^^|gf= —xtt»* 

' ^ 0,0 e a §^'1 

= <l» ^1 I 

‘Average clause’ ^ 

<rtr^ I 

8. 5|5lTO^‘SfT ftsit*^ ^1 Atlj.sstablo Policy • 
ftsTt^lrar l^f^sus ‘ir«t)'?f ai^ctni 

( stock-in-trade ) "STf^ff^ m ^srt<>f3| «fp«j ^ « 

ergr ^ srren Rf^^ipi i <£lf% ’TTO fl^<.5rft^, 

’tC'tl? '£1^® X actual stock-in-trade ) 

««rrc^ I cnc? 

^53?^ «l^ ^ '£f?'5 

^si ^1 fl^rr^srfl^t^ f^us ?isipptlt «rtft?r 

Tsriu ^sff^ 

«Rl »r'«^ ^ I 



^*rwai Loss of Profit Policy : 
Iter'S, irv*? ^sm 

¥t^Rti*hi ^ I fW TOji 

^<3^*1 W'S? ^ 

^R5«P*I ^TI ^ I ‘Loss of Profit 

Policy’ll 

'b. «rf^*tr^sril ^1 Rc-initatemciit Policy : 

‘Rc-instatomciit clausio’ "^1 «mi1’ 

«rfr*fm, "spf^ ^rf^ 1?^, 

‘Re-instatement Policy’ I 

% ttsit*1(a ^1 Ploatintc Policy : C^ >f?R 

’T'lVftt ^<5jf nc«tni 5t*n[t% '*rr^?[ uq^rl^ 

»£i^ fl>rr*laf «2r^*| 

«ftc^ I lilt 'Si^n CWZ^ lil'^fe ^ 

K ^*ft-C^«ri fl»rWa ^ Declaration Policy : mn 

^p»n^ I 

*tl^31t*| c^«n 

'2i?Pi 5^ I ft^rtisr^^l v^ ’Spipi 

«i?r*i ^ I • 

^Hrf^srti *1^ 

( Subrojjation ) 5 

’r"t<?sc*t Rtft?ri f?C5T, ^ 

ij'fhg ^f^p[>Q 

^rtr^ I ^zm 'SiPU 

♦rt'ssrfTfpt ^>rfr^ ^isrC(^t?i ^ ^ i 

«W»1 ^1 Cover Note : 'arf^fl>rr*tC3f 

f^fwpl W^\ fw C^ ‘Cover Note' » 

i?t^1 wc*f ^iSfflvst^ ♦r^ 

^ C«^WlT, 'Covrv Note’-fSt 4|f^ f^l 

^'04» 


wri '8 5rrf«rw^ 



1^=^ ’t'lj c^» %t*tcaf^ 

?f»Rf5^ -Stt^aRSI^ <irfc^ I 

( Assignment) : ^3 Wt?!T m 

'filTfsi 

vfferf^f I 1%t flsrt^^ ^ 'SfRfsfi? I 

«ifir?^sit^ ft ei%P5 ^ ? 

«tcr3 c^ 5f"nf%3 ^ ^ftft>rr*faf ^tvs FiRt^r'St'^rri 
^iT?tl^ if ^ffJ, R*ff f^1 

«W=^^af (Proposal Form) 

f[*if^ffl if ^jfiTR5T ^ cm^ 

^*Rrsf ^STJ ^Rr^ ’fta i M'm^ 

'ar«ni^f?f ft’rT'srr^^^ <sm^ ^i^Rs c*fii i c^tar, 

<> RtRniPi ^’*151 Bpurl c^f^m ^^R^^ffsit^rflif ^"R ^Rr® 
^ I ft5it*i<iffe '21^ 

^ %f'at^TC«P ‘Cover note' Ml^ 

c»f31 '2f^» ^R 

^R^tr® ft^<5fft^f^ ^1% w ^ ‘Cover notc’-v^^ 

^ ’pRc^ ^«rj 

’PjiRf 'sraf^tft *f«'Ha?)' ^Rf^ fr*rf*taif&i::^ 

%f*n « ^cvf^3 ®Tf5rr^ fRRift fRT'2lCl^T?f '^’^*1 I c^ 
'ilR^ tl^iPFtfi ^R?l^ ^“R 

«tft^ I if «TR«t ^1 '® ^c«fi ^f? 

^ ^ ^sfR^ 

ft«rR =ft*T ci3 #ral 5f«tj ^ ^ i 

wft^«i wtft's «i3ift 

fNtr® R33^^ ^RftTl 'SHRR’H^ 

fl^t?tr^ Rr^ I « 

?tR c*t*f ^Rr® ftariTO ^ ^fltRrs «rfc^ I 
u src<(j ’iiRrR-w^ 'si^tft ^R3 *tRsrf*i ^ciR ^ftit 
flsit^f ?rR «fPrt^'5 ^ I ^ ^i^y ^i?R *fftrt1 



^ ^*TWftw 

«fHftc^ ^ I ’^Tfl ^1 ^<?i ^ w 

<?\ CW^ C^Rlt^lC^^ ^CSf^ ^ «fCfTaR I ^*rf<srft®t?:?F 

?t% ^t?t«TC® w ‘St^i ^ 

‘Affidavit’ ^^vs *m I 

^w«fj fisrr^tft^ >fm?r5T ^ 

m I ^ft?|5rhr ?rR 

fsi^’Ti^ ®ff5TO<5< m fisrr^ «ii’^ ^ 

(Assossor) ’^TfC^ I »f^C« 

^<if^ iptcsr, fNf^tfl' « ftsTt-sr^ 

»nf^n ( arbitrator ) I '®t^'f^ sj^^J ^ 

umpire f^t^r I 

‘Sff^j ^f^5if«j -st^rtcsni ^ntl 

^ I ^srrncsr^ ‘Re-instatement Clause^ ^ 

<»rtf%t:*T, ?frsif *rf^^c^ ;ic^j^ 

^sffps’f tfi?pf5 If^ ^fwl *lii:^ I 

ca«^ f|si1 

i. *fl5^t ^*11 ( Fidelity Guarantee Insurance ) • 

«Jt%8tC5l^ ^{TfftCf?f C^^tWC'S '^C^^ ’lf^5ltC«| ^f^Tf '« ^«TJ^ 
if^rtff I c^r*i c¥r?( ^f?[i«t, 

*f«tJ ^’t>lN*l fipJT ^ ^1% ^m\ 

’p^ptitc^nr fnr r*rrf%^5ri 

f^rf^iTR? ft^i «ii^ 

I ^[m\ ftm ^m I 
*R5®t?l ( Fidelity Guarantee Bond )! 

^ ?ffW»T ’tCf « 3r^- 

5T^^1 ¥f«r ^^5fft?r ^cs M 

^r^rtf artf^ fk^m ^ir i c^r^r 3 ^ 1 % ^ffirc^ 

fspF& ^ ^^?hr srsr ( surety ) I 
fitnri ^ ^1 *T I ^ 

ui^ w%r^ 's 'arrlh^ w^i ^n \ 

^fsW Wrt >8 



( Fidelity Guarantee Bond ) ^ I 

cm ^srr^ifwtsnr ^'a^rf^rwl ^ 

om, ^ *1^^} ^ 

^w\ m I >£r^c^’? ^ I R*5wi 

( Coinraercial Bond)— C^ RsR- 

c^fuiplffr, €r?f5^'?%r w R’a]^ ^45tR5f:«r?f 

^ ^ ^ I {K) 3=[W R«BTI^1 *f3l ( Government 

Bond )?—'m Tfer'^ R^’f? twlfw 

>r5^ «rs0^W5^i H ^i#i- 

W51 <l3r (Legal Bonds)?—^5l '^TM^ 

Rf^foN? «tfR5 <tCf JT®^ 

R*bir$t^ ^ ^TFW® ^ I c^? ^ RRsot 

?l^ c^t*tf^? cTti:^ ?^isT? ^tR^rM 

^ 'srfR^ ifBi «rtr^ I 

viit «rn5h c^ccif sifRr^ ^tr< >r5^ 

-^Rc^ i^if, ^if%i:w ftsil ^it:5 iSirs cf'sul 

1 

?i0«n ^Sll ( Accident Insurance ) : ^ 

RR^, fl>n f^JiU ^rrt^ 

,Rf=TO?, ft^l ^C® ’ttC^ I CTOf ^N 

♦it'Sii -m I 

'©. ^ (Workmen’s Compensa¬ 
tion Insurance ) S aifw « 

Tl c^ c«r^ BRj 

^8TO5 ^irnr«i 5?N ^sfiprtii 

»it<rhf*l fl’^ ofc^ csitfe ^ 

ii%rc51 t^?r sir<fj tosl? Rr*f% i 

^ JTfwr <^rm fl^ttsri w’ftmsi'S c^A, ^ 

^Jtf? ntWi bt*Hi|c^ac^ I ^ utifj 



^ I '8 ?t«n 

'8 fill >1*^1% ^’rt 

^fk^n «pf^in '^sii *f%t«Tsri ^ i cwvm ^ 

^ 'S cs(fN ff*ii ^^nrhr oit^ 5t«Tf^ i 

\ 

SOCIAL INSURANCE 

«rf^f^ «f[si^ 's ^if ^srtl^^ 's 

^ ^trs srm’T f^f^wi ‘^1 

I w '8 ^ 

fFf%^5rr? ^ ^^srrif '£t^f^?ir«r^ lf5, 

^i:g<fc^5tji t^vm 

W8 >rfsitfir^ %l ^I5r3rl ^f»ITl ^ I ^sitl?^{ 

cTC-f ii?ii*t c^ w Tfs^T '^Nl 

^I^Tl '8 ^f®^=§[«| i 

i. ^^?rt«?pftail^c^4tap*^ 

^®f5lF ( Objects j: 'S 

'■rtl^ ?ii, «rfwtc<f^ ^’tfifi 

^=?Tl { Social Sc‘curity measures ) ^ ’fWf^ ^ 
<fl¥^rrar 5FrBr5ff3^ 

c?n®f^ Tf®T'8 ^5im ^<2i»r? 

( Functions ) : W<tfC^-f5T«rf^5[t«r^W ^fF 

8^9 ^*rt 41?^ ^: 

fM^8.irt? (Medical benefit'): 

^'s « *n:^ f^^t^PT] 

*WsK, oq^N ^Thl 'aR^tR 

ft^*fh5tw ^HTi I «fPif«R RmB<(i*hi ♦r?i'M' 
w >8 wr^*nt f^<^3Thi ^Ti I 

( Disablement benefit): 

"■RTm '©tr? fFf%^*r|i[ ^<rl 

M* 


^Slt^l^ WJI « 



^ SFW ^ ^ ’i^tpnr -sin 

»rf?na i c^3f ■^r®l1^^ 

«?ir?r ^sm ( pension ) I 

M. C^gCSRrw?F^l(t (Dependent’s beneRt) I 

«?tPr ^ 'S ^ 

’SR'^tsjtrs? fc^ ^fstf^^ *1^? ’®n:<^ < 

«r^*f5t^st^ (Sickness benefit): Cfll 1^1 

«t*rR 35 

»!>'j»j fww? *IWJ ( Continuons 305 days / 
sr5»[«&^ w '®ftf?t^ ’rr^^j i ^5? ^t 

*ii^^«Rta •> ^tu9 5> m ''®rtt?r^ 

tts I 4«» c^5f«fn?? ^ai^FTsl c<??; 

w^ ^ir®^ ^srlf^ • 

«. ^t|1 ( Maternity benefit) 5 '® 

“TOf* a» Jf<gt*i 5!^t^ 

^l[■5T^{^ •i<t*f ®1 

)» ’IWI C^ C^t =1^ I 

Fund ): ti*l1 

( Employees State Insurance Fund ) 

JfelUttf i t^11?IP5 'S ^1 • 

’iT?1^1f 'TR '® 

^pf^r^r «rf^?{r*r^' 5(®*i^i ^K^'i < 

JTRTW j ^1 *rl1%^^®t^ ^iWt> 

^c»r eqt fi*rt ^<0^^ ^1 

I TO »rf3i *rrM^TO? c^ ‘ 

^•tTOTOI^ ^ i*pni ^ 

«il’Rf% *r^,^ I w aff*l^1TO ^ 


>* [lit] 



'Stvfcsnr ^ ^Tfw wt^us i!ff^?P5fr‘nr 
^srit^r ’tl^ ^ I Thil ^?r 

’rrf»r^*(^ arf^^?r«rc^ 

^«(7 I C^t^[ C^ -sm^ W5T C?'^^ 

^ "srt^s? I (iit 5T^r-iT<r^ 

«i5PT(nfft*» ?tirn:f I 

«»f^ Ttl«rj ^80 ’IWf^l ^1 'il’f8fi( till ^Icw^ . 

'9 arf^- 

5rc«rsi ^ i 

1 flrsHf src«(j ^f|«i-rt^ ^Ffsrtlt^ ^ i 
^ ^-RTC^ 1^ ^T?1 8r5n 

^ I tir ^1 »rl^ aif^ ^ I if 

^<3;?[«| ’itl^ ^si^tflsrerc^F 1 


tfll ^ w «WH *rf<=^ till c^,“\ arf^^^rcn^ 

^mi ‘fli ^ ’!*»l 5 ^f^ ^ii=R 'it^i ^f^iFTf^ 

I «tf^w5tr«r!f ^<551 

arfim ^ M 

CW^ 3?^ I ^ ^ '5|^<^^*| 

«»*ft^ i?f^» ^f^'s (^«n, f5l%<^^, 

«Rnc®t^i^«f tarff^ 3it^ijj, c*niRrf? ^sfl t^«ri) 

>rw^ tsW^T ^ I 'O. asft^ ^5lt^5n:et^ 

’ff8rr?l*ri ^ardts^ «ifw<bi?r, tal f®5f*fm ttwi« 

« ’ThOT «if 1^ ^ 3^1 1 8. ^F%rf^ Tfwj ?efl<ri- 

'©pR « l fil5 t » r^ H> «f^ ^5t?t ^t^?W W*ftc<l1*l srfiai 
TO^rtPr® TtPf35 

•(%H5rR8f^'«?t«iR«ra Pnt’T i^rpl liWn «H 


•3 


W. 




« 

^<:r?iri^ ?tfw <at^*i 

f^’rf<2nf«W^ <1^ ^f^isny ^ ^^c^r, c^f;^ ?? ^n \ 

iflTs 

f%*W '9=3*^-^ I 

mr^ 9 *tr3tflp ^ ^rwl^^r ^*r(n 

Wscv* >i^twl f 

ftsmr ^<rt^5t] i 

^^5(7 c^, .£i^*trsF fw fhii ^ ^ ?nrt 
'm ^ \ ^it^j ‘sm ^ ^*f3 vfl^ ^ vfi^Ftt^ 

^ ^’qiu I iii^wwsr w CT ^ ^ ^ ^<a» 

'®W 4^tf^ »n¥w Wnn ^ ^ i cq| 

% 

W5tr5 >it^W3 ipffer «I1^ fT® 

i#35 fl^it^TT?’rWnj ^sri^r^ 
ft^ *lf^ c^fw, 

%1 ( fidelity insurance ) I ~ 

ft’Thi w '9^ <ii^ ^*1 or, ^ %ifK*it?W' 

»wtwt «rtr? I «tf^l3T9(9r ^c*r ^*itf^, ’?TW»1« 
ttFW^ 'S .bs^itfr >P5?f ^'R 
« ^ar^m %ra fRi ^ 'srRpJwi 

*ftt?i i %f*n5i« Ttt^^ # *1R i g 

^<«.*ff*R'‘*tfi» ^tiRtm 

•tU c<sm 9 «tt’R«tC®t’3 *11*11?. ?l«lR fRI, wi 

*tt^ *rfr?i -^fR^tn ciAfRR fRi «Rr*w 

c^tfir® *fiiR ’RR? W51 ^«2Rr #tR ^*1% *t*tprlt«T?^ 
^»rRnwl *11w( t?R ^ ^siRf^tf^ WR 
*t1^?R5i R*R*fc?, c? c*(R^ 55 ft « *[*tJtfT®»rR»r to, 
^<^5rRrf^ ^ i^- mf^’t*! fWf ’iRtwj 



c?c»r-f^cvfc*f ^artvR-^t^ 

*ftoC|gl f^'8 ’It'S 

I mf2r«fj 's fnir #n ncuf 

^TwT? |t5*r fi5ri ^c«f«n:^9rj \ 

o, «Wc^ >8 ^ c?rt? 

f%cirf5f^fl'9 I 

^f^ttfr ^T'S'R, I 4t ^vm 

ftf^irrit’tr'it^fj I ft*n 

8. fN cf^ j 

c^ar cq’^Rtl f^ri?®Tr^ i ft5if«stflwf5|«i c^ 

«<?n ^R f%it I 

>T*R '«^t^ fl^l«2lfr^R ^R 

frsri ’f^n 

'8 =Tsrti«f^ tn^R »fT«R ^firai <rtt^ i 
«. fRi ^RtR ®Rf^^ TO’rRl't^ ^*T ^1 

fl’IlT^ C?^! f?TO I *Tt^®R^ 

^t^R ^ITIR, ^111 «rfr? I 

C^ C^Tf^ «lt5n ^l^'s ^»H‘ 

?r$^ c^m ^ij(«*i 

^ »R2t Rf^RRiR 

»r5JT^"f '8 «rf^ I 

«». arf^ ’f^tft^u'R ^t| ^ mT'^Rff^’srr^ i^ii « 

^5rt/RW5Rl^«.’n fi^i 'Sf^^w ^Tm'sfRw?^ 

div. f^insi *rR I art^^^etfR*! 

>8 Rt%« Vnl RR[Rr«R ^Rr® *m i wt 

*rR I 


w 


'8 ^rffiwjf 



^«T S cai^ 




Foreign Trade 



^ ? s cf-r. mi% ^ 

cwp{ C*fn, Bfff^ ^ Tfc|^ ’IW c^ 

^ 3R-f^ ^ ^ 

( foreign trade of international trade ) I ^ST^rs^ 
ctn?f» *fc«rr?f or-I^jr ^ ^ i 

'i. c^c^c?i«nr 

f^r«* wrro^ ^r«*» 

^ 1%ir ^^nt^CS?^ C?fe 

( Specialisation ) I "UTO TO «r«T^f|? « 

TO »rr®«R^ fTO^C«t« 

f5n:*rn^lmi vii^’ff^r «2il^¥ %1 *rf^^=f 

fnrl f^|«5 ^ sn I cqwt TO 'S fTOlt 

TO «rtTOf^^ TOit^ f^» ^C9i 

wTl^rt^sj^i TOTin *ff^«r5 «ijwi 

f^, TO (^ TO:*I TO® '8 *fff%^rr5?T 
TO ^rrTOf®^ TOtR *tfvr5 '« 

*tf«^ 5rr^i 

isit TO1 ^vm TOii TO ^ 
viiff? TO c^ nfTOc«i 8 

srsi TO ( mobile ) CTOH TO TO * 18 ^ ^ I 

<. 'Sium cTOi TO TOf^ «rTO TO m fTO 

c!irtfc»f *fr«tnr tort *if^ TOr TO ?c7i 

^tff <rf%r5 *iii^ I 

«. TO^ TO c^5itf*r^ •ffkro 8 «fiffii^ TO?® 
^ ^ I 



8. vhrei 

7f9fj^ <3<<r^ <3^^ I 

=«CR8rtc^^ 

c?nir ^tw^ w<ni 

's Iwft? I 

*!f<^ f^f%« ;?^j ^«^*iT*jT5?^ c^t3i cTfcn^ 5n:«n OTT-st, ^fvf\ « 
>rv5r^ ^ ■^ftirtrw i ^'s^i' cvf«{l f»i^ c*rrn^ 

^sim c^ *£i^\ '^'®f^ 

eft’ll ‘ii’8 ’5rTr^-^<rl 

1 <7!«f^ vlr 3f^i>r ^c«tjii ^<!.*ttTR ’^rsi ( 

am ^ fifl am ^ *fc«tr? ^«,*fr*f=T 

( Lowest comparative cost) ^ 

c^ c?t*f c^ c^ ♦fc'D^ 5*r5rr?fr5if ^ ^*5%, «5^'n( 

:?r^ ^<!.<if*fc=i^ om^ 

wr« ^ vii^N ^T«n c^ 

c*m '^'>*ft*rsi ^ar^nft^ i 

5f^ Cf-ft, Of C^ <t®fj ^‘^*ff*R 'Sf^l ^f^5f ^»r5?t5Sff^ 

>8 ^ «£i^?. 

cv m f^w cffn ^f^w, f%?r 

cfM ^Irs ^Wf^ ^ ?jpiJ aR ^Tl <*im i 
^1 ^W5?tnii wf^ <si^ m^nt 5 #$ 'Sf’ti am 

««rm 1 ^wsfy^ 

( Law of Comparative Costs ) I f^TR Of Orl^f 

*f®fj ^<^*fT*f5T a 

am ^iafn« f^r? »rt^ ^ 

■8 4? car% om^ sic«n *(*tj f^f^ w»f i ^trft i 
^ ftfi«<rr«( amn5 ^’rr9f-?ff^<rt«'Sf^tr^ 

«fc«fj«^ft'8 ftxiR f^i^ cwoi f^cirnK*! 

^ an«f^ t^«far« *iaij ^ i 

^tinri vf«uf^ «®<(5r oral '■nvrtt^ »rfw^ 

isfr " =^'s 



I ^ 5T, ^15? ^3.*ft»R 

^ $t^ ^T'suBi ^?W?f ?f% ’Tfu I ist >i^*T ^j?n:«t 
f^HR ’fTf'S ^^>r[C1I 'Q 

c»ff^ ^ I 

( Adviuitai»e.« of Internsitiooal 
Trade): >. ’fpr^T «i^*fi:'^ c*f*f 

Rcifi? ( Lofalisation ) '8 

f^T9t^C«t^ ( Specialisation ) C«T^ ^1 I 

^^t?! '« ’f*^c*r''S 

?fi^1 %<!.<tf»flR^ vales'! ^ ^<^<1TfW4l I 

c*f"f c^ (R ^•rjii wnif^nit5f ^t 51 >t^f^ii 

« 

■*. C^ '5^]f& f^sr c?l*[ ^<^*tt*f5t 4f8r'» ^55 <£fC^T4 

C'f*! ^t?l f4C?-f 4^1 I 'flt'®!^ C'f’ft I^sr 

’T'fTrw 43iwr^ ^«tT ^<1*^ 

4r8 I C?"I^ ’«i?5l^ Olfm 

^C5 418 t8l*ri*r 418 I C8 ^t^l 

^3r%^8 f^4§ 481 «18 8*3tt^4f8'l W8 •I’Jp 8tc^ 

■^■^5^314 8I§ f48[ f8l?%»f8 C^ WR 4*1 8%8Tt *1^ 88 I 

418*1, 15t8t8l 4f8C31 ^t8tl*f8 

I 8?t58T^ ^#ffe4 81 ^88?f^4 8}88fl88 8t8l >811^14 (Tf-T f^ 
C885T >18% Ifl8 %»r^ »I8J f4%® nn:8, C»8f8 f8C«f^r?8 %» 
8i8i«p WI8 %F *f«t7 C8fk^« nrni I 

8. ^8T8 W8 cm cm ;58J8184i 8 8f4 *ff^8l 88t5f 

*5f5f^8 8t8^8 ^8*fm88 *tf88T*| >!^T%? 8f4 *ft8 I 

t. W8 >R«5r f8r!f8 >14»[ C»fi^ C^'mrr85f^88 C’5T85t8 nf88T1 
>f8tf84 4tC^ *1188 I 

•«». ■'ifiPTO >f4»r CW8 ’8r87 8J8>rff^ C’nffl 1fTf*1'5 8^818 
Wt5T-f8Wt8 'S >lt?f^8 f8%18 '8*8^818*1 I ■«rr8#l1%4 

^8C4t^ 8PI8t8 n8& 



*IT^ *ftf%^ 'S ’r^TTc^i? ■rf%'«rp?i ^ i 

( Disadvantages ) 5 
«fr5j^ c?«r »r^ ¥=?prn?'^t 

CT c^caf (?[i 

>8 

^ 'tf^ I ^ «rFf^ w t«rnr 

aitff^ ^ ^ I 

i. ’^^^rfar m f«rtw 'Stl%^ ^ ^?rf% cfm 
ftir ’^sf»Tr^l« *?c^5f «nr i 

•o. >8 <51^ ^ 'Sf'ftCT? 'a|*|W '0(^'S(t*1*^3i CTT^Rl 

^r«r ^mrm *nR, ^sr^t® cf«rf^ *fw «ffwitf^f 

*fr® I 

'si^«ri ^5rc*tT®t 

cws\ fw^tr^p *n:«lT^ ^ W ^ csr^ 
c»nr *ff%c»rr<r ^ i uj^rM c?wft 

’^f'nil «rf?fiT«W^ c*f% 

Ttfwj ^twrlwfi '8 c?n^ i 

^fst^ftif c?rn^ hcft^Rf ^ ^ 

>TT«rnf®^5 w ^si?Tf^^tft cw^ 

cfti? ^ c^ 'srTsjifTfi^^Tlt^ cfcn? 

11 %'3 ^*1 *tttc^«c I fiiw’»n« irrfi ftif'S 

^Wtf*i1‘tfl ^ ^ *ff^^ I 

J!1<2f ofcni ^T1 cit^ ^«TT ^ 

ititt 1511 *!fqfwwrci c«iT*f 

m C9fc*i'8 ^5»r I ci^ orm^ 

^tn 5(11 c^5R ^ 

^ %<!,mf^ ^«rj >8 irf®i ^ 

«tnnw^ w SR c^g^rfii c>( c^ aHc ^8 f^-r c^T^i w 


5Ui»n >8 m%wj^ f%i 



aR ^%i ^ 

^yl ^s<^f RI ^ c»r c»fn 

«n:Trw% j?^=frf^<aft 'orr^^rf^ m i « 

*nn5i ^ 'srf?^#^ i 

wrtTR ^»rt^ cvfr-nf «r«rt^ »wi • 

^’Ttr^ c*f^ fro nrc?i I 

«rf^ ntr? I i^?F i?JC«ff»t^ 

(Favourable* balance of trade ) ^C^T I 

'®imf^ *m I «rf%^9r 

( Unfavourable balance of trade ) '^t*1 I fil'Jfsffe '’^f®fw 

^rrst^ ’f’F*! c?mi[ 

«r<bTf®^ ^*%c® ( 

cat^ftsN ( Categories of Exporters ) • 
■’imtn ^^2prrf^9f«rc^ ^f^'c«(%® 

^1 ^< 1 ,— 

4t®I®f ’*11 Direct Exporter 

^ Indirect Exporter I 

5F. (Direct Exporter) : *ft*tnf 

W*ff^®frq ♦t«n «t®DF 

w I f®?T ^trr^ i 

«Wrr«^«1tW5l^^«l (Manufacturers) 
caF^5fi«D[ *1^ c^5fti:xit5r i 

<. f?iw»f’5 *n^tft ^tiwtSt »i«tj »rfe^«»’>p 

( Wholesalers or Distributors) ^tW® *f«0 

^'«tf^ « ^P%® *(tW I 

«. ftOf»h[ (Jobbers) *t®fJ ^rtWlfimil^ 

«!fisitt5W( Import Houses ) *1*11 ^ 1 

% •fwtw ?r'^ltfrl5tl?Dl«l (Indirect Exporters )! 

f^lITW C^ntffp «tT55l®tm,5MIf®t^’11 ( middlemen ) 

•fCTlw f^tf^tfl : 



^ ^ Export mer¬ 
chants and jobbers Cf^ft *tU apR 

fW»r Ff*lt!i- I 

Export Commission House «{^T^ l^R 

arftitif 

< commission ) *1«tJ m I 

^Manufacturer’s 

Export Agent =Tt*f^ 

*{«u ^ 

I tfTiii nrf^paff^^ •fni i 

8. CWC*t C3i«5t^«| ^1 Resident Buyers 

c«rr^ 

*{®fT 5p^ I 

aFtH^ C^X3^ ^^1 c^f% I 

«. ^ ^ft^t9|^t«i 3*1 Export and 

Import Brokers ^trff^tft '8 

f^*nx^ ^«tj i 

«tr«jrf ifi^-i£l^ ^ST i 

n, lim, ^fi«p, ^ >2r^f^ ^f^arf'® ^snrff^-^^tf^ 

^1»r ns (Indent ) : C^ ( document) 

^^i^rirTra ’?a[*tr® ^ Indent ^ *t«5 srftsi i 

Indent 5^ ^fST I ^ ‘Order’ ( ^ *{*tJ 

C'£t^‘t^ 3Rart»f <tar) f^ i 

( copying ) 

’RTiRH *far f^Rni vfiwaf «rr9^f»r 

I f*J sitw, 

«f*lt«| ^Wr?r f^l uq|®f^ fer ^FiprM nair^ 

Indent I ^mi 4^^ 

^'Sirt^ *tRif^ ^1 %trf I t%i *rhil& 




rih . 


Wfl « ^rf^fOSfJl 



^fij, njtf%^ 

« Mj cm^ c^T^tnif ^sTn 'SJfH 

*f^t^ ^RVftf^^Tfi^ 

I » 

^ I 7f9(i^ ^1 C'^rf*n (open) 

( closed ) I ^'i Cat’ll «PiS5(pif .*P£ ^'l Open Indent-^^ CWm 

^»fTf^^lft^ c^ >n«T 

*fn^ ^ W1 *1® ^1 Firm Iluieiit 

Closed Indeat“<fl^ ^1 I 

*t«tj ^I'^rrf^ <2i«tt#i 

*Tr5r;T i f^f»a 

>8 *rf^J 'S '5r?i m I fer *f*fi -sr^fr^ 

<si^^ ^%rs *13 ( indent) 

*1^ m4mi'=^ *lli^1 I -fs^fsT «T5tl 

*fc^ ^ viiTs *t«fj^f*i ^-tm *1^^ "^^1 C5f 

51CSI ^ wr^i *13 

( Code-telegram ) I 

K Letter of Credit ) 

’^smTsi^ m «rpifTf5i=^Tlt‘*ii '£fnrf«f4in >13^ «ia?^f3 ^3 
( Import Licence ) I 

^c«f3 *T3 -£rrf% wi ^p^f^rr*!^ 

*tc*ini ’jfrj«fTl% *1^ ^‘^*if*r^ sfl 

4 *1*0 aR ^^*iT*r5{^ff?5ii:«r=!f 

v^«{% >Q 5r^ ^l[5||»r ( order ) 

*P.«ar^ 1 ^1 ^rsi ^ ^*tj 

*13 (Export Licence ) ^3 ( 

«. *13 3tlff^T3i *fC33 *r*tJ13J *lf333C*f3 

^*1t3f?i CW3f i lacking )'« ^*tJ C-Srtt*!? <I3J 

«FT3tW Tf3 ’l*«Stt33 3t**rf3^ ^C3 >8 331®^ ♦ttitf I 

<<« 





•^^<0 *ir« 17 ^ ^ ( Certifica¬ 

tion ) 

< Export declaration ) ?tf^ ^ I 

f^srl ’St^ ®R 7 (Noting) « W^TI 

053 pf^ FW^ C Customs Challan ) 'Q ^ ^ 

Shipping Bill I 'S^WS i 

WS:*H OR « %».1 Shipping Bill-^^ 

^ I *f^ ^ ^«rTfw 

^jtf^tr?ra f^ ®pqi %i »a^f5 ^'S?! ^ i 

>) 1 ^ '^S^ *flq ( Customs Export 

Pass ) OTS^rl ^ I 



8. <1«lj <2^*0 

( Dock dues) ^HTR I <a^01 nU 'Sipsi- 

5^ «ff^5ilTO wnti *f*fJ '8^ 'sspcsnr ^r^sriR *t<? (Certi¬ 
ficate o£ Weighment) ST?f I tcT? n?r siff^ 

*1*0 f5|t^ ( Shipping Order ) *0^» ^ 

^Stfrc^F ♦Tar ( Customs 

« 






Export Pass ) I 

cf*itwc^ ^rt%9r ^ ^®ti 

^ ^!(^K •fC^TR >1*^< ^ ^f*!? ( Dock 

receipt ) '^HfR I ^«rj 

«rRtrw^ cq^ ( Mate’s receipt ) 'STfR^ I 

'ssfus?^ ti|3R 'si^ir^i cs{5 «rr5t^ 

'IRR ’ifi^ nc«fT^( ^={ ’I® “^l FfmtR 
( Bill of lading ) 9^ 1 ^«T 

«ff^f^Pft^ 'S «rf9T^ 9t?l <?rfc^ I 

<1*1} c«Rc«hr ^Ti ^ I 

«. ^R *R FT^ *rc«D® FfsTR 

( Export Invoice ) <£1^ ^Cii I oqt StsTflJR *fC®fR Mt'®®l» 

^ m ( charges ), ^*0 «tWtW® «rf f% 9? | wsm 

C^R (in three Copies ) ( Draft or Bill) <2t^ Tf| 

9^ I €f%l 991 uit W9 

«iniRR 9^«7 ^tlffwfl ^R CWn «RTR^tft R R ff fip 9 RR 9n:|9 
9tf*l«fJ^9 9R1 FRTR ^rt9l m « <tC®fR «St«9 

( Certificate of origin ) 9 n<2|9 * 

(fa. x^\ TO 9^rr^Ri '8^«rrf^[^Tftr9 
^fi9R m FRitfsi 9%*R ( Bill o£ lading ) ^TOfstT 

«£lf^I^r*f ( non-negotiable copy h ,(Invoice ) 

«lMsTf^ ^3 »rf^’W5 sstf^fn m C£R«| ^ I 

( Different types of 
Importers ) 5 «t^fnR9 ^ftf^fl C9t^ nT«9l 9R I «ITO, 
^]W ^'R*ftf5RTf9^*l (direct importers)»—^9R1 f%8PZ99 

OTRrt?! '211^51 ^991 ^<^*ff?^5ft«R >rf^ 

C9f9ffr9f5f Tf*R *RPrf9 *iar *nitt9i f^c^ro 9tc9t 

*i*rj ^sriwrt^ ^9 1 TOT <21^ ^»i?ffTOf9«R ^ c?r*f 
( manufacturers ) 9^^ *1tC9*i» ^991 if 9^*9 *fl*lR 
( sellers) *!H9*11 

\*t 


^«irf^9j9»iR 



m I 'tt^ %wctf^ *i«tT wsi 5^ I ^®tr?r 

nrt^ ^’Tffr ^J?tr(f^ «nnir9f% n*r> 

^JFKJnr ^vFs ^srfsivftfiT ^p%i urrc^ i ^fwrf^ 

^T^tfi ( Import intermediaries ) I 

'Sintwsir?^ f^wr^ ’^Tc^‘*i 

^ ^Tfcait ij Jf^^r *f«ri 'sn^lWtf^ I 

'«>rc«fj c^’tH’Tr^f 

^5rR?tf% f^W srf^ I ^T^»rnrc^ Indent tradt- 

^1 *r«fj ^^»rnr ^ i 

*1*11 ^STRftf^? >TTr»Tf^ f^cf"rx 

’af^ *tm ftcw’n 

(Export House or Indent Business House ) 

( licence ) m (Indent > 

C5f^ ^ I ^TR, '®«rr'S‘i, *nr» ^fij -mxu 

*f«l7 nrir^ ( package ) tWf% 

I eq^ • »iT«fr5«r5 ^rr^si^f®^ c^<arR sir^ 

nrhPTi ^ I 

im n? RRfrN^rft ■®rr c*r% iifr >srntw^^ 

*ifm azHj ^ 7 \k,^w 

^Ti "xvi I ^ ^5r« *j«iT- 

*r®Tfl ^«% ^ ’t*!! «?t?tt^ t^rWt? »f'^< ^ 

Rfesr^r ?Tf^ \ c^car ^ m 

c»RPf5T ^ I 'SHTtrsi^ *ni 'st^^rRs 

I¥R •ffiR^CSRl w 

^1 c*rBf^ ’rf^ |fv (forward 

exchange contract ) ’ffit® III 


iji*Ti« Ttfncim 



«r5I?J( *fi3- ( Letter of Credit) C«r?f«l ^Z^ I 


1 

® 

—-> wmr^ 'vaf[n^^57^spr/ 

® 

> '^PP^^Sf^Sfl^tS /4Ch^ iflfiiil^*PI oS/^'ff! 

@ 

-► 'Si'Sjw^ csiir*t t 

® 

-•> 7377^®^ 7^5^ W)5I7 W^IW (^Traw^vf 

® 

— -> 7af77^-(iS?^ cti^ hf^t^ 9^ ’Sffiu > 

® 

-> ^at«^^^5357g^# *nw*f *fffr- */7msr w^' 


C^RTfl '6 nClJ? ^iNspR^ 

»I«r^I nar ( Advice Note ) *ff9 I 

t. \«TJ '"ItWTC^l ^ ^r??F5 C'£tf^^ 

Tf^*Tl C’lWra «tff^ 

I 

^tn ( 1)/A Bill ) W1 gfU *lf^^t*f t D/P Bill ) 
^«Tff^^fl ®fr^ *rf^*T»i^? C SUippiiig documents ) I 

«». *f'tJ ®fw 

^ ^9 ’T’aFI^ ’*if5fitf^9'®1 ^9 I : 

'■ipnrtf^ 

^®tf ^f99Tf ^PiTl ^nr? f^N^I ^^9 ^ 

«ir4fHt9 ( clearing agent ) f^f^t ’TfW I m 

Ff»rffH ( Bill of Lading )»(Invoice > 
« ^WV9 JJtfHJ *9^ ^ C®®Bl *t® ( Bill of Entry > 

4l«5 ff99l ts^ C^ I 

n% tfK ’RTTI [ ’Pnr 5T*lTfsi 9^1 5t»rt5| 


^Pr® 9J9^ 
>1 [111] 





^flr® *tir^ 3rl i W 

c*M c^ ^ft^trsf ^ *t«tJ ^1 cwf^l 

^W^tsr w^ ^'9^ ^11 

^»rt^-’1«fj ^Isr ( Bill of sight) I '5|^:'1^l m ^^'^*t'9p 
%*T 'sit’rtftf^^fl *1U *ff|iH^ ^9t3inar ^ i j 

’®rt5|si*faife m 

‘»itl^’ « ‘C?ltX^"l^’ w ^t8W ^fki9 ^ I 9% ^^'*1^- 

( Noter ) «Ft^ta?l ( Ship's Report) *lf^.^ 

«rf9f^*1<? f^»rr^1 *1?w ‘’iflf^^’ ( Noted )» 

^«rff5 f^Rirl am i [ *l«tj c«i% nc«tjii f^^i*tTf^f 

l^f^RWlX^^ ( Free Register writer 

*rteTi am I ’ix'tj^ ^N^i’icsiir »£i=ffe 

«rf^f^f^ai^m ‘Pass Examiner'-i^l^ C^^*l I 
^ “Appraise and l>sa” 

^%i ^^itfTfsifT^i 9\m c»m i ] 

*f*rj«l% '«^'2tam ^I»T ( Noter ) 

(Appraiser) nt^Pi ^ I m^faPl 

?i%*T*iarfl? fc^ *rx«tm ^wti c?^, ’^x^ ^^Tx^ f»r%l 

or^ cflff5^ ^5itti ^^Ff?lx^ <lx®rj^ 

*r?lVI 'arfxjf«r am i am 

‘f^*T’ (Bill) "a^ *ml I f^x»i^ 
wf^f rpl c*m ’ii’f Jfxsi^ ^ifintxn Bfsil af«in 
^rPm^^tflx^ wfw 9 T^f5 of'sul m I 

f^ (Duplicate) 

f^^ix^r w®t^ c«i^i '8 ^m«fTfH 

( Import supervisor) W ’ffl'SFt 

“Pass Examiner” •ftirnf I ?f^n- 

'®tH *tft¥l “Appraise and Pass" iSI^ f^f’RTl 

9til “Appraise and Pass” 

¥<iI 5 f»rRfi ««Tf^^ ▼tx»r^-»sif ^^*i- 

wn« 





“Customs Pass” “Pass” mw 'srf^f^ ^ I ^ 

•r^/^ C«l#05 ^ (Api)rai6er) 

*tt^ I '9 ♦t'tj'Sf^ *tfl^ 

“Appraised in full” ^ %if^, ^ 

>21!^!^ ‘C^f^ ( jetty 

challan) ^1 'SW CSffe (Port 

authorities ) ’Sff’fJ c^R I Of Of05 

irtCfBff? Ort^^fTfR^ {^) *fPl> 

<<) CWl^ FPTR, ('3) 15Htf^ ^ («) Fl^TR (Invoice ) 

<2f^fe 9fW ^*ri c^'S^l I optRTl^ 

^1 (Customs Appraiser) i«l^* ^51^ 

( Examiaing Officer ) ^ 

5lWtC?l^ ’Pr “Passed out Of Customs Control in Full” 

ci^ C^sfjT^ ^ *1*11 ^*Tf01^ ^tOf"f ( Delivery Order ) 
m I *tPl '8 WfOT^ "Sflwn ’fST *t«tJ^»I 

4«ft5T f^^'1 ’l^^ 

Wf^ ‘C5r& *(tJl’ I 1< 

M ’tnj csfi'^ ^^05 I 

n«ti «r?f c^ ^itf^ fsif;® ^n, ^9‘*IT^’^1 

*I^C® ^ <t«lJ ®T|?1 

i Gate officer ) ‘C’t^ *(^1’ «Of^Tf^ f 

^^5iTnr ^Tfiimcf 

METHODS OF PAYMENT IN FOREIGN TRADE 

i?IOTf>*W (?I«!C«f*f 

^n*rtc^ 'ar?R<ri or f®i cwr*r 

;.t^« f^sr i?1 ^ f.If*ff!r ( moaetar* system) I 

01^ oroH^ ^*t«r c?t^ fot ^i i om^ 


whr 



*rt*i ^ sn 

’jfrj ^ ar:"r^ 

<ar^ ^ ^ I ^nn:® C^ 5;?1 ^ Rupee 

fer^, c^fi( c^ fii i tK^i^ 



«iFf%^ ^ *rf^ I ^us :m 

^Tl ^fN c^ c^5i ^*l1n ^ ^ -smsf tTk—(^) 

^ \5*TT^ f^ CT[ <lf^*rM 

fr?i ^tiTf^^tftif «ft*fj ?fn c^ i (^) wf?^ 

cn *rf^?rfi ipn’s ^irirr^i ^ cnm i 

hcirf%=? c^iBtc^f^ -sfcwf^^ W" 'm\ *tf^i?tfr«r? 

§car^ ’rr^TCTj c?^ ? ^ i 
^?rl ^ «rfft*r j ^ -srf^ 

CWX3f *tf««ft«f ¥kV9 ^tc*T ^ ofn^ >iw 

's *nR >8 

I hc*ff%^ ^»rrnr csi^tpr 

13^ ^?(f^<(tW « 5ltt I 

^PrfirFV ffsl i»ir ^^\^: ^tc^r? cf-r ^ 

nrii^ *tf^-rrw^ *f%ciF' ^Rfarj^ fW 

^ *tflm<nt ^n i 

' 4 » 

"ill- ^ >8 ’^twn 





*r^ 'Bt^® ^wsm ^fwpf ®*Thr- 



^1 ?ittl *ttc^ I ^f«rt^ 

^ «it*n ^T 'itw 

I »fl^^, itvs ^®f?(U5 'Sftwll^ 

c’i^n 'st^^u «i^?tf^^ffl 5rtf4i{ ciR 

®«in[ c*f5n c^<f ^ 

^ • 

I 3Jft^7[ •if ^tt^¥ ^fsf5 ^Tf^5l 

■-rrlr’fTfhf c^f^i ^ ^f5rai \®ij ®Tf® *itr=» i 

if ’^faT’ftH ^51 if «i< «itwti 

^to*ffti(i t?Tt® >itf^5i cTRt« cit<r I 

it^i 3ii<rj «r^t^ "sitwtf^ 

’5fa '^tTf5^ ^ cTf*rT "swtt^ « 

*ft'«^rr?f ^f5c® <iTi^ 1 

^^9 fiW «ttrsr c^, ^fsff^ ®T^r^ *tti»«rf^ mm 
^ '•Tfwffw® ^ ^ ^ 

'sc^ v5P?f& ^tRfSfj^ ^1 f^urc’i ^If5 c«TiMrs(f i 
















c>rwFwr ^itsr ’ttRsppf f^% 

5rt I \s^ C^RCiR f^f%^ ^1 I 

c«rm ^fin^ >T«ft^^ 'ii^*r ^ 

^ f%f^ >8 C^ I cn«r?? C^ 

f^m ftps *(cefl^ ^fw ^fb <1T? ^ 

fw^i c??i I a ^^'T 'srt^tf^- 

^tflij «rf>iTff^ <TC«fj=if ^ffi c*rt«f m l^c?% «£iaT®R 
ir >1^ «int«Rt?i f^c?^ ^vi «£(w? ^rs 

^tRfifj^ f%^1 >fi:^ c^ ofr*f^ -ft^tz:^ 

> *tT^t^?11 C?^ I ^ 

ef^n 1 5f¥3T c«fz*r^ ^^<5, ^)t^sf%f 

f^f%!z nt^m c^t cwTi'< ^ I 

Wt C^t!? C^t^'S C*fC-l^ fi^Sf 

cfH^ ^ c»f% 5?t^ ’jffj fffi 'Ir 

W1 C5^ ^tf5^1 

I liiTv '®t^l ffKi «frwfR ’ic*rjfl c*rt«r ^i:'® 

»R<?ni I 

’rf<rt^*i 'Q ft^^rit c^fcn^ c»Tt^' 

I ^Rs ^t»T 1 f%^ c?ic«fRf^' 

^r«zr '8 ^|f5 f«« cnt'i^i '•iRciiXi' vffc^ 1 

m'i ^tf^fafpf i?f% ('Q fssf c«frH^ 

r*f^ ^tfnfw ^fb ( Foreign Bill of Exchange ) 
STfC^l I I 

^1 ( Foreign Exchange ): ^IC^T 

»w»r cfrcnt ^ff^i%j«¥ ^rb ^n 

=T(^i f^f®!i c*rH c>i^c^tc?i»rz[ ^-rt^ 

c^c»T ^j^^irft- 

’TCI? I^H »il^1c^i 

c«rm? 5,?Br <21^11%^ c?]:-fz[ ^rfn <£r^ft® 

TO1« 



w *rrs ’nwft 

(or*PT, ) f^ar c?c**nr c^t^ *ff«5rM c*f% 

U\ «rtrf5( ■^f^, ^?t<r f^cffci if =?jrc^?[ nt^ ^*nr >r5i^c*n^ 

^1 i?^ci5 *tfw I tfiT^ 

c?t^ c»f^^ 

c»rt*r^ i f«iw% ^fi) m *4^ i 

f<.Tf"r^ ^jfc4<f «jTsiHf« ^?r<i5^ «Tr« ( mi) 4f^4r? 

f^a? 4JT? ^t^lHf® 4^1141 Iil4 4^^ ‘^r»ff^4 

^8T1 ^ I 

ftcwc-f c«fic«t?r 

fsiat^ o!j4 c*f"f c?cn &t4i ’ff^R s 

i. ^rg?r ( Tole;;r.'»ph!c or (UbJe Tranhfers ) S 

CJRl’rt'a'irt ■'Bifw^ W e}4Ctf*f «r*f=i( c*fc*t 

^11, w v*i't ^ I 

>I‘1tC*1?Ft fH?r*f«f '8 ??f44f®fiT4 I W cm4 
^1(5 «£ff^8iriiii 4^»T H4& <R4» 

«H43rf<5 ^\r^^ UiH ^1 »fv‘<tf f#¥l vii4arM^ ^4^ 

4tc« u^o j}-^ ctfc-f? '»i^^ c5fi"i^ 

4'*S|1 I c T. T. lluUi) 5}^ CVC*r4 

®tTOtC^ < Mftil Transfer ): CVfCn 

4nc¥^ ft4& '^c^ &t4l 

44 I W <il4 4jlC^ ^l4C4tC5f «f*^4 4JTC45 ri14^ f(4 

4^f^5T C4H8 *t^C4 ( '®f<f'^ 4f44ffr ) ^4l (Tf'S4r4 
Cfr4 I ^4TC4 Wf4C4fi:5f ftcH 4C6T I ^14«ftf^4rft 4^fii4r^^t4 C4 
'aj^’tl^ftC'S 5f4,.C4 4J14 4tr5 4,?f4 C>I^ ^f45rf1 

Vfl4f& ‘^f4 C4TC^ 4«f^4’-'il4 fsTtf^T f^4l 4?tff^4t4*r4 
fsi4? *frC4 I vil4^ fsiCH *r^ ^W4^ CK44 ^(4 4faF 

4r4l W, CR44 ®t4 4^W4r^J V triiu4erab!e ) 4l 
C4|^tJ ( negotiable ) 5n:4 I ^^14?. ^4t4TC5r *\\m ^ 4f«^4l 4if44 

^{^4 4H4nf 



^ (?\W9 ^ TO <tr5^ i 

?^CtnJ Ctf^ ^ (loss of intern's! ) I 
«. fil»RI'5tfV (Gimranteed Mail 

Transfer ): »rt<l'ni*l 'St^nK?! ftHl C^ 

«l<2rrf^ TO C^ C?^ afU ^SiVs C^ 

^mi «t5f5T^ ^^tiw f «i< ?[«p8n’si c^ 

f^tH’fai f?iapi ^ ?ii wri^ ^<4«rn:^^ 

«rf^f% ^i|^• -^rft^ (c^ 

f^ ^ } ^fw*a ^'hRt^i c^K’T f^H c?«^ I 

8. ( Foreign Bill of Exchange ) *• 

*fc*IBr ^^rvg 

^srfffm ^CTO lilt '£|^« ^ I lilt «f^t^ »f!t« 

’lt«rN«r^ c«tf^« Ff^It^ ( IiiA-oice )i 

( Bill of Ladiug h ^1*1^' (Inburance Policy h 
{i Jertificate of origin ) t^Jfl^' iil’^t^tC?f *f(^R i >14»r 
*lft^ C>£tfii^ (Documeniary 

Bill ) ^C*T I lilt i5(^ ^ I?f9 ( I)/.V Bill ) 

e}^ nftcw >rfr*1^ ( [)/P Bill) I 

3jt?i?p« 1 isr^ '£f^ni c^?T?a ^wfrii4T^7 sf^f^ 

m\ *(fn «tnisf ^tc^it *ff^?T-st^ ^t^ic4 4^1 

i?? « ^3r«r f»i45 ctf^ii ^mr 

ft^^lif «l4t^l c^ C*fT*f wl 

-Slflii 4t? I 

^raivs^ ^5^1firsT^ 

SOME ASPEOrS OF FOREIGN TRADE OF INDIA 

’Flur'l cn c^ c?r*r? s’tn ^’9t 

arrsiwif'irtu: 





V «rart® 

3Tfe «t?rc^ ^Sif^-J ^fel1C5 I ^ 'eiwi 
^‘^’131 ^1 <tla '5t5.N «rc?nf'©f5T ’«i9i c^fr*r c^f% ^ 

5(1 ^1<ltt^ 5ri I ^ri, #TFi '8 *1T^1 

I «rft^ c«ft»r ^<d 

c^Pf ^ 3(11 m3( ^ >8 1'Q iqg’itf^ I 

♦ifk’n <s[^K 

C^’l t^rmtu*! C3fn I 

'©. (^ 3f«j «rerr^ cftiM'S nf«9l 

®i>lw^ Cara'S v^f 

y\f^^ ^5Jt^ ctfcn if >i^«T ^irefT^ jfc^ *lK^) i 

jaitf?, Rf^<r 0^% '2^9% ^I'hi I 

Vsan *l*fj c^3p^ 

3(1, cifc*r^ «tnrf^^ >it^^ii Asti's c^ C3fc*f 

f^ 3n , ^ta cw ^Hr® ^5!t^ c»ft»fa 

^tas "itra, c®^f^ *l®rj c»f*f '^ar®a 

§3^3^11 ^flc® I c^ 3j^?f ^^efj 

csrrr^^ ^<^*rf3r3( ^fr? 3(1 ^1 a ’^*17 ^‘^’fftR ^fat« 

c^i^, ^si)t3iT cT»r c^i ^tfi ^>8^ ®t^1 f^w 

^‘!,nf?3f-^tf c’lfn *fc®, ^ *t®ti ®'ni® 'sjtwft^f ^?'fcTa 

(^ ’I'n ^3(j cffc^ ^ 3|i ^ ^<8tN c^S 

jpF<i *t«fi ®t^® I ®t^a ^rcwf^ 

'£fntaffhi®i \ ^rtwffsr >8 a«t1% ®t^)a 

®tf^ t^ris^l ®fac3T ^<irf<®i 'StsrfR® m i c^^w, 

^t® ^'«,^3{ ^^1 jp:^ wra® ^-^i® >1^1 ^’^T® 

^f3('ftl% w I c®3if^ w1^ ®tac® ^Ta*tff® 

®fa:«T'Q ®ta® ^tus jr«i c»i3*ii^ ^ ^ *tf^ '®itwtt% ^ i 

af. «t?rc«?r ^i^3ftc?Rr s ®tac®a Uc«rl%® 

^13if^Rntc?ra f3(wf%f^ : 

>. •ffinrt*! l ( Volume & Value): ^1^ ^ 



051 ’?TC*T 

^f?ro5^ c^rtt 'srf^ivrf^ 's ^<rrf% *tf%*rM i 

^ or<f5» ^: 

«ltWr% 'S C’Ttfe ^ 
^!»4 »-4^ >ltST ••• C^rfe 

„ ... o^o^-8i » 

«rt*rwt*5i af^ (Import): ’iw 

«f«rf5T 4t5l ^5*11, ^F| ^tt^, %f5l b»3T 

« ^f^iw ^««>rsrr^ :5^i, 's 5Tt«pni9N» 

»rt^9N, « C5T\f, 'srPT^^ «rf^, csm 

'S ^rfBPHfgjt^ I ^5>«9te-«»1 JitC^T c^)? 

^•8lr*«4 C^tf^ ^?ff^ ?^?!Tff3T I 

«i9tsi «r«rt5i 's ^rtsiwtf^ af^T () 


51, 

*tt% ••• ^^>'<1^ 

<t»r5i, #|5t^9r1, ••• 

C3^W 

^nW^®F, ■ 31:5 

351*15^ ••• 

b$5T 'S 5f^ ••• -^>8 

FR^taF}^, 

:?^T, 

••• '0^>\r'8S 

mi (E^cports 

«r?f^ <11^^, «iTt '9 5i>fs^i, r^R«f 




'^rrwfsjj 


■«1t% >0'51^, ^ •• 

8»1t 



#t5i ^^'hr, #t5Wl, 


#-r5t*ft^ 'Q 

Wr'S* 



'9 '■«[-srf^5f^ •• 

'>^'ot 

^i^nn^o ^tTi< 

5 oo ;■ * 


«4, 


blSl'Cj* 



1 

e 

tr 

^«8b”4a 

: ^!STf^ :szm ^r^fT 

Fl, '^fw 

^151 siH, 



:f^T, ^T5i ^ *rNl 5r^?i, ^59rf‘i«F, 

'8 








I >rlw c# cftl^ 

3f^j ^ff?rfl»T I 

8, 'Blt*l'flfH^1^ C^*f ( Importing Countries ) • 
c^"f »fefj «rf>i?rf^ 5n:«n 'St^it’i « 

f^g ^ (>b' »t®fv*r) ^■a!?r{^ m i ^[^t| m ^ 

'StH «a4-5^<!fni' (<8 ) I <1^ 

c»itf^^ ^t%i •'jj^’i^ i[H c ^V4 )'8 wt’ffsi 

(^ I «r[^ 

;>o '8 ^ I 

tf. C^*t ( Exporting Countries ) I C*r*f 

<^«fj ^rsi 'si<f'f<^ *i«tF 

'41^, 'SMCtf’il W 51tf%«i 'fit^tsi ('31'% ), 

), «tPR %% ( J>% ) W OTt^ FfX 

Tf^ ( «»% ) «lR4f^ 4C^ I te-| 3pf^, C3itf®afe 4r%1 

«i 9t^4 Tfs?'8 I 

«itaiwif^-?l'^lfe «iffe ( Njituro ) S 

«lT?4«i5n 4TC«1 ^r<C^ ^tspftfsi >8 3ri:^T?[ 'Stff®''^ ^Z<^ 

I ;jC4J4 '£t«ffii ’iTIff^ c^Nj*i«ti. 

\ 

4®srt5{ ^rsivftf^ >ft^'^^»T5i *8 

I RC4, -ffsji^ siMt ff^r 

\ 

'Sf^lf^i I ^^'t^z^ >ia-f-fig(ift^ f4R«f 8 '£t«fH W 

^Urmw I ^t^Ds-si 31^*1 I 

( Balunco of Trade ) • fl 

14C*I4« «l«f<^tft4‘r 

^^rf5i4 ^.^isrfii c^(^ '®if«i4 iRi 1 

"Slt^lfftf^ C^f% ^tc«r?( ^<4jr4 >21 ^1 

( unfavourable balance ) 'S C^lt^ 

C’^fn ( fav'ourable balance ) 

w I |vrt^^4tr»T 4J4 =tii^ 

bqr(fl%4 4J4*mi 



I ^ c»rm[ ;^3?t 

I ^ ^sf^rc^ <si^t^ ^pral i 

^f?i) 



^si?rf% 


(«rf®^ 



'iiif-t'i 

^(t e’S'i) 

Qjo o'ltoB 

- Sfe-llr 


‘1‘l8\*i«9 

4»»fci*‘’„-o 

— ^«»4*tt'0 


'i,'><i.-S\r 

9 

• 

^v' 

00 

✓% 

e 

Ji 

00 

1 



1*i«»*1'9 

-8i«'^;- 


^1 ^srftsi 

1 ^ 1 * 1 , c?c*r c^ 

SRT^t^ ^g*|ff^, f{^ SIH « w 

i 

^5i«rfl^ i 't?i whsi cw w^ 

c*i^ '«i!i^^ '^nrl c^rc-r 

'«(Ti:?r^ c»f^ f^ci« -Sr*? fqm ^ ^si*f11^ 

=^Tf^in cfrc*f *f|N8^ c?r»l^ 

-*1^1 ferc^ 51^ ^r«f^- 3f3iTn(’i<^ «rtf%rw ^ i 

<ilt ^?IC«| ?1%TR ^1%^ ^itoCfe- ’ill I 
*t«tT «rt^»rlt^ ^^f?i WR ^'*tT ^f-ii^ c-f{«( I 

'®f^1^ ^nim ^TwTf^'«fc^^ -ftc? 

«ri5itt*r^ c^fsn ^i!%r5ct? i i£i^ ctf^ii ta '»rT'*iii:fa 

5,^ ^^11 f|sT 'Stra f^C*f%ff^ ^%x% 

^ ^*1« «rt5itt??i 3Fsn<»iT!? Tfsi i 

f%i ^ ^r«r^ ?pr fto ^'tc'5^5'« ^ i 

'Sjqsoq^, C^ ^ ^rl *fTf^ ^sjtsRTl ^p^tCTl 

^R^nsi'nj «Rj, <rt^ w5fj ^mfk ^ i 

^ 'S c?c»r <iT®tw c?^ 



I ^<1^ m « 

c*f5n cnf<f'9 ^11 ^«T c^m « 

i!l^ ’«T^Tl c?«fl t U3^ 

^5511^1 

K lavoiirable bahiiice ) CSh I 

'St^lC^ '« ^Ttanrtft ^58*1 

f^9f^ R>2rsRt^^ ^;>8‘^rfc^nr c^ 

'^Hvs 51^w >8 ■'5rR»rrf% 'St^fir® » 

^Irib- 3iii:9p?[ ( Sea Customs Act) 

^51^ 'Stnt’f ^ I ( Defence of Indian 

Rules) ’«l??’!l1?f ^f%?l fr?(1 ^>8«» 3Tf5T *1^ 

^f^US I >:»81 >i1t5f '« 'siWPr ( Export 

and Import Control Act) T$g ^1^51 ^t"f I 

WCT ^RsfT'sfiir « 

'aiT^Tlt^^ fe®I «rft^ I 

ft?8*| srJi^Sil ( Control Organisation ): >!H1 

>8 %,3*l >f?5fk51^ ^^^51 Chief Controller 

of Imports and Exports I Wf 

Joint Chief Controller of Imports and Exports 
'5iR^5( I ^rit® ’rr-5T«f <si^% 

Deputy Chief Controller of Imi)orta and Exports i^ 

*tf®rF?ir« ^ Chief 

Controller of Imports and Exports ^sflm I ^1 

Export and Import Trade Controller '*1^'*^^’ RPl" 

Export Trade Controller I 
H?* *Tflm C^'Q^ ^'®1 1 

TERMS & DOCUMENTS USED IN HOME AND FOREIGN TRADE 

*fi"tj^ 'S '8 ?f9w*fw 

^1 <(tW I 01^ W[ '« 





WTfSral <2fnr[«Ri 

50^»itK «it««t1 I 

^3T(^1 ^1 C^tsT : 

*1*»J**rrW ( Freight ) : ^1 50^*rlm «?W 

a'T’tTf^, f^siT5i, c^Wu i^Usi'hr ^ wr^t^r vhh 

^ ^1 freight I ^ 

Tf^ ( space ) ^I’SPT ^ 

'«sr5i 1 w «rr^c«f 

*f*tj c«r^*i TO 2Trtc5i^<2ff'« 's®f5?^T?t «tf^irTO ’i^«t7^ 

'S^ V£|^^ 'S^TO ns (Certificate of Weighrnvnt) 

^ntft nfTO«l <rr^ \ 

^*U c=^wlc«^ f^W »r (ShippinK Order) : n«tJ C«tsm 

n«rj nfs^^^«nj wf^«ni 

n'fr^r^f^w ^ftnrs w^ c^ 

ar«T(1 ‘n«n cnfsrftniif Shipping Order I 

Dead Freight : n^tJ C«rsit«lS TOtCSfS Itn 

^ c^rs^ ^fsicn ^fsr® h 

ntrs T['n:?i^ ws W'ss ^cf 

n«fj->a?(»T ^srf*rt^ ^ i Dead Freight nfsf^ I 

^«tJ-*rt^?r l Freight Bill) : ^tTOlS 

«ft^«F c^t*nT^ C'srsc^s ^i?(cns cn fnf^ ?ff^*T 

Freight Bill Freight Note f^N^l n^tl-m^cni 

I 

( Primage) : *1*0 ^t< nfs^f’fc^S ^ 

^ I Primage m ^ I 

(?rt§ 'S^if ( Gross weight ) : nm 

•WR’ R1 Gross weight I 

nt Fteitft c( Bill of Lading ): nt^ljR nfSRtl, 

««rt««i ^ nww nfsRti nRjnfiiR^tiR 

♦\ 

Wll'S 



t»rf^ WN «FW«f *tr«(]^ 

<11^1 *fc*tjii 

* *ti:«rj'5 w *rTf^ *ffa I >!t«mi*r^, »fit Bin of 

Lading %U\^ hc?R^ TfRc^fJ *t«tJJrf^«^?r 

»nt<fl ^1^1 «rfi:¥ i c?«^ri 

f»if^ «nr^ I cm'^ (consignor) «t*fR <«(tf%r»r 
‘Freight paid’ ^ ‘Freight not paid’ 

C^iC^CW (consignee) • 

<rf^1 ( clause ) ^«tJ^ ^Tl 

♦nTf^^-til C4l^ apf^^Cf ^ vir^f^i ^gi<f 

I ^ njff^vii c^T^i c?i^-2i# 5ri 

^ Bill of Lading-:^ Clean Bill ^1 
•ll^t Foul Bill ^ ^ I 

( Particulars of the Bill of 

Lading ) W'lW : 

T>. «ff^:W C4t*=‘Tt^ifl=5 iTfsi I I 

« <1®!! 8 . I 

>6 fflrf^tc®?^ ^lf*l I 

«, *l«rj ^tsiTt^^ Tfs? I «». ’t®tJ<£}t’1^ ^1 

’fC'T^ ‘^R I 

1. c^ Kt?f«T tr. ^51, I 

c«tfir®®im ?f^w^5RPPt 

’t®tj I 

^•itif (Invoice): capm *t®U W 

»lf^ C<sim ’Tn^JIi *f?f (rate)* 

’PIJ (price! t®JTR ^WN^r®Tli R ^fS 

C-Sl^lj^a mt mn ^ invoice l C3p^ *fClBr 

»rfi^ vflt Ffmc^i ^Rrs »ra « ^ <«rrf%i«T ^ 

OPTS m I 







m ^ fiaRf firil ( Bought Note and Sold Note ): 

%ii ^^1, nc*rif *nr m \ 

C3F^ c^ f^^«l ^T51 ap? « f^cap^l m f^?i®l 

f5(aR 5if5iiit I 

JRJJfTl ^ ( Pro forma Invoice ) : « 

C4t^Cl^ FfaTR^l^ ^C«t« ’if^sin, 

<1C^ I tfft Ftm^ ^1 Pro-forma Invoice 1 

«r5¥Tc^^ c^ t?i ^111 a c^c<g 

5^ FprH '«jC‘5r cm^ ^fij ’riR <«ftc^ i 

*(nj«pii *ir^c^, capsTc^ Wt? ^t«Pr 

f^cap®! <ii^?i I n®tf ^ 

^ t f^^ap®! t*r^ ’?si-ii 

m \ ( Conyignmtnt ) 

sirf^I^-C^^f ( Consignor ) ( Consignee ) ^^rTl 

5l«irs? ^ ^1W I 

(Sl^ijffl^ Ft^rtif ( Consular Invoice ) 5 C4{»1 

cw’i nc«D^ ^pif if^ m <in^<i c*ri*r 

^ft9 «2t®]fil® (Certified ) FRfii 

I (?f 

artn^ *ir*rj^ Fisrtsi c<in 

fiRl ^51 <£r$]f«® ^uTtui m i <At 
STSfttsi '£t^H -^Z^m cjt^n 
«f4^ { Fee ) I 

( Certificate of Origin ) s CW 

^\w{^ ^«Tf«l 

^spftf^^^’P c«T"f ^s{C*rff<f« cq^ cm 

^*1^ c^i^«n *fai, c«tf^ »it^« 

*^ts\ C*R ( I 

i. Ship’s 3leport or Ship s Import Manifest) S 

wT^t«F f^nr-i ^11 ^f«nr wpr ^8 «rc<n 

mn 's ’ittorni 



uq^<5 

^t<[tm ?tf^ ^f«r® ^n i «ft^ t^*i w i 

f^l ?ft^ c¥f5( *f«tT c^i HI 

C^J? *t«n ^f^llar HtHKHl Hi I ’ 

Hi fHHH^ 'SfHtlHH W «rtWR tf 9 CWT’f 

m I fHHH^-Hf^'« C^TH HFT^^TCW *11^ 

^H1 <«ftC^ I fjiflHHi : 

Wr?tlWH HtH I CH HTO ^ CHf«rt§ ?tTO I C^TH CWriH 
wr^sf 1 hth 1 c’l^tH H**rH i sTfcnn i 

HpftUfH i 

<. CHI^H ( Packages ) <4H^ ^C*fH 'Sf'SI^H’l «HJ, W 
«ff*IC^ HtH «l<r^ HH<5f fHHH*l I 

'». trr^lWf (^Ht H HJH^^t^ HTH^lH 

'»Tf^ I 

<1JI ( Eati-y or Bill Entry ) : H*fCH *f*UHCH® HT^IW 
C’ltoC'r, ^HWTl^^ ^<H1 'STftH fH^^ 

•l^UH fHHHH H? ^5Tf*m C*H ^ | m. 

H<ttH%5 ^ *f<tj HpfTH 

HtH I Bill of Entry ^HHl Entry H^»r I 

tfrc^ HIH: HWtH'8 ( Custom challan ) H»n HH I 

' • 

( Dock s Receipt & Mateos Receipt) • 
H«ffH *117 ^fHT^W CHtHtit H^f^H H^¥(fr fHHi& 

*THJ WHt fm CH ^ HiH? *ITH ^ H% Hl»T I 

Mate-'HH 5fHl %»rCH ttHi hIh? HT'SHI HTH CH5 

Hf% HtsH I Hi^'nrHR fHH*& H^*tl Hi Bill of Lading 

WWlT5-^tHfl^«f«U (Bill of Sight): '«(lH*fTfH 
RHHI HTIHI Hi <tf%t*I, W WWH *5? C*H HHl W HH 

Hi I W hWH WS H<H1 eiH^ 

t^lRv CHtHll C*tn HI CH, *111 CJlt^ tplHl Hi CWf^HI H^tl 
•ct^hh^i^h^huhvhhchi ^ Bill of Sight huh *(t^ f 

iHCHPl4 HJHHII <1® 

>► [ HI J 



(Noting): 

(dutiable) ^ ( non-dutiable ) 

?trCT?I C<lf«I^T?lr» Wf I ‘noting’ I 

4 

( Rummaging ) S 

•♦CfiPl FKf^ ( smuggling ) ^r$Cf ^ 

‘rummaging’ | 

( Documentary BiU ): WltHf 

-•5«ff^^ *r«tj ^ 'sriTftniil m Bill of Lading, invoice, Certificate 
of origin. Consular invoice, Insurance policy. Shipping 
documents *1*1 ( BiU of Exchange ) 

draft) <21^ 

*lte I ^ *f^T^ I . 

iR wrt?i f6^*f 

%5ir® ThR ^ Tfff^nar iSp^K 

4^*1 c^ *fc«t}? ^r<f^ «Tf^ wz^ I ^wtz^ ^ D/A 

(documents against accei»tanee } Bill I 
^ «rfTORi 'i? 

fn ^r»r, ^ ^ 

^r| ^ D/p (docnments against 

payment) BiU I 

WRr «1a ( Letter of Credit): ^*17 ’iflmtW?! f^TW®! 

»rtl^ «RJ 

^<>1^ ^ c^ ap5ri 

fSrctH am, c^ ir ^jljcr? 1^ <17^^ i 

<w*u OFSt^ wr^Tom ^JTwi R# wtzis ta^rrs 
f»rR« *iai ^ c^, <s{w^ jrRPTtR 

*1^ (other documents) ^ *fRntC«m cap^ 

^ *|R^ ^ff^rf^ic'sn (account) «Wam 

c*l 1 »n *fii:¥ w I cai^ « 
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sii«a ^ if ^ffc*f *ifw«r 

^ *ftr^, f%?.«(l ^ *ffknTi*ni ♦frnr i 

if ^ Cap®T^ 4tPr« ( drawn) *ftn, «jt^ ^ ^JtUR 

'2JW itus 1 'mm ^3r ^*fcerni wM i 

-srsni^T m car^^ nrc? i <£f<«fw, ^i«t? c^ m}^ 

C^ ^SJ1{ Wft;5( ^fSTC^ 

t revocable ) ^*1 ^ ^»T1 i 

^ ^ I ff^,?i^, c^ ^cf, 

ft^ c^ mm m mjm^ ^1 

( iixevocable ) ’'•>*1 'Si'^j^Hi *f3f ^IT®! i • 

?fji|r{^tC*|>^ ’*H*1 C Documentary Credit 11 ^JTW^ 

(accentunce ) caifir'S ^ a\ ^f® %ap®tl^ 

TftR*1 ^ ^'^1 ^*!'^ Documentary Credit I 

n$\ ( Clean or Open Credit): cap^ 
m c^ tepitr^ c^ ?ff^ 

m ^«1 ^ Clean Credit I 

m ( Revolving Credit) i >.>:^ ^jf^’ftf^^ir'Nl 

«rra^ y[S{? ’iTTc^ c% %nc?9 

nri*r® ^*1 I cw ^r*f^ 

*ff^f*i (fixed) »sTv '^i^ipKrsf <5rf*ni W:^, 

^tfiw M I 

^“1 *1^ *«*i ^ I ^smt^ w« 

*tf?^t«i «rtf^r3> *rfw I ^«i I 

’«|l«l ( Fixed Credit): <ii^^K^ f-pf%C^, C^ 

<«®1 C5H1 ^ C^» *t^f®l 

<irtf%c»r, ^*! I 

’1t*l ( Non-commercial Credit ) ! 

«Hft5i ^>8 ^>8 nii:«i^ ??f^<fi ‘Sfwt^ I 

fsinr ^vivi^ Tffjppf'sfir ^ I 

mm (Traveller's Letter of 
Credit )S ^C*f ^5r«Wft9t*li:^ ^*(1 W5F 


wrf5 



isf5r "TT^I ^ 

wif nf^5iR«i ^t? ^^ifniT<f ^Til or n® 

C^ '5t^ Travellers' Letter of Credit ^1 ^•.- 

^ >8-arnrt'sRR'® of<t^ 

>I'ROT <iffC=R \ ’I(rrni«| ^Wtf^rf*! WPS\ 

<aRWft^t«Rl ( Travellers' Cheqac ): t^^"f 
ifc«hr w^rj <5f^% c«fi"f *rf’<i '8 •srt^^ ^iTCf 
W '« ( Iiiteriiatioual 

Tourist Agencies) 1 trSlC'^ 

^ Tf% *IT<t^ Mm\ ( different 

denominations) m ^1 TO 

•sd^csr^ «8ff«f^frR ttsh i nc« 

frf^i -stt^TSR *?tc^ ^ "ir^ 

^1 r^XST^R f*!W «R1 %5T, W 

f^*rTt^l pi o?«?l 5.5! 

Thomas Cook & Co. <^5 n American Express Inc. 5<ff3FW 
'8 5 t 1%5^ 5mfft ^ I 

*rt^%l5r ( Circular Cheques ) • «55*nFff5^*t5 *!5T5^f5 
<smTO 5P<rt5« ^STf^! f5f^5 C?in5 f5^ TOT^f^ 

a 

f^awon i>T5ii55 c^ f53F5 ^ I cjft >r^*r 

cffv^ ^<1 5if^i 

«f5l if TOT ^ TOl C55«fif ^aFn(5 TO 
^510$ cjr5i nni ca?R5t- 

c»it ^*1 ofi*r f^t c5¥ wrstt^t 

^f*nil»nri 

t 

(3E®ltWfi5 an f^l {Trust Receipt): *1‘(7 ^W\fk% 
W9 nm ^ftf^fr to rriSl^irf? (shipping 

documents ) '9 "MUH f {title of the goods ) 5jttf5 

^tri *itF«f»rc^\iiitc*r 
^ sm 5rt55t5 «tt5m5l ^ 5?tCf 1 5% 

^ ^f=raF wn «5tfTOlf ^1 



ff»P»r«f9r 's TO I 

‘f^ ^ I TO *f«D'«f% f^aR ’«i CRI 

’Ej^sf^ *1^ 5?1 R, <1^ ^ 'sit^ifrf^- 

^%*r« '£1^ i 'rowTf^- 

^im ’tc'fj^ 1^m i ^ ?if5iTO c^to1% 

■^1 ^Pnf ^1 I ^srfro 3if«fN«t^ <TO: 

3!jrr^^ iSi^K ^5sitai i 

V. ^?rf^^r?r^ mm ^stto 

•a. ^TO'*?jr^ ^5srl ( Coiitiugcnoies '; ^ 

Iff «rfsiin1^’fTfr ^jrm ^«?i ^isri ^i, ^srf*i?f? 
t Policy ) 5tf5^ ^irfRt^T I 

8. ^ c^ cTO t%^i 5fTf^ ^fRi <^«tni 

^^z^ nrfTO I 

«. ^tz^ c^t^f ’1'!^ ^tr^T'S ■'SSft^TO 

^ I 

*t3[ ( Letter of llypotbecation ) • C^H 
4jf^^ ?1 c^ Tor TOI cTO 

(lien) TO TO, TOtl^t ^ Letter of 

hypothecation ’It*^ I ^TO?f*l 'S CTOf^ ^TO ^if^Z^ 
55]WfW TO TOt ^1 ^fRl TO I 
TO WM ^ (Documentary liills) 

^nri ^*1 «2r<?«i to, to' 4^*1 *f^'SITO 

I ^»r TO *iitR 

^z^ *t*DiRJ f^’S ^%l ^ ,^1 ^fTO 

5(1 ^<^t«mi 

I «s^cn tfll *tOT ’ITTOJ ’^•tfTOtfr UTO M 
^jTOtnni w{ TO^sft t^c«nr ^fro TO i 
TOftf^*vt%«i« «flt TO¥fl 5?tr« 

tii«i »i^<2rf TO I 
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’^iRTO 



CUSTOMS AND EXCISE DUTIES 

^ »T^ c?c^ 5? \ 

^^jSf ^1 «}^j^ isi^% *tcw I 

^*n[ ^ i «qt Jf^^r 'ai^'«sf I 

c^ vnr? «p=t*it«ft^«fc^ 

«t^ 'm ^5 I iSif ’!3% C2!r% ^ I ^r^1» 

'm ^^?llft •^w. i 

i. ^ ^fesw ( Castoms Duty )! OfC-T 

^ %*f*r ^ 

TO c?c*r?[ 

'Siwim < 31 ^ TO ^t'sr cv f?r5 

«^5[f5pfff^ I Customs Duty ^1 I 

^trot^ '9^ ( Import Duty ) '^% ( Export Duty ) I 

^rtrof^ 's ^W9 ,—TOlTO ^ ^ 

( revenue ), ( protection ) i 

*f®tT '«9'^: ^’iTlT’r TOTi^^ W?{ 

I f^ *f?H 'srf^ftfJi *R«rH ^«TI «tN I 
*tfl»it«i f^5fa« '5f<f<^ w\^ <ifir I «rf^r^% C5f%a 

m 

JR ^ *t«ri-^'^nt?#^^ TO^r^i 'a 
I c^3f ^iff^ TSUI fnff8^¥ 

I lii^cn f^sit *rc«tj^ cTf%^ *f«tr 

fTO5J^ Wt vs *Tm =^^1 «rfTOf^ •£f<fR 

^nf» \ TO'® ^ ^ 

m\ ff'tlv®, ^tttfsT stu^Tir ftTi c«f% *fi«tr5i ^trrf^ fare's 
TOT 'Sr <t*fj c*f% f^jnr ^^'st 

^ ^ I TO ( scarce ) ^ff^sf C?% >!*»(? 'S 

oRi*rr«j<iih *ffRti w fT^i ^ ntir, cjibf?? ^crc?i 

?f% R I 

«rfSW ^ ^ (Excise Duty): C*ITO 


'*i7’pn >8 ^ffsrewnr 



^*nr c^ ^ ^1 ^t«T s 

31?, ^W, ^tf^,-sTfr^ 
wlf® I <£ri:?r? w, ^f«Fi» 

f^apTW "srwrft '^sm *TS 5 

^c^jpsr I f§i tm w I 

fffhg spspj ^®fj %»rc^ (^<in, 51^', '£r9f^) 

fro*! ^ $r^ I ^^*1 ^f^^rtfr ^ ^f% 

*fP9 'S ^»r c3P«N«i ip y[W9[ 3^^ 3pnr f%?F^»Ttf^« i 

w «ftc^?r ( Methods of imposition of Diitifs ) S 

«rM^ m ^ I 'Sfar^, c^us y^r»rr^'4lf 

*f%M (^^Jii 'S '9w^ -srirf^') ^sRnrfp «rff ^ I 
specific duty ^1 ^ I fif^tW, 'SITSI^ CWm W 

^^rrtt <fr^ 'ipfc^ I Ad valorem duty ^ TO 
I CWTBI ^ f^ Specific 

duty-^^ ; ^sifc^rf^^rff? ^ ^ 

(■rs^Tl «•% Wl '^•% wr^f twff? ) Ad valorem duty-^il^ I 

«rtnwtf^-^^ « «rtTOft ^ ’BTSS^OT ntt^i 

'S 'sr^gs^t^^ 3icea c^, 

«rr^ ^ ^srfwf^ 's ^^ffsr <tc«rj«r « ^:w. «ni 

^ C?TO[ ^^17 '« 5lC<JTt T(4P1 ^!i];55T^*TO 

■®rtwrf^ ^’TltTii () 

c?%i f%?i -^^1 ^ I c?^7i f=fw^ -srmc®® *rc^ 

I ^«rT9f: c^f%5 fir?ra *(^*11^ «rK 1 

lerrsF ip nc«ri^ 'fTt’l ^ 'S fiT%1 ^1 f^aR 

'srrns’fl <irn:^ 1 (nf% ^<ar5|t^ *fr«f 

’Sit *ttrf I 

'st«^ '8 ^iTr^tTr I 

*TTO7[ «rr^ '8 ^artThr ^ ftwr 

<rr^ '8 ^amrni 1 







8. I 

«rf%^fi:«[? ^ i 

w «i^aFf!g ^ 

WC^?r5^ Drawback: ‘51^^ 

^tif'hi '®I9f5«, t?l ^ »l**tt^ ^*TCRft^ frf«» c>j^^, C^ ;sr?jij 

C?«¥t %5t >fara <5ii?^tlf W^ 

'm of'®^ ^^9ff5fr <9^ *rt^i <rc^ i 

tftt OR^’ ^1 Drawback I 
^*m «}*f^ ^rt^Tl% c^ir® c^'s^i \ 

<• W C^?r5 iffeif ?1 Debenture : CW5 Oimn 

^%nf^ WC*r C^ ^9^ ‘Debenture’ 

^Ifrsi *rf^f^ I ^1(transferable ) I 

'®. ^ Bounty : ^Tir*?H( ( Development) ^1 

hit?fn# ^arfoi <2if^i?rff^tn ^^] 

*(f^5rM ^aRF^ c^ >f?f5?Tf{ ’Sff 
^f«r!jf« ^ Bounty ^ I 

8. ^ Subsidy*. 5rf*CC=l^ W^ (for 

national interest) C^*f RffTf (lump ) 

^1 Subsidy ^ I Wt’ITCs?’!! 

VW® ^f^l ^^W*( ^1 I 

(.Freight and rates ) : f^TUpsI C^ «r*R 

^uttf *fc«tj^ «fm m xi 5ft^»T w?'^ 

^ ^ m I »f'eni 

c^, cww^ ^1 ^jftsi csFsi m. 

*ff^^i«ni ^3^ capstf ^¥=1 

^rf? 

^ ^«(i 1 ^ 

ossify ’iWrrf^ ^'s ^j^Tl ’»rf%® 

nft^ 1 >rNm*f ^artrwff^ : 

Loco Price Tl CUt^ W '8 STlW iflf % f^Wt^ 

V 

^pm >!f^ ‘ill Pff^ ^1 xs^ %a F VfcjH 


WTl'« 



^ ?r?f «f?r5 

5»C?» csirsc^ ^ (, packing ) ^’’8 

(mtvf ^f^r® ^ ^ I 

’*1. Ex. Warehouse or Ex. Godown Price ?1 W? • 

*fCT^i5!^c-f 

I 

t F.O.R. ( Fm> oil Rail) Price ’ll 5fCS|^ S 

C3F^4 

F.A.S. i Free alongside aiiip ) Price ^ 

4^Vl*l '*1115 ^l?r5 ^ t ^^ir® 

c’lkftfl '3t?T^ ^ ®T^‘CW "Sim ^fs^l 

^I'Jtw 'Q c3?®T^^ ■‘j^H! i 

t. F.O.B. ( Free on Board ) Price ^\ C^'Wtl '*f?r5 

’It’RS if5[ % ^#1 ®tfTC® ^*0 C’rRTfl Mm ^9^ 

Wf?fSf 'S ’f^'ST C3F»1 I 

5. C. & F. ( Cost and Freight) Price ^ *1W 5fTO Wf S 
f^t3F^5l Cap'ST^l *[511 ^1 *f«fl ^ 

^jii I 

C.I.F. ^.Cost, tiisuranoe, Freight) Price.*^1 ^^1 '8 

ifil s ^nri f^^3Fsi srrisM ^f^< <^ii{ i 

Carriage Forward Price ^ *11^ W1S t9tr« 

Carriage Paid Price <1 ^ n I 

Franco Domicile Price ^ «f?l5 5 

WlKlf ist iTOH *l*tj 

iiprijii ^jii, v!i^{!T cii '«rRfif*i *s'^ ‘*fr® 5t:?, 
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f^rf^ 

Special Markets 


C^ C^T*T ( 3 F 51 « 

f^C3j»^?f ( Existence of potential buyers and sellers ) 

’RfK 

i 1^1 cif ®1 's 

m 'S fWHRr ’TSt^sif? I *fC«lR CaF^I 

^ '2trgt3?5i ^ I 

f^arp® -^^f f¥^vs c'#rcn^ ws ^ 

C3%^ ^15^ fipiirs ^tarpj ^ ^1 i 

-srMtf®^ ^T®rrr?[ ’ifif®!® i 

-^TO ''nt^PT# 

COMMODITY EXCHANGES 

m*ri? 5 r<ai(s« ^ist^rtc^ ? 

Tri:^! «il^^ filf?l TvTl C^ 

^>mK^ *f:«rnr ( Grading ) «a^“N { Sampling ) 

’fC'TT^ 'S <1111:^ ^5tC^ *tC«tl^ 

^lart^ ’Tl Produce Exchange '*<^’11 Commodity Market i 
»flt *1^ ’Tfarfa 

♦Tf^^ t (ill ^ ff^arTS f^ 

’^’Itl—<rf5T, 5f4f, *tt^, 51 

5TW <21^? ’q3[%wp$» 

^<(h*fff^ ( Semi-manufactured ) ♦tC'Tnr ?< C?W 
?fn^ «rf^f^f (Bullion} «5t^ \ ^rsmr 

^ I «t<«r*P5, ^fsFtr?i f?fl%5 *fc«fjT aps-f^ 

^ 1 General Market =n >Tt«rrf‘! ^ ' 

Wi^, «^r3f *fc«tjf sR-f^ 5f»Ri 



I ^ Specialised Market ^ I CTO’ 

'S ^TTt^ I 

-^fwns ■’Tt^rnc^ Produc-e Exchange '^^’n 

c^ 3R-f^aR 

Commodity Exchanse i TSTSii!^ ^C'®? 

^fWf^ ^ Produce’ Ivxchan’jtL* ^®fJ^ ^T®t^ ■?! 
Commodity ExchauL^c-’^I^ ^’^“*1 ^ • 

»rf*rn[*f^ ( Porward 

delivery ) 'S W *fC^ 3R*fel ( Forward 

Contract) »T’»ftf?l5 ?^C«TS ^‘tT TO?t«^ ( Ready 

delivery ) 'S g1%r$ TO aRT-^^iR { Spot dcaling.s ) 

^'i^'S ^f^nii ! 

*tr«lw '<^1? ^®lr3 ^‘^’TTfR^ll 

wnr^rrit cro, m 

ofn i fi «iR? 

TOt^ cTOf TOIL'S ^rsrfciR i 

^i*U5 ^•tc^ 

I ^ '2twT >5:>f^ -^m^r I cwt, 

<tf*TO5r, 'Sfrf® ^rtsFi^ «rr% i 

4»I5 'S 5rtf^5f ^^tr| ^t«rr^ i 

*fc«tnr ^t5stw5 5 r*«4*i . * 

>rr«ft?*f^ ^«fi^ c^p*»rt^ 

^Ft»r*rr3 ?!'^ <?rn:^ i ^f*t!T'« ^Fflnir 

5??y f^'*R2i«t't^ ’file's w \ 

4? ’itTf^ <rtc^ I f^if^ Tft^ 

ai^N ^ ^ 

fippg eirti?is I ^<8fR, 

aw-f^ ^flut I >f«i9f«i ^"5 ^fc^ «tc^ 

e^-f^apc^ ^•n’ 1 <2r^i srt i ^ *Fnt^ 

wm\»\ ^1 sii I * 


f^TOt^TO 



C3PS\ (Buyers), (Sellers) *rW*T 

( Brokers )—C3!f%^ ^'5^ ^ I 

^«rrni *t*fj 5^ 511 

=711 c^^nt's (^ 5?i=« ^ 5fi, xsm 

5fc? I f^aFunrr^fJ ^Ipt, f^<Ttl^ 

^??irffr ( Standardised ) caf%^ 'S 

( Graded) ^'SHl ^«rMPSr^ I >rt<rti!«f^ f5fr*R '<< 

( Grade ) I lilt 

3R-fwc^5 m f%^f%f?r5 ^®fr^ : 

^«n, ^T*t^ 5T%I ( Wide Demand ), 5lT=rf¥^l 

( Standardisation ), ^*fJ ( Grading ) =i?.=1 

( Sampling ) I ts?1 Wi^'S 'S'«l I 

nc«Dll TftW ( Durability ) « ^5=7C^^J^ ( Portjibility ) I 

sR-twn 5r< ^tW5fc«r^ ^rfw® iffN <«rTr^ 
( C<^ >8 >11^8 ) I 

=rmtr»ni ( Broker's Contract ) <115 mK Cap$1 9 

=?5pf 5t5<tr?l^ (Spot dealing ) <r^r*»f8 v£lt 

5t5<f5 ( dealings in future ) ^tul <t^5 I <£rT^ 
3R-f%jR| wint 5ir 81^1 

8 5^j*«TO 5111I 5rr^f^ 5ri%5j5 w vaI «rt^;ii 
5r8rfnit vsi5f^ f^5t<-in( ( dealing bouse ) <tr5 I 'S<|li i? 
f5H% ( settlement ) 5111 ?< I ^<1*1 Cap5ir5 

<8FffiR5R*f «il5f5 <fN*l 5^51 HffVr® 5K I ^?fr5 
^51 ( margin money ) I 

apH-f^ <1*115 'S«n^1 ( quality ), 5< (grade h 

>ni5atr55 <*I1I ( delivery period ), *f5 l^nf? 55 I 

vfi^ ®ft^ 4rf^=i <®j9tr®t?i ??f55tii «f&<tirt?it5 8 <ii55 
(library and reading room ) '£l^f®5 515^1 <1^5 | 

9m 515515 <^3Fl^ 5151155 '<t5t^% 5F%1 

f55t5^5 t^l5 ( bulletin ) 551 55 ! ^51^ <515(155 

•^' •515f<5 5I55I 8 5tf5l»J5 ff55l 



(arbitration ) 

tfC^ I 

^wi •■^t^^fli w^us nc^fi? >Pn^ 1^ nrt’^fft 

'55^ : 

>. ^5?Tc? ^^’fir^?}*! <i«{i c^iiW 

wm <i|^*v 3F?l-f%3R ^ ^'fW'TSW vttll ( continuity 

of market) I tm^ 3R-f%i?^ ^ nf^sTf"! 

’rsf»ii^*i ^ i 

fRi f¥^«f ni«a^ « 

^^^5 «iRR1 ( price Euctuations } 

( price stability ) m I ^ »£|^ 

aR >8 ^*1^ ^rsrrc^ f^aR ( futures^ purchase and sale ) ^1^ 

^ i 

Ti5 ^1 -m I 

8 . <£ 1 ^® f^m ^ 

^ I ^T«rfn? 5T^®T 

^ ^^1 'Sff^ I 

«tnT«rfl^ *f^*rn:i #RRT«T >8 

^5fi««r(^ srrf^, 

I'antff ) ^<^*iT*R ^ >?^5rR ( order ) *n« i 

*r? <85^ *(«(j ^«,*rpf5j «rniRtf^^5^R^ 

Ff«3^ ^Tt^c« I *11*11^ 

^TOTT «rRt^Tf^^'8i «»ir5^r5Rwrn 

OTfJ I 

'!». “^“TR mAf^ ^irt^ifl w*r^ ^‘>*!!f^- 

AAc^ »m»r^*rtt ^w^prj *f«tj «if r »iPtr 

’■TR^ ^iTB cn 

f^ Axm^. 



arrs'sfs?’?, c*ni i 

% *tc«tr?f «'frt^T^ ^ mp(^^ 

S’. >n''rt*lt% C*fn^ «ii^s ^*tt'f^5f«Jtf 

’1«D f^apnrsi •s'f^’^T'i « wpl 

5ifs?^5 -^‘Dis ^af^, ^>n-. 

'Sf’fta 'S C5t5f<pffa9!na *?T?1 

>nas?«arr®ta aisTTf*! >??Twi ^faai i 

5at«rt^ (Futures Market) i ^fWC® *T"lff 

^■•s!^-rf5 « net- 5;^sitc^? ^ ?s^ 

=^f«fni ^ Futures Market i ^ITBr W \®U 

'£(^tR S *t«tl 31! 5?1 i 

>n«rR*r^ »£i^ «rrfns ^iwra 9|i7^ ttn c^ ’!’f«r 

^•5*1 *irt^I>T’tC®Da ^'s5rt^^ ^rl produce Exchange ^ 

ist ^psta'sf^^ iR ^a®i » 

^•^51 ‘^TBfRsf^ ^^®Raa ( Primary goods ) 

(?a-f=wr§a BrS! 9j1^ mnia w^4^m ^ (■a<n, 

« «ratg? 5?l ^I5i I ’TWai^ *tcua 

^<rR '£}«f'R m^^rl*: ( Produce Exchange ) 

^sfRTR <«rtc^ I 

^fsfira ^mai * m*rRT i ci^ 

fi{im ^w w^ i^sR f^sFa ^ 

,£1^ cm\ ?51 f^rSFil t ♦R'tja ( grade ) 

»Tta1 3R-f^3Fa 51®*! f^wssi ^ffwfl^la fknw 

C^Ffr^sfl ^ ail R1 I 'SIC’S, >TasT 

an »ija*N 5ic«o mn i^p»tfsa «nr^« 

w ]^ wtfl '^rac® a? I ^’^i^i'S W's ^ats c«fi 

felto { carried over ) C*f'8in ^ i 'flt amiraa ^51 
'sim^^ [ nadgiug) «f»rR m i g%«f»w 
«f^ a^ ^tca i «ivr>r$, *t«n ’ia^sta ^ «TO 

^ wn « ’Ttf^CSTI 



^1-1 

♦rf<»f^j «(frtr^ tt^ i 

(Mm . 

c*n^nf, ^iiTv tRt^ 

'£!i^toir (c’Tf^ Ir ^) «.i 

^ vil«c^« ^1 C-RfH! I »-n*ff^®f« ^fSffCf C^fY^t. C<?15( 

C^PPI c^ «f|^ c*firfK >8 '^'^W ni«f*(iai^ 

ap^i-fw ^i?ni <n:^ I ^V9 

•2lt^itWll C*tllf3, ^®t*|3i C»RTIR K5>[ 5(11 

5i®}5|e| c^ j(^ aRf-lwn ^s»r 'sr^*! ■*t*f'?c« nrn n \ 

^ »i*nr^ 1^1 ^^^17 a» iffesi^F f%tc<\5 ifwi 

c*ifi«f^sRt I ’i^5t«ff¥ m?i, ''*«i^!£i 

3RI-fPFC1l^ 'SfffST 5?^1?P^CW =5|«i CTSnr «5^l^ 

(?T^«fl5R ^to'8 i^ir^ SF^-f^a?!!, C^T^Ttf'. 

sfl J (H’f ’^STl K»T CT, t£l^a '8 

(Mm ^TSTTC?!^ 

i. ^i?Tr® 5r1^ ft«-<£tf^5it5l«f%^ 

'S ’«*iwf^ ap^-Rapwf ^mi ’^rwii c^irr? c?to 

f-twnrcsi «£j'®j^ jjt^fqj ^%i «rtr^ i 

cn^%^Tw(n c^ c^h 

5pini Raini 5^-firal 5l5f*f t? {liquidity ) OT 

. fmu xm 

«. <ilt f?H C*RIT^^ ^«tnJS 'Sllf® 5^51? 

^*rm-oit’fr5i (liquidity ) 

¥rsi I 

8. ^ ^r«ST5?sf51 i3Tf^lRfB*IJll^'^ 

RaFvc^9ir®r^ m ^ wrf^ R^n T^m f?r® *(m i 

« 

w mnt ^cTc*ni ’SiR^ri 'S 'm mm) to i 

Mftvm 



^ttsl ^ '21W T»r?1 K3T 5rf*T^1, c?r*f? 

« iilSRf% c?«^ siisfj c»nt? 

9{f^’?l9r5l ( mobility ) 9i% 1 >1^ C^af 

^ I 

«». c^ *rw (fa f5if%?( >2fw 

®Th^3R R, ^ ^1 if Jf^TTpf 

'2It««tcr cn?[i^, n^m c?15r(1, 

^1W9 ^airspT ^'8111 ^1 f¥sitint5l 

« 

>iWFtf^5t«i i£it *jfn:»rrRt f?i5[ 

fi|f%^l^<&r5 ^<f^f^rgT<t ^ *fn:^ i 

C*W1I *(«f5 

:3R-f^3FC1l? ^54? I 

d^Tf^ "511*1 '^*?*! ^z^ \ ’TSJ’ft'hr aR-f^aR^’^ srw 

t^i fit!i? '« (WfCR fR ^fRl m I 

'9 fRii ^ J 

’i'sj^i TO c^ c^m fk^vnr 'Si^f^ 

^%5 I cRT^ TOin ^ c«f?r^ Jr«j ^aitr? I 

(Jobbers)! tTO 1?T¥rf 

flpir TOt^ ^ 'a*d«fw ^ I "srn^ ?*f TO^ 

( Brokers) i "sr^tr?!"? ^1 SR-fw? fR 

^ ( commission ) ^ I 'STTC"®^ CTO 

JTSit «rr*rpi wy\ i 

TO’t-i "^fwrs^TO ■®r^ "af‘N%r?l m-f^m 

Fl»lt^ *!tC5 I 

nW ?5R-r5F5TO gf^' TOfn^ gf^ ( Spot Contract j 
*fn:^ I >« Rii ^ ^ sitTO cTOf gf^'S 

( Forward Contract) ^C® <1T?^ I C^Cal gf^«f% JfR 
"Sfc^ (Periodically) ^fU'STJft^l '« dim "«THfR 

«iTOi ini 1^ ^ ‘ din» ^ n f ki i » t ini 

^ 'srrifiif m^n«itfTOi f«fi 



'«^t»n^-«tirf^ 

c»rft?r 

^<a ^f5pft®t^ cWr ?[twta 

»i%w "firffisf 'a I 

C^Mfhl mu C^Ftr^’Rl I 
cuu WB« ifi(?rtfert^’ ^si 

»rf5rf^ ^ ^%i w ««rrc^ i ^rfm « ^ few?r mu 

<att% ^ m I ^ 

- • cn?[tr<f ^-i 1 mu ?t^ it^'8 

t ?twt?t §T^ta I tt?i 8 ^ I 

wra^ >R<pt^^ sTP^t^'t^ w®5fi*>T^tif?! ^nii fMtfw T^ I 

^?hf cFata^ ^ i tata 5rta-a'fiif& al 

1 ^atr?a ^it^ttaj mu at«ftraa 

^\iu^ <llaFr«T=^l ’^ca I 

taTa caFtc^srft csa^tctn^ra a^al <tc^ t 

^ a1 arf% c«T5i^»Ra a^1 ’‘fTca? i 

^ata TO’f"! ^^51^ Tf»it»a ^atal ^ai?T a^a 

1%%^ "sr’fraa mu «r^ caFft^ ata i 
mui 's *rt«ua aii^icaiT 

5rtf« 

T>. ^'sa «rata at^rfat ^aa^ fawta^caa afal 

faafa'® 'q *ilat>f(^^ aa i 

a. ^ ^uu aTBffca^ cwrat^a a?^ « ataHai caatraata 
cat^r ’ttia I 

«. ^®a «Wa aWa^ alaa caafcaal ^ i 

8. ^ «ra»ta aWa^ ajfafa^ atw’jaf^ I 

€. ^«caa caw af«rfca^ ^ ac^ caacacaa fa'at^ aa ai i 

faftiamaa^ 

>* [nil 





•Tt*rr^^ (securities ) 

fk^s|»t?r, wlfl «tff^ 

^n5 I 
«. caf% 

»T?rr*tw ^8fTc^«5i- 

I cw orr^ 

^t«rni<re^ ^\ >T*i<af 

c*it^ 

TfWtl^ »In^' 9 c^f% ^ ^ I 

8. cm c^ »r^5i 

(piFfc^ ^irtm 
c^« ^ ^??i1 «t^®- 

-arsr “ in i 

C^b’tC^Rl I C^*i 
c^ »r?t*li:ai^ »HnFf^^ 

t, « »i?t*tia[^ ^srfiii 
5(t^, ^ fwiH 

m* W1 cm c^- 

\ cTOr ^twCTi c»R- 

If 

c^tsnr ^ »rm*frai 


c^wtar 

?rf5rt^*t ^fwhs « 

f^wl^ aR-f^ ^ I 


<. ^twt^ <£r<ri^« Htini 

«£lWfW^ 

«. *fi:*ti^ =TfTOfCTO 

<jnf^ <ji?n)P BrW 
«jvf^ Tfarf^^ «tftr? I 

ufi^mi, c^ c»fc*f cm 
'Sfm ^T^rre^f 
f If I 

8. ♦fcinr c^ »T¥*r 
^«tj aR-f^ 

>8 ^f«?F I 

m\ Sfl ^C*T *f«fi ^wm 
f%sRic^5ij ^ sri I c^^srn 

'9 • 

^^mt^ *f«n TO «%c^ 
lisain »ill ^Taftn 
^»f TO I 

«». TOTOn,*ft*fp(^8rrc^ 
C»RPn*i^W«t^ 

TOT! 9 


^ • 



C"fflnr 

^ (face value ) CW'S ^ 

<frv I ^ ^ I 

1. c-ruN ^r^\ V 

c?c^ >1^ I 'Q 

ftpTN^iwNi 

's *tfam^ cm\m 'sit^ 

^sfctnnrf^^ ^stc^ («r<t<^ c^ capwi 
*rrpi f%^ w’fti 

^wtf? ^ «ff^i 5ttfr« irW?i*f ««i5t^ (CTO 

f^9f 1^ yr»Ttc5f^;?’mf^—fw?t c^'s, 

TO, TO^, c^9ft'^ «tff®) 4lt^t f^aR ^r® c?tl 
f^ap^ic^ f^PTfc’i i^aRf 'S CTO51 <2r^ tror ^ 
fsTOTOT^^I ^tartro 

^RfwT=® «TOTO f¥m "srfci?, ^ 

^Stc^l, TC9 « f^caF^->I?Tf 

^tafTC^ ^ ^I%«fT« '8 ^5W5 *f«l7 '8 M-’sm 

c«?^ «rtc^i FI, €r^t%i 

f^»rt>i Tfart^ ii|j{Mc# ksiw^fji cq^T^^i ’rWr^l^r 

‘^«tj® I t^«TR ^amr'®f»r 

f^cTOin ^ vttt^ I 

»r9=l '8 C'ftfbTO FiTO ’Tfaff^ I 

’TWm or TO cTOi ^*nr ^^tiTOlfl «rt»»f 
'®«rr«*i 8 ?f«?tc?r c»tto 

*fC*ri^ TO ’Tfaft^ 8tf^5^ Cf *ff'8?l1 ^ I FfTO 

Ftcffir s ^*r(>i, 8i^f«^TO 

Ft ^rf»rfTTO FKR ^PlC»T fjf%F «TO ^ ^ 



Brokers Association ^ ^ FTHW 

^*Tt>l 51 ^ I ^ C^-C^ I WWl’II 

^ Fim 

i!i^{? f^sR ^ cap^9fr«t^ ^«a «f5i^ TO i 

cap^ ^ tSTO f^Kl if ^«T 151 *f?hFf 

'sitf^ nm I «tt% cm^ ^r?r«T >® Ftm 1^»rRTOi 

^ vii^ ^ifTOl fro «tw 5i t^aR 

^1 I U5^ »lv«tj^ FI 1R ^ri» 

caF®T<f*rc^ c*if^ !i5t?f Jfp{ %\5 sii I w *rt 

TO *t1^ I TO ^ *tf^tit«r ^us ^ I Tf"f*i 

^ Prompt Day TO I if *1^ 

frop^tt^ «*ftr«f froi fI ?ii1to ^ i •rt's ^ Ft 

«Ffw *ff^ ’«rtc^, TO Tftw capTO I ^f? '5tm '®«rr®i 

>nr^ c^H <n:^» to to’s f^*rti:^^ ^ 

fro^ TO cap^ ^«n r^iap^tr^ «?r5|tlc^ I cap^si troir 

TO 'St'fH sfl TO, to if Fi -^51^111 f^*Tr*l 15tf%^ fepan 

cTO (WtTO^ cap^str:^ ^ 

^vs I fsifwl ^iKi Fti?^ ?R ♦rrtrn Fi f^iapwffr 
TOH 5i^apr« TO (^vti, HsTO ^st^t 

) ^#111 ^’^I'al ^^1 ^<FtTO Fi TOTO c*R f 



9wnmjw^^ ^TWf 

Wanhousing' 


«f^ « froi^ *i«tpipi'^ tou 

TO'® ^ 

TOTl ^1v*tf^f^ I *1‘tJ»!Pl«sit CTO^ 

»i^ ^ »i^*r,TOF I »ii«r», ^'s.’itTOtfr wi 

^»I1 '8 ^if^tTO ^w( 



^91 ?tft*«tfr5j9 

9IW® ^9 I cm^ ?t9, «ff5l 9l ^9 9‘!,9a f® 

W ^9t9<^>19 <rf99l ^9Tt?9 9I99t9 R*I I 9?®9R ^ 

^9t9 *19 W9 ^^tTf9 9^?9ff^l® 99 «il9^ «fC9t^9® 
9*^9199 W(9J W9 if *T9»T 'S9t9 9^C® <^9% 9999t9 9!f^ 99 I 

f®9 '£f9tr99 C^rsr Tff^ 9^C® 9119 I «t99®> ^99t99 
.C9^ TfPt® 9^ TOSp’t Tf^ ^9919^^1^*19 9tt^ 

;?9I^f9 'S 9N9f¥5 9^C® 91C9 I f9^^l9®) 9f999l 

:9C5r >9f®^ 9tC9 J99J^i9 9v‘2n:99 >8 9fart^9 C'99:99 ^1991 
99 I 9t®flr9 91 91991^99 C9iar 9lf^ 9^^ 9t^ 

3f9I«f9 ?99f9 9® 999919 ®f99l9 9?^91 9191 

^9li:® 9f^9*l 919 ^ I 

'Q?l9®rlWr®l9 91991 9J^ ^'^9a 9l9'^'®f9 -9191^99® ^^9W9 
C9®r 9^ C»1’lt9^ C99*li «®11«*l 9tR9l 991:9 ^'^99 

ifl9J9 ^ 99C9 9J99t9 '9ff® 9®9 9t® 91 I '9?19^®91 

9T9T1 '8 ^9i:»fR9y 91991^99 ^9f^ ^ 9f99l 

.f9^9f®® 99 I* 99^ 19^1999 'SlTO '®9l*P9T®99"l 919^ 

f991F«| 9f^lC9 I ®19f99R® 'Sff99?C9 tf5l ^R^fT 9t^-99j^, 
®f^99flf9 <9?f® 9^ WS®1C9 9^9^*| ^ 9l9 9^91 
^9lC99 9l«ftm 9f9f9 'S ^«>9l99 9R9lli I 
C3«2||f9^9 

959199^1^ ^«W9 Ca^^fWW 9^91 991—®. ’«?19®1® 

;S^9J9 «{®t® ^9tl9, «£19 ‘n 9. 9lf%®t9t "5(99119 I 

9^. '«9l9Brf® 31919 «l®f® '5fS9ln 1S?f9’®f*n® 9^ C«f%® 
tW®9l9l9l 991— 

%5l9tR9 ^9l9 ( Warehouse for raw materials ) I 
2®9lft 9t*1l9 '®?t9 ( Warehouse for finished goods) I 

9f. irtRWifi ®rwt?3r Rr cattle® 

9Rrt ra I 991,— 

>. 931^9® «ft9( Private Warehouse )S 9J99lfl9l R® RW 


9Prt99Fr®®9i 9mt 



C^Wrft ( Warehouse for public use )t ^ ^ 
'®?l>r 'srfc^, ^ ^ 

^ I «ii^ «Pt^ '®?f^ 

c^ ^mrft ^5Wr *tf^^ *ffa I 

•. 'QWt^ ( Bonded Warehouse ) S ’«^«t?tr5fF ^ 

'«^unr *f«tj'®fn ^rff<W^ 's 

Wtf^ST '®?fsr ( Bonded Warehouse ) : «f?N ^0^ 

’t'fJ fsi^ »i!^ 

(Bond ) C^ '®?lm «Itf9r^ ^51^ Bonded 

Warehouse ^ '9Tt?I I (state solicitor) 

f5[rf«r«r5 ^ 'af^tr?nr ^ <fc^ >rr%5F9 

*fCT ^rtWR wtfwhf ( sureties ) I 

'm fif^irap^C^ W«ttc^ >9 

’p%i I ^stwtR ^ lii^ '©ff’i 

<rc^ I «Rl f?^ TO 

«Tf^4l « froi ?ff^ ^ I Entry 

for Warehcflising I m *t?W W^ThFf 

^f^r»r «R1 ^im C^ l Lading Order ^ I 

Wtm «ltt%^ «Rl aT'OTTl 5?? I «fS(1 

TO 5rff»r^ or ors?! Warrant ^ I ^ 

>llf»f^ ^ ^ ciTOVT ot Wl^ 

*f«l?Tt'(<41 *ltl^ I 

^fwl (Advantages): f^apTO W '9*rtCT 

TOt^ 4tnt«?TO ^ TOtfi (grading)* 

3f5?t *1^'®^^®! (sampling )* (blending) 

( packing) «r^ C^ ^PfN ^ I 

f%f%fr5 ^t*r ^ ^ 

«* . 

^^8 ^mi« 



^iffwl ?lr?[ ^ 

*ffet«r ^Tl ^ I 

®. ^ fast's ( re-export) WftCTR 

’rr<fW®i£i^^ 

^c»r <£f«n:^ '«rrwt1% m «pri ^ >9 *ii:^ ^1 c>??i> 

•ft'STi ^ I '«?rf^5i ’t«tT ^*rl Tff^ 

’I^RiCJT CWp{ ^rsrtfff^ sTtl^t ^ ar^rt 

af'Siti« ^?ft9 cw® W3r ^ i 

«. "srsfw^stc^, '«rK?ftfl mim *fc«tj^ c^c^t'S m (excise 
duty ) ^1 vs C^W *T«Tl 

’T^t’ffif^ '«3'^Tft5f ^?fC5i c?9Hl I Cf[ capcar 

«Tf^ cwt^ »Tfc5f ^^ I '53^ trc^ 

®FTl f^?ri ^irr^'ar^wc^l ^ s^l i 

«. '9?N^f*r i^s5tiT>pjiwt^ f^fksi *f«rj- 

f^t-f^5f1 vs f5f?ltW5 

<«rf=¥t^ «iir <£1^^ c'^t'sr ^ i 

i ’®?fPI Sffff Ff%1 ^ ^t«rfa *tt«lT?[ cmp\ t^» ’tcljf 

Ftf^i«c^fvfrrsf^ ^t^nrsij 'srf^ i w \c»n^ fr^rsi "srf^iTR.^^i ^ i 

*nt^tft >9 «£if^ikt^ ^ 

TTf^ ^ ^ *f«rj ^ ^f^«n C5t«t ^ i 

f^9F^ ^?t>i irf%^ 1?^ ^ I 

^ *r«fT ^ to to ’«rNtor ?{f^<ri 
CBtsf ^?rj RSTI tiiw ^t^^=Trc^ *ffl>rr«i ^ I 

8 ^ *(f^1 

^ >9 w (mstufj ^ ^ i to « 

«. wfrsi '9?rc^ m 

?'8irt7f ^ ^:Ktrr^ 

*IT9 I 


^TfTOwvi’imi 



*ff'8^ >mt >Rtw I 

\ ??f^«rr'®f% ^’«n, c«f^wi"l, 

*ftait^^*l '8 ’Tf^'^l' ^«(1- 

«r?t^ <t«tj f%3F? ^ I 

* 

K «lljr ^*rj^ ^f*!? ( warrant) 

fw9 ^ I ^«tj TWs^ =ri ^f»nri 

»m»2^5('8^sf^rc5i 

J>. -SJCTRFJT ^<T ^ 

( hypothecation ) I 

^ ^1^ *rtr91 

>^. ^ %tc^ 's <2Wf 

c*fr«R fMw>iWRr«R m «r?!f >£ir?R?% i ^ 1^ 

«tf%^ ^ I <lf^Rt*l JOT? 

nfjf '®?tw[ ^ ^ I ism 

wtit 'S '®?R Ttf^ w '©^tw 

%f*fCTf OT>rR»l^ ^ ^ I caf^n^ 

^FtT?R c?ci^ >itOT ’*rrc^ i 

vnrc® '®?|ai»1^5«| 

^'^nnfST's i^apm '©wwi^^i 

-sJORRlirsi 5T?5^ cTfc*!'^ 5r^R I 
'8 TO*lt^*t^ '®?PT ^'S ■# *rt^tC5 I 

COTf 5ff5' ^TRarr^fl*! «f\5R 'ar^f- 

^Fl^R ^«T®1 ^ 1 i$ *r^ '®?R^t^ 

W ^tR c*rrR ^Iwt^ *1t*tR f^sFnr c^ ^??f^«rl ?%ita[ 
'8 ipft's c^ f?'? =5# ^Irrr? 'sr^R® cn 

^*rffw '©ftranr ^rstr? 

fini?fCTRc«R c^ ^f?<n ^ c’ifOT ^c?? ^ ^birp^ 

COT C^;^»f '®?R ?%fcf, vs^tcif? 

* 

wil '8 ?tRiWR 



^x^'e viw I 

'®?t>r«f»ii^ 3rr^^ f?¥ f^i5ti 

^c:«T Ffll caf%^ f^ns^ ?r®T i 

i. '©wt»? s 'srtw >3 ni?n ^ ^ 

^^*rrf^5fr«r?i ’f'Tr w '9?t^ i 

»rr%^t^1, <l%f5T^1 ^8 I 

'®?f*i 2 ^ 

'«i*%fff >£11^^ f»Tf^c§^ <£rf%^^ 't 

^«tj ^ *ttn I ‘f? C5^9PT 

^l-hg I 

«. '®wt*r s «5rt!if^c»r « >gm*T « ^^8ir«rfv 

^*ri»it*i4t ^<1^«r?irc*f's 

>8 I 

I uq^ ^f?ir^ 

TtcafR ^5^T9 I lilt arf^^ '£tf^^ W^ 

'5r^«i I 

8. ?it|i?r tortc-jf Trt^® ^iff?is. ’TNI •art^j'iii «ff^n 

( >:»« i-«i Jit^T ) '©iffsi 'Sfw 'ar^‘1 ^tf 

8 whr^% ^Tc»r wmr^ 

'sf^PT c^i^ '3«*fe m\^ ^fTO’? »T8^i I 

Jf^i^ «>Tftsi bs^t^ C’?^ ^?r»l ( Central 

Warehousing Corporation ) '8 i£|^fe 

W*tm!T ( State Warehousing Corporation ) «rf^ I 

( Progress ): *ff^^fRt^tl»nr C-lT^ 8 

^8Fj ’®?R ♦f*U<rf^i*f5 ^*n5i *ffti1 

»r?F ir. 35tarhr ^ ^«tj<rf^‘tf w^ 


«?Pift^W ^Tl 


^>1 




Advertisement end SeiesmensMp' 


«f^, ftwm 'S ?rl 

*rW^*| Publicity ’Tl '2tFjT» Advertisement ^ 

f^*f5i« Propaganda ^ 'Sim C^t«f Vi f 

«f5lNr ( Publicity ): «rFf^ ^sf C^t^T «lf%V 

^ '£t5tr^^ I 'SiFim c^ 

c¥pi <irti:^, '?3^5iraf ^tc<t c^ ^i?i 

^f5l TO I ITO ^ c^f^ c^t^«n 1 cw 
TO1 Ttc^T wf^’ nN^fTc^i^ '•it^pT 

TOtnj^ c^ <sivm *t<tni 

♦rc? I N5rf?R(i ^ 

^[Wi ^*«KI TO» TOT^ 

|t*i cv(pm<( TO<rt^1 ’®i^®TTO^ «F® c^ C5itf&"f ^1 
c?R> ^'S 'StFfr^m I 

^tf^ «fTO WT51 ^reefTO*t^*T TOtr^^ ^ ^ 

c^sH f^ of'STO ®r® « 

<ii^^5tTO «fTO »rfirt^ «sifi 
TO*n-^Pr«n « f^ts^TO 's 

<(i:^ I c^«, c^^f%nsi, 5r>^’t3f, «tf 

TOfna ^TO’S «JTO ’TO I '"l^® vsiTO 

^ ^TOf«fJ c^, ^«t«n ®TO ^C*fJ, ^’*t1» fit^TOffN 

® 5,TO1 f .«RI «tTOt^ ^ ^ I 

f^Slt®t*i (. Advertisement) • C^ *PW <21511^^ ■’Ff^ 

Ff*ni1 TO TOJ t»i1^ ^ I «il^ fSrR® 

^ «ITO’r^ ( Printed^ublicity ) ‘t^WW Advertise¬ 
ment ^ I f^*iTO tff&tnif ^ ^1 TO I 

\>)r 


Wi1 ® 



brf^ ftir « ^«tapp!^aFtw 

f^f*fc5nr ^^rfi^«i i t%s 

«lFhr, I iii^j ^1 ^rt^ c^i 

Radio Ceylon *f®tj C^ cm^ ^ ^ 

«J5tm *Kfc? *tus, *rto i ^ 

*lc«rr^ ^ c^ 

aR «f5T>it<rf^*ti:^ wf^ ^«tT^ Ffflwl« ^ 

^?l *f«uf^ *f<«r ^Tli ifitapRj 

«n?t?r C Propaganda ): W1 

»r?l «fFr^ ^l%i5r f^ Tl w >irw?r c^«fi i 

^ c^ TO «Rnr«rhf«fr^ 

tW cTl^ f%S^ fw% I |j?fr5 TO c^rt^R ^ 

IR ®R^«rr^f®fRF C^p{ f%l C5ll ^ir f 

«£tFtm c^f^rrr^ to, «iFfw^ f^ 

c»iW^ TO ^ '®pr®T I «^l5T^ra 

^ ^(t^ ’tfr?! Wf^ ^ ww f^f^ir*pT'®f% 

*f?r^ C^ «f5N Propaganda ^ <5=?rff’tHf 

«r5t^ Tr®1 ^ ^ ^ I 

C^Wl ( Announcement): C^ ^1 ^’*17 

wsprfTr?*! ^ ^ ^^♦tar, 

c?rf^« c^tsi ’TT^ntsi^ »f'8iri ^ i ^trfr^ c^«tt 

^*Ti cw\^ «[%5r9 %p{ *tfl^, 

«iii«f^ Tl ^ if 

c^ *tc«rN^*f%^, '^1^'®?rr^ f^[w% twrt? 
CTr^*rnr *lffR <1r® I 

ftw1*R's (WHI^ wm s >8 c^*tt^ *tt<%7 

fTO»r,— 

ftwt*|5f C’^WI 

: ^®fWnr ^ ^rro: cm^ ^c<TO 

topu 15^ ^ capsi c^Jf 



^ I 

^ f^- 
«fc?reri::^t 

't^wt*tr5R ®r'8?rl 

%srf*fc5nr cw^ ^*fm I 


<33nrr^: 

^ I 




c^rmi 

^*0 3f»^ 

^*rr<rt^*hr ^ 

^5f^5(r^ ^ I 

c^*r c^*t1 *rtr^ (CTO, 
c^f% 

cTf^ f^'s c^*rhf »rQ¥l 

’ttTir (c^^t, «r^ 

«rf3i^t'8^ jp^ c^cw ^ 

TOtfr c^*ri) I 

c^«tt^ C^ I 

^ rW?[ '^wf ^rfcw mn 1^^ 
^1 ^ % «rf^1 ^ 

^t^f% ^ sri I 


»If«rrt*r®tr^ ( advertiser ) 

^«tj^ f^ ^ ^ I l^tc^ fsnnrf^ 

’i^finii '*ftt I ^i^in, ^ 

\ capTOmf^^^ CTO 'ic'-lR'^(^'f c^«h'Q ^ Ff%1 

i 


F5^f% *fCTO F(f^ ^ 51 % TO ; 

«. *tcTO T^TO TO1[ i 

8. CTO TO ^f*tJ ^tc»r ’tw <1TTO *tln 
capstm TO ^TO TO wr«2r5 TO11 
^•tcTO? «rTO ^WSR^ »rr*fTO Rtf^ >8 ^rto 
f^TOPnr TOHJ «sr»«( TO ^ I ^ TO TOt cw^^ TO, 

TOf^ cTO^^ «i*a ^TO fTOTO 

<*rTO 8RI CTO, '9 cromfi TOrit»R 




’TOl'S RtRCTO ffTO 



«rf 

'*1151^ TO ^^tfi 

^"KfiTi Tt^t«fir5 -^1 c^ ¥*1'^ 

ftfl I ^^1 ?t5t 

'8 <£rf^it^ WH3Tf«(t^«rt^ «iiw^ 

^?ni «t^ I 

fiwWC5^?[ ^€.vrt 'S 

f^TTOir ^5rfr»Tf^1 cm ^bTOI 

csiT&t^f^ cai% WT CJff^^ »ff^ I 

( Economic importance ) 5 
i^r-irl (functions) ■^1»T^1 

c^ f^wrn^ « cap^ c^ (advantages) 

c^-j^f '®?pT 

^ ^ I 

tifi 5tR?1, ^ ^ (3FS\ ^ TO I <2jf^ 

orff^T^ ^ir? »ff^nt3?t »imnj ^ 

*n:«tN ^ ^ ^f^nt f^i?f?i ^r^rhasW ^ « 

Tf*^ *it^ I 

%\V^ >rRtn[j *n:«fjif Fr%1, nf^’it*l« ^twtir 
TO»rt^*l ^1 

f 1% '8 c^5t TO I ^ w!i >8 

*rf^^1 ^ivs I 

o. IwHr^ ffTi F(^?1 ^ 

®t^ TO aR^ Rf^TO *ff^*l f^?r?l®lR^ 

OSff >8 ®1TR W^ ®t^ Ipt^l ^ I 

8, <£ifTOfR®'hr ^tarfnr ^‘Sv’tiTO^ 

*fhr, ®®^ *ltn[ i ^jtK 

capst^ *f«t7 ^%^fa ?i:f^«fl csT?f i 

*. f<wt*tTO m «1^ta|i®T5t*l TO»lf^ C®®tl^ 

5j»^^ ♦ttx^ *iu f^aprsn «i^ ^*ti 


f^llf*l!T >8 f^«*fil4®1 


'O*^ 



%?F ^mf*! ^ sn J ^ RapW5 ^ i 

•*. 'SlRt^rrR^n^ Rwr*f5r RRir cqt^itsiTfr?^ siw 

«rf^5r?tR^strf ^BfT5 ^ sn, ^f%'8 ^ I «tf^% 

;?i:^ '8 f R? <irfr^ i 

'®^ (Social importance) : \ Rst^fisi^ 

^ ^ *fc«tj^ «tFfm fW 5^^ cap^ 

^Rr® m'« to to ft^^rtwhi 

^ ^ ««r(i5p I ’ 

“^RiT® R®tR« ^ ^ «rf!p^ c®w 

CW caFsTTi ij >T^ aFm’rt>i<J 

«F3f *fR8rc5i^ '^T^l ^<tr#i>nr (^h 1 1 

01^^ ^ *fh[ « c*fr»ni c«iT& 

«c>rf& «rr^ ^ *ttTi ^ 

« ^ Rf%Ji *(ar-*rR^tif €r^ <lRsrtii R^*t=f 

m Rarr*R ^ 

vTirt^ WT cap^W ^?l^T ’lar-^lf^^l ap^ *fta i 

^RTcap? ’rrtff^ ^f^c^'s *it^ ^ i » 

© Rwc^rsf fT^l w « 

^iwR^r *(c«tnr'Sff^ capm wi jg 

»ii^ br*iRf5i *1^ =Tt^<^lwim 

*‘^ . 

«t5»R ^fwl cap^ iplK <fr^ I / 

3^j^, Rwmrhsnf ^ ^R?r *1^?^ Rwr^fc^ ft^fRu « 
^^*11 ’^*ii-^tRwj <8 Rinsf^rr® fii^ f5[^ W'KRRi 
>8 ?j^5rf^^5 ^1 ^«rhii cap^ im^ 

Rir«ctod? art^'nH’ wr«^%l C5ti*r i 

^ RrcpR^i 

SALESMANSHIP 

RapuRwl Tl Rap%^ ^Rr® ^sj^jftj (art of selling) ^ 1 

<s<rii3i Raw ^iftos *f«lJ*rR'!?l^ •wt^ arm wwr ^ RRsnr 

srt, \\ ’«55tar w 

•" '«*it^ ^«^riRm ffwi 



I fW?[ ^ 

3?^ jp^ f^tf»f ^^rttsrl, ^ c^¥t5f f5^«rrfl ^ «rf^®n Wi\ 
*ff^¥ii!rt m\ <31^*11^50 ^Tii C5f*ii ^ <2r^«i ^^11 
9lt^^ CSHF ^?rfcw5l c^» Rcap^t^ *li«fj csFm 

Tftf capstn *tf^«t^ f^apaf^^l W1 f^apfii^^l i 
«R:irf^-ciF3r i 

^R>rf^ ^^c'® tpri ^^tfr ^'Hi^tlt ^V9 

<®twft (Coasumers) *f<rfCf^ ^«tj? ’^TC^‘^l^^ 

m® «ff® f^c®t f^spiif^^t^ «tn[t5t I 

fs^cap^si ^1 *tc^nr 's 

>r^cii caF®fcf ®T^ (^«fH ) TO®«rf5?ii5{’^^t? ««:i5^tf 

*rf<aw «!<r^ <£tnitr5fif wf9i *ir«rj^ ^r<iri 

♦ff^sTti®! I ^ fir t:^, ®1 fl IfaRf^sl 

ft*T flf^5fi5 -sfFrUf K ( Personal Pablicity) I %JF®1 

*fc®rjii Cf *lf^5t^1 frrr, Biff'S ^TT®*! 

C®'®^ fCf %r*r 'ftr® ^fprj l ( Advertise¬ 
ment) ®1 f^R?rl’ (Printed salesmanship) ^ I 

f^irf^9l ffsinl *(ff?tf«t®fll I 

ftap^iPrert?! pRiPT^ 

fJT*R®f '«rc< paFff^ fPfc® J?Tj37Pi4t papnif «t®jif 

<ilTN f^Pt® ^rPrf^, f]f^9t® fjf®'r?rfC*Rs f 

cf ff»r ftdu fep®l f^r® ^iRiiiPni 

c^ TO, capsTcff ^rt^f cap®f9 *jff'*t® TO, fijni 

ftt*T ftHflTO ftiRJ, P3R ’’OfTtf 
f^^»r fPnrl *t »flT> %?'®Tf *d¥ •fl'fir cf f®sd? 

fro *l^tC<2f«<TOt«R ®t^ f^—^ PaR fit® ( Sales policy ) » 
fWJ frtapr '8 (Sales programme and 

methods)» '®. ?prf Papf ( Sales organisation ) I 

fiaiR ^ ( Sales Policy): ^W-ll 

^•t*R'8pWff¥5l '••'• 


W5TJ ^ I tilt tl% 

tfl^f^ ^ lii^ fitcut^R ^tc«T ^«jj ^w 

I *ltJ ttai^ni «it^t1^ 

’TtWTHf «RJ I 

^<1^58* ^!g«R'« »t8if% ( Sales Programme and 

methods ) : Wti^ ®RJ ^*tCTrr% 

ttaR ^T^si <£1^^ tsi^^ ^smtc^ f^3R f^ ^ftr® 

^ I 

w ^C5T ( area of operation )» 

f^raFm ’rf’if^ to f^<nri, tfi^N ap^o 
TO f^3Ri Tt^aFTO V I TO» 

*fr«frfl <£i^f%, 'sr^ffr^, ’*ff^^irr?[5trer5 nq 

^ ^f<ajn( tot «p5U 

Tpftt^ I^TT I >R'^ C^rT’U ^ ftsR 

fwt^ >8 ^1 tsT^i, Wni >£rw^TO 

( sampling )»’T'TJ ( Catalogues) nc«DT[ 

Jlt^t^TS ^ftTftTf9|«| C'Srft^ naitf? ^*1 '3 «tF[Tf» 

ts c^ti^s <i®rj 'snt’^csra <2i^«i ^rc^sj i 

'®. ( Sales Organisation ) • f^3FTi 

t8 f^sR t£i^ «?^17 

i!i^f& i t^ftt ^tcTiTi ftaR 

ftW ( Sales Department) I -SF^TfiT ’ll C>Pr>[ 

lil^ftTs iTOf Tl ftapf^^5ft«F^ 

TOrstn ftapnTf c»pp^ 

njItTOnw >rF<?l^j ^iTTFTr ’UTr^ i 

f^aR-^^Ff^’t'FCTP f^i#r® «i?f^ WFfF 

oa^ic^ ^1 ^ I ’r<l— 

\ 5i^TF^af^jf^aFriH^ ( Salesman of tangible* materiable 
goods ): «f^'8» c^tn^Flf?, ^31*nf® twFtW 
oit I 

ts*8 


^ >8 ’TFfTOJTr 



(Salesman of non-tangible goods) ♦ 
(investment procurer) 'Slf «il^ *I<1W^ • 

^ «r’m c«r^f^«t9r ^ 

'SibPi'® I f^3Ffw^c®hr fwc^iN^^t 
t?9l ( Retailer’s Salesmen ) • 

w 

•ff^gs I >r^3T ^6^ c?Rc« *ft'«^ I 

»rW^*l ^f%'irT^5rt«t?f =rfsii «f^^r 

c^5fjn«ri ^ft ^ I 

f^aji5-^<?tft (Wholesellor's Sales¬ 
men ): f^cap^ f2[|;?p f<3ii?i-^P^5tft’t*l 

’Tv'sr^ i 

*. i2lf?f^f^ { Manufacturer’s represen¬ 
tatives ): ^ «r^ a^j- 

f^apc^f arsrj t^3p?[-^5ffi t^c^rt^r to i 

'8 twtf^ *t*U 

^ I 

s «£^®3^ f5^IP?l-W5tft ( Direct Salesmen ) : WT 

^I%«r ^ntf« 

^r?i siw ^«fJ f^3Rl ^1 c^ 

^5r«| apa^g 'Q ^Tt^n« 

ip5u f^cn?® f^i[-^<5t?|[ ’«rfc^ I fhf^ ^mr?f, 

f^t^ '«r3*trf^?r ^SF*nf9t5i ( pJant and equipment ) 
f^apgm^ cf^l ’Erm I ■ 

«. iTO, w«^te. C*f^l f^aps^tit ftaw- 

Salesmen of Sellers of services ) J ^I’Hi 

»r?l's 

>8 ’*•«■ 

a* [nil 



caf% ^ ^*tr8T^ ^ ^ I 

(?W),^^(*tf^)»'»TtrR »ivl^ >8 ^5r (c>if^^ 

) ^^Bjtf? I ^ *tfi(f^ I 

^5lf%W C^i fWf-^4Mlt fMtw 

'5irW'8 I *tflvi 

>8 apfSf^ ^HTl I 

^f»ra1 ^ %tr5 ^tFt^ 4^ ^ I 1W9-4<6tfi(5tC«t? 

^si%fN«i^ >it5if%4 ^1 ^ ^ ^ ^4»ri^ 

^«?ri ^ sri I CT«f^ f^-4%r?r?f c^^trsi *rfl^ srN «Wi 
<«rf4i *iw »iwi:^ f^*T t^Fhi w TO I 
«rTO«, (interview) ^tTlt 1W?I-4^5T?N C^5|T®1 ^8 

<W^tr»^4TO ( performance ) *tfhTO ^m^84?l I 

X 

»f4»r TOt^4t^ ^S|4tf^4TO <f|4lf^ TO1 ’I'8?11 ^ 

^TO«T viq^f^ 4f^ %tn 

'ar®J^ 1W54^ 

t^55l 4^1 ^ I 

m fiaw-TO'Ftfhi ^«rt^ 

*14^ f4V9-4^)?t?l4 t5|4 4t4t^ I '*141^ «i|4^ '2^4t4 

J?4J TO f4^4l «il4^ C3^?l4 ’r4TO4t^4fTO 

41 I WK C4rait?4t?r f%4f^4?:*r4 %44 fTOl4 T55 '®*[t4^r 
TOi«rnrf«Ri w^to« 44»rc3r% R«4fir44c«r^ 444®f^ 
4W41 ^ «int«p% 4^nii *tf44f^ 4 f I fro 4tm*r 

^5!3K 4^ c1»r: 

i. ( Good Appearance ) S C54W ^- 

4<5t?i4 tfrr4f^4 «rnrr«f% i toi, ipK 4 TOf^ 

<8|RSt4 TO4 TOTTO 441? 4ra?f»r «f4t4 4t TO I 

*4145 'S (Good Health and Habitn) t 

t^-4^TO4 4t<nR'«r%44Tf^ 4?Rf4 OTTOim 
*t^ TOtm 4PPra4 44 I 4^4l?4*^to4«'4fTO44 

TO4t 4 4|%TO 



’rf^^?tw^bf!iP»R^!r?f*fC5ni *s?-^®jtJi 

«tnl«R I 

Politeness and 

manners ) S car^ 

^ttas ^1 «r«rc^^ ^tc«T 

f^-^tf^5tr«f?r sitfS?® ^srm^wl i 

«tt«rR^ ^tr’f cap^str^ m ^1 ^ i 

8. ft W ( Sociability ) : f^f%S 

car%fl caF^’tr'f’5 >rf^ f^aR-ip%tf^?f«tc^ ^ i ^sm 

WW^fT, t^^®tfr» ^it’Tfft^ 'Q ?«iit TO® «frgt«R I 

(t. (Intelligence) : ’ifl^ f%iFlTrq5^ C>I»TTrsift^ 

top® *r«tj I TOr*f« w 

I «r<2r^^ ^lc*T to fto, ^f^i 

31^5^ caF^ «t^i5 t^tff ^z% =9 

'5>. ( Persistence ) : ^^1^ •i!’!*! WHJ CTO? 

’rW<«. *tt'S^ *1^^^ TO5 'S ^ sn I ^^"9- 

^59 c*pTfr*i"ii, ^HT*f-TOit^ torff W's to^*f^ 

*f«tJ f^aFH *?l5 51'PF«T7^#5f ^ ^1^1 

"=1^^ M'S 'Sl*cj^’rhf WK^ sitCIt'E^HI 
*Tfito «rrfti:^ ^'8 TO>r®t^ cTO^ >i5T‘I 
<:»fW» TO^^ f^ap^M5tf%5|i®r?i mim '®*l 1 

«!. ^jfto (Personality) S f^» 

5115 ^sr®i, ’isifc’^n TO’j^ 

^ ftcBR ®tfr '£r®t^ <^ «fif 

^ ^1 ftor *t«tj »r^ 

»itoj cap^ ^ 's fttPr ♦itn ^ I 

V*. fthFl '3 vftwBl (Education and Experience) * 

* 11 : 9)5 5i?t5rft, TOT^, f^it « 
39jRpf5r*w ittor^ I fti ^ 9i!^ir 3«t3ftt wrt 

3 Rapfii^isi -so 



^ n*T ^ I ^ fret's ^ 

^ ^nrl W ^ ^ I 

<fltlr5T f^ fWT-^%ft?f *f*lT-TNaFt^ 

4tntw% ^<i 31*^ I 



mxn ^i^jn-'^fpBiT s i9^. 

W9(fk^ (mTWTWW fk^w^ 

Commerce in Practice : A Case Study 


« mn^ '={iT*it^f^ cnt^ ^ 

<tf5r vs f^vi ^f^JT ^^•ni ’Tf^'nr^TT fk^U'^ ^pj>ii-Tff^ 
*t%tt%« ^ ^<rt wf cT5t\ I v!iBR] ^pm 

’Tf^rrif^r ^pm *it^ 

^%ffl '^stm f%i ^\ t%i <tfw*i '2fW5 ’sf?«i ^8 
«fcirr«R ;*i^ wltrs^ 

>. <?I cm^ ^PTfifJI a55?l*f^2PC^ W05 (Ser^lCT 

'«rftng ^finl f.»rw »t3i *rf^c»tt«r's ^ui& 

»RRg115 •f^S ^t^tfw f^C"< »T^II 2BI ? 

n«fj*rt*i<sn ntJstius ^ 

^tii^ «rr«4tf«^ *it9»5! 

IBI« «t^ 3J3^5tOT «ICTtW a» ? 

'21’S 'Sftt^TfFS^I ^1 ^ I 

s <n(i ■*if^ 5?n*rrfr ‘w 

«rf: W ^ sutcsifarN %#?( 

'« ^fm ^w- 

1^*l ^ 

uq^3jtf»r^ ^^fpm ^ ’it«rTOtnfl ^tff « ^5^1- 

^^5# I ^Itf^ IH'S^’R WW I TO 

«.1r , 



^vs *rrn 

^srTwtFs^i 5^1 ^ I 

i. >3 <Sj5tflS 'im\^ ^3*frf^ 'S 

>T«nC^ ^f«2ffr 'Stf^sT « 5Tr?lff^«r 

^ «rf: 'S 'SmtCTS 

^ffkcs «nri ^ 

♦rRg^ f^Tff ’ftapt^ 

*f3rff?, f^CJTsrl 's fH«5( ^jtfH 

»Tf^i^j ^\f\m ^^Jtf? ’Pnc^ I 

vil^N ^tfl ^rcapj^ t£l f^«f ^Jftf vSff^fem 

^jtf? «tFf?[ <»rft^ii I 

^mii ^firwRr’t*! (?^'s ♦laW’H s- ‘=*nr 

<211: f%r-ii^ «t5r^ «fW*tt=T 

^^itll 'srf^^ ^ 'Str^rr^i^ 

«nrc^ ’Tr®f»f?[8ir*i» -sfu 

^f%1!l <2j5t^ ^f^«rf«FST^ ‘^9F ^CWf5f ^t! f«T: 

^Pa c^ f^tn 
c^9ttnt^ ^%l I 

«fi tof5f '2tf: ^:’Hfi^ 

«ra?W«t5! ^ 8 *^5. 

Ftf^Wsr,—(i) C^ 

»rf8pra3t^ f^ (^) wfsi 

*f^"(tW^ ^Tff^ («) '8f®'!?j^C-|l( 

‘A’Tn (8) «?cil^»p^ff? 

« ^'sPrw^i w 5r?prH ^r® jraitt? *nR^iif *ftfe3r i 
(<»i’ai«nin «sia^ ^RPfft=f ’Wi c*f«at 

^ C?R^ ^ I^FW ‘W <2115 t%;’-»ii^ 

*(3f ^55ii ^ I) 

% •toaa ^^8 ^rapwft^ *rcini ‘’w 

•Its f*IS’ aitf^ ^ft=CTa 3Tf^ ^W^»—(') ^ ^ 

«•> 


C¥Caf Wl*=atf^ 



Ml (^) f?r f% »iWN 

3T5(ur ^t% 'srfStir m ^ ^rfw® *lr*lR 

« ^ *11^ ^'Sturu, («) 

*rf*»f >8 «fi:^aRtf>Tta tfi^nrl c^ «n^t5^ 

•tear 3T?^? »w«i «aTN (8) diim "TW W 

'8 wrK «rrf^ « ^tfre?^ >iw »rt^<lt«t»T «»r *rr?iw ^ 

>1^ »£i^s c^ sim i^,--%5jtf^’iMtn 

wt5(fe»rH ^c8r«r»R ’rf^ ^fu^tf^^i *ilii^t»R» 

(«»i «ir ^>1^51 ^iisrt cif'8^ ^ 

c?Rirl *w ^rst^f «fts%’ 

^ *tai ^ I) 

tt. ^ 81 ^ 'S ^irtM «ltf^ ^ s ^ 

«t^ « *(t3f ^ ‘^I^JMI’ 

«,- • • >rt8f>R«tPRf^W^*far *(tit^c»R i 

^5rt^l Mr 

^ WTK ’i1^4tt>fn c^ 3^9lt^ 

{ Express Goods Train ) « ?tf^rf C^*ti:< 

^1 'STf: M ^ witn 

^sitn <taf *1'?^ *}tiM Mr i 

^ wtm 'SRRfft ^«2tT®f^ 

>8 ^Mr («»i^*wtm 

». v8 <5^ ^*rin*far wrhr «ltf^fM *n:ai^ c^ 

C?8TI WW C?M C^RTifR 

w c*r ^^*tar ^ «rtM^*f<ra^ 

^wM 5if5il ^1? ^FiTi m I) 

«. 's M «i^ c«rt^ Mis 

«fr: »PNtir^ >}t*i«ft^f»rsr fW^t « M «t^ ^Mr 

cw?> R^s^R Rf® »rR«rR^ >!M :r^«^ 

^%Ri 3itw»fffR ♦fspfi « "s:^ 

^f^rrsf BtR ^ M ^ 

'9^' '8Tf?[M^'8’^tMnifMl 



^>rf^ 

c^, ctr'9^f»f*nr ^ft^l ’To Ttf^ 

c>rf^^ in ’Tn'^ 5rt ^t(pf I *1^ ^r?r ^r*T 

^Tii m ^%i C'snr’F 'S «tt*fc^^ ^TR, 'srr«im ^ 

lWl'*rr5 *iR' 6 Ol c<l*l-'*l’4‘C*1 ( railway zone ) '®f^f^'® 

^1 «rr^^ c’rhrftni^ ^*rlft c^wt 

'*ff%sr c?i»T’ ) I «iwtgr ^t»r ’¥tf»rr^ 

‘Handle With Care’ ^1 fnf^ 

I <sr>i^ c^, >itsi4t«f^ c*ri?^ tr«rtt *rjtf%^ ^ 

^fc^rtwsi?? ^n ^ ^ ^1 <21^1 «rfNrt?'8 *ffr^ \ 

*8. (SPPtC^ *1*rr d«*l S 

5rtc^ 5(f5il^^ >8 >iT^«ff5r5t5it*f^ 
t»j%l ^1 *ijtf^?. ^'®f»r «it: 

c^"rc^^ ^fro’ i 

Ft®TT^ (Consignment Note or Forwarding Note ) I 
Inti’S Wir^ ^,—(^) 

w >8 ’SfHi ('^1 '2tt‘i^'«(-snrc^^ ^p{ « i (91) a 
i[|r® *f*U'®^ Ft»rR '8 

; (^) >rr«»r, ^«n Fprm cff'sm ^ ^W'l »Rf 

C?«^ ^81^ i («) C?'8^ 

I [ «iw« 

a, «rtf%c^ Tif^t^ c«tft^ ‘1«tJ 

ant sn I ?t%9 *(“0 *fC9f ^ 

^<0 I 

irtftrf ( Owner's Risk ) C«lfl^ *ll1r8 OT ^ItW '8 
WtftCT ( Railway’s Risk ) C4fif^ *im OPT ’<tm»r «Pr »m:9r I ] 

^t%»f *f«tj Fpri^i rp*i *r«n ^ ^ 

1^ W >8^^ ^%1 ^ 3Ft^ 

♦ «fltti?i^TWanr fw’Jl’5 «wiN ^ ^^9^ i 


«» 


9J*Rtf^ cvar 9mi-9tf^ 



1 ^1%? o. w. 

< Owner’s Risk ) ?if^ C<£tf^ •tT'D? 

R. R. (Railway’s Risk ) I 

>rr^1 «tTS f^:’-^^ 

( R. R.) 'S ‘h^lf^’) *1*11- 

TO >IT’«»T Ito, lilt "TU^ R. R. 

»rt^ 'aitf>l«1 I 

[ ^«tRr ( Steps to 

claim compensation for partly damaged goods) • •f'tl 

^rt^ihiTO^ 

^l^ist^ ar%»r '^ws vft1% ’^rs 

FfaTfs?^ *f«tT C^ ^iSf^ «I^1 ^ 

'®\5^c»fTO (Goods shed) C^wtfl- 

’Bftrs ( Delivery Book ) C^ ( entry) 

li? ’spf^ fsrfro 

^ ^5%^ ftr? I f»rf^ 

ifit ^ iJl «il^f^ TOt^ c*w 

C^, it lil^f^ ( assessment) ^ 

lil^fe <£t^J5^ *t<2r ( DamaLe Assessment Certi* 
ficate ) C?J8irl I vt <£^51^51*1^ *ttt^ *1^ ^ C^ 

^ ^tf|«T ^ »rfTO ’IW «lt*(^ C^- 

?Tft ifl’Bsft csrrfe"! I it 
fTO«| « 

tt-ft? lii^Bt «mt«twt 1^- 

fHt51*l3I (Sale Invoice ) <81?^ 

liar <sf^ «£iwf^ *rMn<taftft ?tf^ ’’pfro i 
Ci(®l5t*rlSJ ( R. R. or Railway Receipt) S wf*f^ 
wm I t^l ^Iw TOTy—(^) cw- 
^•fCTRl *rtTOC«t^ ^ C^ ^*1 ^ 
i%i ('iO c^*t*lJar^c’lPWi^ 



(5f) w^TJ c^ 

«rfw <^m\ w^m., I 

W5, «wr *r«tj*tfl^ft«r^ f^f&, *f®fj c«t?^ 's c^ 

TO 5r«n ^ I TO 

uj^taf *f«n C'Stf^ c^ ?Tf^ *rrw i 

^ c?»iFr»7ft ^fror ^ ^ Tf 

( endorsement) TO C^ CIR^'-TOR fsT# 
csf^Tstfr «r^«i ^f^u5 *ttr? I liirflpcai ^ *rtftirf 

( at his own risk ) CSf^'Stfi *R I ] 

(t. »i«rj5t»rtc*nr ♦la, TO5t»iWa '« 

•fffe feaiRsl QW9U fiwsfe c«?r*ls ^ 

'Sits 1%;*-;£i^ c«rt^ *n:«tR c^ ^«tjFi»rf^ ^ rw*? 
•ns (Invoice )'Sl^ v!|^ f5(*T ^1, 

^ Wf^TPR TO CW (,R. R.) lilTO 

^ TO %1 %»R 

fTO5» a, CfR cTOtt 

■ftro *ttil^1 OH crotni^ ^ TOf? ?t«i. 

TOf TO^ ' 0 , 1 «» ^ TO fro m 

^ ^4l TO 5R I tTO» TO ^TOTir 

«its f^!’ cTOt^m *1® 

•ttVl^^Swr^R TOit% TO^fn cn ^TO^ TO 
fsir^^ c^TOtr^r <it^ TO TOtt^l I 
iflTO'S TOt^ tWH CT, TOU ^ «i< TO fTO 
TO'*tV ^TTit cTOt TO 

^ a*ni^nft »f^«ar^ TOsi «Nt^ c^^r'sn 
wrf^ *f*lT®^ TOt^ ^fTO TO I -siTO^ ^ITO 
W5r <fTO?« TOt^*i TO 'TOH C^i 

TOm Tlfl ^TOi I (<4 ^<otw ^ ^ 

M <5^, TO TOir^nr »i^TO wtTO TO 'Q Tor TOr ^ 
cire?! ^tcf I TO ^Rpni*i TOn ^ ^TO^ fwf^r® awtt 
TOfwTOTOTOt) 


TOf^Rf cror TOil-^tf5|«n 


'ev« 



'!». ^ ^«fi- 

>TO‘^^lfjf%^’«0««tW «WR 

^ ^ Wi Ft»rpm, ^ 

C^% «r^if^^f5t^ wf^, C^'SO 

»rNi»r« «»niPi«f «f*rl f^i ^cvf<f <2ft: f%:’ C'srf^ *tU 

*lt^ *w «it: Pr:’ »ii^'*rtf% -sitf^ 
^ wt*f^ *m ‘h^^’-c^ c«r^«r^ ^ c^ 





nRlPf^ 

i. '§fai5^r| 

ut^w^r ^ 

v'\ afsil^wr?r f^»t^*i «f^’ra c*fti f??iw ^t?i 

^^ji I 

ncsf f^fc»rTO«r^ ^ i 

f% 4W:if f^*if r 

«. ?tOT? '8 ^ 

' 0 . 

V ’'^. "#[«?! ^f%c^ f% ^ f c^ w ^Tf^fwj^ 

wl w’pc’f ^5tm ^<iri ?t^ I 

f¥^<i ^tRfirrF «c*fit»r?p??( *rf^R ?r« i 

®. c^ f^if ^t#*Tr<lc^ 

^IK ?N I ^ . 

8. «rer8#t*i wft^ ^ 

\A. 'f5Ti WIT? w r tpi witwi tm 

W*TJ? fifC?t«F^ fr« I 

\A. f?*tf^*ii»rl ?f»rrs '« ?? -rw %f5|- 

«% TO «rc^ ^ ?jwi ^ I 

^'5T%f?*Tf^ TOc?fTOr t?t? f^*r f 

^y 8. ^ *rw f?*tfi, f?*tf2Nt*ri's 5 »rT!W 

vy«. WIT? TOr^ wf l?t? ▼Kl?^ 



vX 'S ^ mi w *i«lT * 1 ^ 11 :^ 

aisnrar^, H) «t?tc5nr *1#^*?^ w (^) 

«tC^ C’t'«ff'8 I 

<^. *rc«IH aw1%ap? 

v/aRf-f%3|itif^ ^ «S1^^ 

4*?'®^ c^ c^t^ Fff^fe ’^[JWI ^;—> 

(^) ® W Tftl, ('«t) ir^ aRf, (^f) f^prfw 

f%jR, (y() v4t^^f, («) ^fSf^ (BO ^jfm 

(W) 

\/>. wr^-aR w ^ nr«f^ 

^ 1 ) c^ ;F^>it^4Nr sR-f^aFPf f^fws ^*0 

'O. 01^15 aR-f^apn *f«l7'®t^ (^) '»I«KI 

(^) «lw ^ (’I) 

ftr® ^ ^ c?^ *lln I u?|’Wt^ I 

'h. »i?r»i c^i!W5»'s ^atW 's «r®j^ft*i 

mm 

>. 5iw ^ ^Vs tpf^ Wi1?f 

dPi% ^ Wltft^ C'Sif^ 

I 

aR-t%jR ®{F, «?«sm ® =T^ c*f<ft« ‘ATn *tftnr 
♦farff^ %cBi^ ^ I 

i?f^ oif^rj? '9»f^ m w »rwl *rtt*R[ 
f5wn «j?p[it^ *tar *ii^Tf?i 

^ ^ ^ «Wrsr? «r^ f% 

f^i ^ ^1 ^ I 

cirlfe fwa vs ^5rw _. 

55W c^ c!i^ ?jim? w 

tffrsif c?th® I 


’wn ® 



^ ■ {^) % ^ <3 lif (<f) c?t^ |srt?l« 

??t^Fnr ^ c«Kf« I 

C9p^ ^ I 

^ 5?iW^fTO 

^.m '®^ ? 

8. tors' -f^'9^ «f< ^1 !—(^) ?r5f C5P«Tl, (^) csrft 

to? ?1 *lf?’rh^ (’f) ^ ftfi i 

^ «t. ^f?f?T^9r«i ^sKtc?? Um "fto 1% 

*ftc? ^s^iRi I 

<»'. catotciRT Uf^n 

v\ ^^frtrrd?Tvf?'5n3i'^T^tc^'?c®T ? «rf?f«feTf’p f^ r 

v^f. *f(f??tf?4 '9 «(>’?ifrtt ??to 

^fC«Tf5^1 I ' 

vs./'^STs'^'itfTft Wfr?>''5t3Tf 1*1? 

^ 

t? w« If ? 

9 ft f 

>». c^"nto csfcsff^t^t^^^? ^ 

m ?c«T r t?t? »ift5 ^fit^itto-fj? ?l ’iftm 

ft?si1?^? ft ? 

8. ’fv^sfc?? ftft? ft ft ? 

to? 'Sfnti? «(t?T? ^Tm ?t91 

«*. c^t^? Jfvssl ft? ft ft ?ft*f 

ftw^ *ftto ^ ? 

r. ci?T? « ftc?^Tc?^ ?WJ ^<«fl C?^9 I 

s. 9 ^1 ^ I 

’rftft r %m #(t ?t9 1 

c9T»ftifi ’fftft 

#n ^ I 

*(ftft^ '9%% 



«. f^<r «nirsnr ^itll? ’ptTTtc^ ^5ra{%r«tn 

>i. «rfwra '« 

- i. Wi >R5rt^i^ f% f% 

f?[f%irf^9f ««rtr¥ f^ f% f 

^.' (^) ^%r5h5 ♦raiitT fsiwrif^ ^<5^1 

I 

(^) f^<ii:af ^ f 

^^«ri ^ffc»rt55ii I 

« c^ c^ '»rr^[f^ «si’f 

^<!rl ?t^ I tsi’i^f ^ r *f 
^CS'<f ^ I 

8. c^ «rfr^ ^<n ^ i 

»iwj cft^^f»r ^ r 

3itRfwj^ ^fart^rw 

j^^’rrsrtt clt?i^ ^»* 8»»o 

c>prN' rs3f\ aW’T'> >• cmt^ *r(t=rr? =iM 
t^f^p«tr55t, «rtto *ftf^TO I 

(^) >rr?ft^ dm, ^w\ gtm'> *tf^-^ 

oTTf^''^ f*R.ci lii'® c¥hTf^, mrf^ 

*115 I 

W ^*i’rr»r' '«3 fi ^’f', nr^-^ arRt'S m'm 

fjf^fj »ii'® c^t*nt^, nttsn-^ 'stn •, fw 

s^rtl «rrfm w sri, wHt« i 

i. 1^*tf^ ’TWjw .^, c^ 

«tFMr*tar fSr%i 

«r?f^ c^ ^5^ ^ c'<tt»n i 

® C¥r5?« ’«rf5t^F»r®t^ ^tx$ *t%si^ 

:*ft;^ »rf^ff cflrsiTCfc*T^ *far 

’i|i:*mrf5i fii w«j dftr^fsi 

w <m ^ wm i 


4 . 


'9 ^tftcwjzr 



«iwf5 f»rfirai srfsrf'S ^ 3 ^ <i2rf®f^ ^ 

%#?[ c*tt3fet<T ’rfltic^ »rc9f c*r^ wc^ ^ 

^ ^<511 ^1 

^retirsl ^ ^ ciW'91 

-s/^. C^ C5¥'8«Ttl^ sH«a >£trs? Ctrl'S! «Ttff 

^'o. % «rf*ft5r«, F5[f^ 'Q's^t^r i^t 

^jHn I 

v/s. % ^fsiH® ^ f c^sctn^f? ^?i^T?Nr tfrt 

V'*«. ^ 

c^t»n ^?r f C5^ « ^fcf*f^^ cs^ cm « 
«tr5»r ^ f 

nA. .(^) 

c^rar C5^ c*f'Sin ^?«| c*r^m ’iftrs <tfw 

c^ c^m f^5#?f ^sK ^ I 

(^) f??f «rW!T^ f^^rtc^^i «rW5?^ f^Jitr^ 5t¥l 

«fsrl Ttf^PT ^f^K\ '8r5?f^«i1 fk ? 

1 . c*ifk>i w ’Fr^fTf ^ V 

ft f 

-: ir. ^ ^Trft9r*rc^ (% ft ^ <ii«i ft^i wftj 

^ftc«*ltt^? 

i8. ft«l1 .. 

V >. Ti ft^ wcrfi'^fi 3^3^»ri- 

*rw^ ^<(Tl 3?^ I 

‘ftft?r fftnr ^ ^mfft^'ft^ 

3j^’_-^<rl ^ I 

«. 3^jHri ^■—fwnt5i3 ’^, »ift^ I 

V 8. c^ c¥H 3^srl ^ c^ cfH 51 # ftftir 

«Wr?^ ^?tJRtft ^"ft^ ^ I 

y^' ‘. ^ cs^N1*rr^ ^cw« ^<!rl ^ ft«tc^ ^?Ni 

ft^^ ^ «T^ ^ ^ I 

^ •►. c^*rl Tl ^?Nn:^ inl^ ^rffci^ 

^ 1. ft f fftp »r**tt<RfK 

ft ft ft^ ^ciw ’wi 'Stmt^R ^1 I 




f% f 

^(t, biwf»PF wrt? 

v/^. ^Tctrfn^ c^ *trf 

^RTt^rhRi I 

♦t®!! C^ ’Itirt^efi®; «(^in(«( 

^ *r5 ^ItfipfS wt'8 I 

tflrs a ‘£f«rf^ *rf>pr ^ vst^'S ^ i 
«. >8 «trs*r cjr<it'81 ^T5»fnf m ^ i 

». '•rsjr^^ #t5^^ 

^iif^c^f '51^ c^ «r*ft«fr m«rr?i®t'® '«W5 p 

^fsrl u?Tn «i|%C5 ?^C3T? ^CSf'^f I 

^-'s. hcfffnf ^fr«ft®Fj src^iwi f% f 

^c^^sfj ^?Tf^ ;r^j f??1 cwf^rnr 

^?t«i 

'it'«». .mc^ *(^ « I 

^ 1. f '®<PT f% f 

i*?*. 

v/. c*f^ ^ '5S’^ f% f 

^Tfcrt^ ^ f t9tKl 

«»rr^j r 

vyo. c*f5t^ I 

'£i>!fd 9?twf^*l WS^ 'srtPTfB^ ^ I 

iv. '9 ftapfii¥$1 

.^. f% f lii^sr^r f%%l^ ^T% 

f^iapin? 3r?J fro r^ <st9*l nrrj f 

^ ? tfi «rf? ^af^ f 

v^. -Q c^®rf^ 51WJ *it<%T ^ r 

8. ^ '9«rt^ f% f 

ia>. cvisa ’^ml-3itf^®j s («^ cafiiwc5W 

\>< c^*T^<r *i«fj *ifm ^•i^i ^ «ii^ 

if/Si*[*ta«ft* fecjM / 


llpSj^ ^1« 










